


Reasonable Accommodation

A Reasonable Accommodation ensures that persons with disabilities have full access to
all Ashland Assisted Housing Authority’s programs and services. Any applicant or
participant may at any time during the application process or tenancy, request a
reasonable accommodation to allow a disabled family to meet lease requirements or
other requirements of tenancy. Persons with disabilities who need a reasonable
accommodation in order to participate in the Housing Choice Voucher program should
contact the AAHA at 606-385-3327
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Violence Against Women Authorization Act of 2005

The Violence Against Women Act of 2005 (VAWA) prohibits denial of admission to an
otherwise qualified applicant on the basis that the applicants or has been a victim of
domestic violence, dating violence, sexual assault, and stalking. Specifically, Section
606(4) (A) of VAWA adds the provision to Section 8 of the U.S. Housing Act of 1937,
which lists provisions and requirements for the housing choice voucher program: That
an applicant or participant is or has been a victim of domestic violence, dating violence,
sexual assault, and stalking is not an appropriate reason for denial of program
assistance or the denial of admission, if the applicant otherwise qualifies for admission
to program.

Equal Housing Opportunity

The Ashland Assisted Housing Authority’s does not discriminate on the basis of race,
color, religion, sex, handicap, sexual orientation, familial status or national origin in the
admission, access to, or treatment in its federally assisted programs.



The purpose of the briefing is to acquaint you with information about your rental
assistance that you need to know to participate successfully in the program. Please
refer to this information when you are unsure of how to proceed as a participant.

Ashland Assisted Housing Authority will subsidize your rent and ufiliies based upon
your income and household composition. We will pay rent directly to your landlord on
your behalf. You may also pay a portion of your rent. You must find a unit to lease
under this program. You may rent a house, apartment, duplex, or mobile home.
Ashiand Assisted Housing is not your landlord. You will sign a lease with your landlord.
it is voluntary for a landlord to participate in the program. We encourage you to ask
new landlords to participate in the program.

The Head-of-Household on rental assistance simply refers to the person who
conducts all business with Ashland Assisted Housing Authority and whose name
the assistance is in. Please be consistent with who is listed as Head-of-
Household when completing documents for rental assistance purposes.

Your Voucher
Please review your voucher for the following information:

e Check the voucher bedroom size. This is the unit size on which your subsidy is
based. However, you can rent a different size unit. The gross rent {contract rent
plus tenant-paid utilities) of the unit you choose to rent must not exceed the
payment standard.

e You will pay a minimum total tenant payment {TTP) = no more than 40 percent of
your monthly adjusted income towards rent and utilities.

e The estimated subsidy plus maximum TTP is the most your unit can cost for rent
and utilities.

e Minimum TTP is $50.

o Effective/Expiration date. You must find a unit prior to the expiration date.

e Contract rent plus tenant-paid utilities (using utility schedule enclosed) equals
gross rent.

Your voucher is good for 60 days. If you are having difficulty finding a unit, please call
your housing specialist prior to the expiration date and request an extension. You
must find a unit prior fo the expiration date or your voucher will expire, and you will lose
your assistance.




What to Look For In a Unit

What to consider when deciding on a unit to lease:

e Condition of the unit. Find a good place to live; the unit must pass Housing
Quality Standards {HQS} inspection. Review “A Good Place to Live” attached.

¢ How reasonable is the rent compared to other similar housing in the area? A
landlord may not charge you more rent than other tenants just because you have
rental assistance.

+ Review the cost of tenant-paid utilities and how efficient the unit is.

. » Consider the location of the unit in relation to schools, jobs, transportation, etc.

o Make sure you can afford the unijt. Consider the amount of rent and utilities

you will be responsible for paying each month.

Be a Good Tenant

Do your best to be a good tenant. New Federal regulations may cause your assistance
to be terminated if you neglect to do the things mentioned below. Some of the things
you can do are:

e Comply with your lease provisions.

e Pay your portion of rent on time.

e Take care of the unit and keep it clean.

» Don't disturb your neighbors.

+ Do not move in violation of your lease (you will lose your rental assistance.)
o Keep all utilities on. '

Good tenants are able to obtain and keep better housing. Tenants who do not do these
things may get evicted and lose their rental assistance.

Subsidy Standards

Ashland Assisted Housing subsidy standards used to determine your voucher size are
enclosed for your information.










You must obtain approval from your landlord and Ashland Assisted Housing Authority to
add a member to your household.

Rent Amount

Your rent portion is determined by Ashland Assisted Housing Authority. Do not pay
more in rent than what we tell you in writing. You will pay your rent directly fo your
landlord. You will pay any utilities you are responsible for to the utility company.

Family Obligations

You must abide by your family obligations. You must abide by your obligations or you
will Jeopardize your housing assistance.







Own or have any interest in the unit (other than the owner of a manufactured or a participant of
the home ownership program).

Commit any serious or repeated violation of the lease.
_ Commit fraud or criminal act in connection with the Housing Choice Voucher program.

Receive housing assistance while recelving another housing subsidy for the same unit or for a
different unit under any other Federal, State or local housing assistance program.

Damage to the unit or permit any guest to damage the unit or premise.

Fail to report any changes within ten days, including income, family composition or deductions.
Default on a repayment agreement with the housing agency (5 Years and Repayment).
Participate in illegal drug, alcohol or violent criminal activity.

The COA must deny assistance based on the following actions:

Any household member has ever been convicted of drug-related criminal activity for the
production or manufacture of methamphetamine on the premises of federally assisted
housing.

Any household member has been charged/amrested/convicted for using/distributing/
manufacturing methamphetamine.

Registration requirement under a lifetime state/federal sex registry offender registration program

Revised 10/16/2015

Signature

Date
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RENTAL HOUSING INTEGRITY IMPROVEMENT PROJECT

A Guide for Applicants & Tenants of
Public Housing & Section 8 Programs

What is EIV?
The Enterprise Income Verification (EIV) system is a
web-based computer system that coniains

employment and income information of individuals
who participate in HUD rental assistance programs.
All Public Housing Agencies (PHAs) are required fo
use HUD's EIV system.

What information is in EIV and where does it
come from?

HUD obtains information about you from your local
PHA, the Social Security Administration (SSA), and
U.S. Department of Health and Human Services
(HHS).

HHS provides HUD with wage and employment
information as reporied by employers; and
unemployment compensation information as reported
by the State Workforce Agency (SWA).

SSA provides HUD with death, Social Securily (SS)
and Supplemental Security Income {S81) information.

What is the EIV Information used for?

Primarily, the. information is used by PHAs (and
management agents hired by PHAs) for the following
purposes to:

1. Confim your name, date of birth (DOB), and
Social Security Number (SSN) with SSA.

2. Verify your reported income sources and
amounts,

3. Confim your parlicipation in only one HUD
rental assistance program.

4. Confim if you owe an outstanding debt to any
PHA,

5. Confirm any negative stafus if you moved out
of a subsidized unit (in the pasf) under the
Public Housing or Section 8 program.

6. Follow up with you, other adult household
members, or your listed emergency contact
regarding deceased household members.

EIV will alert your PHA if you or anyone in your
household has used a false SSN, failled to report
complete and accurate income information, or

is receiving rental assistance at another address.
Remember, you may receive rental assistance at
only one homel

EIV will also alert PHAs if you owe an outstanding debt
to any PHA (in any stale or U.S. territory) and any
negative status when you voluntarily or involuntarily
moved out of a subsidized unit under the Public
Housing or Section 8 program. This information is used
to determine your eligibility for rental assistance at the
time of application.

The information in EIV is also used by HUD, HUD's
Office of Inspector General (OIG), and auditors to
ensure that your family and PHAs comply with HUD
rules.

Overall, the purpose of EIV is to identify and prevent
fraud within HUD rental assistance programs, so that
limited taxpayer's dollars can assist as many eligible
families as possible. EIV will help to improve the
integrity of HUD rental assistance programs.

Is my consent required in order for information
to be obtained about me?

Yes, your consent is required in order for HUD or the
PHA to obtain information about you. By law, you are
required to sign one or more consent forms. When
you sign a form HUD-8886 (Federal Privacy Act
Notice and Authonzation for Refease of Information) or
a PHA consent form {which meets HUD standards),
you are giving HUD and the PHA your consent for
them to obtain information about you for the purpose
of determining your eligibility and amount of rental
assistance. The information collected about you will be
used only to determine your eligibility for the program,
unless you consent in wrifing to authorize additional
uses of the information by the PHA.

Note: If you or any of your aduilt household
members refuse fo sign a consent form, your
request for initial or continued rental assistance
may be denied. You may also be terminated from
the HUD renfal assistance program.

What are my responsibilities?

As a tenant (parlicipant) of a HUD rental assistance
program, you and each adult household member must
disclose complete and accurate information to the
PHA, including full name, SSN, and DOB; income
information; and certify that your reported household
composition (household members), income, and
expense information is true to the best of your
knowledge.

February 2010
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The following documented extenuating circumstances may be considered for missed

appointments or deadlines:

» Medical emergency
« Incarceration
« Family emergency

The AAHA may rescind the notice, if the family then calls to reschedule the appointment. The
AAHA will not reschedule a missed appointment more than once, unless it determines

extenuating circumstances.
The AAHA may rescind a notice, if the family offers to correct a breach in program requirements

within the 10-day informal hearing/review request deadline. The notice may not be rescinded, if
the family has a history of non-compliance.
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to Live!
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Introduction

Having a good place to live is important. Through your Public Housing Agency (or PHA) the Section 8
Certificate Program and the Housing Voucher Program help you to rent a good place. You are free to
choose any house or apartment you like, as long as it meets certain requirements for quaiity. Under
the Section 8 Certificate Program, the housing cannot cost more than the Fair Market Rent. However,
under the Housing Voucher Program, a family may choose fo rent an expensive house or apartment
and pay the extra amount. Your PHA will give you other information about both programs and the way
your part of the rent is determined.

Housing Quality Standards

Housing quality standards help to insure that your home will be safe, healthy, and comfortable. In the
Section 8 Ceriificate Program and the Housing Voucher Program there are two kinds of housing
quality standards.

Things that a home must have in order approved by the PHA, and

Additional things that you should think about for the special needs of your own family. These are
items that you can decide.

The Section 8 Certificate Program and Housing Voucher Program

The Section 8 Certificate Program and Housing Voucher Program allow you to choose a house or
apartment that you like. It may be where you are living now or somewhere else. The must have
standards are very basic items that every apartment must have. But a home that has all of the must
have standards may still not have everything you need or would like. With the help of Section 8
Certificate Program or Housing Voucher Program, you should be able to afford a good home, so you
should think about what you would like your home to have. You may want a big kitchen or a lot of
windows or a first floor apartment. Worn wallpaper or paint may bother you. Think of these things as
you are looking for a home. Please take the time to read A Good Place to Live. If you would like to
stay in your present home, use this booklet to see if your home meets the housing quality standards.
If you want to move, use it each time you go to look for a new house or apariment, and good luck in
finding your good place to live.

Read each section carefully. After you find a place to live, you can start the Request for Lease
Approval process. You may find a place you like that has some problems with it. Check with your
PHA about what to do, since it may be possible to correct the problems.

The Requirements
Every house or apartment must have at least a living room, kitchen, and bathroom. A one-room
efficiency apartment with a kitchen area is all right. However, there must be a separate bathroom for

the private use of your family. Generally there must be one living/sleeping room for every two family
members.
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1. Living Room

The Living Room must have:

Ceiling
A ceiling that is in good condition.

s Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Walls
Walls that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Electricity

At least two electric outlets, or one outlet and one permanent overhead iight fixture.

Do not count table or floor lamps, ceiling lamps plugged into a socket, and extension cords: they are
not permanent.

¢ Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Floor
A floor that is in good condition.

o Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone fo trip.

Window
At least one window. Every window must be in good condition.

* Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that cannot be reached from the ground. A
window that cannot be opened is acceptable.
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Paint

No peeling or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978. ¢

You should also think about:

The types of locks on windows and doors
-- Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

The condition of the windows.
-- Are there small cracks in the panes?

The amount of weatherization around doors and windows.

-- Are there storm windows?

-- Is there weather stripping? If you pay your own utilities, this may be important.
The location of electric outlets and light fixtures.

The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

The condition of the floor.
-- Is it scratched and worn?
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2. Kitchen

The Kitchen must have:

Ceiling
A ceiling that is in good condition.

o Not acceptable are large cracks or holes that allow drafts, severe buiging, large amounts of loose
or falling surface material such as plaster.

Storage
Some space to store food.

Electricity

At least one electric outlet and one permanent light fixture.

Do not count table or floor lamps, ceiling lamps plugged into a socket, and extension cards; they are
not permanent.

» Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Stove and Oven
A stove (or range) and oven that works (This can be supplied by the tenant)

Floor

A floor that is in good condition.

Not acceptable are large cracks or holes, missing or warped floorboards or covering that could cause
someone to trip.

Preparation Area
Some space to prepare food.

Paint
No peeling or chipping paint if you have children under the age of seven and the house or apartment
was built before 1978.

Window
If there is a window, it must be in good condition.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hailway, a fire escape, porch or other outside place that can be reached from the ground. A window
that cannot be opened is acceptable.




Walls
Walls that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Serving Area
Some space to serve food.

* A separate dining room or dining area in the living room is all right.

Refrigerator

A refrigerator that keeps temperatures low enough so that food does not spoil. (This can be supplied
by the tenant.)

Sink
A sink with hot and cold running water.

s A bathroom sink will not satisfy this requirement.

You should also think about:
s The size of the kitchen.

» The amount, location, and condition of space to store, prepare, and serve food. Is it adequate for
the size of your family?

* The size, condition, and location of the refrigerator. Is it adequate for the size of your family?
* The size, condition, and location of your sink.
+ Other appliances you would like provided.

» Extra outlets.
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3. Bathroom

The Bathroom must have:

Ceiling
A ceiling that is in good condition.

e Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as piaster.

Window
A window that opens or a working exhaust fan.

Lock
A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.

Toilet
A flush toilet that works.

Tub or Shower
A tub or shower with hot and cold running water.

Fioor
A floor that Is in good condition.

+ Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Paint

* No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Walls
Wallls that are in good condition.

¢ Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface such as plaster.
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Electricity
At least one permanent overhead or wall light fixture.

¢ Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Sink
A sink with hot and cold running water.

» A kitchen sink will not satisfy this requirement.

You should also think about:

* The size of the bathroom and the amount of privacy.

e The appearances of the toilet, sink, and shower or tub.

* The appearance of the grout and seal along the floor and where the tub meets the wall.
e The appearance of the floor and walls.

¢ The size of the hot water heater.

e A cabinet with a mirror.
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4. Other Rooms

Other rooms that are lived in include: bedrooms, dens, halls, and finished basements or enclosed,
heated porches. The requirements for other rooms that are lived in are similar to the requirements for
the living room as explained below.

Other Rooms Used for Living must have:

Ceiling
A ceiling that is in good condition.

¢ Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster,

Walls
Walls that are in good condition.

« Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Paint

¢ No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Electricity in Bedrooms
Same requirement as for living room.

In All Other Rooms Used for Living: There is no specific standard for electricity, but there must be
either natural illumination (a window} or an electric light fixture or outlet.

Floor
A floor that is in good condition.

¢ Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Lock
A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground. .
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Window
At least one window, which must be openable if it was designed to be opened, in every rooms used
for sleeping. Every window must be in good condition.

» Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather. ~

Other rooms that are not lived in may be: a utility room for washer and dryer, basement or porch.
These must be checked for security and electrical hazards and other possible dangers (such as walls
or ceilings in danger of falling), since these items are important for the safety of your entire apartment.
You should also look for other possible dangers such as large holes in the walls, floors, or ceilings,
and unsafe stairways. Make sure to ook for these things in all other rooms not lived in.

You should also think about:

* What you would like to do with the other rooms.
-- Can you use them the way you want to?

o The type of locks on windows and doors.
-~ Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

s The condition of the windows.
-- Are there small cracks in the panes?

¢ The amount of weatherization windows.
-~ Are there storm windows?
-- Is there weather-stripping? If you pay your own utilities, this may be important.

* The location of electric outlets and light fixtures.

¢ The condition of the paint and wallpaper
-- Are they wormn, faded, or dirty?

¢ The condition of the floors.
-- Are they scrafched and womn?
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5. Building Exterior,
Plumbing, and Heating

The Building must have:

Roof
A roof in good condition that does not leak, with gutters and downspouts, if present, in good condition
and securely attached to the building.

» Evidence of leaks can usually be seen from stains on the ceiling inside the building.

Outside Handrails
Secure handrails on any extended length of stairs (e.g. generally four or more steps) and any
porches, balconies, or decks that are 30 inches or more above the ground.

Walls
Exterior walls that are in good condition, with no large holes or cracks that would let a great amount of
air get inside.

Foundation
A foundation in good condition that has no serious leaks.

Water Supply
A plumbing system that is served by an approvable public or private water supply system. Ask the
manager or owner.

Sewage
A plumbing system that in connected to an approvable public or private sewage disposal system. Ask
the manager or owner.

Chimneys
No serious leaning or defects (such as big cracks or many missing bricks) in any chimneys.

Paint
No cracking, peeling, or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978.

» This includes exterior walls, stairs, decks, porches, railings, windows, and doors.
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Cooling
Some windows that open, or some working ventilation or cooling equipment that can provide air

circulation during warm months.

Plumbing
Pipes that are in good condition, with no leaks and no serious rust that causes the water to be

discolored.

Water Heater
A water heater located, equipped, and installed in a safe manner. Ask the manager.

Heat
Enough heating equipment so that the unit can be made comfortably warm during cold months.

+ Not acceptable are space heaters (or room heaters) that burn oii or gas and are not vented to a
chimney. Space heaters that are vented may be acceptable if they can provide enough heat.

You should also think about:
e How well maintained the apartment is.

e The type of heating equipment.
--Will it be able to supply enough heat for you in the winter, to all rooms used for living?

 The amount and type of weatherization and its affect on utility costs.
-- Is there insulation?
- Are there storm windows?
-- Is there weather-stripping around the windows and doors?

s Air circulation or type of cooling equipment (if any).
-- Will the unit be cool enough for you in the summer?
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Note: You may not be able to
check these items yourself,
but the PHA Inspector will
check them for you when the
unit is inspected.
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6. Health and Safety

The Building and Site must have:

Smoke Detectors

At least one working smoke detector on each level of the unit, including the basement. If any member
of your family is hearing-impaired, the smoke detector must have an alarm designed for hearing-
impaired persons.

Fire Exits

The building must provide an alternate means of exit in care of fire (such as fire stairs or exit through
windows, with the use of a ladder if windows are above the second floor).

Elevators
Make sure the elevators are safe and work properly.

Entrance
An entrance from the outside or from a public hall, so that it is not necessary to go through anyone
else's private apartment to get into the unit.

Neighborhood
No dangerous places, spaces, or things in the neighborhood such as:

» Nearby buildings that are falling down

» Unprotected cliffs or quarries

» Fire hazards

s Evidence of flooding

Garbage

No large piles of trash and garbage inside or outside the unit, or in common areas such as hallways.
There must be a space to store garbage (until pickup) that is covered tightly so that rats and other

animals cannot get into it. Trash should be picked up regularly.

Lights
Lights that work in all common hallways and interior stairs.

Stairs and Hallways

Interior stairs with railings, and common hallways that are safe and in good condition. Minimal
cracking, peeling or chipping in these areas.
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Pollution
No serious air pollution, such as exhaust fumes or sewer gas.

Rodents and Vermin
No sign of rats or large numbers of mice or vermin (like roaches).

For Manufactured Homes: Tie Downs

Manufactured homes must be place on the site in a stable manner and be free from hazards such as
sliding or wind damage.

You should also think about:

* The type of fire exit.
--Is it suitable for your family?

* How safe the house or apartment is for your family.
» The presence of screens and storm windows.
¢ Services in the neighborhood.
--Are there stores nearby?
--Are there schools nearby?
--Are there hospitals nearby?
--Is there transportation nearby?
+ Are there job opportunities nearby?

¢ Wil the cost of tenant-paid utilizes be affordable and is the unit energy-efficient?

s Be sure to read the lead-based paint brochure give to you by the PHA or owner, especially if the
housing or apartment is older (built before 1978).
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Neighborhood
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Garbage

Note: You may not be able to
check these items listed here
yourself, but the PHA Inspector
will check them for you when
the unit Is Inspected.
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Now that you have finished this booklet, you know that for a house or apartment to be a good place to
live, it must meet two kinds of housing quality standards:

* Things it must have in order to be approved for the Section 8 Rental Certificate Program and the
Rental Voucher Program.

» Additional things that you should think about for the special needs of your family.
You know that these standards apply in six areas of a house or apartment.

Living Room

Kitchen

Bathroom

Other Rooms

Building Exterior, Plumbing and Heating
Health and Safety

SOk wN -

You know that when a house or apartment meets the housing quality standards, it will be safe,
healthy, and comfortable home for your family. It will be a good place to live.

After you find a good place to live, you can begin the Request for Lease Approval process. When
both you and the owner have signed the Request for Lease Approval and the PHA has received it, an
official inspection will take place. The PHA will inform both you and the owner of the inspection
resuits.

If the house or apartment passed, a lease can be signed. There may still be some items that you or

the PHA would like improved. If so, you and your PHA may be able to bargain for the improvements
when you sign the lease. If the owner is not willing to do the work, perhaps you can get him or her to
pay for the materials and do if yourseif.

It the house or apartment fails, you and/or your PHA may try to convince the owner to make the
repairs so it will pass. The likelihood of the owner making the repairs may depend on how serious or
costly they are.

