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Consultation on Admissions Policies for September XXXX

To support the process and to ensure that we meet the requirements for consultation as set out under the Admissions Code please undertake the following actions:

Consultation on Admissions Policies must take place from October 1 to January 31 for a minimum of at least 6 weeks.

Formal consultation must take place at least every seven years even if there are no changes. Any material changes to the policy must have a formal consultation.

Please find a sequence of actions to assist in the process:

1. Post a copy of the proposed policy for XXXX on your school website along with the Supplementary Information Form that parents need to complete;
2. State on the website that any comments on the proposals should be sent to the Chair of Governors, at the school address.
3.  Issue a copy of the attached ‘Consultation on Proposed Changes to School Admissions Policies from September XXXX’ to all families with children attending your school;
5. Place a copy of the Consultation on Proposed Changes to School Admissions Policies from September XXXX’ in a public area of the school;
6. Make arrangements for information to made available in your school and parish newsletters, taking reasonable efforts to advise families with children presently below school age, and 
7. Send a copy of ‘Proposed Changes to School Admissions Policies from September XXXX’ to any other persons or body who, in the opinion of the Governing Body, have an interest in the proposed alterations.

include all those identified in Section 1.47 Admissions Code 2021 as part of formal consultation. This must follow a pattern of formal consultation and within the specific time frame as specified within the Admissions Code 2021 (Consultation must last for a minimum of 6 weeks and must take place between 1 October and 31 January in the determination year).
In order to comply with the Code, when consulting, admission authorities, ie governing bodies or Trust Board, MUST circulate the proposed policy to all of the following:  
a)	Parents of children who are aged between two and eighteen.  To comply with this you will need to ensure your proposed policy is circulated to nursery schools and private day nurseries so that they can inform parents that you are consulting.  You may need to think creatively on how you reach out to all families to ensure that all parents have had the opportunity to see your proposed policy and respond to it.  
b)	Other persons in the relevant areas who in the opinion of the admission authority may have an interest in the proposed admissions.  Only you as a school can decide who would fall within this category.  Please ensure though that you include the parish(es) that your school serves and any neighbouring parishes.  
c)	All other admission authorities within the relevant area (except that primary schools need not consult with secondary schools).  
d)	The local authority.  
e)	Any adjoining neighbouring local authority.  
f)	The Diocese.  
You may also be asked by parents or other interested parties to provide a hard copy of the proposed policy if they cannot access the information online or would prefer a paper copy.
It is strongly suggested that schools keep a copy of what is issued to parents in case this evidence be required at some point in the future.

Once the process has been completed, the final policy must be determined (28 February) and shared with the local authority and the archdiocese and on the school website (15 March). 

If you have any questions arising from this letter or the associated process then please do not hesitate to contact us.


Yours sincerely,
Michael Boland
Diocesan Schools Officer
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