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DIVISION O - BID REQUIREMENTS

SECTION 00 03 00 - INVITATION FOR BIDS

PART 1 - GENERAL

1.01

1.02

1.03

1.04

1.05

1.06

1.07

Bids will be received by the Housing Authority of St. James Parish via DemandStar until 2:00 PM local time on
August 28, 2025 for the following project:

Housing Authority of St. James Parish
Soffit and Fascia Replacement - Baytree

A Pre-Bid Conference will be held in person on site August 13, 2025 at 10:00am local time for the above
referenced project.

Bids will be downloaded and read aloud at the above stated time virtually through Google Meet - a link will
be distributed through the DemandStar portal for the above referenced project.

Digital copies of complete bid documents will be issued to all bidders at no charge via DemandStar.
Hard copies of complete bid documents may be obtained from:

Didier Architecture, LLC

17531 Old Jefferson Hwy., Suite C
Prairieville, Louisiana
225-744-0008

by General Contractors upon deposit of $ 100.00 for each set of documents. Deposit on the first two sets
are fully refundable to bona fide Prime Bidders (i.e., those who have submitted a qualified bid) upon return
of documents, complete and in good condition, no later than 10 days after bid date. Fifty percent of the
deposit on all other sets of documents will be refunded upon return of documents as stated above.

All bids over $100,000 must be accompanied by bid security equal to 5% of the sum of the base bid and all
alternates, and must be in the form of a certified check, cashier's check, or Bid Bond Form written by a
company licensed to do business in Louisiana, countersigned by a person who is under Contract with the
surety company or bond issuer as a licensed agent in this state and who is residing in this state. Surety
represents that it is listed on the current U.S. Department of the Treasury Financial Management Service list
of approved bonding companies and that it is listed thereon as approved for an amount equal to or greater
than the amount for which it obligates itself in this instrument. No Bid Bond indicating an obligation of less
than 5% by any method is acceptable. Checks or bonds are to be payable to the Housing Authority of St.
James Parish.

The successful Bidder shall be required to furnish a Performance Bond and a Payment Bond written by a
company licensed to do business in Louisiana, each in an amount equal to 100% of the Contract sum, and
who is currently on the U.S. Department of the Treasury Financial Management Service List and complies
with R.S. 38:2219. The bond shall not be accepted if written for an amount exceeding the amount listed in
the Treasury Financial Management Service List. The bond shall be countersigned by a person who is under
contract with the surety company or bond issuer as an agent of the company or issuer, and who is licensed
as an insurance agent in this State, and who is residing in this State. The agents name, address and
telephone number must be listed on the face of the bonds.

25-107-SOFFIT AND FASCIA REPLACEMENT - BAYTREE IFB-1
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1.08 Bids shall be accepted only from Contractors who are licensed under La. R.S. 37:2150-2163 for the
classification of “Building Construction”. No bid may be withdrawn for a period of 45 days after receipt of
bids without the consent of the Housing Authority of St. James Parish.

1.09 Attention is called to the provisions for equal employment opportunity as set forth in the specifications.

1.10 The Housing Authority of St. James Parish reserves the right to reject any or all bids or to waive any
informalities in the bidding.

Owner Point of Contact: Housing Authority of St. James Parish - Dana Groover - 225-869-8552

END OF SECTION 00 03 00
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INVITATION FOR BIDS (IFB) No. SUJPHA2025-002 Soffit and Fascia Replacement - Baytree

INTRODUCTION

The Housing Authority of the Parish of St. James (hereinafter, “SJPH or Agency”) is a public entity that was
formed in 1965 to provide federally subsidized housing and housing assistance to low-income families, within
the Parish of St. James, Louisiana. The SJPHA is headed by an Executive Director (ED) and is governed by a
five-person board of commissioners and is subject to the requirements of Title 24 of the Code of Federal
Regulations (hereinafter, “CFR”) and the SJPHA’s procurement policy. Though brought into existence by a
Resolution of the Police Juror, it is a separate entity from the St. James Parish Government.

Currently, the SJPHA owns and/or manages: (a) 6 multi-family apartment complexes totaling 316 units; that
include 2 Project Based Rental Assistance complexes, totaling 64 units; with 4 designated as Public Housing
(low rent)(The SJPHA currently has approximately 15 employees.