If it fails, all repairs must be made, and the house or apartment must be re-inspected before any
lease is signed. If the owner cannot or will not repair the house or apartment, even if the repairs are
minor, you must look for another home. Make sure you understand why the house or apartment
failed, so that you will be more successful in your next search.
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Responsibilities of the Public Housing Authority:

Ensure that all units in the Section 8 Certificate Program and the Housing Voucher Program meet
the housing quality standards.

Inspect unit in response to Request for Lease Approval. Inform potential tenant and owner of
resuits and necessary actions.

Encourage tenants and owners fo maintain units up to standards.

Make inspection in response to tenant or owner complaint or request. Inform the tenant and owner
of the results, necessary actions, and time period for compliance.

Make annual inspection of the unit to ensure that it still meets the housing quality standards.
Inform the tenant and owner of the results, necessary actions, and time period for compliance.

Responsibilities of the tenant:

Live up to the terms of your lease.
Do your part to keep the unit safe and sanitary.
Cooperate with the owner by informing him or her of any necessary repairs.

Cooperate with the PHA for initial, annual, and complaint inspections.

Responsibilities of the owner:

Comply with the terms of the lease.
Generally maintain the unit and keep it up fo the housing quality standards outlined in this booklet.
Cooperate with the tenant by responding promptly to requests for needed repairs.

Cooperate with the PHA on initial, annual, and complaint inspections, including making necessary
repairs.
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« Before renting, you and your [andlord should inspect the unit together. Take
pictures and/or make a checklist of all pre-existing damages and poor conditions
which could be later charged to you. Both of you should sign and date the
checklist and you each should keep a copy. If your landiord does not agree to
this, have another person perform this job and have the list notarized. The return
of your security deposit could depend on having an accurate checklist.

¢ Try to maintain good relations with your landlord. Before reporting problems to
authorities, discuss them with your landlord. if he/she will not help you, at least
you have tried to cooperate and improve the situation on your own.

s Report problems immediately to the landlord or manager. Minor problems are
repaired more easily before they become major ones. In addition, the sooner
problems are acknowledged, the less time you should have to live with them.
Remember to keep accurate records.

Tenant Responsibilities

As a tenant of rental property, you have some basic responsibilities to:

e Pay rent on time.

o Abide by the landlord's rules and regulations.

o Keep your unit as clean and safe as possible.

+ Not damage or remove parts of the property.

¢ Respect your neighbor’s rights to peace and quiet.

Moving

Always give the landlord written notice of your plans to move. Follow the requirements
stated in the lease. If you have no lease, or if it states no requirement, give 30 days
written notice if you pay monthiy and seven days written notice if you pay weekly.

The landlord may have the right to keep your security deposit, depending on the terms
of the lease. He/she may also have the right to demand that you make future rent
payments due under the lease.

Eviction

Remember that withholding rent can be considered nonpayment and may subject you to
eviction. [f you fail to pay rent on time or break the rules of the landlord or provision of
the lease, the landlord can go to court and may get an eviction notice.

The landlord must inform you first of this intention. If you receive an eviction notice,
consult an attorney immediately. You may go to court and explain your situation. If you
have not lived up to the lease and/or have not paid rent on time, you will probably not be
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allowed to remain in the apartment/house. The landlord cannot, however, remove your
possessions without a court order.

Right to Entry

Your landlord has the right to enter your apartment/house for several reasons. They
are:

* To make repairs
* To provide maintenance
» To show the property to prospective renters or buyers.

Since yofj occupy the premises, you have the right to privacy. The landlord should
come at times convenient to you.

Discrimination

You cannot be denied housing because of race, color, religion, sex, national origin,
handicap or familial status. However, there are some exceptions. You may contact the
Kentucky Commission on Human Rights for more information.

The U.S. Office of Housing and Urban Development (HUD) offers the following signs of
possible discrimination:

* You are told the unit you wish to rent is not available when it really is.

* You are offered different rental terms or conditions from those offered o
someone else.

* You are being directed to rent in a particular neighborhood in order to keep
people of your particular race, color, religion, sex, or national origin from
obtaining a unit in a certain area.

If you feel you have been discriminated against, call HUD's toll free number 1-800-669-
9777, or call the Kentucky Commission on Human Rights at 1-800-292-5566. These
agencies can assist you in filing a complaint.

**|nformation taken from Kentucky Attdrney general website under Rental Housing
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Are You Planning to Buy or Rent a Home Built
Before 19787

Did you know that many homes built before 1978 have lead-based
paint? Lead from paint, chips, and dust can pose serious health
hazards.

Read this entire brochure to learn:

« How lead gets into the body

 About health effects of lead

- What you can do to protect your family
» Where to go for more information

Before renting or buying a pre-1978 home or apartment, federal
law requires:

« Sellers must disclose known information on lead-based paint or lead-
based paint hazards before selling a house.

« Real estate sales contracts must include a specific warning statement
about lead-based paint. Buyers have up to 10 days to check for lead.

- Landlords must disclose known information on lead-based paint
and lead-based paint hazards before leases take effect. Leases must
include a specific warning statement about lead-based paint.

If undertaking renovations, repairs, or painting (RRP) projects in
your pre-1978 home or apartment:

- Read EPA's pamphlet, The Lead-Safe Certified Guide to Renovate Right,
to learn about the lead-safe work practices that contractors are
required to follow when working in your home (see page 12).




Simple Steps to Protect Your Family
from Lead Hazards

If you think your home has lead-based paint:

» Don't try to remove lead-based paint yourself.

« Always keep painted surfaces in good condition to minimize
deterioration.

+ Get your home checked for lead hazards. Find a certified
inspector or risk assessor at epa.gov/lead.

« Talk to your landlord about fixing surfaces with peeling or
chipping paint.

%

« Regularly clean floors, window sitls, and other surfaces.

» Take precautions to avoid exposure to lead dust when
remodeling.

« When renovating, repairing, or painting, hire only EPA- or state-
approved Lead-Safe certified renovation firms.

» Before buying, renting, or renovating your home, have it
checked for lead-based paint.

« Consult your health care provider about testing your children
for lead. Your pediatrician can check for lead with a simple
blood test.

« Wash children’s hands, bottles, pacifiers, and toys often.

« Make sure children avoid fatty (or high fat) foods and eat
nutritious meals high in iron and calcium.

« Remove shoes or wipe soil off shoes before entering your
house.
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Lead Gets into the Body in Many Ways

Adults and children can get lead into their bodies if they:

- Breathe in lead dust (especially during activities such as renovations,
repairs, or painting that disturb painted surfaces).

- Swallow lead dust that has settled on food, food preparation surfaces,
and other places.

« Eat paint chips or soil that contains lead.

Lead is especially dangerous to children under the age of 6.

- At this age, children’s brains
and nervous systems are
more sensitive to the
damaging effects of lead.

« Children’s growing bodies
absorb more lead.

- Babies and young children
often put their hands
and other objects in their
mouths. These objects can
have lead dust on them.

Women of childbearing age should know that lead is dangerous to
a developing fetus.

- Women with a high lead level in their system before or during
pregnancy risk exposing the fetus to lead through the placenta
during fetal development.
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Health Effects of Lead

Lead affects the body in many ways. It is important to know that
even exposure to low levels of lead can severely harm children.

In children, exposure to lead can cause: Brain Nerve Damage

Heating
Problems

« Nervous system and kidney damage

« Learning disabilities, attention deficit
disorder, and decreased intelligence Slowed

- Speech, language, and behavior
problems

- Poor muscle coordination

« Decreased muscle and bone growth

>
« Hearing damage D/
Proiems J//\

While low-lead exposure is most common, Reproductive
exposure to high amounts of lead can have  adu)
devastating effects on children, including

sejzures, unconsciousness, and, in some cases, death.

Although children are especially susceptible to lead exposure, lead can
be dangerous for adults, too.

In adults, exposure to lead can cause:

« Harm to a developing fetus

« Increased chance of high blood pressure during pregnancy
« Fertility problems (in men and women)

« High blood pressure

« Digestive problems

« Nerve disorders

» Memory and concentration problems

- Muscle and joint pai
J pain 51



Check Your Family for Lead

Get your children and home tested if you think your home has
[ead.

Children’s blood lead levels tend to increase rapidly from 6 to 12
months of age, and tend to peak at 18 to 24 months of age.

Consult your doctor for advice on testing your children. A simple blood
test can detect [ead. Blood lead tests are usually recommended for:

« Children at ages 1 and 2

- Children or other family members who have been exposed to high
levels of lead

« Children who should be tested under your state or local health
screening plan

Your doctor can explain what the test results mean and if more
testing will be needed.
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Where Lead-Based Paint Is Found

In general, the older your home or childcare facility, the more likely it
has lead-based paint.!

Many homes, including private, federally-assisted, federally-
owned housing, and childcare facilities built before 1978 have
lead-based paint. In 1978, the federal government banned consumer
uses of lead-containing paint.2

Learn how to determine if paint is lead-based paint on page 7.

Lead can be found:

- In homes and childcare facilities in the city, country, or suburbs,
- In private and public single-family homes and apartments,

» On surfaces inside and outside of the house, and

» [n soil around a home. (Soil can pick up lead from exterior paint or
other sources, such as past use of leaded gas in cars.)

Learn more about where lead is found at epa.gov/lead.

1 "Lead-based paint”is currently defined by the federal government as paint with
lead ievels greater than or equal to 1.0 milligram per square centimeter (mg/cm), or
more than 0.5% by weight.

? “Lead-containing paint”is currently defined by the federal government as lead in new
dried paint in excess of 90 parts per millgng (ppm) by weight.




Identifying Lead-Based Paint and Lead-Based Paint
Hazards

Deteriorating lead-based paint (peeling, chipping, chalking,
cracking, or damaged paint) is a hazard and needs immediate
attention. Lead-based paint may also be a hazard when found on
surfaces that children can chew or that get a lot of wear and tear, such
as:

« On windows and window sills
« Doors and door frames

- Stairs, railings, banisters, and porches

Lead-based paint is usually not a hazard if it is in good condition
and if it is not on an impact or friction surface like a window.

Lead dust can form when lead-based paint is scraped, sanded, or
heated. Lead dust also forms when painted surfaces containing

lead bump or rub together. Lead paint chips and dust can get on
surfaces and objects that people touch. Settled lead dust can reenter
the air when the home is vacuumed or swept, or when people walk
through it. EPA currently defines the following levels of lead in dust as
hazardous:

- 40 micrograms per square foot (ug/ft?) and higher for floors,
including carpeted floors

« 250 pg/ft? and higher for interior window sills

Lead in soil can be a hazard when children play in bare soil or when
people bring soil into the house on their shoes. EPA currently defines
the following levels of lead in soil as hazardous:

« 400 parts per million {(ppm) and higher in play areas of bare soil

. 1,200 ppm (average) and higher in bare soil in the remainder of the
yard

Remember, lead from paint chips—which you can see—and lead
dust—which you may not be able to see—both can be hazards.

The only way to find out if paint, dust, or soil lead hazards exist is to
test for them. The next page descrihs how to do this.




Checking Your Home for Lead

You can get your home tested for iead in several different ways:

« A lead-based paint inspection tells you if your home has lead-
based paint and where it is located. It won't tell you whether your
home currently has lead hazards. A trained and certified testing
professional, called a lead-based paint
inspector, will conduct a paint inspection
using methods, such as:

« Portable x-ray fluorescence (XRF) machine

- Lab tests of paint samples

- Arisk assessment tells you if your home
currently has any lead hazards from lead
in paint, dust, or soil. It also tells you what
actions to take to address any hazards. A
trained and certified testing professional,
called a risk assessor, will:

- Sample paint that is deteriorated on doors, windows, floors, stairs,
and walls

« Sample dust near painted surfaces and sample bare soil in the
yard

» Get lab tests of paint, dust, and soil samples

« A combination inspection and risk assessment tells you if your home
has any lead-based paint and if your home has any lead hazards, and
where both are located. |

Be sure to read the report provided to you after your inspection or risk
assessment is completed, and ask questions about anything you do not
understand.
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Checking Your Home for Lead, continued

In preparing for renovation, repair, or painting work in a pre-1978
home, Lead-Safe Certified renovators (see page 12) may:

« Take paint chip samples to determine if lead-based paint is
present in the area planned for renovation and send them to an
EPA-recognized lead lab for analysis. In housing receiving federal
assistance, the person collecting these samples must be a certified
lead-based paint inspector or risk assessor

+ Use EPA-recognized tests kits to determine if lead-based paint is
absent (but not in housing receiving federal assistance)

« Presume that lead-based paint is present and use lead-safe work
practices

There are state and federal programs in place to ensure that testing is
done safely, reliably, and effectively. Contact your state or local agency
for more information, visit epa.gov/lead, or call 1-800-424-LEAD
(5323) for a list of contacts in your area.?

¥ Hearing- or speech-challenged individuals may access this number through TTY by
calling the Federal Relay Service at 1-800-877-8399.




What You Can Do Now to Protect Your Family

If you suspect that your house has lead-based paint hazards, you
can take some immediate steps to reduce your family’s risk:

« If you rent, notify your landlord of peeling or chipping paint.

« Keep painted surfaces clean and free of dust. Clean floors, window
frames, window sills, and other surfaces weekly. Use a mop or sponge
with warm water and a general all-purpose cleaner. (Remember:
never mix ammonia and bleach products together because they can
form a dangerous gas.)

« Carefully clean up paint chips immediately without creating dust.

- Thoroughly rinse sponges and mop heads often during cleaning of
dirty or dusty areas, and again afterward.

- Wash your hands and your children’s hands often, especially before
they eat and before nap time and bed time.

- Keep play areas clean. Wash bottles, pacifiers, toys, and stuffed
animals regularly.

» Keep children from chewing window sills or other painted surfaces, or
eating soil.

« When renovating, repairing, or painting, hire only EPA- or state-
approved Lead-5Safe Certified renovation firms (see page 12).

« Clean or remove shoes before entering your home to avoid tracking
in lead from soil.

- Make sure children avoid fatty (or high fat) foods and eat nutritious
meals high in iron and calcium. Children with good diets absorb less
lead.
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Reducing Lead Hazards

Disturbing lead-based paint or
removing lead improperly can
increase the hazard to your family by
spreading even more lead dust around
the house.

« In addition to day-to-day cleaning
and good nutrition, you can
temporarily reduce lead-based paint
hazards by taking actions, such as
repairing damaged painted surfaces
and planting grass to cover lead-
contaminated soil. These actions are
not permanent solutions and will need
ongoing attention.

« You can minimize exposure to lead
when renovating, repairing, or painting by hiring an EPA- or state-
certified renovator who is trained in the use of lead-safe work
practices. If you are a do-it-yourselfer, learn how to use lead—safe
work practices in your home.

» To remove lead hazards permanently, you should hire a certified lead
abatement contractor. Abatement (or permanent hazard elimination)
methods include removing, sealing, or enclosing lead-based paint
with special materials. Just painting over the hazard with regular
paint is not permanent control.

Always use a certified contractor who is trained to address lead
hazards safely.

« Hire a Lead-Safe Certified firm (see page 12) to perform renovation,
repair, or painting (RRP) projects that disturb painted surfaces.

» To correct lead hazards permanently, hire a certified lead abatement
professional. This will ensure your contractor knows how to work
safely and has the proper equipment to clean up thoroughly.

Certified contractors will employ qualified workers and follow strict
safety rules as set by their state or by the federal government.
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Reducing Lead Hazards, continued

If your home has had lead abatement work done or if the housing is
receiving federal assistance, once the work is completed, dust cleanup
activities must be conducted until clearance testing indicates that lead
dust levels are below the following levels:

« 40 micrograms per square foot (ug/ft?) for floors, including carpeted
floors

« 250 ug/ft? for interior windows silis

» 400 pg/ft? for window troughs .

For help in locating certified lead abatement professionals in your area,
call your state or local agency (see pages 14 and 15), or visit
epa.gov/lead, or call 1-800-424-LEAD.
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Renovating, Remodeling, or Repairing (RRP) a Home
with Lead-Based Paint

If you hire a contractor to conduct renovation, repair, or painting
(RRP) projects in your pre-1978 home or childcare facility {(such as
pre-school and kindergarten), your contractor must:

« Be a Lead-Safe Certified firm approved by EPA or an
EPA-authorized state program

. Use qualified trained individuals (Lead-Safe
Certified renovators) who follow specific lead-safe
work practices to prevent lead contamination

« Provide a copy of EPA’s lead hazard information
document, The Lead-Safe Certified Guide to
Renovate Right

RRP contractors working in pre-1978 homes and childcare facilities
must follow lead-safe work practices that:

. Contain the work area. The area must be contained so that dust and
debris do not escape from the work area. Warning signs must be put
up, and plastic or other impermeable material and tape must be used.

. Avoid renovation methods that generate large amounts of
lead-contaminated dust. Some methods generate so much lead-
contaminated dust that their use is prohibited. They are:

- Open-flame burning or torching

- Sanding, grinding, planing, needle gunning, or blasting with
power tools and equipment not equipped with a shroud and
HEPA vacuum attachment and

-« Using a heat gun at temperatures greater than 1100°F

« Clean up thoroughly. The work area should be cleaned up daily.
When all the work is done, the area must be cleaned up using special
cleaning methods.

+ Dispose of waste properly. Collect and seal waste in a heavy duty
bag or sheeting. When transported, ensure that waste is contained to
prevent release of dust and debris.

To learn more about EPA’s requirements for RRP projects visit
epa.gov/getleadsafe, or read The Lggy-Safe Certified Guide to 12
Renovate Right.




Other Sources of Lead

While paint, dust, and soil are the most common sources of lead,
other lead sources also exist:

- Drinking water. Your home might have plumbing with lead or lead
solder. You cannot see, smell, or taste lead, and boiling your water will
not get rid of lead. If you think your plumbing might contain lead:

« Use only cold water for drinking and cooking.

« Run water for 15 to 30 seconds before drinking it, especially if
you have not used your water for a few hours.

Call your local health department or water supplier to find out
about testing your water, or visit epa.gov/lead for EPA’s [ead in
drinking water information.

« Lead smelters or other industries that release lead into the air.

« Your job. If you work with lead, you could bring it home on your body
or clothes. Shower and change clothes before coming home. Launder
your work clothes separately from the rest of your family’s clothes.

« Hobbies that use lead, such as making pottery or stained glass,
or refinishing furniture. Call your local health department for -
information about hobbies that may use lead.

- Old toys and furniture may have been painted with lead-containing
paint. Older toys and other children’s products may have parts that
contain lead.*

» Food and liquids cooked or stored in lead crystal or lead-glazed
pottery or porcelain may contain lead.

- Folk remedies, such as “greta” and “azarcon,” used to treat an upset
stomach.

* In 1978, the federal government banned toys, other children’s products, and furniture
with lead-containing paint (16 CFR 1303). in 2008, the federai government banned
lead in most children’s products. The federal government currently bans lead in
excess of 100 ppm by weight in most chgc!{en's products (76 FR 44463).
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For More Information

The National Lead Information Center

Learn how to protect children from lead poisoning and get other
information about lead hazards on the Web at epa.gov/lead and
hud.gov/lead, or call 1-800-424-LEAD (5323).

EPA’s Safe Drinking Water Hotline
For information about lead in drinking water, call 1-800-426-4791, or
visit epa.gov/lead for information about lead in drinking water.

Consumer Product Safety Commission (CPSC) Hotline

For information on lead in toys and other consumer products, or to
report an unsafe consumer product or a product-related injury, call
1-800-638-2772, or visit CPSC’s website at cpsc.gov or
saferproducts.gov.

State and Local Health and Environmental Agencies

Some states, tribes, and cities have their own rules related to lead-
based paint. Check with your local agency to see which laws apply

to you. Most agencies can also provide information on finding a lead
abatement firm in your area, and on possible sources of financial aid
for reducing lead hazards. Receive up-to-date address and phone
information for your state or local contacts on the Web at epa.gov/lead,
or contact the National Lead Information Center at 1-800-424-LEAD.

Hearing- or speech-challenged individuals may access any of the
phone numbers in this brochure through TTY by calling the toll-
free Federal Relay Service at 1-800-877-8339.
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U. S. Environmental Protection Agency (EPA)

Regional Offices

The mission of EPA is to protect human health and the environment.
Your Regional EPA Office can provide further information regarding
regulations and lead protection programs.

Region 1 (Connecticut, Massachusetts, Maine,
New Hampshire, Rhode Island, Vermont)

Regional Lead Contact

U.S. EPA Region 1

5 Post Office Square, Suite 100, OES 05-4
Boston, MA 02109-3912

(888) 372-7341

Region 2 (New Jersey, New York, Puerto Rico,
Virgin Islands)

Regional Lead Contact

U.S. EPA Region 2

2890 Woodbridge Avenue
Building 205, Mail Stop 225
Edison, NJ 08837-3679
(732) 321-6671

Region 3 (Delaware, Maryland, Pennsylvania,
Virginia, DC, West Virginia)

Regional Lead Contact
U.S. EPA Region 3

1650 Arch Street
Philadelphia, PA 19103
(215) 814-2088

Region 4 (Alabama, Florida, Georgia,
Kentucky, Mississippi, North Carolina, South
Carolina, Tennessee)

Regional Lead Contact

U.S. EPA Region 4

AFC Tower, 12th Floor, Air, Pesticides & Toxics
61 Forsyth Street, SW

Atlanta, GA 30303

(404) 562-8998

Region 5 (lllinois, Indiana, Michigan,
Minnesota, Ohio, Wisconsin)

Regional Lead Contact
U.S. EPA Region 5 (DT-8J)
77 West Jackson Boulevard
Chicago, IL 60604-3666
{312) 8B6-7836
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Region 6 (Arkansas, Louistana, New Mexico,
Oklahoma, Texas, and 66 Tribes)

Regional Lead Contact

U.S, EPA Region 6

1445 Ross Avenue, 12th Floor
Dallas, TX 75202-2733

(214) 665-2704

Region 7 (lowa, Kansas, Missouri, Nebraska)

Regional Lead Contact
U.S. EPA Region 7
11201 Renner Blvd.
WWPD/TOPE

Lenexa, KS 66219
(B0Q) 223-0425

Region 8 (Colorado, Montana, North
Dakota, South Daketa, Utah, Wyoming)

Regional Lead Contact
U.S. EPA Region 8
1595 Wynkoop 5t.
Denver, CO 80202
(303) 312-6966

Region 9 {Arizona, California, Hawaii,
Nevada)

Regional Lead Contact

U.S. EPA Region 9 (CMD-4-2)
75 Hawthorne Street

San Francisco, CA 94105
(415) 947-4280

Region 10 (Alaska, idaho, Oregon,
Washington)

Regional Lead Contact

U.S. EPA Region 10

Solid Waste & Toxics Unit {WCM-128)
1200 Sixth Avenue, Suite 900
Seattle, WA 98101

{206) 553-1200




Consumer Product Safety Commission (CPSC)

The CPSC protects the public against unreasonable risk of injury
from consumer products through education, safety standards
activities, and enforcement. Contact CPSC for further information
regarding consumer product safety and regulations.

