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Housing Choice
Voucher Program

Agenda

WELCOME

We proudly serve to meet the affordable
housing needs of our community. Portability

How the HCV works

Family/Owner Responsibilities

Finding a Unit
Tenant Obligations
HOTMA
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MHA Mission and Purpose

Our mission is to serve the housing needs of low to moderate income families
in the authority’s jurisdiction to:

Increase the

availability of Ensure equal
decent, safe and opportunity in
affordable housing housing
in its ¢ ities

Economic viability

Assist very low-income families, the elderly, and the disabled to have access to
affordable housing. (single-family homes, townhouses and apartments.)

Vouchers are administered locally by public housing agencies (PHAS).

Participants with a voucher must find a unit where the owner agrees to rent
under the program. Rental units must pass

A housing subsidy is paid to the landlord directly by the PHA. The family then
pays the difference between the actual rent charged by the landlord and the
amount subsidized by the program.




3/2/2026

Housing
Subsidy Voucher
Payment

Qualified applicants are issued a

housing voucher

The family and the landlord sign
a lease

The housing subsidy is paid to
the landlord directly by the PHA

Landlord Tenant

Lease

Tenant's Obligations: Landlord's Obligations:

comply with the lease and the provide decent, safe, and
program requirements sanitary housing

pay share of rent on time Tl t pass
uality

notify the PHA of any changes .

in income or family composition




Portability

» A family may transfer or "port" their rental subsidy to a location outside the
jurisdiction of the public housing agency (PHA) that first gave them the
voucher when they were selected for the program.

New families may have to live in the jurisdiction of the initial PHA for a
year before they can port.

Initial PHAs -The PHA that first gave the voucher to the individual when they
were selected for the program.

Receiving PHAs- The agency that will administer assistance in the area to
which the individual moves.

Moving to Texas Checklist

Vehicle Title and Registration for New Texans

BILLING

HCV Occupancy Standards

The PHA will assign within
the household, except in the following circumstances:
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Vouchers for persons pulled. from the waiting list and for
persons already being assisted by our agency are issued
for 60 days

Extensions for persons from our waiting list and for persons
already assisted by our agency, can request an extension in
writing prior to the expiration date of the voucher; one
thirty-day extension will be granted

Portability Clients will be issued one thirty-day extension
from the voucher their initialshousing authority provides to
our office. No extensions will be granted unless the initial
agency is willing to"provide new billing paperwork and
extended voucher to our office

How to Qualify for a Unit:

Gross Rent (contract rent + utility allowance)
must be under payment standard for area
chosen

Family Share of Rent can not be more than 40
of tenants monthly adjusted income

Payment Standards are determined by Zip code
not listed please view HUDS Fair Market Ralit I8

Utility Allowance - any utilities the landlord
confirms the Tenant is responsible fog
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Finding a unit

Apartment Listings
Affordablehousingonline.com
Partners in Opportunity

Pathway Homes
HUD Resources

Rental Ads, Newspaper, “For Rent”
signs

Do your research!

View the unit; make sure the unit
meets your criteria.

Look for a unit where

) is under
the payment standard

U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 04/30/2026
Housing Chaice Voucher Program Office of Public and indian Housing

When th participant selects a unit, the owner of the un the PHA with the unit.
used to determine if the unit is eligible for rental assistance.

1.Name of Public Housing Agency (PHA) 2. Address of Uni (street address, unit , city, state, zip code)
McKinney Housing Authority

3 Requosted Loase Siart | A.Number of Bedrooms [b.Year Ganslructed _[6.P1oposed Rent [7.Securty Deposit |B.Dats Unit Avaiisble
Amt | for ins

§.Structure Type 10, 1 this unit is subsidized, indicate type of subsidy:
[ singie Family Detached (one family under one raof) O section202 [ section 2z1(dx3neminy
[ semi-petached (duplex, attached on one side) O vexcredit [ Home
O Rowhouse/Townhouse fattached on two sides) [ section 236 (insured or uninsured)
[ towrise apartment buildin (4 stories or fewer) [ section 515 Rural Development
3 High-rise apartment buitding (5+ stories) O other (Describe Other Subsidy, including any state

o local subsidy)
O Home (mabile home)

County or Property Name

3 Waiting List Updates

itest Section 8 Housing Choice Voucher, Public Housing, and Apartment Waiting Lists verified and analyzed by A

Swipe or Drag fo view housing waiting list updates

The Landlord and Tenant must complete an

sign the RTA.

The Landlord must also provide an UNSIGNED

Proposed Lease.

If the RTA is approved, MHA will contact the
Landlord to schedule an inspection.

Privacy Notice: The Department of Housing and Urban

Is authorized to collect i ‘on this form by 24 CFR

882.302. The form provides the PHA with information required to approve tenancy. The Persanally Identifiable Information (P1l) data collected on this

form are not stored or retrieved within a system of record.

1/We, the undersigned, certify under penalty of perjury that the information provided above is true and carrect. WARNING: Anyone who knowingly
submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and
administrative penalties. (18 U.5.C. §§ 287, 1001, 1010, 1012; 31 US.C. §3729, 3802).

Print or Type Name of Owner/Owner Representative

Owner/Owner Representative Signature

Print or Type Name of Household Head

| Head of Household Signature

11. Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “0”. The tenant shall provide or pay
for the utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all
utilities and provide the refrij and range/mi
Item | Specify fuel type Paid by
1

Heating [ naturalgas (D Bottled gas [ Etectric [ teat Pump [ 0l [ other

Cooking O Naturatgas [J Bottied gas [ etectric 00 other

Water Heating |1 Natural gas [ gottied gas [ Etectric Ooi O other

Business Address

Present Address

Telephone Number Date (mm/dd/yyyy)

Telephone Number Date (mm;/dd/yyyy)
|

Previous editions are obsolete

HUD-52517 (04/2023)
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. . 4 MHA will notify you
S | if unit passes
Inspection and

confirm notice to

Stay in Compliance!