In keeping with its mandate to provide efficient and effective services, the SJIPHA is now soliciting proposals
from qualified, licensed, and insured entities to provide the noted services to the SJIPHA as included in the
scope of work in this document. All bids/quotes submitted in response to this solicitation must conform to
all of the requirements and specifications outlined within this document and any designated attachments in
its entirety.

IFB INFORMATION AT A GLANCE

[Table 2
DIDIER ARCHITECTURE Derryl Didier Matthew Landry
CONTACT Email: derryl@didierarch.com Email: matthew@didierarch.com
ST. JAMES HOUSING Dana S. Groover, Executive Director

AUTHORITY CONTACT Email: dgroover@stjameshousing.com
HOW TO OBTAIN THE IFB | See previous IFB for details.
DOCUMENTS
PRE-SUBMISSION See previous IFB for details.
CONFERENCE
QUESTION SUBMITTAL See previous IFB for details.
DEADLINE

BID SUBMITTAL RETURN & | See previous IFB for details.
DEADLINE

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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INVITATION FOR BIDS (IFB) No. SUJPHA2025-002 Soffit and Fascia Replacement - Baytree

1.0 THE SJPHA’S RESERVATION OF RIGHTS. The SJPHA reserves the right to:

1.1

Right to Reject, Waive, or Terminate the IFB. Reject any or all bids, to waive any
informality in the IFB process, or to terminate the IFB process at any time, if deemed by the
SJPHA to be in its best interests.

Right to Not Award. Not to award a contract pursuant to this IFB. Right, to award by
individual service, group of services, or as a total, whichever is deemed most advantageous to
SJPHA.

Right to Terminate. Terminate a contract awarded pursuant to this IFB, at any time for its
convenience upon 10 days’ written notice to the Contractors.

Right to Determine Time and Location. Determine the days, hours, and locations that the
successful proposer(s) shall provide the services called for in this IFB.

Right to Retain Bids. Retain all Bids submitted and not permit withdrawal for a period of 60
days subsequent to the deadline for receiving bids without the written consent of the SJPHA’s
Executive Director (ED), who serves as the Contracting Officer (CO).

Right to Negotiate. Negotiate the fees proposed by the bidder entity.

Right to Reject Any Bid. Reject and not consider any bid that does not meet the requirements
of this IFB, including but not necessarily limited to incomplete bids and/or bids offering
alternate or non-requested services.

No Obligation to Compensate. The agency have no obligation to compensate any bidder for
any costs incurred in responding to this IFB.

Right to Prohibit. At any time during the IFB or contract process to prohibit any further
participation by a bidder or reject any bid submitted that does not conform to any of the
requirements detailed herein. By downloading this document, each prospective bidder is
thereby agreeing to abide by all terms and conditions listed within this document and further
agrees that he/she will inform the CO in writing within 5 days of the discovery of any item
listed herein or of any item that is issued thereafter by the SJPHA that he/she feels needs to
be addressed. Failure to abide by this period shall relieve the SJPHA, but not the prospective
proposer, of any responsibility pertaining to such issue.

Right to Reject - Obtaining Competitive Solicitation Documents. By submitting a response
to this IFB the respondent thereby affirms that he/she obtained all information on any noted
software. Any other group such as an association or a bid depository that informs potential
respondents of the availability of such competitive solicitations are hereby instructed to not
distribute these documents to any such potential respondents, but to instruct the potential
respondents to visit the noted Internet-based software to obtain the documents. The SJPHA
will reject without consideration any response submitted from a firm that has not obtained
the documents from the noted Internet-based software.

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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12. Indian Preference Requirements

1. Bid Preparation and Submission

(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work of the General Conditions of the Contract for Construc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder’'s name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent’s authority. (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

(d) Allbid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder's name, and the date and time for receipt of bids.

(e) Ifthis solicitation requires bidding on all items, failure to do so will
disqualify the bid. If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
on which no price is submitted.

(f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail to
acknowledge the bidder’s receipt of any amendment will result in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA’s/IHA’s requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor

(a) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and
(

4) Financial and technical resources (including construction
and technical equipment).

