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BANQUET EVENT ORDER

	Type of Function: 
	Date: 

	Room:  
	Day:  

	Name of Function: 
	Time: 

	Contact:  
	

	Address: 
	Home Tel: 

	City/State/Zip:
	Work Tel: 

	
	

	Room Charge: N/A
	Fax #: 

	Method of PAYMENT: Check (Maureen Rowland)
	Deposit:   

	Expected Attendance:  


Guaranteed Attendance: 
	Club Contact: 



	Food:                                          
	Time Table of Events:

	[bookmark: _GoBack]



  
	





	
	Hosted ______ Cash _____

	
	Equip/Decoration:


	
	Comments: 

	
	Date BEO Entered: 
Revised Date: 


		
	Room Set-Up: 


	Approval of Above Event Specifications:    
                         
_______________________________________________________                                                                 ________________

	Signature of Member or Guest                                                                                                      Date
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      BANQUET EVENT ORDER    

Type of Function:   Date:   

Room:     Day:     

Name of Function:    Time:    

Contact:      

Address:   Home Tel:    

City/State/Zip:  Work Tel:   

  

Room Charge: N/A  Fax #:    

Method of PAYMENT: Check (Maureen Rowland)  Deposit:      

Expected Attendance:          Guaranteed Attendance:   Club Contact:    

 

Food:                                            Time Table of Events :  

                   

Hosted ______ Cash _____  

Equip/Decoration:    

Comments:    

Date BEO Entered:    Revised Date:    

     

Room Set - Up:      

Approval of Above Event Specifications:                                   ___________________ ______________________ ______________                                                                   ________________  

Signature of Member or Guest                                                                                                        Date  

 

 

 