CPSC

4330 East West Highway
Bethesda, MD 20814-4421
1-800-638-2772

cpsc.gov or saferproducts.gov

U. S. Department of Housing and Urban
Development (HUD)

HUD's mission is to create strong, sustainable, inclusive
communities and quality affordable homes for all. Contact
HUD's Office of Healthy Homes and Lead Hazard Control for
further information regarding the Lead Safe Housing Rule, which
protects families in pre-1978 assisted housing, and for the lead
hazard control and research grant programs.

HUD

451 Seventh Street, SW, Room 8236
Washington, DC 20410-3000

(202) 402-7698
hud.gov/offices/lead/

This document Is In the public domain. It may be produced by an individual or organization without
permission. Information provided in this booklet Is based upon current scientiic and technical
understanding of the issues presented and is reflective of the jurisdictional boundaries established by
the statutes governing the co-authoring agencies. Following the advice given will not necessarily
provide complete protection in all situations or against all health hazards that can be caused by lead
exposure,

L. 5, EPA Washington DC 20460 EPA-747-K-12-001
. 5. CPSC Bethesda MD 20814 September 2013
1), 5. HUD Washington DC 20410
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IMPORTANT!

Lead From Paint, Dust, and Soil in and
Around Your Home Can Be Dangerous if
Not Managed Properly

- Children under 6 years old are most at risk for lead
poisoning in your home.

- Lead exposure can harm young children and babies even
before they are born.

- Homes, schools, and child care facilities built before 1978
are likely to contain lead-based paint.

- Even children who seem healthy may have dangerous
levels of lead in their bodies.

- Disturbing surfaces with lead-based paint or removing
lead-based paint improperly can increase the danger to
your family. u

- People can get lead into their bodies by breathing or
swallowing lead dust, or by eating soil or paint chips
containing lead.

- People have many options for reducing lead hazards.
Generally, lead-based paint that is in good condition is not
a hazard (see page 10).
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Kentucky
Commission on
Human Rights

Kentucky
Department for
Local Government

Kentucky Housing
Corporation

The Fair Housing
Handbook

pri

FOR SALE

A practical guide to understanding the
right to fair housing in Kentucky

Explains how the Kentucky Fair Housing
Act protects people from discrimination.

Informs housing providers how to comply
with the law.

Provides instructions on how to get help
and how to file a discrimination complaint.
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Discrimination?

Fair Housing is Your Right!

If you have been denied your
housing rights...you may have
experienced unlawful discrimina-
tion.

U.S. Department of Housing and Urban Development
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Public Reporting Burden for this collection of information is estimated to average 20 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information.

The Department of Housing and Urban Development is authorized to collect this information
by Title VIl of the Civil Rights Act of 1968, as amended by the Fair Housing Amendments Act of
1988, (P.L. 100-430); Title VI of the Civil Rights Act of 1964, (P.L. 88-352); Section 504 of the Reha-
bilitation Act of 1973, as amended, (P.L. 93-112); Section 109 of Title |- Housing and Community
DevelopmentActof1974,asamended, (PL.97-35); Americanswith Disabilities Act of 1990,(PL. 101-336);and by the Age
Discrimination Act of 1975, as amended, (42 US.C. 6103),

The information will be used to investigate and to process hous-
ing discrimination complaints. The information may be disclosed to
the United States Department of Justice for its use in the filing of pattern and prac-
tice suits of housing discrimination or the prosecution of the person(s)
who committed that discrimination where violence is involved; and to State or [ocal fair housing agencies that
administer substantially equivalent fair housing laws for com-
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HOUSING CHOICE VOUCHER APPLICANTS AND TENANTS REGARDING THE VIOLENCE AGAINST WOMEN
ACT (VAWA)

A federal law that went into effect in 2013 protects individuals who are victims of domestic violence, dating violence, sexual assault,
or stalking, The name of the law is the Violence against Women Act, or “VAWA.” This notice explains your rights under VAWA.

Protections for Victims

If you are eligible for a Section 8 voucher, the housing authority cannot deny you rental assistance solely because you are a victim of
domestic violence, dating violence, sexual assault, or stalking.

If you are the victim of domestic violence, dating viclence, sexual assault, or stalking, you cannot be terminated from the Section 8
program or evicted based on acts or threats of violence committed against you. Also, criminal acts directly related to the domestic
violence, dating violence, sexual assault, or stalking that are caused by a member of your household or a guest can’t be the reason for
evicting you or terminating your rental assistance if you were the victim of the abuse.

Reasons You Can Be Evicted

You can be evicted and your rental assistance can be terminated if the housing authority or your landlord can show there is an actual
and imminent (immediate) threat to-other tenants or employees at the property if you remain in your housing. Also, you can be evicted
and your rental assistance can be terminated for serious or repeated lease violations that are not related to the domestic violence,
dating violence, sexual assault, or stalking committed against you. The housing authority and your landlord cannot hold you to a more
demanding set of rules than it applies to tenants who are not victims,

Removing the Abuser from the Household

Your landlord may split the lease to evict a tenant who has committed criminal acts of violence against family members or others;
while allowing the victim and other household members to stay in the assisted unit. Also, the housing authority can terminate the
abuser’s Section 8 rental assistance while allowing you to continue to receive assistance. If the landlord or housing authority chooses
to remove the abuser, it may not take away the remaining tenants’ rights to the unit or otherwise punish the remaining tenants. In
removing the abuser from the household, your landlord must follow federal, state, and local eviction procedures.

Moving to Protect Your Safety

The housing authority may permit you to move and still keep your rental assistance, even if your current lease has not yet expired. The
housing authority may require that you be current on your rent or other obligations in the housing choice voucher program. The
housing authority may ask you to provide proof that you are moving because of incidences of abuse.
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Proving That You Are a Victim of Domestic Violence, Dating Violence, or Stalking

The housing authority and your landlord can ask you to prove or “certify” that you are a victim of domestic violence, dating violence,
sexual assault, or stalking. The housing authority or your landlord must give you at least 14 business days (i.e., Saturdays, Sundays,
and holidays do not count) to provide this proof. The housing authority and your landlord are free to extend the deadline. There are
three ways you can prove that you are a victim:

« Complete the certification form given to you by the housing authority or your landlord. The form will ask for your name, the name
of your abuser, the abuser’s relationship to you, the date, time, and location of the incident of violence, and a description of the
violence. You are only required to provide the name of the abuser if it is safe to provide and you know their name.

* Provide a statement from a victim service provider, attorney, or medical professional who has helped you address incidents of
domestic violence, dating violence, sexual assault, or stalking. The professional must state that he or she believes that the incidents
of abuse are real. Both you and the professional must sign the statement, and both of you must state that you are signing “under

penalty of perjury.”
s Provide a police or court record, such as a protective order.

If you fail to provide one of these documents within the required time, the landlord may evict you, and the housing authority may
terminate your rental assistance.

Confidentiality

The housing authority and your landlord must keep confidential any information you provide about the violence against you, unless:
* You give written permission to the housing authority or your landlord to release the information.

s Your landlord needs to use the information in an eviction proceeding, such as to evict your abuser.

» A law requires the housing authority or your landlord to release the information.

If release of the information would put your safety at risk, you should inform the housing authority and your landlord.

VAWA and Other Laws

VAWA does not limit the housing authority’s or your landlord’s duty to honor court orders about access to or control of the property.
This includes orders issued to protect a victim and orders dividing property among household members in cases where a family breaks
up.

VAWA does not replace any federal, state, or local law that provides greater protection for victims of domestic violence, dating
violence, sexual assault, or stalking.
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For Additional Information
If you have any questions regarding VAWA, please contact Ashland Assisted Housing Authority at 606-327-2032.

For help and advice on escaping an abusive relationship, call the National Domestic Violence Hotline at 1-800-799-SAFE (7233) or 1-
800-787-3224 (TTY).

Definitions

For purposes of determining whether a tenant may be covered by VAWA, the following list of definitions applies:

VAWA defines domestic violence to include felony or misdemeanor crimes of violence commitied by any of the following:
e A current or former spouse of the victim

¢ A person with whom the victim shares a child in common

¢ A person who is cohabitating with or has cohabitated with the victim as a spouse

¢ A person similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant
monies

¢ Any other person against an adult or youth victim who is protected from that person’s acts under the domestic or family violence
laws of the jurisdiction

VAWA defines dating violence as violence committed by a person (1) who is or has been in a social relationship of a romantic or
intimate nature with the victim AND (2) where the existence of such a relationship shall be determined based on a consideration of the
following factors:

e The length of the relationship
» The type of relationship
e The frequency of interaction between the persons involved in the relationship

VAWA defines sexual assault as “any nonconsensual sexual act prosctibed by Federal, tribal, or State law, including when the victim
lacks capacity to consent” (42 U.S.C. 13925(a)). .

VAWA defines stalking as (A)(i) to follow, pursue, or repeatedly commit acts with the intent to kill, injure, harass, or intimidate
another person OR (ii) fo place under surveillance with the intent to kill, injure, harass, or intimidate another person AND (B) in the
course of;, or as a result of, such following, pursuit, surveillance, or repeatedly committed acts, to place a person in reasonable fear of



the death of, or serious bodily injury to, or to cause substantial emotional harm to (i) that person, (ii) a member of the immediate
family of that person, or (iii) the spouse or intimate partner of that person.

[4




CERTIFICATION OF DOMESTIC U.S. Department of Housing  OMB Approval No, 2577-0249
VYIOLENCE, DATING VIOLENCE, and Urhan Development Exp. (07/31/2017)
SEXUAL ASSAULT, OR STALKING  Office of Public and Indian Housing

Purpose of Form: The Violence Against Women Reauthorization Act of 2013 (“VAWA™) protects qualified tenants, participants, and applicants,
and affiliated individuals, who are victims of domestic violence, dating violence, sexual assault, or stalking from being denied housing assistance,
evicted, or terminated from housing assistance based on acts of such violence against them.

Use of Form: This is an optional form. A PHA, owner ar manager presented with a claim for continued or initial tenancy ar assistance based on
status ag 8 victim of domestic violence, dating violence, sexual assault, or stalking (kerein referred to as “Victim™) has the option to request that the
victim document or provide written evidence o demanstrate that the violence occurred. The Victim has the option of either submitting this form
or submitting third-party documentation, such as:

{1) A record of a Federal, State, tribal, territorial, or local law enforcement agency {e.g. police), court, or administrative agency; or

{2) Documentation signed by the Victim and signed by an employee, agent or volunteer of a victim service provider, an attorney, a
medical professional, or a mental health professional from whom the Victim has sought assistance relating to domestic violence, dating
violence, sexual agsault, or stalking, ar the effects of ebuse, in which the professional attests under penalty of perjury (28 U.8.C. 1746)
that he or she believes that the incident of demestic violence, dating violence, sexual assault, or stalking is grounds for protection under
24 Code of Federal Regulations (CFR) § 5.2005 or 24 CFR § 5.2009.

If this form is used by the Victim, the Victim must complete and submit it within 14 business days of receiving it from the PHA, owner or
manager. This form must be returned to the person and address specified in the written request for the certification. If the Victim does not
complete and reture this form (or provide third-party verification) by the 14th business day or by an extension of the date provided by the PHA,
manager of owner, the Victim cannot be assured s/he will receive VAWA protectians,

If the Victim submits this form or third-party documentation as listed sbove, the PHA, owner or manager cannot require any additional evidence
from the Victim.

Confidenttality: All information provided to a PHA, owner or manager concerning the incident(s) of domestic violence, dating
violence, sexual assault, or stalking relating to the Victim (including the fact that an individual is a victim of domestic violence,
dating violence, sexual assault, or stalking) shall be kept confidential by the PHA, owner or manager, and such information shall
not be entered into any shared database. Employees of the PHA, owner, or manager are not to have access to these details unless
to afford or reject VAWA protections to the Victim; and may not disclose this information to any other entity or individual, except
to the extent that disclosure is: (i} requested or consented to by the Victim in writing; (ii) required for use in an eviction
proceeding; or (iii) otherwise required by applicable law,

TO BE COMPLETED BY THE VICTIM OF DOMESTIC VIOLENCE, DATING VIOLENCE, SEXUAIL,
ASSAULT, OR STALKING:

Date Written Request Received by Victim:

Name of Victim:

Names of Other Family Members Listed on the Lease:

Name of the Perpetrator*:
*Note: The Victim is required to provide the name of the perpetrator only if the name of the perpetrator is safe to
provide, and is known to the victim.

Perpetrator’s Relationship to Victim:

Date(s) the Incident(s) of Domestic Violence, Dating Violence, Sexual Assault, or Stalking
Occurred:

Location of Incident(s):

1 form HED-50066
(07/2014)
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Description of Incident(s) (This description may be used by the PHA, owner or manager for purposes of evicting
the perpetrator. Please be as descriptive as possible.):

[INSERT TEXT LINES HERE]

I hereby certify that the information that I have provided is true and comrect and I believe that, based on the
information I have provided, that I am a victim of domestic violence, dating violence, sexual assault or stalking, I
acknowledge that submission of false information is a basis for denial of admission, termination of assistance, or
eviction.

Signature Executed on (Date)

Publlc reporting burden for this collection of information is estimated to average ! hour per response. This includes the time for collecting,
reviewing, and reporting the data. Information provided is to be used by PHAs and Section 8 owners or managers to request a tenant to certify that
the individual is a victim of domestic violence, dating viclence or stalking. The information is subject to the confidentiality requirements of the
HUD Reform Legislation. This agency may not collect this information, and you are not required to complete this form unless it displays a
currently valid OMB control number.

2 form HUD-50066
a4 (07/2014)




Ashland Assisted Housing
VAWA Emergency Transfer Policy

One of the key elements of Violence Against Women Act of 2013 (VAWA) housing
protections are emergency transfers which allow for survivors to move to another safe
and available unit if they fear for their life or safety. VAWA required HUD to adopt a
model emergency transfer plan for housing providers and fo explain how housing
providers must addrass their tenants’ request for emergency transfers.

COA Policy

A tenant who is a victim of domestic violence, dating violence, sexual assault, or
stalking, as provided in HUDS regulations, 24 CFR part 5, is eligible for an
emergency transfer, if:

* The tenant reasonably believes that there is a threat of imminent harm for
further violence if the tenant remains in the unit; or

e The tenant is a victim of sexual assault, and the sexual assault occurred
within the 20-day period preceding a request for emergency transfer.

A tenant requesting an emergency transfer must expressly request the transfer in
accordance with the procedures described in this plan.

In order to be considered eligible to receive a Housing Choice Voucher transfer
voucher, the tenant must be in good standing with both Ashland Assisted
Housing Authority and the current landlord (example, the tenant cannot be facing
termination of your tenancy for failure to recertify or allow inspection, and must
be current in paying your portion of the rent.)

To request an emergency transfer, a tenant must notify the housing authority and
submit a written request for a transfer. The tenant's written request for an
emergency transfer should include either:

» A statement expressing why the tenant reasonably believes that there is a
threat of imminent hamm for further violence if the tenant remains in the same
dwelling unit assigned under the housing assistance program; or

o A statement that the tenant the tenant was sexually assault victim and that

the sexual assault occurred on the premises during the 90-day period
preceding the tenant’s request for emergency transfer.
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The individual may satisfy the certification requirement in any of the following ways:

» Producing a Federal, State, or local police or court record.

» Providing the COA with documentation signed by any of the following third
parties: an employee, agent, or volunteer of a victim service provider; an
attorney; a medicai professional; or other knowledgeable professional. The
person signing the document must have assisted the victim in addressing the
domestic violence, dating violence, sexual assault, or stalking, or the effects
of the abuse. The victim must also sign the documentation;

+ Complete a HUD-approved certification form verifying the individual is a victim
of domestic violence, dating violence, sexual assault, or stalking. The COA
will accept self-certification form as a complete request for relief, without
insisting on additional documentation from the individual seeking protection.
A victim will not be required to provide third party documentation.

If a resident flees hisfher unit in order to escape the threat of domestic violence
upon which a transfer request is based, the tenant remains liable for any, rent
due on the unit until the transfer is made.

Without the written consent of the tenant, Ashland Assisted Housing shall neither
reveal the address of a transferred resident nor acknowledge his/her participation
in the AHA housing program, except to a duly authorized law enforcement
authority.

A resident who is responsible for the domestic violence that justified Ashland
Assisted Housing's approval of a transfer request under the provision shall not be
counted as a member of the household that includes the resident. Nothing in this
policy shall restrict the ability of COA to terminate his/her tenancy based upon
the domestic violence that justified the approval of the transfer request.

The COA recognizes that the victim's safety is of the utmost importance. The COA
shall maintain updated referral/resource information. The COA shall give resources on
domestic violence, dating violence, sexual assault, and stalking to all residents. Finally,
the COA shall collaborate with domestic and sexual violence advocacy groups on an
individual cases basis, on providing outreach to residents, and meeting the ongoing
training needs of the COA staff.
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So You Want To Move?

You are thinking about moving to another unit, housing authority, or state?” What do you
do?

Here is what you don't do:

o Don't move yet!

* Don't sign another lease with a Jandlord!

» Don't give notice to your landiord until you have discussed it with your housing
specialist.

Now for what you DO:

Call your housing specialist and tell them you would like to move. They will determine
whether or not you are eligible to move.

If eligible, your housing representative will send you a transfer packet to complete.
Return the completed packet as soon as possible. Failure to return or complete any of
the documents or verifications will result in a delay of your transfer.

It is very important to return the lease cancellation with an effective date that allows time
for the transfer to be processed. Once you and your landlord have signed and returned
the lease cancellation, please note that the rental assistance for your unit will end on
that date. You will be totally responsible for the rent after that date. Allow your housing
specialist time to process your transfer request.

Your housing specialist will review tenant eligibility to.transfer. If eligible, you will be
issued a voucher to transfer.

If you are moving to another housing authority’s jurisdiction, you are using portability to
transfer. You will sign a'voucher. Once the voucher is signed and returned to your
housing specialist, a copy of the voucher, your portability paperwork, a copy of your
household and income information and a letter of good standing will be sent to the new
agency. When you receive your copy of the Letter of Good Standing, you will know that
your portability has been forwarded to the new housing authority. You will need toi
contact them for all further action toward leasing a new unit.
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OMB Control # 2502-0581
Exp. (02/28/2019)

Optional and Supplemental Contact Information for HUD-Assisted Housing Applicants

SUPPLEMENT TO APPLICATION FOR FEDERALLY ASSISTED HOUSING
This form is to be provided to each applicant for federally assisted housing

Instructions: Optional Contact Person or Organization: You have the right by law to include as part of your application for housing, the name,
address, telephone number, and other relevant information of a family member, friend, or social, health, advocacy, or other organization. This
contact information is for the purpose of identifying a person or organization that may be able to help in resolving any issues that may arise during
your tenancy or to assist in providing any special care or services you may require, You may update, remove, or change the information you
provide on this form at any time. You‘ere not required to provide this contact information, but if you choose to do so, please include the relevant
information on this form.

Applicant Name:

Mailing Address:

Name of Additional Contact Person or Organization:

Address:

Telephone No: Cell Phone No:

E-Mgil Address (if applicable):

Relationship to Applicant:

Reason to Contact: (Check all that apply)

[] Emergency ] Assist with Recertification Process
[J Unable to contact you ] Change in lease terms

[ Termination of rental assistance (] Change in house rules

[J Eviction from unit ] Other:

[J Late payment of rent

Commitment of Housing Autbority or Owner: If you are approved for housing, this information will be kept as part of your tenant file. If issues arise during your
tenancy or if you require any services or special care, we may contact the person or organization you listed to assist in resolving the issues or in providing any
services or special care to you,

Confidentiality Statement: The information provided on this form is confidential and will not be disclosed to anyone except as permitted by the applicant or
applicable law.

Legal Notification: Section 644 of the Housing and Community Development Act of 1992 (Public Law 102-550, approved October 28, 1992) requires each
applicant for federally assisted housing 1o be offered the option of providing information regarding an additional contact person or organization. By accepting the
applicant’s application, the housing provider agrees to comply with the non-discrimination and equal opportunity requirements of 24 CFR section 5,105, including
the prohibitions on disctimination in admission to or participation in federally assisted housing programs on the basis of race, color, religion, national origin, sex,
disability, and familiel status under the Fair Housing Act, and the prohibition on age discrimination under the Age Discrimination Act of 1975.

D Check this box if you choose not to provide the contact information.