Allow inspection of the unit

Notify the landlord and the PHA in writing before moving
Supply any information that the PHA determines to be necessary. ;1
Report any changes to household within 10 days via Office/Mail/ Faxf-@"x
Annual Briefing are REQUIRED :




Complete the Interim Change Form
and send any necessary documents
to confirm the change.

ALL Changes should be reported
within ten days of the occurrence

INTERIM UPDATE -

O Adding New Family Member: List the family members who you are adding to your household.
Attach another sheet of paper if needed.

First Name ast Name Birth Date  SS# Eldag;; Relation Disabled?
1 — — —
2 e o ——
3 J— ——

O Deleting @ Family Member: List the family members who you are removing from yeur household.
Attach another sheet of paper if needed.

1 i

2) —_ s —

3 R —

O Change of income: List all current income sources and recipients.
Source How often

First Name Last Name (From where/wha Amount Weekly/monthly)

1
2)

3/2/2026

3

llwe certity thal the stalements on this application are true to the best of myjour knowledge and belief and understand that they
will be verified. Uwe authorize the release of information to the Housing Autherity by myfour employer(s), the Texas Health and
Human Senices Commission, the Seciel Security Administeation, andior other business or govemment agencies. I'we
understand Ihat any false statement made on this application will cause melus to be disqualified for admissian.

Interims and all supporting documents
MUST be received on or before the

, for the change to
be effective for the following month.

Head Signature Date

Co-applicant Signature Date

Warning: 18 U.S.C. 1001 provides, among other things that whoever knowingly and will_lu!ly makes Or uses a
document or writing containing false, fictitious or fraudulent stalement or entry in any matter within the jurisdiction of a
department or an agency of the United States shall be fined nol more than $10,000 or shall be imprisoned for not
more than five years or both.

EMPLOYMENT INCOME VERIFICATION

Re. Social Security #
Dear SirfMadam;
We are required 1o verify the incomes of all family members living in or applying for public housing or Section 8
housing. We ask your cooperation by supplying the information requested below about the referenced person.
We will use any information you provide only to determine the family's eligibility and rent, and pledge to keep
the data in strict confidence.
If you could fill out the form below and retumn it to the McKinney Housing Authority at 603 N. Tennessee St.
McKinney or fax it to 972-542-0908 within 5 days, it would be most appreciated.

i ly yours, (Housing Authority Representative)

Complete:
+ Employment verification or
»  Submit your last 2 check stubs

1. ployed Since: 2. Job Title:

3. Salary, BasePayRate: § per hour
month

$ per week §

Termination of Employment of Income Verification

Employer: Fax:

Re Social Security #

Dear Sir/Madam;

We are required to verify the incomes of all family members living in or applying for public
housing or Section 8 housing. We ask your cooperation by supplying the information requested

below about the referenced person. We will use any information you provide only to determine
the family’s eligibility and rent, and pledge to keep the data in strict confidence.

Complete
e Termination Form

1f you could fill out the form below and return it to the McKinney Housing Authority at 972-
542-5641 or fax it to 972-542-0908 within 5 days, it would be most appreciated

Sineerely yours, (Housing Authority Representative)




Self-Certification:
ull Name of Client:
esenl Address:

e Employed: Job Title:
k Pay Rate: § __perhour _ per week

DO N J t fo rget to ency of pay ( ) weekly-52 pay periods () bi-weekly-26 pay periods ()
S e lf- C e rt'i fy ves number of hours worked at Base;;:e of Pay: __ hrs/week.or |

ber of overtime hours expected in the year?
v other forms of compensation not listed above? N

s | L

You are certifying that the
information provided on this Yearto Date:
form is true and correct. anings for last 12 months §

| want to move/ transfer units!

» Before MHA can issue a new voucher, the following
items are needed:
1. Notice to Vacate with moved out date listed
2. Letter of Good Standing/ Ledger of payments
3. Current Copy of Lease

Est processing time 5-7 days after all documents are received.

Portability - move to a different agency

» Before MHA can process your request, the following
items are needed:
1. Complete the Portability request form
2. Notice to Vacate with moved out date listed
3. Letter of Good Standing/ Ledger of payments
4. Current Copy of Lease

Est processing time 30-60 days after all documents are received.

3/2/2026
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Landlord/Tenant Issues

« Your lease is between you and the landlord

« If there is an issue, contact the landlord

« MHA does not interfere in legal issues but can provide
you resource information for assistance

« Remember: IF IT’S NOT IN WRITING IT DIDN’T HAPPEN!!
(Keep documentation)

How Do | request a special inspection?

« Provide documentation showing you have requested an
issue be corrected. Follow up if the issue has not been
corrected within the timeframe of your lease.

« The request must be made in writing with this
documentation

A Good Place to Live!

Fair Housing Brochure

Legal & Community Resources

Protect Your Family from Lead in Your Home
Mold Brochure

Renter's Guide Renting 101

Welcome to McKinney Texas

Tenant Rights

11
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HOTMA Income and Assets
Fact Sheet

Coming In 2025

Income Estimation Tool

The Housing Opportunity
Through Modemization Act

HOTMA Interim Income
Reexaminations Resource Sheet

THANK YOU!




