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EXECUTIONAL BRIEF

BUSINESS UNIT: [BU Name]
OWNER: [Main Point of Contact]
PROJECT NAME: [Project Name]
DATE SUBMITTED: [Date]
APPROVED BY: [Name & Date]
[bookmark: _Hlk32571416]AGENCY APPROVAL: [Date]


THE ASSIGNMENT
In a few words, what are we making? Why are we making it? What’s our goal?  

DELIVERABLES
Please include a subject line and pre-header for each email touch. Outlined below. 


	#
	Category
	Theme
	Channels
	Audience
	First Deploy

	1
	TBD
	TBD
	TBD
	TBD
	Date




	Project Name

	Category
	Awareness, Consideration, Conversion, Reservation 

	Deploy
	Date

	Channels / Deliverables
	
_1_Email  __Organic Social    _2_Paid Social     _1_MMS   -__Paid Search __Landing Page  

	Audience
	Broad

	Primary Message
	· 1
· 2
· 3

	Reasons to Believe
	· 1
· 2
· 3

	Product / Pricing
	· Product list 
· Product image
· Discounted price/ original price 

	Promotion / Offer
	N/A

	Promo Code
	N/A

	Imagery
	· Description of imagery
· Competitor examples 

	Landing Page
	CTA: SHOP NOW

	Notes to Agency 
	· 1
· 2
· 3

	Legal
	Standard 
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