Signature of Applicant Date

The information collection requirements contained in this form were submitted to the Office of Menagement and Budget (OMB) under the Paperwork Reduction Act of 1995 (44 U.8.C. 3501-3520). The public reporting
burden is estimated &t 15 minmles per response, including the time for reviewing instuctions, searching existing data sources, gathering and meintzining the data needed, end completing and reviewing the collection of
information. Section 644 of the Housing and Community Development Act of 1992 (42 U.S.C. 13603 imposed on HUD the obligation to require housing providers participating in HUD's assisted housing progratns to
provide any individual or family applytng for occupancy in HUD-assisted housing with the option to include in the application for accupancy the name, address, teleghone number, and other relevant information of a family
member, ffiend, or person associated with a socinz health, advocacy, or similar organization. The objective of providing sach information is fo facilitate contact by the housing provider with the person or organization
identified by the temant to assist in providing any deltvery of services or special care to the fenant and assist with resolving m{ tenancy issues arising during the tenancy of sach tenant, This supplemental application
information is 1o be meintained by the housing provider and maintained as confidential information. Providing the information js basic 1o the operstions of the HUD Assisted-Honsing Program and is voluntary. It supports
stequtory requirements and program and management controls that prevent frand, waste znd mismanagement, In accordance with the Paperwork Reduction Act, an agency may not corduct or sponsor, and a person is not
required to respond to, a collection of infk unless the collection displays a currently valid OMB control number,

Privacy Statement: Public Law 102-550, authorizes the Department of Housing end Urhan Development (HUD} to collect all the information (except the Social Security Number (SSN)) which will be used by HUD to
protect dist deta from fraundulent actions.
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Ashland Assisted Housing Authority

Zero Income Checklist

A verification of informal support is required for each individual/agency assisting you with regular
monthly expenses. You may also be asked to provide utility statements, rent receipts, or other
documentation as required.

1. SHELTER EXPENSES
What is the average monthly amount the family pays for the following?

RENT $ GAS$___ ELECTRIC$ ___ WATER$ ___ SEWERS$ TRASH ¢

If someone other than a member of the family conttibutes toward shelter costs, who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR SHELTER EXPENSES? $

2. FOOD EXPENSES
Is the family receiving SNAP? Monthly Benefit$___ What s the family’s weekly grocery bill? §

If someone other than a member of the family contributes to groceries, who contributes?

WHAT IS THE AVERAGE WEEKLY VALUE OF REGULAR CONTRIBUTIONS FOR FOOD EXPENSES? $

3. CLOTHING EXPENSES

What is the average monthly cost for clothing and shoes for the family? $_

What is the monthly amount spent by the

family for laundry/dry cleaning? $ If someone other than a member of the family contributes to the cost of

clothing, shoes, and the cost of cleaning clothing, who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR CLOTHING EXPENSES? $

4. CLEANING, GROOMING, AND PAPER PRODUCTS EXPENSES
What is the average monthly amount the family pays for the following?
Paper Products: Include toilet paper, paper towels, trash bags, disposable diapers, etc. $

Grooming products and services: Include soap, deodorant, shampoo, toothpaste, cosmetics, etc. $

Cleaning products: Include dishwashing soap, laundry detergent, and household cleaning products. $

If someone other than a member of the family contributes to the above expenses who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR THE ABOVE EXPENSES? $




5. TRANSPORTATION EXPENSES

Does the family own a car? If yes, what is the amount of the monthly car payment? §

What is the average monthly amount the family pays for the following?
Gas $ Insurance $ Maintenance $ Public Transportation $

If someone other than a member of the family contributes to transportation costs, who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR TRANSPORTATION? $
6. COMMUNICATION EXPENSES

Does anyone in the family have a phone? Does the family have an Internet connectiont ____ What is the
average monthly cost for phone service? $ What is the average monthly cost for internet service? $
If someone other than a member of the family contributes to phone and internet costs who contributes?

7. ENTERTAINMENT EXPENSES
What are the average weekly costs to the family for the following?
Cable/Satellite TV $ Video Services (Netflix, Huly, etc.) $ Alcohol/Cigarettes/Other $

If someone other than a member of the family contributes to entertainment costs who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR ENTERTAINMENT? $
8. OTHER MISCELLANEOUS EXPENSES

What are the average unreimbursed monthly costs to the family for the following?

Educational Expenses $ Childcare Expenses $ Personal [oans $ Other $

If someone other than a member of the family contributes toward miscellaneous expenses who contributes?

WHAT IS THE AVERAGE REGULAR MONTHLY CONTRIBUTION FOR MISCELLANEOUS EXPENSES? $

I CERTIFY THAT THE INFORMATION ABOVE IS COMPLETE, TRUE AND CORRECT. I ALSO UNDERSTAND THAT ALL
CHANGES IN THE INCOME OF ANY MEMBER OF THE HOUSEHOLD AS WELL AS°*ANY CHANGES IN THE HOUSEHOLD
COMPOSITION MUST BE REPORTED TO THE HOUSING AUTHORITY IMMEDIATELY.

HEAD OF HOUSEHOLD DATE OTHER ADULT FAMILY MEMBER DATE

OTHER ADULT FAMILY MEMBER DATE OTHER ADULT FAMILY MEMBER DATE

WARNING: Section 1001 of Title 18 of the U.S. Code makes It a criminal offense to make willful, false statements of
misrepresentation to any department or agency of the U.S. to any matter within its jurisdiction,




Ashland Assisted Housing Authority
1700 Greenup Ave
twilks@ashlandky.gov
Phone {606)327-3327

NOTICE TO VACATE UNIT

Piease complete and return to your housing specialist.

TO: (Tenant) FROM: {Owner)

Address: Address:

| hereby give notice to move out of the above unit on:
for the following reason(s).

Unpaid Rent in the amount of §

_____Poor housekeeping habits

Unauthorized individual(s) residing in unit
___ Disturbance of neighbors
______ Episodes of domestic violence

Other {Explain: )

Property Owner:

You have the right to inspect this unit before the tenant vacates to determine if there are any damages. It is your responsi-
bility to take photos of any damages and submit a list of damages and anticipated cost of repairs to both the housing au-
thority and to the tenant. If such damages are verified, a request by the tenant for a new lease will not be granted until the
cost of repairs has been paid. A final inspection will need to be done when the keys are returned to you. If further damage
is found, submit with pictures and anticipated cost of repairs within 5 days. Should an inspection not be conducted, any
claims for damages will be forfeited.

Tenant Signature: Date:
Owner Signature; Date:
Housing Specialist Signature: Date:
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Ashland Assisted Housing Authority
1700 Greenup Ave
Ashland KY 41101
twilks@ashlandky.gov
Phone {(606)327-3327

REDUCTION IN FAMILY SIZE ?

On:

You reported a family member moved out of your residence.
Please complete the questions below

Name of family member who moved:

What date did the person move?

Where did they move to?

Street address City, State I Zip Code
Will the be gone: Temporarily D Permanently D

If temporarily absent, when will they return to your household?

List all the persons remaining in your household:

Warning! Title 18, section 1001 of the United States Code, states that a person who knowingly and willingly makes false or
fraudulent statements to any department or agency of the united states is guilty of a felony.

| certify the information above is true and accurate.

Signature: Date:
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Information requested from the health Care Professional

Patient Name:

A. Does your client meet eligibility requirements for a live-in aide/extra bedroom? (Has a physical or mental
impairment that substantially limits one or more of life activities, or is 50 years of age or older)?

YES NO
B. Live-In aide request:
1. In reviewing the client’s file, it is your professional opinion the live-in aide is necessary to afford the client an
equal opportunity to use and enjoy the unit.
YES NO

2. Adaily in-home worker would NOT be an altemative accommodation because:

Please explain:

C. Extra Bedroom Request:
1. itis my professional opinion that the client DOES REQUIRE an additional bedroom for:

A live-in aide
Medical equipment or assistive device
Other reason {please explain}

2. ltis my professional opinion that the client DOES NOT REQUIRE an additional bedroom because:

Necessary services could be provided through other accommodation
Patient does not meet definition of elderly or disabled person
Medical equipment could be used/stored in place other than additional bedroom

WARNING: ANY PERSON WHO SIGNS THIS STATEMENT AND WHO WILLFULLY STATES AS TRUE ANY MATERIAL
MATTER WHICH THEY KNOW TO BE FALSE IS SUBJECT TO PENALITIES PRESCRIBED FOR FRAUD.

Date:

Health Care Provider (Please Print)

Signature Title
Address
City State_ Zip code

Updated 3/25/2020




Request for Reasonable Accommodation Tenant ID:

The Ashland Assisted Housing Authority (HA) provides "Reasonable Accommodation” to applicants and/or participants with
disabilities. A "Reasonable Accommodation” is a change, exception, or adjustment to a rule, policy, practice or service that
may be necessary for a person with a disability to have equal access to the HA's programs and services. The request for the
accommodation must be reasonable and not an administrative or financial burden or alter the fundamental nature of the
program.

If you, or anybody, in your household, has a veriftable disability and you need a reasonable accommodation, please complete
this form to request the Reasonable Accommodation. All requests are reviewed on a case-by-case basis and the HA
considers all information provided. The accommodation must be for a person with a disability. To be considered disabled, a
person must have a disability as described below:

(1) aphysical or mental problem that substantially limits cne or more life activities (or)
(2) having a record of such a prcblem {cr)
{3) being regarded as having such a problem

1. The following member of my household has a verifiable disabilify as defined above:

Name: Relationship to you:

2. As aresuit of this disability, | am requesting the following aceommodation:

(] Achange in my apartment or other part of the housing development (please specify below):

[[] Achange in the following rule, policy, or procedure (Note that a change in how to meet the terms of the lease may
be requested but the terms of the lease must be met.) (please specify below):

] other (For example, a change in the way the Housing Authority communicates with you). (please specify below):

3. The request for reasonable accommodation Is necessary so that | (or my family member) can (please specify):

4. | authorize the HA to verify that | (or my family member) have a disability and have the need for the specific
accommodation 1 have requested. In order to verify this information, the HA may contact the following
licensed professional:

Name:

Title of professional or expert:

Agency, Facility or Institufion (if any):
Address:
Telephone:

Please contact at if you have questions.

! understand that the informalion oblained by the Housing Authonity will be kept completely confidential and used solely
o make a defermination on my accommadation request.

X Date

cavas s soware 1 s esaree. | AUANIATN RO W a0 paget




- W B W R

T W hAW Al & weEwme ey

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Tenant 1D

Part A of Lease: Contract Information

1.

5.

Contents of Lease. The lease consists of:
Part A: Contract information
Part B: Tenancy addendum (lease language required by HUD)

Part C: The following additional provisions (as required
by the owner): (Specify any additional provisions
e.g., by designating any exhibits or attachments to
the lease.)

Parties to Lease

Tenant

Owner

Unit Rented. This is a lease for the following dwelling unit:
Address

Apartment

City State ZIP

Members of Household.

The foilowing persons may reside in the unit. No other
persons may reside in the unit without prior written approval
by the owner and the HA.,

Term of Lease
The initial lease term begins on

The initial lease term ends on

8.

9,

Automatic Renewal

After the initial lease term, the lease term shall renew automat-
ically as follows:

Rent to Owner

The initial rent to owner is $0.00 . The
amount of the rent to owner is subject to change during the
lease term in accordance with this lease.

Utilities and Appliances

The owner shall provide or pay for the utilities and appliances
as indicated below by an "O" without any additional charge to
the tenant. The tenant shall provide or pay for the utilities and
appliances as indicate below by a "T".

Provided or

Item Paid For

Type

Heating

Cooking

Other Electric

Water Heating

Water

Sewer

Trash Collection
Range
Refrigerator

Other

Security Depaosit

The Security Deposit is
The tenant has paid the security deposit to the owner.

Other Owner Charges

(Insert description of any other owner charges that may be
assessed for items not included in rent to owner.)

MR Software LLC -
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TENANCY ADDENDUM ] D Howsing OMB Approval No. 2577-0169
Section 8 Tenant-Based Assistance Office of Public and Endian Housing exp. 04/30/2026

Housing Choice Voucher Program
{To be aitached to Tenant Lease)

OME Borden Statement. The publhic reporting bunden for dris infonmstion collection is estimated to be up to 0.5 hours, incloding the time for reading the contrace No
informzation is collected on this form. The fonm s required to establish coniract terms between the perticipant family end owner end is required m be an addendum o the
Tease (24 CFR § 982.308(f). Assurances of confdentiality are not provided ander this collection. Send camments regarding dris berden estimate or amy ather aspact of
s collection of information, incinding suggestions to reduce this borden, tn the Ofice of Poblic and Indisn Honsing, US. Departrrent of Honsing and Utban
Development, Washington DT 20410. HUD mury not condnct and spomsor, snd 8 parson is not requited tm respand tn, a collection of information unless the colfsction

displays a walid comrol number.

1.

b

3

4.

Section 8 Voucher Program
3. The owmer is leasing the contract unit (o the tenant for

occupancy by the tenant’s famuly with assistance for a
tenancy under the Section 8 housing choice voucher
prograin  (voucher propram) of the United States
Department of Housing and Urban Development (HUD).

The owner has entered imto a Housing Assistamce
Payments Coptract (HHAP contract) with the PHA onder
the voucher program. Under the HAP contract, the FHA
will mzke housing assistance payments to the owner to
agsist the tenant in leasing the unit from the owner.

Lease
a2 The owner has given the PHA 2 copy of the lease,

including any revisions agreed by the owner and the
tenant The owner certifies that the terms of the lease are
in accordance with all provisions of the HAP contrect and
that the lease incindes the terancy addendum.

. The tenant shall have the right to enforce the tenancy

addendnm against the owner. If there is any conflict
betveen the tenancy addendumn: and any other provisions
of the lease, the Ianguage of the tenancy addendum shall
confrol

Use of Contract Unit
8 Dwming the lease term, the family will reside in the

b.

contract unit with assistance nnder the voucher program.

The composition of the household mmst be approved by
the PHA. The Family must promptly inform the FHA of
the birth, adoption or conrt-awarded enstody of a child
Other persons may not be added to the household without
Pprior written approval of the owner and the PHA.
The contract it may only be used for residence by the
PHA-zpproved honsehold members. The urit nust be the
family’s only residence. Members of the household may
engage in 1egal fit making activities mcidental to
primary use oﬂheumt for residence by members of the

4 Thetenantmaynntmhl&aseorletthemt
e The tenant may not azsign the lease or transfer the mit.

Rent to Ovwner
3. The initial rent to owner may not exceed the amount

approved by the PHA m accordance with HUD
equirements.
Changes in the rent to owner shall be determined by the
provisions of the lezse. However, the owmer may not raise
the rent dnring the initial term of the lease.
the term of the lease (including the initial texm of
the lease and any extension ferm), the rent fo owner may
at no time exceed:
(1) The reasonable rent for the nnit as maost recently
determined or redetermined by the FHA in
accordance with HUD regunirements, oo

(2} Rent chaged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner
8. The family is responsible for paying the owner any

£

portion of the rent to owner that is not covered by the FHA
housing assistance payment.

. Each month, the PHA will make a housing assistance

payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in aceordance with HUD requirements for a
tenancy under the Section 8 voucher program.

The monthly housing assistance payment shail be credited
against the monthiy rent to owner for the contract umit.

The terant iz not responsible for paying the portion of rent
to owner covered by the PHA housmg assistance payment
under the HAP contract between the owner and the FHA.
A PHA failure to pay the honsing awmistance payment to
the owner is not a violation of the lease. The owner may
not terminate the fenancy for nonpayment of the PHA
housing assistance payment.

The owner may not charge or accept, from the family or
from amy other somrce, any payment for rent of the nnit in
addition to the rent to owner. Reat to owzer includes all
housing services, maintenance, ntilities and appliances to
be provided and pmdl:l}r the owner i accordance with the
leaze

The owner pmst immediately retmn any excess rent
payment to the tepant

6. Other Fees and Charges

. Rent to owner does not inclnde cost of any meals or
supportive services of fomiture which may be provided
by the owner,

The owner may not require the tenant or famity members
to pay charges for any meals or supportive services or
firnitnre  whichk may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amomnts for
itemns customarily mclpded in rent to owner m the locality,
or provided at no additional cost to unsubsidized temsnts
in the premises.

7. Maintenance, Utilifies, and Other Services

Maintenance
(1) The owner nmst maintain the 1mit and premises
1n gocordance with the HQS.
() Mpintenance wmd replacement (including
redecoration) mmst be in accordance with the
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standard practice for the boilding concerned ss
established by the owner.
Ttilsties and appliances
{1) The owmer must provide all utilities needed to
comply with the HQS.
(2) The owner is not responsible for 2 breach of the
HQS caused by the tenant’s faifire to:

() Pay forany ntilities that are to be paid by the
tenant.

(b) Provide and maintain any applisnces that
are to be provided by the tenant.
Family damage. The owner iz not responsible for a
breach of the HQS because of damages beyond normel
wear and tear caused by any member of the household or
by a guest.
d. Housing services. The owner must provide all
housing services as agreed fo in the lease.
8. Termination of Tenancy by Owner
a. Requirements. The owmer only terminate the
tenancy m sccordance with the lease and HUD

requirements.
b. Gronnds. Duming the term of the lease (the initial
term of the lease or extension term), the owner may

only terminate the tenaney because of*
{1) Sezions orrepeated violation of the lease;
(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in cannection
the occupancy or use of the mnit and the
Premises;
{3 Criminal activity or alcoho] abuse (as provided
ir paragraph c); or
{3) Other good canse (as provided in paragraph d).
¢. Criminol activity or alcohol abose
(1) The owner may terminate the tenancy during
the term of the lease if amy member of the
household, & gnest or another person mmder a
resident’s control cormmits any of the following
types of eximinal activity;
(# Any cyiminal activity that threafenz the
bealth or safety of, or the right to peaceful
enjoyment of the premises by, other

residents {mchdmg property
mapagement staff residing on the
premises);

(t) Any criminal activity that threatens the
hea]thorsafetyoﬁorthenghttopeaceﬁll

enjoyment of their residences by, persons

from which the individual flees, or that, in
the case of the State of New Jesey, is a
high misdemeanor; or
() Viclating e condition of probation or
parcle mnder Federal or State lavw,
The owner may terminate the tenancy for
criminal activity by a honsehold member in
accordance with this section if the ownmer
determines that the household member has
cammitted the criminal activity, regardless of
whether the hmrsehold member has been arrestad
or convicted for such activity.
The owner may terminate the t during the
term of the lease if any member of the household
has engaged m abuse of alcohol that threatens
the heaith, safety or right to peaceful enjoyment
of the premises by other residents.
d. Other good canse for termination of tenancy

(1) During the initial lease term, other good cause

for termmation of tenancy must be something

the family did or failed to do.

Duming the initial lease term or during any

extension term, other pood camse may include:

() Distirbance of neighbors,

() Destruction of propesty, or

() Living or housekeeping habits that cause
damage to the unit or premises.

After the initisl lease term, such pood camse

may mehode:

(a) The tenant’s faihme to accept the owmer’s

offer of # new lease or revision;

The owner's desire fto use the wmit for

personal or family nse or for a purpose other

than use as a residential rental wnit; or

A busimess or economic reason for

termination of the tenancy (such as sale of

the propexty, rencvation of the umit, the

owner’s desite to rent the unit for a higher

rent).

The examples of other good cmise m this

Paragraph do not preempt any State or local laws

to the contrary.

In the caze of an owner who is an immediate

successor in interest parsnant to foreclosure

doring the term of the lease, requiring the tenant

to vacate the properiy prior to sale shall not

canstitute other good cause, except that the

owner may ferminate the tenancy effective on

@)

@

@

@)

®)

@©

@

)

prenusmg in the & e y of the the date of fransfer of the umit to the owner if the
owner:
(€ Any violent criminal acfivity on or near (2) Will occupy the mmit 2s 2 primary
the premises; oF residence; and
(d) Any dmg-related criminal acfivity on or (b) Has provided the tenant a notice to
near the premises. vacate at least 90 days before the
{2) The owner may terminate the tenancy during the effective date of such notice. This
term of the lease if any member of the honsehold provision shall not affect any State or
is: local Jaw that provides for longer time
(d) Fleeing to avoid prosecution, or custody %)enuds or addition protections far
or confinement afier comvicHom, for a enants
crime, or attempt to commit a ceime, that
iz a felony vnder the laws of the place
Previous edilions are obsolete Page 3 of 7 form HUD.52641-A
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(including civil protection oxlers issued to proect a
victim of domestic violence, dating violence, sexual
assault, or stalking) or with respect to the disiribution or
possession of property among members of the Tenant’s

9. Protections for Victims of Domestic Violence, Dating
Violence, Sexnal Assanft, or Stalking
a. Porpose: This section incorporates the protections for
victims of domestic violence, dating violemce, sexual

assanlt, or stalking in accordance with subtitle N of the
Violence Apamst Women Act of 1994, az amended
(codiffed as amended at 42 US.C. 14043e et seq)

(VAWA) and implemenfing regulations at 24 CFR past 5,
snbpart L.

. Conflict with other Provisions: In the event of any

conflict between this provision and any other provisicns
included in Part C of the HAP contract, this provizion

shall prevail.

. Effect on Other Protections: Nothing i this section shall

be constmed fo supersede any provision of any Federal,
State, orlocal Iaw that provides greater protection than this
secton for victims of domestic viclence, dating violence,
sexual ageavlt, or stalking.

Definition: As used in this Section, the tepms “actual and
immiment threat,” “affilisted individual®, “bifarcate”,
“dating uoleune,” “domestic violence,” “sexnal assanlt,”
and “stalking” are defined in HUD's icms at 24 CFR
patt 5, subpart L. The temms “Household” and “Other
Person Under the Tenant’s Control” are defined at 24 CFR.
part 5, snbpart A.

VAWA Notice and Certification Form: The PIIA shall
provide the tenant with the “Notice of Qcoupancy Rights
under VAWA and the certification form described under
24 CFR 5.2005(2)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexnal Assanlt, or Stalking:

(1) The landlord or the PHA will not demy admission
to, deny asgisiznce upder, terminate fiom
participation in, or evict the Tenant on the basis of
or as a divect result of the fact that the Tenant 15 or
has been & victim of domestic viclence, dafing
violence, eexual assault, or stalking, if the Temant
otherwise quelifies for admicsion, assistence,
participation, or occapancy. 24 CFR 5.2005(b)(1).

(2} The tenant shall not be demied tenancy or
occupancy rights solely on the basiz of crimimal
activity engaged in by a member of the Tenant's
Household or any guest or Other Person Under the
Tenant’s Control, if the ciiminal activity is directly
melated to domestic violence, dating violemce,
gexnal assanlt, or stalking, and the Tenant or an
Affilisted Individnal of the Tenant is the victim or
the threatened victim of domestic violence, datmg
violence, sexual assamlt, or statking. 24 CER
52005(b}(2).

(3) An incident or incidents of actnal or threatened
domestic violence, dating violence, sexual assault
or stalking will not be construed as serious or
repeated violations of the lease by the victim or
threatened victim of the meident. Nor shall it not be
constred as other “good canse” for termination of
the lease, tenancy, or oc rightz of such a
victim or threatened victim 24 CFR 5.2005(c)(1)
and (c)(2).

g- Compliance with Comrt Orders: Nothing I this

Addendum will limit the authority of the landlord, when
eofified by 2 comt order, to comply with the conrt order
with respect to the rights of access ar cantrol of property

Household 24 CFR. 5.2005{d){1).

Violations Not Premised on Domestic Violence, Dating
Violence, Sexnal Assanlt, or Stalking: Nothing in this
section shall be constrmed to limit @y otherwise available
authority of the Landlord fo evict or the publc housing
anthority to terminate the assistance of 2 Tenant for any
violation not premised or an act of domestic violence,
dating violence, sexnal assamlt, or stalking that is in
question against the Tenant or en Affiliated Individual of
the Tenant However, the Landlord or the PHA will not
subject the tenant, who Is or has been a victim of domestic
violence, dating wiolence, sexual assault, or stalking, to a
more demandmg standerd than other temants in

whether to evict or terminate assistance, 24
CFR 5.2005{d)(2).

L Actaal and Imminent Threats:
(1) Nothing in this section will be construed fo limit the

authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and mminent
threat” to other temants or those employed at or
providing service to the property would be present if the
Tenmnt or lawfol cccupant is not evicted In this
context, words, gestures, actions, or other indicators
will be construed as an actual and imminent threat if
they meet the following standards for an actnal and
imminent threat: “Actual and imminent threat” refers to

a physical danger that is yeal, wonld occur within an
nnmed:atetuneﬁme, and could result in death or
sexions bodily harm In detesmining whether an
individual would pose an actual and imminent threat,
the factors to be considered include; the duration of the
tiek, the nature and severity of tie potential harm, the
likelthood that the potential harm will oecur, and the
length of time before the potential harm would occur.
24 CFR.52005{d)(3).

() If an actusl and imminent threat is demonstrated,

eviction should be used only when there are no other
actons that could be taken to rednce or elimmate the
threat, including, but mot limited to, transferrmg the
victim to 2 different umit, barring the perpetrator from
the property, contacting law enforcement to increase
police presence, developing other plans to keep the
property safe, or seeking other legal remedies to
prevent the perpetrator flom acting on a threat.
Restrictions predicated on public safely cammot be
based on stereotypes, but mmst be tailored to
concerns sbont individnal residents. 24

CFR. 5.2005(d)(4).

j- Emergency Transfer: A tenant who is 2 victim of domestic
violence, dating violemee, sexual assault, or stalking may

request an

trznsfar in accordance with the PHA's

emergency transfer plan 24 CFR 5.2005(e). The PHA's
emergency fransfer plan must be made available upon request,
and mcorperate stict confidentiality measures to ensure that
the PHA does not disclose 2 tenant’s dwelling unit Iocation to
a person who committed or threatened to commit an act of
domestic violence, dating violence, sexnal assanit, or stalking
against the tenant;

For transfers in which the tenant would not be considered a
new applicant, the PHA must ensure that a request for an
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emergency transfer receives, at a minimum, any applicable
additional priority that is already provided to other types of
emergency transfer requests. For transfers in which the tenant
wonld be considered a new applicant, the plan mmst include
policies for assisting a tenant with this transfer.

. Bifurcation: Subject to any lease termination requirements or
procedures prezcribed by Federal, State, or local law, if any
member of the Tenzni’s Honsehold engages in criminal
activity directly relating to domestic violenre, dating viclence,
sexual assanlt, or stalking, the Landlord may 'blfurcate” the
Lease, or remove that Honsehold member from the Lease,
withont regerd to whether that Househeold member is a
signatory to the ¥ ease, in oxdes to evict, remove, or terminate
the occupancy rights of that Honsehold member without
evicting, ramoving, or otherwise penalizing the victim of the
criminal activity who is also a tenant or lawtt] occupant. Such
evicon, removal, fenninstion of cccupancy rights, or
termination of assistance shall be effected in accordance with
the procedures prescribed by Federal, State, mmd local law for
the termination of leases or assistance under the housing choice
voucher program. 24 CFR 5.2009(z).

If the Landlord bifurcates the Lease to evict, remove, or
terminate assistance to a homsehold member, and that
household member is the sole tepant eligible to receive
assistance, the landlord shall provide amy remaining tenants ar
residents a period of 30 calendsr days from the date of
bifurcation of the lease to:

(1) Establish eligibility for the same covered housmg
program mmder which the evicted or terminated tenant
was the recipient of assistance at the time of biftrcation
of the leage;

(2) Establish eligibility under another covered housing
Program, or

(3) Find alternative honsing.

Family Break-up: If the family break-up resolts from an
occumrence of domestic violence, dating wviolence, sexmal
assanlt, or stalking, the PHA noust ensure that the victim retains
assistance. 24 CFR 982.315.
m. Move with Continned Assistance: The public bonsing agency
may not terminate assistance to a fzmily or member of the
family that moves cut of 2 onit in violation of the lzase, with or
without prior notification to the public housing agency if such
a move occurred to protect the health or safety of a family
member who is or hes been & victim of domestic violence,
dating violence, sexuel assault, or sialking; and who
reasonzbly believed they were immmently threatened by harm
from forther violence if they remained in the dwelling wnit, or
if any family member has been the victim of sexual assault that
occmyed on the premises dming the 90-calendar-day peried
preceding the family®s request to move.

{1} Themove is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violenre datmg violence, sexusl assault or
statking; and

2) The family or member of the family reasonably believes
that he er she was threatened with immment hapn from
further violence if he or she remained in the i
unit. However, any family member that has been the
victim of a sexual assanlt that occirred on the premises
during the 90-calendar day period precedimg the family™s
move or Tequest to move is not Tequired to believe that
he or she was threatened with imminent harm from

farther violence if he or she remained in the dwelling
mit 24 CFR 982.354.

n Confidentiality.

(1) The Landlord shall maintain in sirict confidence any
mformation the Tenant {o1 somecne acting on behalf of
the Tenant) sobmits to the Lamdlord conceming
mcidents of domestic viclence, dating violence, sexnal
assamlt or stalking, melnding the fact that the tensmt iz a
victim of domestic violence, dating violence, sexual
assault, or stalking.

(2) The Landlord shall not allow any individusl
administering assistance on its behalf, or any perscns
within its employ, to have access top confidential
information mnless explicitly anthortzed by the Landlord
for reasons that specifically call for these individuals to
have access to the information pursuant to appliceble
Federal, State, or local law.

(3) The Landlord shall not enter confidential information
into any shared database or dizclose such information
to any other entity or individual, except to the extent
that the disclosure is requested or consented to in
writing by the individual in a time-limited release;
Tequived for nse in an eviction proceeding; or is
Tequired by applicable law.

10. Eviciion by court action
The owner may only evict the tenant by a court action.

1. Owner notice of grounds

a. At or before the beginning of a comt action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or comtbined with any owner
eviction notice.

b. The owner must give the PFHA a copy of any owner
eviction notice at the seme time the owner notifies the
tenant.

c. Ewviction notice means a notice to vacate, er a complaint
or other initiz! pleading used to begin an eviction acion
mnder State or local law.

¥2. Lease: Relation ¢o BAP Contract

If the HAP contract terminates for any reasan, the lease terminates
automatically.

13. YHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grommds enthorized in sccordence with HUD requirements. If the

PHA terminates propram assistance for the family, the lease
terminates antomatically.

14. ¥Family Move Ont
The tensmt mmst notify the PHA and the owner before the fimily
moves ont of the tmt

15. Security Deposit

a2 The owner may collect a secuxify deposit from the
tenant (However, the PHA may prehibit the owner
from collecting 2 securily deposit in excess of
private market pracfice, or in excess of amounts
charged by the owner to massisted tenants, Any
such PHA-required restriction must be specified in
the HA® cortract)

b. Wher the family moves out of the contract unit, the
owner, subject to State and local law, may use the

Previous edifions are obsolete

0 A

Page 5 of 7 form HUD-52641-A
TW 02/06/2026 (04/2023)



secunty deposit, including smy inferest on the
deposit, as reimbursement for any mmpaid rent
payable by the tenant, any damages to the wmit er
auy other amounts that the tenant owes under the
lease.

c. The owner must give the tenant a list of all items
charged against the security deposit, and the amoumt
of each item. After deductmg the amount, if any,
used to reimburse the owner, the owner mmst
promptly refond the foll amount of the wmsed
balsncs to the tenant.

@ If the security deposit is not snfficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

16. Prohibition of Discrimination

In sccordance with applicable npondiscrimination and equal
opportomity laws, statntes, Executive Orders, and regolations, the
owner moust not discriminate against any person because of 1ace,
color, religion, sex (including sezual orientation and gender
identify), national crigin, age, familial status or disability in
cannection with the lease. Eligibility for HUD's programs mmst be
made without regard to actual or perceived sexmal orientation,
gender identity, or marits] status,

17. Contflict with Other Provisions of Lease

a. The terms of the tenancy addendnm are prescribed
by HUD in accordance with Federal law and
regulation, as & condition for Federal assistance fo
the tenant and tenant’s family under the Section 8
voucher program.

b. In case of any conflict between the provisions of
the tepancy addendum as required by HUD, md
amy other provisions of the lease or any other
agreement between the owner and the tenant, the

of the HUD-required temancy
addendum shall control.

18. Changes in Lease or Rent

& The tensnt and the owner may not make soy change
in the tenancy addendnm However, if the tenant
and the owner agree to amy other changes in the
lease, such changes mmst be in writing, and the
owner must inmmediately give the PHA a copy of
soch changes. The lease, mcluding any changes,
st be in accordance with the requirements of the
tenancy addendom.

b. In the following cases, temant-based assistance
ghall not be continoed unless the PHA has
gpproved a mew temancy W accordance with
program requirements and has exernted a new
HAFP contract with the owner:

(1) Ifthere are amy chanpes in lease requirements
goveming tenant or owner responsibilities
for nfilities or applisnces;

(2) If there a1e any changes in lease provisions
goveming the term of the lease;

(3) Ifthe family moves to a new umit, even if the
1umit iz in the same building or complex.

c. PHA approval of the tenancy, and execation of 2
pew HAP contract, are not required for agreed
changes in the lease other than as specified n
paragraph b

d  The owner must notify the PHA of any changes in
the amoumt of the rent to owner at least sixty days,

before amy such chanpes po into effect, and the
amount of the rent to owner following any such
apreed change may not exceed the reasonable rent
for the umt as most recently determived or
redetermined by the FHA in aceordance with HUD
requirements.

I9. Notices

Any npotice under the lease by the tenant to the owner or by the

owner to the tenant must be m writing.

20. Definiiions

Contract unit. The housing tmit rented by the tensnt with
assistence mnder the program.

Family, The persons who may reside in the it with assistance
under the program.

HAF coniract The housing assistance payments comract between
the PHA and the owner. The PHA pays housing assistance
payments fo the owner in accordsnce with the HAP contract.
Hoasehold The perzons who may reside in the contract wnit. The
honsehold consists of the family and any PHA-approved live-in
dide_ (A live-in aide is a person who resides in the 1mit to provide
necessary supportive services for a member of the family who is a
pexson with disabilities.)

Hounsing quality standards (HQS). The HUD minimmm

quality standards for housing assisted under the Section 8
tensnt-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requivements for the Section 8
program, HUD requirements are issned by HUD headquarters, as
regulations, Federal Register notices or other hinding program
directives.

Lease. The written agreement between the owner snd the tenant
for the lease of the contract wnit io the tenant The lease inclades
the tenmcy addendum prescribed by HUD.

PHA Public Housing Agency.

Premises. The bnilding or complex in which the contract

1umit is located, mclnding common areas and grounds.

Program_ The Secfion 8 housing choice voucher program.

Rent to owner. The tota]l monthiy rent payable to the owner for
the contract unit. The rent to owner is the sum of the portion of
rent payeble by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the United States Housing Act of

1937 (42 United States Code 14375).

Tepant. The family member {or members) who lesses the unit
from the owner.

Voucher program. The Section 8 housing choice voucher
progiem. Under this program, HUD provides fimds to a PHA for
rent subsidy on behelf of eligible families. The nnder the
Iease will be assisted with rent subsidy for a tenancy nnder the
voucher program.
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Signatures

Tenant Owner

Print or Type Name of Tenant Print or Type Name of Owner

Signature Signature

Date Print or Type Name and Title of Signatory
Date
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development

(HAP contraCt) Office of Public and Indian Housing
Section 8 Tenant-Based Assistance

Housing Choice Voucher Program
Tenant (D

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)
1. Contents of Contract
This HAP contract has three parts:
Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addednum
2, Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term
The initial lease term begins on (mm/dd/yyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner
The initial rent to owneris: $§___ 0.00 .

During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment
The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owneris §____0.00 __ per month.

‘The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.
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8. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an " O". The tenant shall provide or pay for the
utilities and appliances indicated below by a "T". Unless otherwise specified below, the owner shall pay for all utilities and

provide the refrigerator and range/microwave.

item: o Specify'fuei type

Paid by

Heating [ Natural Gas [ | Electric

[ Bottle Gas [ JHeatPump [JOfl []Other

Cooking [INatural Gas [ ] Electric

[]Bottle Gas [ 1HeatPump [JOil []Other

Water Heating [JNatural Gas [ Electric

[ |Bottle Gas [ |HeatPump [10il []Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)

Provided by |

Refrigerator

Range/Microwave

Signatures:

1/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone who
knowingly submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5
years, fines, and civil and administrative penalties. (18 U.S.C. § 287, 1001, 1010, 1012; U.S.C. § 3729, 3802).

Public Housing Agency Owner

Ashland Assisted Housing Authority

Print or Type Name of PHA Print or Type Name of Owner
Signature Signature

Print or Type Name and Title of Signatory

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy) Date (mm/dd/yyyy} Document ID: 16533087341
Mail Payments To:
Name
Address
City, State, ZIP
Page 2 of 2 form HUD-52641 (4/2023)
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Housing Assistance Payments Contract

(HAP Confract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

1).S, Department of Housing
and Urban Development
Office of Public and Indian Honsing

Part B of HAP Contract: Body of Contract

L

Puorpose
2. This iz 2 HAP confract between the PHA and the owner.

The HAP contract is entered to provide assistance for
the family under the Section 8 voucher program (see
HUD program regnlations at 24 Code of Federal
Regulations Part 982).

. The HAP contract only applies to the honsehold and

contract unit specified in Part A of the HAP copfract.

. Dhoing the HAP contract term, the PHA will pay

honsing assistance payments to the owner in
accordance with the HAP contract.

The Bmmily will veside in the conmfract umit with
agsistance under the Section 8 voucher program_ The
housing assistance payments by the PHA assist the
tenant to lease the contract umit from the ownes for
occupancy by the famity.

Lease of Contract Unit
2 The ownerhas leased the contract unit to the tepant for

occopancy by the family with assistance mmder the
Section 8 voucher program.

. The PHA has approved leasing of the umit in

accondapnce with requirements of the Section 8§
vomcher program.
The lease for the contract wmt must include werd-for-
word all provisions of the tenancy addendum required
by HUD {Part C of the HAP contract).
The owner certifies that:
(1) The owner and the tenant have entered into
a leace of the contract unit that incIndes all
provisians of the tenancy addendom
{2) The lease iz in a standard form that is nsed
in the locality by the owner and that is
generally used for other unassisted tenants
in the premises.
{3) The lease is consistent with State and Iocal
law

The owner is responsible for screening the famity’s
behavior or suitebility for tenancy. The FHA 35 not
responsible for sach screening. The PHA has no
liability or responsibility to the owner or other persons
for the family’s behavior or the family’s conduet in
tenancy.

Maintenance, Utilities, and Other Services

The owner mmst maintain the contract wmit and
premises W accordamce with the housing quality
standards (HQS).

. The owner must provide all ntilities needed to camply

c

£

(2

If the cwner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA may
exercise any available remedies. PHA remedies for
such breach inclide recovery of overpayments,
suspension of honsing assistance payments,
abatement or other redoction of housimg assistance
payments, termination of honsing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owrer because of an HQS breach for which the family
is responsible, and thatis nof canzed by the owner.
The PHA shell not make any honsing assistance pay-
menis if the contract unit does not meet the HQS,
umless the owner comects the defect within the period
specified by the PHA and the PHA verifies the
comection. If a defect is life threatening, the owner
mmust comect the defect within no more than 24 hours.
For other defects, the owner mmst comect the defact
within the period specified by the PHA.

The FHA may inspect the contraet imit and premises
at such times as the PHA determines necessary, to
ensure that the upit is in accordance with the HQS.

The PHA mmst notify the owner of any HQS defects
shown by the inspection.

The owner mnst provide all housing services as agreed
to in the lease.

Term of HAP Contract

2

Relation to lease term. The term of the IIAP contract
begins on the first day of the initial term of the lease,
and terminates on the last day of the term of the lease
(ncloding the initial Iease term and any extensions).
When HAP contract termmates.

{1) The HAP contract terminates automatically
if the lease is tepminated by the owner or
the temant,

{2) The PHA may terminate program
assistance for the family for any grounds
authorized m accordance with HUD
requirements. If the PHA terminates
program assistance for the farmly, the HAP
contract terminates antomatically.

{3) If the family moves fom the contract unit,
the HAF coniract terminates sutomatically.

(4) The HAP coniract terminates automatically
180 calendar days after the last honsing
assistance payment to the owner,

(3) The PHA may terminate the HAP confract
if the PHA determines, in accordance with
HUD requirements, that available program

with the HQS. fonding is not snfficient fo support
continned assistance for fimdlies in the
program.
Previous editions are obsolete Page 10f 10 form HUD-52641 (472023}

0 AR

TW 02/06/2026




5.

{6) The HAP contract terminates antomatically
upon the desth of a simgle member
household, inclnding single member
households with 2 live-in aide.

{7) The PHA may terminate the HAP contract
ifthe PHA determines that the contract mnit
does not provide adequate space In
accordance with the HQS becanse of an
inrrease in family size or a change m family
composition.

(8) If the Emily breaks up, the PHA may
terminate the HAP contract, or may
continue homsing assistance payments on
behalf of femily members who 1emain in
the contract mmit.

{9) The PHA may terminate the HAP confract
if the PHA determines that the unit does not
meet 2l requirements of the HQS, or
determines that the owner has otherwise
breached the HAP contract

Provision and Payment for Utilities and Appliances
a The lease mnst specify what ufilities are to be

provided or paid by the owner oz the tenant.

b. The lease mmst specify what appliances ave to be pro-

vided or paid by the owner or the fenant.

¢ Part A of the HAP confract specifies what utttities end

apphances are to be provided or paid by the owner or
the tenant. The lease chall be consistent with the HAP
confract.

Rent to Owner: Reasonable Rent
2. During the HAP contract term, the rent to owner may

at no time exceed the reasonable rent for the contract
umit a3 most recently determined or redetermined by
the PHA in accordance with HUD requirements

. The PHA must determine whether the rent to owner is

reasonable in comparison to renf for other comparable
umnassisted units. To make this determination, the PHA
et consider:
(1) The location, quality, size, unit type, and age of
the contract unit; and
(2) Any amenities, housing services, maintenance
and utilities provided and paid by the cwner.

. The PHA mnst redetermine the reazonable tent when

required in accordamee with HUD requirements. The
PHA may redetermine the reazonable rent at any time.

During the HAP contract tenm, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner mmst give
the PHA any information requested by the PHA on
rents charged by the owner for other vmits in the
premises or elsewhere.

PHA Payment to Owner
2 Whenpaid

(1) During the term of the HAP contract, the PHA
mmst make monthly housmg assistance

payments fo the cwner on behalf of the family
at the beginning of each month.

(2) The PHA must pay housing assistance
paymentz promptly when due fo the owner,

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP confract tezm, the PHA
ghall pay the owner penalties if afl of the
following circumstances apply: (i) Such
penalties are in accordance with generally
accepted practices and law, as applicable in the
Iocal housing market, goveming penalties for
Iate payment of rent by a tenant, (i) It 1s the
owner's practice fo charge such penalties for
assizfed and onassisted tenants; and (iii) The
owner also chargee such penalties against the
tenant for late payment of family rent to owner.
However, the PHA shell pot be obligated to
pay any Iste payment penalty if HUD
determines that Iate payment by the PHA isdue
to factors beyond the PHA™ confrol
Moreover, the FEEA shall not be obligated to
pay auy late payment penslty if honsing
assistrnce payments by the PHA are delayed or
demied as a remedy for owner breach of the
HAP contract {inclnding any of the following
PHA remedies: recovery of ovespayments,
suspeasion of housing asmistance payments,
abatement or reduction of honsing ascistance
payments, fermination of honsing assistance
payments and termimstion of the contract).

(4) Housing assistance payments shall only be
paid to the owner while the fimily s residing
m the contract wmit during the term of the HAP
contract, The PHA shall not pay a housing
assisfance payment to the owner for any month
after the month when the famity moves out.

b. Ovner compliance with HAP coatract Unless the

owner has complied with all provisions of the HAP
contract, the owner does not have z right to receive
honsing assistance payments under the HAP contract.

¢. Amonnt of PHA payment to owner

(1) The amount of the monthly PHA honsing
assistance payment o the owmner shall be
determined by the PHA in accordance with
HUD requitements for a tenpancy under the
youcher program.

(Z2) The amount of the PHA hounsing assistance
payment is subject to change during the HAP
comitact ferm in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the honsing assistance payment.

(3} The housing assistance payment for the first
menth of the HAP contract tenm shall be pro-
rated for a partial month:.

d. Applicaticr of payment The monthly honsing

assistance payment shall be credited against the
monthly rent to owater for the coniract mnit.
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e Limit of PHA responsibility

(1) The PHA is only respomsible for making
honsing assistance payments to the owner in
accordance with the HAP contract and HUD
requirements for a tenancy mder the voucher
PrOETan.

(2) The PHA shall not pay any portion of the rent
to owner in excess of the honsing assistance
payment. The PHA shall not pay any other
claim by the owner against the family.

f Overpayment to owner If the FHA determines that

the owner is ot entifled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may dednct the amomt of the ovespayment
from any amounts due the owner {(inchiding ammmis
due under any other Section 8 agsistance contract).

Owner Certification

During the term of this contract, the owner certifies that:

9.

a. The owner is

the contract umit and
premises in accordance with the HQS.

b. The contract unit is leased to the tenant The lease

inclndes the tenancy addendmm (Part C of the HAP
contract}, and is in accordance with the HAP contract
and program requirements. The owner has provided
the lease to the PHA, inclnding any revisions of the
lease.

. The rent to ovwmer does not exceed rents charged by

the owner for rental of comparable imassisted umits i
the premises.

Except for the rent to owner, the owner has not
received amnd will not receive any payments or other
consideration (from the fammily, the FHA, HUD, or auy
other public or private somrce) for rental of the
contract unit during the HAP contract term.

The family does not own or have any interest m the
coniract unit.

'T'o the best of the owner’s knowledge, the members of
the family reside in the contract mmit, and the omit is
the family"s only residence.

The owner (inclnding 2 principal or other imterested
party) isnot the parent, child, prandparent, prandchild,
sister, or brother of amy member of the family, mnless
the PHA has determined (end has notified the owner
and the finily of such determination) that approving
rental of the mmit, notwithstanding such relationship,
would provide reasonable accommmodation for 2
family member who is a person with disabilities.

Orders, and regnlztions.

2. The owner must not discriminate against any persen

becamse of race, color, religion, sex{including sexual
onentation and gender identity), national origin, ape,
familial status, or diszbility in connection with the
HAP coniract Eligibility for HUDY's programs mmst
be made withont regard to actal or perceived sexual
orentation, gender identity, or marital statue.

b.

The owner must cooperate with the PHA and HUD in
conducting equal opportmity compliance reviews and
complaint investigations in connection with the HAP
contract

Violence Against Women Act. The owmer mmst
comply with the Violence Apamst Women Act, as
amended, and HED's implementing regulation at 24
CFR part 3, Subpart L, and program regulations.

10. Owner’s Breach of HAP Contract

Prohibition of Discrimination. In accordance with applicable
nondiscrimination and equal opportonity laws, statntes, Executive

a

d

Any of the following actions by the owner {including
a principal or other interested party) is a breach of the
HAP contract by the owner:

(1) If the owner has violated amy obligation mmder
the HAP confract, including the owmner’s
obligation to maintain the unit in accordance
with the FQS.

(2) If the owner has violated emy obligation mmder
any other housing assistance payments contract
under Section 8.

@) If the owner has committed frand, bribery or
any other cormpt or criminal act in connection
with ey Federal housing assistance program

(4) For projects with mortgages insured by HUD
or loans made by HUD, if the owner has failed
to comply with the regulations for the
gpplicable morigage inswrance or loan
program, with the morigage or mertpage note,
or with the regulatory agreement; or if the
owner has committed frand, bribery or amy
other cormupt or criminsl act in connection with
the mortgage or loan.

(5) If the owner has engaged in any drog-related
criminal activity or any violent criminal
activity.

If the PHA determines that 2 brezch has occurred, the
PHA may exercise any of its riphts and remedies
under the HAP contract, or amy other available rights
and remedies for such treach. The FHA shall notify
the owner of such determination, including a brief
statement of the reasons for the determination. The
nofice by the PHA to the owner may require the owner
to teke comective action, as verified or determined by
the PHA, by a dezdline prescribed in the notice.

The PHA’s rights and remedies for owner breach of
the HAP confract inclode recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of hovsing assistance
payments, and termination of the HAP confract.

The PHA may seek and obtain additional relief by
jodicial order or action, mcloding  specific
pexformance, other imjunctive relief or order for
damages.

Even if the family contfmes to live in the contract
unit, the FHA may exercise amy rights and remedies
for owner breach of the HAP condract.

The FHA's exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
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11.

PHA and BUD Access to Premises and Owner’s Records

2.

waiver of the right to exercise that or amy other right
or remedy at zny time.

The owner must provide any information pertinent fo
the HAP comiract that the FHA or HUD may
Teasonably require.

The PHA, TIUD and the Comptyoller General of the
Ugited States shall have folf and free access to the
contract unit and the premises, and to all accoumts and
other records of the awner that are relevant to the HAP
confract, including the right fo examine or sudit the
records and to make copies.

The owner mmst prant such access to compnterized or
other elecironic records, and io any computers, equip-
ment or facilities containing such records, and mmst
provide any infonnation or assistance needed o
access the records.

12. Exclusion of Third Party Rights

13.

2.

The famity is not a party to or third party beneficiary
of Pert B of the HAP confract. The family may not
enforce any provizion of Part B, and may not exercize
amy right or remedy against the owner or PHA under
PatB.

The tenant or the PHA may enforce the tenancy
addendom (Part C of the HAP contract) agamst the
owner, end may exercise amy right or remedy against
the owner under the tensncy addendnm.

The PHA does not assume any responsibility for
mmjury to, or any liability to, amy person injured as a
result of the owner’s asction or faflure to act in
connection with management of the contract unit or
the premises or with implementation of the HAP
contract, or as a result of amy other action or fajture to
act by the owner.

The owner is not the agent of the PHA, and the HAP
contract does mot czeate or affect amy relationship
between the PHA end any Iender to the owner or amy
suppliers, employees, contvactors or subconfractors
used by the owner im commection with management of
the contract wmit or the premises or with
implementation of the HAP contract.

Conflict of Interest

a

“Covered individual” means a person or entity who is
a member of any of the following classes:

(1) Aoy present or former member or officer of
the PHA (except 2 PHA commissioner who is
a participant in the program);

Any employee of the PHA, or any contmactor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

Any public official, member of a goverming
body, or State or local legislator, who
exerciges finctions or responsibilities with
respect to the program; or

Any member of the Congress of the United
States.

@)

@)

@

11

b.

A covered individual may not have amy direct or
indirect interest in the AP contract or in any benefits
or payments under the contract (incloding the inferest
of an immediate family member of such covered
individual) while such person is a covered individual
or duxing one year thereafter.
“Timmediate family member” means the spouse, parent
(including a stepperent), child (including a stepchild),
grandparent, grandehild, sister or brother (including a
stepsister or stepbrother) of any covered individual.
The vwner cestifies and is responsible for assoring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at amy
time diming the HAP coniract term.

¥ a prohibited interest cccmrs, the owner shall

promptly and folty disclose such interest to the PHA

and HUD,

The conflict of interest prohibition tnder this section

may be waived by the HUD field office for good

cause.

No member of or delegate to the Congress of the
United Stztes or resident commissioner shsll be
admitted to any share or part of the HAP coniract of
to any benefits which may arise from it.

Assignment of the HAP Contract
a The owner may not assign the HAP contract to a new

b.

owner without the prior written consent of the PHA.

If the owner requests PHA copsent to assipn the HAP
confract to 2 new owner, the owner shall supply any
infonmation as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assipned to a new owner
that iz debarred, suspended or subject fo a limited
denial of participation wnder HUD regulations (see 24
Code of Federal Regulations Part 24).

The HAP contract may not be assigned to g new owner
if HUD has prohibited such assignment becanse:

(1) The Federal government has insfitnted an

administrative or judicial action against the
owner or proposed new owner for violation of
the Fair Honsing Act or other Federal equal
opportunity requirements, and such action is
pending; or
A comt or administrative agemcy has
determined that the owner or proposed new
owner violated the Fair Honsing Act or other
Federal equal opporimmity requirements.
The HAP contract may not be assigned to a new owner
if the new owner {including a principal or other
interested party} is the parent, child, grandparent,
grandchild, sister or brother of any member of the
Exmily, unless the PHA has determined {and has
nofified the family of such determination) that
approving the assignment, notwithstanding such
relationship, wonld provide reasonable
accommodation for a Eamily member whe is a person
with disabilities.

(0]
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f The PHA may deny spproval fo assign the HAP b The HAP contract shall be interpreted and

contract if the owner or proposed new owner mplemented in accordance with all statutory

(mcinding a principal or other interested pariy): requirements, and with all HUD sequirements,

(I) Has violated obligations under a homsing inchuding the HUD program regulations at 24 Code of
assistance payments contract under Section 8; Federal Regulations Part 982.

(?) Has committed frand, bribery or amy other
cormpt or criminal act in commection with amy
Federal housing program;

(3) Has engaped W any dmug-related criminal
activity or amy violent criminal activity;

(4) Has a history or practice of non-comphiance
with the HQS for nnits leased 1mdear the Section 8
tenant-based progmams, of aon-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for umits
leased under any other Federal housing program;
(S) Has a history or practice of failing to
terminate tenancy of tenants assisted under any
Federally assisted housing program for activity
engaged n by the temant, any member of the
household, a goest or another perzon nnder the
control of any member of the honsehold that:

{2) Threatens the right to peacefal enjoyment
of the premises by other residents;

(b) Threatens the health or safaty of other
residents, of emplovees of the PHA, or of
owner employees or other persons
engaged in manapement of the bousing;

(<) Threatens the health or safety of, or the
right to peaceful enjoyment of their
residents by, persons residing in the
immediate vicinity of the premises; or

(d) Is dmp-related criminal activity or
violent criminal activity;

{6) Has a history or practice of renting mits that
fnil to meet State or local housing codes; or

(7) Has not peid State or local 1eal estate taxes,
fines or assessments.

g. The new owner mnstagies to be bound by and comply
with the HAP contract The agreement ymust be in
writing, and in a form acceptable to the PHA The new
owner nmst give the PHA a copy of the executed

agreement

15. TFareclosure. In the case of any foreclosure, the immediate
successor in interest in the properly pursuamt to the foreclosire shall
assame such interest subject to the lease between the prior owner and
the tenznt and to the HAP contract between the prior owner and the
PHA for the occupied unit. This provision does not affect any State
or locat law that provides longer ttme periods or other additional
Protections for tenants.

16. Written Notices Any notice by the PHA or the cwner in
comnection with this contract must be in writing.

17. Entire Agreement: Interpretaiion
2. The HAP coniract contzins the entire apreement
between the owner and the PHA.

Page 5 of 10

Previous editions are obsolete TW  02/06/2026 farm HUD-52641 (4/2023)

KOO




Housing Assistance Payments Contract

(HAP Confract)
Section 8 Tenant-Based Assistance

Housing Choice Voucher Program

11.S. Department of Housing
and Urhan Development
Office of Public and hdian Honsmg

Part C of HAP Coniract: Tepancy Addendom

1. Seciion 8 Voucker Frogram

a.  The owner is leasmg the contract mmit to the tenant for
occupancy by the tenant’s family with assistance for 2
tensncy under the Section 8 housing choice voucher
progrm  {voucher program) of the United States 5.
Department of Houstng and Urban Development (HUD).

b. The ownerbas enfered into 8 Housing Assistance Payments
Contract (HAP contract) with the PHA mnder the voucher
program. Under the HAP confract, the FHA will make
honsing assistance payments to the owner to assist the
tensnt 1n leasing the 1mit from the owner.

2. Lease

8.  The owner has given the PHA 2 copy of the lease, imclnding
any revisions agreed by the owner and the tenant The
owner ceriifies that the terms of the lease are in accordance
with all provisions of the HAP contract and that the lease
incindes the tenancy addendum.

b. The tenant shall have the right to enforce the tenmmcy
addendom against the owner. If there is amy conflict
between the fenancy addendum and any other provistons of
the lease, the language of the temancy addendmm shall
control.

3. Use of Contract Unit

g2 Dumng the lease tenm, the family will reside in the
contract unit with assistance under the voucher program.

b. The composition of the household must be by
the PHA The family mnst promptly inform the PHA of
the birth, adoption or court-awarded cnstody of 2 child
Other persons may oot be added to the household without
prior wiitten approval of the owner and the FHA.

¢.  The contract mnit may only be wsed for residence by the

(1) The reasonable reot for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD reguirements, ex

(2 Rent charged by the owmer for comparble
mmassisted umita in the premises.

Family Payment to Chwner

a

The family is responsible for paying the owner any
porticn of the rent to owner that 1= not covered by the
PHA honsing assistance payment.

Each menth, the PHA will make a housing assistance
payment to the owner on behalf of the family in
accardance with the HAP confract. The amount of the
monthly honsmg assiztence payment will be determimed
by the PHA in accardance with HUD requirements for a
tenancy under the Section 8 voucher program.

The monthly bousing assistance payment shall be
credited against the monthly rent to owner for the confract
mit.

‘The tenant is oot respensible for paying the poriion of
rent to owner covered by the PHA honsing assistance
payment under the HAP contract between the owner and
the PHA. A THA failure to pay the honsing assistance
payment to the owner 1s oot 2 viclation of the lease. The
owner may not terminste the tenaney for nompayment of
the PHA housing assisfance payment.

The owner may not charge or accept, from the family or
irom amy other sonrce, 2y paymeent for rent of the rmit in
additicn to the rent to owner. Rent to owner includes all
honsing services, maintenance, nfilities and appliances to
be provided and paid by the owner in accordance with the
lease.

The owner must jmmediately 7etum any excess rent
payment to the tenant.

PHA-spproved household members. The mnit rmstbethe 0  Other Fees and Charges

family’s only residence. Members of the household may
engage in legal profit making activities inridental to
primery use of the mit for residence by members of the
family.

d  The tenant may not snblease or let the unit.

€ The tenant may not assign the leaze or transfer the umit.

4, Rent to Owner

a2  The initial rept to owner may not exceed the amount
approved by the PHA in accordamce with HUD
requiTements.

b.  Changes in the rent to owner shall be determined by the
provisions of the lease. However, the cwner may not raise 7.
the Tent during the initial term of the lease.

@

Rent to owner does not inclnde cost of any meals or
supportive services or firnitore which may be provided
by the owner.

The owner may not require the tenant or family members
to pay charges for any meals or suppartive services or
firniture  which may be movided by the owmer
Noopayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amounts for
items customarily incloded in rent to owner in the
lneality, or provided at no additional cost to unsubsidized
tenants in the premises.

Maintenance, Utilities, and QOiher Services

2. Maintenance
€. Duxng the term of the leaze (including the mitizl tenm of L . L.
the lease and any extension term), the rent to owner may (1) The owner mmst maitain the unit and premises m
at no time exceed: accprdance with the HQS.
(2} Mamtenance and replacement (including
redscoration) mmst be in accordance with the
Previous editions are obsolete Page 6 of 10 Torm HUD-52641 (42023)
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d.

standard practice for the building concerned as

established by the owner.
Utilities and appliances
{1) The owner rmst provide all ufilities needed to
comply with the HQS.
(2} The owner is not responsible for a breack of the
HQS cansed by the tenant’s failnre to:

(a) Pay for any utilities that are to be paid by the
tenant.

(b) Provide and maintain any appliances that are
to be provided by the tenant.

Family damage. The owner is not responsible for a
breach of the HQS becanse of damages beyond normal
vrear and tear caused by any member of the honsehnld or
by a guest.
Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

which the individnal flees, or that, in the
case of the State of New Jersey, is a high
misdemeanor; or

(b) Violating a condition of probation or parole
mnder Federal or State Ixw.

3) Theuwnﬂmzytemunateﬂmtmzncyforcnmnal
activity by a household member in accordance with
this section if the owner determines that the
honsehold member has committed the criminal
activity, regardless of whether the household
member has been arrested or convicted for such
activity.

(4) The owner may terminate the tenancy during the
term of the lease if any member of the honsehold
hag engaged in abnse of elcohol that thyeatens the
health, safety or right to peacefill enjoyment of the
premises by other residents.

d Other good cause for termination of tenancy

() Duwing the initial lease term, other good cause for
termination of tenancy mmst be something the
family did ar failed to do.

b. Grounds Doring the term of the lease (the initial () Dusing the initial lease term or during an
term of the lease or any extension term), the owner extenfiun term, other good cause may incinde: d
may only terminate the tenancy becavse of (@) Distorbance of neighbors
(1) Serious orrepeated violetion of the lease; () Destruction of propetty, ot
() Violaton of Federal, State, or local law that (9 Living or housekeeping habits that czuss

imposes obligations on the tenant in commection Jdamase to the wnit or ;

mthﬂ:.eoccupancyurnseofmemtandthe ge premmses.

premises; 3) After the mitial Iease term, such good cause may
(3  Criminal activity or alcahol abuse (as provided in mclude: _

paragraph c); ot (@ The tenant’s failore to accept the owner’s
(#)  Other good cause (as provided in paragraph offer of a new Ie'ase T Ievision,

d). (b) The owner’s desire to use the ymit for personal

or family use or for a other than ase

e.  Criminal activity or alcohol abuose, as a residential rental wmit; or

(1) The owner may tenminate the tepancy during (© A business or economic reason for
the term of the lease if any member of the terminaﬁunofthetenancy(mchassaleofthe
household,  guest or another person wnder a property, renovation of the umit, the owner’s
esident’s control commits any of the following desire to rent the unit for a higher rent).
types of cimmal activity- (4) The examples of other good camse in this paragraph
(&) Any criminal activity that threatens the do not preemzpt any State or loczl Iaws o the
health or safety of, or the right to peaceful contrary.
en]oyment of the premises by, other t (5) In the case of an owner who is an immediate
prirsn mﬁimﬂi;“mam successor in inferest pursuant to foreclosure during
.su!mg. on' " premmises), the term of the lease, the tenant {o vacate
() Any criminal activity that threatens the the property prior to sale shall not constitute other
health, or safety of, or the right to peacefl good canse, except that the owner may terminate the
enjoyment of their residences by, persons tenancy effective on the date of transfer of the mit
residing in the inmmediate vicinity of the to the ownexz if the owner:
premises; a) Wil oc the unit as a pri idence;
() Anyviolent criminal activity om or near the @ and oy e 75 & Primy Tesitence:
Premises, or o o (b) Has provided the tenant a notice to vacate at
(@ Any drug-related criminal activity on or Ieast 90 days before the effective date of such
near the premises. nofice. This provision shall not affect any
(2) The owner may terminate the tenancy during the State or local law that provides for longer time
term of the lease if auy member of the honsehold is: periods or addition protections for tensmts.
(@ Fleeing to avoid prosecution, or custody or
confinement after conviction, for & crime,
or attempt to commit a crme, that is a
felony wnder the laws of the place from
Previous edilions are obsolete Page 7 of 10 form HUD-52641 (4/2023)
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Protections for Victims of Domestic Violence, Dating
Violence, Sexual Assaclt, or Stalking.

g. Compliance with Court Orders:

Purpose: This section incorporates fhe piotections for
victims of domestic viclence, dating wviolence, sexmal
assamlt, or stalking in accordance with subtitle N of the
Violence Apgamst Women Act of 1994, as amended
(codified as amended at 42 US.C. 14043e et seq.)
(VAWA) and implementing regulations at 24 CFR paxt 5,
subpart L.

Conflict with other Provisions: T the event of amy conflict
between this provision and any other provisions incinded
in Part C of the HAP contract, this provision shail prevail.
Effect on Other Protections: Nothing in this section shall
be constmed to supersede amy provision of amy Federal,
State, or local law that provides greater protection than this
section for victims of domestic wiolence, dating viclence,
sexnsl agsanlt, or stalking.

Definition: As wused in this Section, the terms “actual and
imminent threat” “affiliated individual®, “biftmcate”,
“dating violence,” “domestic violeace,” “sexual assauit”
and “stalking” are defined in HUD’s ions at 24 CFR
patt 5, subpart L. The termns “Household” and “QOther
Person Under the Tenant’s Control” are defined at 24 CFR
part 3, subpart A.

VAWA Notice and Certification Form: The PEA shall
provide the tenant with the “Notice of Qccupancy Rights
under VAWA and the certification forn descnbed imder 24
CFR 52005(a)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexaal Assanlt, or Stalking:

(1) The landlord or the PHA will not derry admission to,
deny assistance under, tenminate from participation
in, or evict the Tenant on the basis of or as a direct
result of the fact that the Tensnt is or has been a
victim of domestic violence, dating violence, sexual
assault, or stalking, if the Tenant otherwise quelifies
for admission, assistance, icipation, or
occupancy. 24 CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or occupancy
rights solely on the basis of crimiral activity
engaged i by 2 member of tke Tenant’s Honsehold
or any gnest or Other Person Under the Tenant’s
Contro, if the criminal activity 1s directly related to
domestic violence, dating wiolerce, sexnal assanlt,
or stalking, and the Tensnt or an Afflated
Individnal of the Temant is the vichm or the
threatened victim of domestic viclence, dating
violence, sexual assault, or stalking. 24 CFR
5.2005(b)(2).

{3) An incident or incidents of actnal or threatened
domestic violence, dating violence, sexnal azsamlt or
stalking will not be constued az serions or repeated
viclations of tke lease by the victim or threatened
victim of the incident. Nog shall it not be construed
as other “good canse” for termimation of the lease,
tenancy, or occupancy rights of such a victim or
threatened victim 24 CFR 5.2005(c)(1) and (c)(2).

Nothing in this

Addendum will limit the authority of the landlord, when

notified by a court ordet, to comply with the court order

with respect to the rights of access ar control of property

(incInding civil protection orders issued to protect a victim
of domestic violence, dating violence, sexual assault, or
stalking) or with respect to the distribution or possession of
property among members of the Tenant’s Household 24
CFR 52005(d)(1).

Violations Not Premised on Domestic Violence, Datinpg
Violence, Sexeal Assault, or Stalkipg: Nothing in this
section ehail be constroed to limit any otherwise available
aunthority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violaticn not premised on an act of domestic violence,
dating violence, sexual assault, or stalking that is m
question against the Tenant or an Affiliated Individual of
the Tenant. However, the Landlord or the PHA will not
subject the fenant, who is or has been a victim of domestic
violence, dating violence, sexual assanlt, or stalking, to 2
more d.eman.dmg standard than other tenznts in detenmining
whether to evict or tenminate assistance. 24 CFR

5.2005(d)(2).

i. Actoal and Imminent Threats:

(1) Nothing in this section will be construed to hmit the

anthority of the Landlord fo evict the Tenant if the
Landlord can demonstrate that an “actnal and imminent
threat” to other tenants or thoze emmloyed atorproviding
sexvice to the property wonld be present if the Tenant or
lawfnl occopant is not evicted In this confext, words,
gestures, actions, or other indicators will be consfrued as
an actual and immment threat if they meet the following
standards for am actual and imminent threat: “Actual and
imminent threat™ refers to a physical danger that is real,
would occur withm an immediate time frame, and conld
resulf in death or serious bodily hann. In detennining
Whether an imdividual would pose an actmsl and
imminent threat, the factors to be considered Inchude: the
duration of the xrisk, the natme and ity of the
potential harm, the likelihood that the potentizl harm will
occur, and the length of time before the potential hamm
would oceor, 24 CFR. 5.2005(d@)(3).

(2) ¥ an actual and imminent threat s demonstrated,

eviction shonld be used only when there are no other
actions that could be tzken to rednce or eliminate the
threat, including, but not Limited to, transferrmg the
victhn to a different unit, barring the perpetrator from the
property, contacting law enforcement fo increase police
presence, developing other plans to keep the property
safe, or seeking cther legal remedies to prevent the
pespetrator from acting on a threat. Restrictions
predicated on public safety cammot be based on
stereoiypes, but must be tailored to particularized
concerns zbont individual residents 24 CFR
52005(d)4).

jJ- Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sexual assanlt, or stalking may
mequest an emergency transfer n zccordance with the PHA's
emerpency transfer plan. 24 CFR 5.2005(e). The PHA's
emergency fransfer plan nnust be made available npon request,
and incorporate strict confidentiality measures to enstme that the
PHA does not disclose a tenant’s dwelling mit location to a
person who committed or threatened to commit zn act of
domestic violence, dating violence, sexual assault, or stalking
against the tenant;
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For transfers in which the tenant would not be considered a new
applcant, the PHA mmst ensure that a request for an emergency
transfer receives, at 3 mimimmm, sny applicsble additional
Ppricrity that is already provided to other types of emergency
ransfer requests. For transfers in which the tenant would be
considered a new applicant, the plan nmst mclude policies for
assisting a tenant with this transfer.

Biforcation: Snbject to any lease termination requirements or
procedores prescribed by Federal, State, or local Iaw, if amy
member of the Tensmt's Household engages in criminal activity
divectly relating to domestic violence, dating violence, sexual
assaalt, or stalking, the Landlord may “bifiircate™ the Lease, or
remove that Homeehold member from the Lease, without regard
to whether that Household member is 2 signatory to the Lease,
n order to evict, remove, or terminate the occupancy rights of
that Hougehold member without evicting, removing, or
otherwise penalizing the victim of the criminal activity who is
also a tenant or lawfbl occupant Such eviction, removal,
termination of occupancy rights, or terminafion of assistance
shall be effected in accordance with the procedures prescribed by
Federal, State, and local Law for the temmination of leases or
assistance mder the housing choice voucher program. 24 CFR
52009(a).

If the Landlord bifimcates the Lease to evict, remove, or
terminate assistance to 2 household member, and that household
member is the sole tenant ehgible to receive assistance, the
landlord shall provide any remaining temants of residents a
perind of 30 calendar dayz from the date of bifurcation of the
lease to:

(1) Establish eligitility for the same covered housing
progrem mnder which the evicted or terminated tenant was
the recipient of assistance at the time of bifincation of the
lease;

(2) Esinblish eligibility under another covered housing
Program; or

(3) Find altemative housinp.

Family Breakop: If the family bresk-up resnlts from an
ocaurence of domestic viclence, dafing violence, sexual assault,
or stalking, the PHA mmst ensme that the victim retains
assistance. 24 CFR 982 315.

m. Move with Continned Assistance: The public housing agency

may not terminate assistance to 2 family or member of the family
that moves out of a unit in violation of the lease, with or withont
prior mofification to the public housing agency if such a move
occurred to protect the health or safety of 2 family member who
is or has been a victim of demestic violence, dating violence,
sexnal assaglt, or stalking; and who reasonsbly believed they
were imminently threatened by hamm from further violence if
they remained in the dwelling mmit, or if any family member has
been the victim of sexual assault that occwred on the premises
during the 90-calendar-dsy period preceding the family’s
Tequest to move.

(1) The move is needed to protect the health or safety of the
farnily or family member who is or has been a viciim of
domestic violence dating violenre, sexmal assamlt or
stalking; and

() The family or member of the family rezsonably believes
that he or she was threatened with immminent harm from
further viclence ifhe or she remained in the dwelling unit.
However, any family member that has been the victim of
a sexusl aszamlt that ocowmred on the premises during the

90-calendar day period preceding the family’s move or
request to move 1= not required to believe that he or she
was tireatened with imminent harm from firther violence
ifhe or she remained in the dwelling 1mit 24 CFR 982 354

n Caonfidentiafity.

(1) The Landlord shall maintzin i stdct confidence any
informaticn the Tensnt (or someone acting on behalf of the
Tenant) submmts to the Landlord concerning incidents of
domestic violence, dating violence, sexual assamli or
stalking, incinding the fact that the tenant is & victim of
domestic violence, dating violence, sexmal asssnlt, or
stalking.

(?) The Landlord shall not allow any individual administering
assistance on its behalf, or amy persons within its employ, to
heve access to confidential mformation unless explicitly
authorized by the Eandlord for reasons that specifically call
for these individuals to have access to the information
puzuant to applicable Fedeml, State, or Inocal law.

(3) The Landlord shall not enter confidentisl information into
any shared database or disclose such information to any
other entity or individual except fo the extent that the
disclosure i8 requested or consented to in writing by the
mdividual in 2 tme-limited release; required for use in
eviction proceeding; or is required by applicable law.

10. Eviction by court action
The owner may cnly evict the tepant by a court action.

11. Owner notice of grounds

(1) At or before the beginning of a court action to evict the
tenant, the owner mmst give the temant a notice that
specifies the grounds for termination of tenancy. The
notice may be incleded In or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any owner
eviction notice at the ssme time the owner notifies the
tenant.

(3) Eviction notice means a notice to vacate, or a compleint
or other initial pleading nsed to begin an eviction action
under State or local law.

12. Lease: Relation to HAP Coniract
If the HAP contract terminates for any reason, the lease terminates
anfomatically.

13, PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized i accordence with HUD requirements If the
PHA termingtes program assistance for the family, the lease
terminates automatically.

14. Family Move Out

The tenant mmst notify the PHA and the owner before the family
moves out of the unit.

15. Secority Deposit

& The owner may collect a secarity deposit fom the
tenant. (However, thePHA.mzypmmtheowner
from collectimg a secwmity deposit in excess of
private market practice, or In excess of amounts
charged by the owner to unassisted fenants. Amy
such PHA-requited restriction nrust be specified in
the HAP contract.)

Frevious edifions are obsolete
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b. When the family moves out of the contract unit, the
owner, subject fo State and Iocal law, may use the
security deposit, including any inferest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the mit or
any other amounts that the tenant owes under the
lease.

c. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner mmst
promptly refund the full amount of the ummsed
balance to the tenamt.

A4 If the security deposit is not sufficient to
cover gmomis the tenant owes under the lease, the
owner may collect the balapce fiom the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimipation and egual
opportunity laws, statites, Execntive Orders, and regnlations, the
owner must not discriminate against any person becanse of race,
color, religion, sex (including sexual orientation end pender
identity), national origin, age, familial status or disability in
connection with the lease. Ellgibihty for HUD’s programs mmst be
made withouot regard to aciual or perceived sexual orientation, gender
identity, or marital stetns.

17. Conflict with Other Provisions of Lease

g The terms of the fenancy addendum ave prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant apd tepant’s fanrily under the Section 8

b.  In case of amy conflict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
agreement between the owner and the tenant, the

uivements of the HUD.required tensney
:}.qiimdum gh=ll control

18. Changes in Lease or Rent

a  The tenmt ard the owner may not moke amy
change in the tenamey addendom However, if the
tenant and the owner agree to any other changes jn
the lease, such changes must be I writing, and the
owner mmst immediately give the FHA a copy of
m:hchanga.Thelease,mchdmganychanges,
must be in accardance with the requirements of the
tenancy addendum.

b. In the following cases, tenant-based assistance
shall not be contimwed umless the PHA has
gpproved a new tenancy in accordance with
program requirements and hes execnted 2 new
HAP contract with the owner:

(1) If there are any changes m Iease
Tequirements goveming temant or owner
responsibilities for ntilities or appliances;

(2) Ifthere are any changes in lease provisions
govemning the term of the lease;

(3) If the family moves to a new mnit, even if
the omit 13 in the same building or complex.

c.  PHA approval of the tenancy, and execution ofa
new HAP contract, are not required for agreed

changes in the lease other than as specified in
paragraph b.

d  The owner muost notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
ameunt of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the umt as most recently determined or
redetermined by the PHA in accordace with
BUD requirements.

19. Notices
Any notice under the lease by the tepant {o the owner or by the owner

to the tenant must be in writing.

20. Definitions

Contract unit. The housing umit repted by the tenant with
assistance under the program.

Family. The persons who may reside in the onit with assistance
under the program.

HAP contract. The honsing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance payments
to the owner in accordance with the HAP contract.

Honsehold. The persons whe may reside in the contract nnit. The
household consists of the family and auy PHA-approved live-in
aide. (A live-in aide is 2 person who resides in the umt {o provide
mecess rtive services for 2 member of the family who is 2
person with disabilities )

Housing quality standards (HQS). The BUD minimmm

quality standards for housing assisted under the Section 8
tenani-based programs.

HUD. The US. Depariment of Honsing and Urban Development.
HUD requirements. HUD requirements for the Section 8
program. HUD requirements are issued by HUD headquarters, as
regulations, Federal Register notices or other binding program
directives.

Lease. The written a between the owner and the tenant
fior the lease of the contract unit to the tenant. The lease includes
the tenzncy addendom prescribed by HUD.

PHA. Prblic Housing Agency.

Premises. The brildmg or complex in which the contract

mmit is Iocated, including common areas and grommds.

Program The Section 8 honsing choice voncher program.

Rent to owner. The total monthly rent payable to the owner for
the contract mmit. The rent to owner is the sum of the portion of

rent payable by the tenant plus the FHA housing assistance
payment o the owner.

Section 8. Section 8 of the United States Housing Act of 1937
{42 United States Code 14375).

Tenant The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher
program. Under this program, HUD provides fimds to 2 FHA for
rent subsidy on behalf of eligible families. The tenancy tnder the
lease will be assisted with rent subsidy for a tepancy under the

voucher program.
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6.

A PHA determination that an assisted unit is not in compliance with HQS. (However,
the PHA must provide the opportunity for an informal hearing for a decision to
terminate assistance for a breach of the HQS caused by the family).

A PHA determination that the unit is notin accordance with HQS because of the family
size.

A determination by the PHA to exercise or not to exercise any right or remedy against
the owner under a HAP contract.

D. When an Informal Hearing is Required

The PHA must give a participant family an oppertunity for an informal hearing to consider
whether the following PHA decisions relating to the individual circumstances of a
participant family are in accordance with the law, HUD regulations and PHA policies:

1

A determination of the family's annual or adjusted income, and the use of such
income to compute the housing assistance payment.

A determination of the appropriate utility allowance (if any) for tenant-paid utilities
from the PHA utility allowance schedule.

A determination of the family unit size under the PHA subsidy standards.

A determination to terminate assistance for a participant family because of the
family's action or failure to act under the 24 CFR 5982.552.

A determination to terminate assistance because the participant family has been
absent from the assisted unit for longer than the maximum period permitted under
PHA policy and HUD rules.







10.

11.

12,

13.

14.

15.

16.

17.

18.

1s.

| understand that the tenant’s portion of the contract rent is determined by AAHA and that it is illegal to
charge any additional amounts for rent or any other item not specified in the lease which has not been
specifically approved by AAHA.

[ understand that [ may not lease a unit to my family members, including all occupants, who are related to
me in any of the following ways: parent, child, grandparent, grandchild, sister, or brother. | understand that
AAHA may grant prior written approval if the rental unit will provide reasonable accommodations for a
family member who is a person with disabilities.

1 understand that | may not assign the HAP Contract to a new owner without the prior written consent of
AAHA,

I understand my obligations to comply with the Housing Assistance Payments Contract by performing
necessary maintenance so the unit continues to comply with Housing Quality Standards.

I understand that should the assisted unit become vacant, | am responsible for notifying AAHA immediately
in writing. | also understand that the HAP Contract and payment will terminate immediately. Failure to
notify AAHA immediately may result in suspension of my rights to rent a unit through AAHA.

I understand that | should make all efforts to resolve disputes between the tenant and myself. | understand |
should anly contact AAHA, in writing, in serious disputes that we are unable to resolve,

l'understand that | must promptly give AAHA a copy of any owner-eviction notice ! give to the tenant, and
that | must comply with all State and local eviction procedures.

I understand the tenant and | must conduct an inspection on the unit within 10 days of receipt of a 30-day
Notice, either given by me or received by me. | understand failure to do so may result in the tenant being
housed in another unit without further cansultation with me. | also understand the inspection will not limit
my right to claim damages and is only used as a preliminary evaluation of the unit pending the complete
move-out of the unit,

I acknowledge that | have been briefed on the Section 8 Program. | understand that my failure to fulfill the
above my result in the withholding, abatement, or termination of housing assistance payments for the
contract unit or another unit; and/or being barred from participation in AAHA housing programs.

I understand that knowingly supplying false, incomplete, or inaccurate information is punishable under
Federal or State Criminal Law.

Date:

Signature of Owner/Agent

WARNING: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or
fraudulent statements to any Department or Agency of the United States is guilty of a felony. State [aw may
also provide penalties for false or fraudulent statements.
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Form w"g Request for Taxpayer fel;::;:lp gnotgzt
Rev. Be bar 2014 . n 3
g;;m;;f;;,m;w Identification Number and Certification send o the IRS.
{ntermal Revenue Service

1 Name (a5 shown on your Income tax return), Name Is required on this lins; do not leave this line blank.

2 Business pama/disregarded entity name, If different {rom above

EI Individual/sole proprietor or [j C Corporation

single-member LLG

the tax classlflcation of the singla-mamber owner.
[7] other {see instructicng) »

3 Check appropriate box for fedaral bax classificatlon; check only one of the following seven boxes:
[:] S Corporation D Partnership

EI Limited lfabllity company. Enter the lax classilication (G=C corporatlon, =5 corporation, P=partnership) »
Note. For a single-member LLG that fs disregarded, do not chack LLG; check the appropriate box In the line above for

4 Exemptions {codes apply only to
certaln entities, not indivlduals; see
Instructions on page 3%

Exempt payee code (f any)
Exemption from FATGA reporiing
code {if any)

{Apniiey to accounis malnlained outsida the LS}

D Trust/astate

5 Address {number, street, and apt. or suite no.)

Requester's name and address {opilonal)

Ashland Assisted Housing Authority

6 City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

1700 Greenup Avenue
Ashland, Kentucky 41101

7 Llst account number(s) hers (optional}

Taxpayer Identification Number (TIN)

TIN on page 3.

Enter your TIN in the appropriate box. The TIN pravided must match the name given on line 1 to avold Soclal sacurity numher
backup withholding. For Individuals, this is generally your soclal security number {SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | Instructions on page 3. For other - -
entitles, it is your employer identification number (EIN}. If you do not have a numher, see How to get a

ar
Note. If the account Is in more than one name, ses the Instructions for line 1 and the chart on page 4 for | Employer identification number
guidelines on whose number to enter.

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or } am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) f am exempt from backup withholding, or (b} | have not been notified by the Internal Reventie
Service (IRS) that | am subject to backup withholding as a result of a faflure to report ail interest or dividends, or (c) the {RS has notified me that ] am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined helow); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report ali interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
Interest pald, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arangement {IRA), and
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the

instructlons on pege 3.

Sign i Signature of
Here U.S. person®

Date b

General Instructions

Sectlon raferences are to the Intamal Revenue Code unless otherwise noted.

Futura davelopments. Information about developments affecting Form W-8 {such
as Jeglslation enacted after we relaase it} is at www.irs.gov/fwe,

Purpose of Form

An Individual or entlty {Form W-8 requester) who is required to file an Information
retumn with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your soclal security number {SSNJ, individual taxpayer identification
number (ITIN), adeption taxpayer identification number (ATIN), or employer
Identilication number (EiN), to report on an Information retum the amount paid to
you, or other amount raportable on an information return. Examples of nformation
retums Include, but ara not limited Lo, the following:

* Formn 1099-INT {interest eamed or paid)

* Form 1089-DIV (dividends, including thosa from stocka or murtual funds)

= Form 1088-MISG (varlous types of income, prizes, awards, or gross proceeds)

* Form 1088-B {stock or mutual fund sales and certain other transactions by
brokers)

* Form 10989-S {procesds from raal eslate transactions)

« Form 1099-K (merchant card and third party network transactlons)

= Form 1098 {home morlgage Interest), 1098-E (student loan intarest), 1098-T
{tultion)
» Form 1099-C {cancsled deby)
= Form 1099-A (acqulsition or abandonment of secured property}

Use Form W-9 only if you are a U.S. person {Including a residant alien), to
pravide your corraet TIN.

If you do not retum Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withhoiding? on page 2.

By signing the filled-out form, you:

1. Gertify that the TIN you are giving Is correct (or you are walting for a number
1o ba lssued],

2. Gorllfy that you are not subject to backup withholding, or

3. Glaim exemptlon from backup withhelding if you are a 1.5. exampt payee. Iif
applicable, you ars also certifying that as 2 U.S. person, your allocable share of

any partnership Income from a U.S. trade or business is not subject to the
withhalding tax on foreign partners' share of effectively connectad Income, and

4. Certify that FATCA code{s) entered on this form (if any) Indicating that yau ere
exompt fram the FATGA reporting, Is correct. Sea What Is FATCA reporting? on
page 2 for further information,

Gat. No. 10231X
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Note. If you are a U.S. pergon and a requester glves you a form other than Form
W-9 to request your TIN, you must use the requestar's form If it is substantially
almilar to this Form W-9.

Definition of a LS, parson. For faderal tax purposes, you are considered a U.S.
person if you are:

» An Individual who is a U5, citizen or L1,S. resldent alien;

= A partnershlip, corporation, company, or association created or crganlzed in the
United States or under the laws of the United States;

» An astate (othar than a forelgn estate); or
» A domestic trust (es deflned in Regulations section 301.7701-7).

Special rules for partnerehips. Partnerships that conduct 2 trade or business in
the Unilted Statea are genarally required o pay a withholding tax under section
1446 on any foralgn partners® sharae of affectively connacted taxable income from
such business, Futther, in certain casea whers a Form W-8 has not been received,
the rules under section 1446 require a partnership to presume that 8 pariner is a
foreign person, and pay the section 1446 withholding tax. Therefars, If you are a
L).S. person that is a partner in a partnership conducling a trade or business in the
United States, pravide Form W-8 to the partnership to establish your U.S. stas
and avoid section 1446 withholding on your share of partnership income.

In the cesas below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net Income from the partnarship conducting a trade or business
in the Unilad States:

= In the case of a disregarded entity wilth a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

* in tha case of a grantor trust with a U.S. grantor or other U.S. ownaer, generally,
the U.S. grantor or other .S, owner of tha grantor trust and not the trust; and

= [n the case of a LS. trust {other than a grantor trust), the 11,5, trust {other than a
grantor trust) and not the beneficiarles of the trust.

Forelgn person. If you are a foreign person or the U.S, branch of a forelgn bank
that has elected to ba treated as a 1).5. persop, do not use Form W-9. Instead, use
the appropriate Forrn W-8 or Form 8233 {see Publication 515, Withholding of Tax,
on Nonresldent Allens and Forelgn Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresidant
alien indlvidual may use the terms of a tax traaty to reduce or eliminate U.5. tax on
certain types of [ncome. However, most tax treatles contaln a provision known as
a “saving clause.” Exceptions specified In the saving clause may permit an
exaemption from tax lo continue for certaln types of incoms even atter the payse
haes otherwise become a U.5. res|dant allen for tax purposes,

If you ara a U.S. resident allen who is relying on an exception contained In the
saving clause of a tax treaty to clalm an exemption from U.S. tax on cerialn types
of income, you must attach a statement to Form W-9 that specifles the following
{ive itema:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident allen.

2. The trealy article addressing the income.

3. The article number (or locatlon} In the tax treaty that contains the saving
clause and its exceptions,

4, Tha type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the tarms of tha treaty
article.

Example. Article 20 of the U.5.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this studant will become a resident slien for
tax purposes If hig or her stay In the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows tive provisions of Articla 20 to continus to apply even after the
Chinese student becomes a resident afien of the United States. A Chinese student
who qualifies for this exceptlon {under paragraph 2 of the flrst protocal) and fs
relying on this exceptlon to cialm an examption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a etatement that Includes tha
informatlon described above to support that exemption.

if you are a nonresident alien or 2 foreign enlity, give the requesater the
appropriate completsd Form W-B or Form 8233,

Backup Withholding

What i3 backup withholding? Persons making cerlaln paymants to you must
under certain conditlons withho!d and pay to the IRS 28% of such psymente. This
is called *backup withhelding.® Payments that may be subject to backup
withho!ding include interest, tax-exempt interast, dividends, broker and barter
exchange transactlons, rents, royalties, nonamployea pay, payments mada in
settlement of payment card and third party natwaork transactlons, and ceraln
payments from {ishing boat oparators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding an payments you receive if you
give the requester your comect TIN, tnake the proper certifications, and report all
your taxable interest and dividends on your tax retum.

Payments you receive will be subject to backup withhoiding H:
1. You do not fumish your TIN to the requaster,

2. You do not certify your TiN when required (see the Part || instructions on page
3 far details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tslls you that you are subjact to backup withhclding because you did
not report all your interest and dividends on your tax retum (for raportable interest
and dividends only), or

5. You do not cerlify to the requester that you are not subject to backup
withholding under 4 above (for reportabla interast and dividend accounts opaned
efter 1983 only).

Certaln payess and payments ara exempt from backup withholding. See Exempt
payea code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information,

Also see Spacial rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) tequires a participating foreign
financial Institullon to report all United States account holders that are specified
United States parsons. Certaln payees are exompt from FATCA raporting. See
Examption from FATCA mporting code on page 3 and the nstructions for the
Requester of Form W-3 for more information.

Updating Your Information

‘You must provide updated information to any person to whom you claimed to be
an exempt payee If you are no longer an exempt payee and anticlpate receiving
reportable payments In the fulure {rom this person, For exampls, you may need to
provide updated Information if you are a C comporation that elects tobe an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-8 if the name or TIN changes for the account; for example, If the grantor
of a grantor trust dies,

Penalties

Failure to furnish TIN. If you fail to furnlsh your cormract TIN to a requester, you afe
subject to a pensity of $50 for each such failure unless your faflure is due to
reasonable cayse and not to wiliful neglect,

GCivll penalty for false information with respect to withholding. if you make &
false statement with no reasonable basis that results in no backup withhalding,
you are subject 1o a $500 penalty.

Criminal penalty for falsifying Information. Willfully falsifylng cerlfications or
affimations may subject you to criminal penaitles including finss and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINS in violation of fedaral law,
the requaster may ba subject to clvil and criminal penaltles.

Specific Instructions

Line 1

You must enter one of the following on this line; do not Isave {his line blank. The
name should match the name on your tax retum.

If thia Form W-8 {s for a joint account, list first, and then clrcle, the name of the
person or entify whose number you entered in Part | of Form W-9,

8. Individual, Generally, enter tha name shown on your tax retum, If you have
changed yotir last name without informing the Soclal Security Administration (SSA)
of the nama change, enter your {lrst name, the lzst name as shown on your soclat
security card, snd your new last name,

Note. ITIN applicant: Enter your Individual name as It was entered on your Forin
W-7 application, line 1a, This should also be the same as the name you entered on
the Farm 1040/1040A/1040EZ you Fled with your application,

b. Sole proprietar or single-member LLC. Enter your Individuzl name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as" {DBA} name on line 2.

c. Partnership, LLC that s not a single-member LLG, C Corporation, or S
Corporation. Enter tha entity's narme as shown on the entity’s tax return on line 1
and any business, trede, or DBA nama on line 2.

d, Other entitlies. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on tha charter or
other legal document creating the antity. You may enter any business, trade, or
DBA name on line 2.

¢. Disregarded entity. For U.S. federal tax purposes, an entlty that is
disregarded as an entlty separate lrom its owner Is treated as a *disregarded
entity.” Sea Regulations section 301.7701-2{(c)(2){ii). Enter the owner's name on
line 1. The name of the enlity entered on !ine 1 should never be a disregarded
enlity. The name on line 1 should be the neme shown on the income tax retum an
which the income shoutd ba reported. For example, if a foreign LLC that is treated
as g disragarded enlity for U.5. federa] tax purposes has a single owner that is a
U.S. person, the U.S. owner's name |s required to be provided on line 1. 1f the
direct owner of the entlty is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes, Entsr the disregarded antity’s name on
line 2, "Busliness name/disregarded entity name.” If the owner of the disregarded
entlty is & forelgn person, the ownar muat complete an epproprate Form W-B
Instead of 2 Form W-9. This Is the casa even if the forelgn person has a U.S. TIN.
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Line 2

{f you have a buslnass name, trade name, DBA name, or disregarded entity name,
you may enter it on flne 2.

Line 3

Check the approprate bax in line 3 for the U.S. fedaral tax classillcation of the
peraon whose name k entered on kine 1. Check only one bax In line 3.

Limfted Liability Company {LLC). I the name online 1 is an LLC trealed as a
partnership for U.S. federal tax purposas, check the “Limited Liability Company”®
box and enter "P™ In the space provided. If the LLC has filed Fonm 8832 or 2553 to
be taxed as a corporation, check the “Limited Llabllity Company” bax and in the
space provided enter "G" for G corporation or *S™ for S corporation. ifitis a
single-member LLG that Is a disregarded entity, do not check the "Limiled Lability
Company” box; instead check tha first box in line 3 “Individual/sole proprietor or
single-membsr LLG.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
eppropriate space in line 4 any todels) thet may apply to you,
Exempt payee code.

* Generally, individuals (Including sole proprietors) ars not exempt from backup
withholding.

+ Except as provided below, corporatlons are exempt fram backup withhe!ding
{or certaln payments, including interest and dividends.

* Corporations are not exempt from backup withholding for paymeants mada In
seitiement of paymaent card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to attomeys’
fees or gross proceeds pald to atlomeys, and corporations that provids medical or
health care services are not exempt with respect to payments reportabls on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding,
Entar the appropriate code In the space In line 4.

1—An arganlzation exempt from tax under section 501(a), any IRA, ora
custodial account under section 403(b)(7) if the account satisfies the requiremsnts
of saction 401{f}2)

2—The United States or any of its agencies or instrumantalities

3—A stste, the District of Columbla, a U,5, commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A forslgn govemment or any of its political subdivisions, agancles, or
Instrumantalities

5--A corporation

§—A dealar In securitles or commoditles required to register In the United
States, the District of Columbla, or a U.S. commonwealth or possession

7—A futures commisafon merchent registered with the Commodity Futures
Trading Commission

8- A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1840

10—A common frust fund opsrated by a bank under saction 584(a)

11—A fnanclel Institulion

12— A middleman known in the Investment community as a nominee or
custodian

13—A trust exempt from tax under seclion 664 or described In sectlon 4947

‘The following chart shows fypes of payments that may be exempt from backup
wihhholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymantis far... THEN the payment [s exempt for ...
{ntetest and dividend payments All exempt payees except

for7
Broker transactions Exampt payees 1 through 4 and 6

through 11 and all C corporations. S
corporations must rot enter an exempt
payes code because they ara exempt
only for sales of noncoverad securitles
ecquirad prior to 2012,

Barter exchange transactions and
patronsge dividends

Exempt payees 1 through 4

Payments aver $600 requiréd to ba:

3 Generally, exempt payses
teported and dlrect sales over §5,000

1 through 5°

'Payments mada [n settlement of Exempt payees 1 through 4
payment card or third party network

transactions

?See Form 1099-MISC, Miscellanecus Income, and ts instructions.

?However, the following payments made {0 a corporation and repaortable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attomeys' fees, gross procesds pald to an attomey reportable under
section 6045f), and payments for services pald by a federal executive agency.

Exempticn fram FATCA raporiing code. The {ollowing codes identify payess

that are exempt from reporting undar FATCA. These codes apply to parsons

submitting this form for accounts malntained outside of the United States by
certain foralgn financial institutions, Therefors, If you are only submitting this form
for an account you hold in tha United States, you may lsave this field blank.

Consult with the parson requesting this form [f you are uncertaln if the financlal

institution is subject to these requirements. A requester may Indicate that a code is

not required by providing you with a Form W-8 whh “Not Applicabla” {or any
simllar indicatlan) written or printed on the line for a FATCA exemptien code.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined In section 7701(a}{37)

B—The United States or any of its agencies or instrumentalities

G—A state, the District of Columbig, a U.S. cornmonwealth or possesslon, or
any of their political subdivislons or Instrumentalities

D—A corporation the atock of which Is regularly traded on one or more
established securitles markets, as described in Regulations sectlon
11472110

E—A corporation that is a mambar of the same expanded affiliated group as a
corporation deseribed In Regulations section 1.1472-1(c)(1)(d

F—A dealer in securitles, commodities, or derivative financtal instruments
{neluding notional princlpal contracts, futures, forwards, and optlons) that is
registered as such under the laws of the United States or any atale

G—A real estate investment trust

H—A regulated investmant company as defined in section 851 or an entify
registerad at all imes during the tax year under the Investment Company Act of
1040

1—A common trust fund as deflned in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or describad in sectlon 4947(s)(1)
M—A tax exempt frust under a sectlon 403(b) plan or sectlon 457{g) plan

Note. Yot may wish to consult with the financlal Instltutlon requasting this form to
delermine whether the FATCA code and/or exempt payee code should be
completed,

Line 5

Entar your address {number, street, and apartment or suite number). This Is whera
the requester of this Form W-8 will mail your infermation retums.

Line 8
Enter your city, slate, and ZIP code.

Part I. Taxpayer ldentification Number {TIN)

Enter your TIN in the appropriate box. If you ars a residant alian and you do not
have and are not eligible to get an SSN, your TIN s your IRS individual taxpayer
identification number (ITIN). Enter it in the soclal secunty number box. If you do not
have an {TIN, sea How to get a TIN below,

It you are & sole propriator and you have an EIN, you may enter either your SSN
ar EIN. Howavar, the IRS prefers that you use your SSN,

If you are a single-member LLC that is disregarded as an entity separate from its
awnar (sae Limited Liability Company (LLC) on thls page), enter the ownsr's SSN
{or EIN, if the owner has one). Do niot enter the disregarded sntity's EIN. If the LLG
Is classified as a corporation or parinarship, enter the entity'e EIN.

Note. See the chart on page 4 far further clarification of name and TIN
combinations.

How 1o get a TIN. If you do not have & TIN, apply for one immediately. To apply
for an SSN, get Form 55-5, Application for a Social Security Card, from your local
SBA office or get this fomm online at www.ssa,gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpaysr
Identlfication Numbaer, to apply for an ITIN, or Form SS-4, Application for Employer
Identlfication Number, to apply for an EIN. You can apply for an EIN onfine by
accassing the IRS webslite at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
S5-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-B20-3676).

If you are asked to complete Form W-9 but do not have & TIN, apply for a TIN
and write “Applied For” in tha space for the TIN, sign and date the form, and givait
to the requester. For Interest and dividend payments, and certaln payments mada
with reapact to readlly tradable instrumnents, ganerally you will have 60 days to get
& TiN and giveiit o the requester befora you are subject to backup withholding on
paymsnts. The 63-day rule doss not apply to other types of payments. You will be
sublect o backup withholding on all such payments untll you provids your TIN to
the requestar.

Note. Entaring “Applied For™ means that you have already applied for a TEN or that
you intend 1o apply for ane soon.

Caution: A disregarded U.S. entily that has a foreign owner must use the

1 8 Sappmpn‘are Form W-8,
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Part 1l. Certification

To establish Lo the withholding agent that you are a U.S. person, or resident allen,
slgn Form W-9. You may be requested to sign by the withholding agent evan if
items 1, 4, or 5 below Indicate olharwlise.

For a joint account, only the person whose TIN s shown in Part | should sign
{when required). In the case of a disregarded entity, the persan identifled on line 1
must slgn. Exempt payees, sea Exempt payee code earfier,

Signature requirements. Gomplate the cerlification as indicated In items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened beforo 1834
and broker accounts coneldered active during 1982, You must give your
correct TIN, but you do not have to sign the cartification.

2, Interest, dividend, broker, and barter exchange accounts opaned ofter
19233 and broker accounts cansidered Inactive during 1983. You must sign the
certification ar backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requestar, you
must cross out item 2 in the certification before signing the form.

3, Real estate transactions. You must sign the certification. You may cross out
Itam 2 of the cerlification.

4, Other payments. You must give your correct TIN, but you do not have to sign
the certlfication unless yott have been notified that you have previously given an
incorrect TN, *Other paymants® [nclude paymenis made In the coursa of the
requester's trade or business for rents, royalties, goods {other than bilis for
merchandiss), medical and health care services (Including payments to
corparations), paymenta to a nonemployee for servicas, payments made in
settlernent of payment card and third party nstwaork transactions, payments to
certain fishing boat crew members and fisharmen, and gross proceeds pald to
attomays (including payments to carporations).

5. Mortgage intereat peld by you, acqulsition or abandonment of secured
property, cancellation of dabt, qualified tuition program payments (under
section 629), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributlons, and pension distributions. You must give Your comect TIN, but you
do not have to sign the carlification,

What Name and Number To Give the Requester

For this type of acoount: Giva name and SSN of;
1. Individual The Individual
2. Two or more individuals (oint The actual owner of the account or,
account) if comblnad funds, the first
indhvidual on the account'
3. Cuatodlan account of a minor The minor’

{Unltorm Gift to Minors Act)

4, a, The usual ravocable savings
trust (grantor is also trugtee)
b. So-called trust account that is
not a legal or valid trust wnder
state law

The grantor-trustee’

The actual owner'

5. Sola proprietorship or dlaregarded The owner'
entity ownsd by an Individual
6. Grantor trust fillng under Optional The grantor*

Form 1099 Filing Method T (ses
Regulations section 1.671-4{b)(2)()

")
For this typa of account: Give name and EIN of:
7. Disregarded entily not owned by an | The owner
individual
8. A valid trust, estate, or penslon trust | Legal entity’
8. Corporation or LLC electing The corporation
corporale status on Form 8832 or
Form 2553
10. Assaciation, club, refigious, The organtzation
charltable, educational, or other tax-
sxempt organization
11. Partnership or mulf-mamber LLG The partnership

The broker or nominee
The public entity

12. A broker or reglsterad nominee

14, Account with the Dapartment of
Agriculture in the name of a public
entity (such as a state or local
govemment, schoot district, or
prison) that receives agricultural
program payments

14, Grantor trust filing under the Farm
1041 Fillng Method ar the Optional -
Form 1089 Filing Method 2 {sea
(}?Bagulallonssaéllon 1.671-4(b)(2)1y

)

The trust

¥ List first and elrela the name of the person whose number you furnish. [f only one perscnon a
loint account has an SSN, that person's number must be fumnished.

? Gircls the minors name and fumnish the miners SSN,

3 you must shew your ndividual nama and you may also entar your business or DRA name on
tha *Buslness name/diaregarded entity™ name fne. You rmay use efther your SSN or EIN (f you
hava one), but the IRS encouragea you to use your SSH.

* List first and circle the nama of the tnust, estats, or penslon trust, (Do not fumish the TIN of the
personat representative or trusies unlesa the fegal entity itsslf s not designated in the account
Aitle) Also sae Special wulas for partnerships on page 2.

*Nala. Grantor alko must provide & Forn W-9 to trustea of trust.

Nole. If no nama 13 circled when more than one name is listed, the numbar will be

conaldered to be that of the firat name listed.

Secure Your Tax Records from Identity Theft

Identity thalt occurs when someone uses your personal Informatlon such as your
name, SSN, or other Identiying information, without your permisslon, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may flla 2
tax return using your SSN to receive a refund.

To raduce your risk:
= Protect your SSN,
= Ertsure your employer is protecting your SSN, and
» Be careful whaen choosing a tax preparer,

1 your tax records are affectsd by identlty theft and you receive a notlce from
tha IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax racords are not currently atfected by identity theft but you think you
are at risk due o a Jost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS {dentity Thatt Hotline at 1-800-908-4490 or submit
Form 14039.

For more Informatlon, ses Publication 4535, [dentity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seaking help in resciving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intaka line at
1-B77-777-4778 or TTY/TDD 1-800-829-4059,

Protect yourself from suspicious emalls or phishing schemes. Phishing s the
ereation and use of emall and websites designed to mimic legitimate business
emalls and websites, The mast common act Is sanding an emall to a user falsaly
claiming to be an establishad lagitimata enterprise in an attemnpt to scam the user
Into surrendaring private information that wilt be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
ot request personal datalled Information through email or ask taxpayers for the
PIN numbers, passwards, or similar secret access Information for their credit card,
bank, or other financial accounts,

If you recelve an tmsolicited emall claiming to be from the IRS, forward this
measage to phishing@Irs.gov. You may also report misuse of the IRS name, logo,
or othar IRS property to the Treasury Inspector Ganeral for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails fo the Federal
Trade Commission at: spam@uce.gov or contact them at www.fte.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to leamn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Intarnal Revente Gode requiras you to pravide your correct
TIN to persons (including federal agencies) who are required to file informatlon
raturns with the IRS to report interast, dividands, or certaln other Income paid to
you; martgage Interest you paid; tha scquisition or abandonment of secured
praperty; the cancellation of debt; or contributions you mada to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the ebove information. Aoutine usas
of this information Include giving it to the Dapariment of Justice for clvil and
criminal htigation and to cities, states, the District of Golumbla, and U.S.
commonwaalths and possessions for use in administering thair laws. The
tnformatlon also may be disclosad to other cotmtries under a treaty, to federal and
state agencises o enforce civil and criminal laws, or to faderal law enforcement and
Intelligence agancles to combat terrorism. You must provide your TIN whathaer or
not you are requirad 1o file a tax retum, Under aeclion 3406, payers must genaraily
withhold a percentage of {axable interest, dividend, and certaln other payments to
d payee who doss nat give a TIN to the payar. Gartaln penalties may also apply for
praviding false or fraudulent infermation.
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Ashland Assisted Housing Authority
Housing Choice Voucher Program
Move-In/Move-Out Inspection Checklist

Name of Tenant:

Unit Address:

Type of Unit:

Before agreeing to rent a unit, the tenant and owner must inspect the property. Using this checklist, describe
any pre-existing damages or poor conditions that could later be charged to the tenant,

This checklist is also used before move-out, to determine if the unit is in reasonable condition. The owner and
tenant should arrange to have the initial walk-through completed within 10 days of the receipt of the 30 day
notice. This serves the best interest of both the tenant and the landlord. The return of the security deposit
could depend on having an accurate checklist

Ratings:

E=Excellent  R/C=Needs Repair/
Move-In Date: G= Good Cleaned
Move-Out Date: F=Fair N/C= Not Applicable
P= Poor

Room Rating Comments

KITCHEN

Stove/QOven

Refrigerator

Sink

Cabinets

Light Fixtures

Floor

Walls/Ceiling

Tub/shower

Floor

LIVING ROOM 1

Walls/Ceiling

Carpeting

Curtains/Blinds

Windows/Screens

Other Comments:
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Room

Rating

Comments

BEDROOM 1

Carpeting/Flooring

Walls/Ceiling

Curtains/Blinds

Windows/Screens

Light Fixture

Closet

BEDROOM 2

Carpeting/Flooring

Walls/Celling

Curtains/Blinds

Windows/Screens

Light Fixture

Closet

BEDROOM 3

Carpeting/Flooring

Walls/Ceiling

Curtains/Blinds

Windows/Screens

Light Fixture

Closet

BATHROOM 1

Tub/shower

Floor

Sink

Medicine cabinet

Toilet

Walls/Ceiling

Other Comments:
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Room

Rating

Comments

BATHROOM 2

Tub/shower

Floor

Sink

Medicine cabinet

Toilet

Walls/Ceiling

Other Comments:

OTHER

Electrical Qutlets

Plumbing

Vents

Thermostat

Smoke Alarm

Water Heater

Air Conditioner

Doors

Entry way

Hallways

Stairs

Basement

Porch

Gutters

Other Comments:

Does the unit have storm windows in every window?

Does the unit have a storm door?

192




Are the following furnished? Stove Refrigerator Window Air Conditioner

Are smoke detectors installed and working properiy?

Each dwelling unit must have at least one battery-operated or hard-wired smoke detector, in proper operating
condition, on each levei of the dwelling unit, including basements but excepting crawl spaces and unfinished
attics. Smoke detectors must be installed in accordance with and meet the requirements of the National Fire
Protection Association Standard (NFPA) 74 {or its successor standards). If the dwelling unit is occupied by any
hearing-Impaired person, smoke detectors must have an alarm system, designed for hearing-impaired persons
as specified in NFPA 74 (or successor standards).

Repair Contact: Phone number:

Emergencies Contact: Phone number:

Amount of Security Deposit?

Does the tenant owe the landlord money for rent or damages? $ Rent $ Damages

Additional Comments:

Property Owner Signature: Date:

-7

Tenant Signature: Date:
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