~

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.

Previous edition is obsolete
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5. Late Submissions, Modifications, and Withdrawal of Bids

(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

(b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should request the
postal clerk to place a hand cancellation bull’'s-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/IHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull’s eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.

(f) Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening

All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved in accordance with the PHA's/
IHA’s protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award

(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.

(b) If the apparent low bid received in response to this solicitation
exceeds the PHA’s/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder. If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/IHA’s available funding, or if the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

(c) Inthe case of tie low bids, award shall be made in accordance
with the PHA’s/IHA’s written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures.

Previous edition is obsolete
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

() The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) Awritten award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ 1 (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ 1 (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[ 1 (3) a20 percent cash escrow;
[ 1T (4) a 25 percentirrevocable letter of credit; or,

[ T (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person who signs for the surety company must be attached to the
bond. The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

(d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “economic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The successful Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) Afinding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor’'s employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) If specified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organi-
zations. If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) Nomorethanthe percentage specifiedin24 CFR905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder. If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

(f) (1) Allbidders must submit with their bids a statement describ-
ing how they will provide Indian preference in the award of subcon-
tracts. The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation. Any bid that fails to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the certification shall be final. Rejection shall
disqualify the bid from further consideration.

(9) Allbidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be used by the IHA in determining the
statement(s)’'s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees. A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder atthe
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available. Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA’s jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).

(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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INSTRUCTIONS TO BIDDERS (continued)

13. INSPECTION OF SITE

Before submitting his proposal, bidder must inspect the existing conditions at the site of the proposed construction
and become fully informed as to the facilities, difficulties and restrictions pertaining to the execution of the work.
No additional compensation will be granted for work on items omitted from his proposal due to failure to inform
himself of the conditions affecting the performance of the work included in the contract that are necessary to carry
out and satisfactorily complete the work included herein.

14. ADDENDA

Addenda will be e-mailed or delivered to all who are known by the Architect to have received a complete set of
Bidding Documents.

Copies of Addenda will be made available for inspection wherever Bidding Documents are on file for that purpose.
Addenda shall not be issued within a period of seventy-two (72) hours prior to the advertised time for the opening
of bids, excluding Saturdays, Sundays, and any other legal holidays. If it is necessary to issue an addendum
within the seventy-two (72) hour period prior to receipt of bids, the opening of such bids shall be extended exactly
one week, without the requirement of readvertising.

Each Bidder shall ascertain from the Architect prior to submitting his bid that he has received all Addenda issued,
and he shall acknowledge their receipt on the Proposal Form.

15. SUBSTITUTIONS

The materials, products and equipment described in the Bidding Documents establish a standard of required
function, dimension, appearance, and quality to be met by any proposed substitution.

No substitution will be considered unless written request for approval has been submitted by the proposer and
has been received by the Architect (derryl@didierarch.com, matthew@didierarch.com  or
melissa@didierarch.com) at least ten (10) days prior to the day for receipt of bids. Each such request shall
include the name of the material or equipment for which it is to be substituted and a complete description of the
proposed substitute including drawings, cuts, performance and test data and any other information necessary for
an evaluation. A statement setting forth any changes in other materials, equipment or work that incorporation of
the substitute would require shall be included.

The burden of proof of the merit of the proposed substitution is upon the proposer. The Architect's decision of
approval or disapproval of a proposed substitution shall be final.

If the Architect approves any proposed substitution, such approval will be set forth in an Addendum. Bidder shall
not rely upon approvals made in any other manner.

16. LEAD BASED PAINT

No paint product containing lead shall be used on this project. No building material pre-finished using lead based
paint shall be incorporated into the work of this project.

25-107-SOFFIT AND FASCIA REPLACEMENT - BAYTREE IB-6
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17. ASBESTOS

No asbestos containing building material shall be incorporated into the work of this project. Existing site and
improvements have already been abated to remove asbestos.

18. U.S. TREASURY LIST FOR SURETY

Surety must be licensed to do business in Louisiana and must be listed in U.S. Treasury Circular No. 570 as a
government approved surety.

19. GENERAL CONTRACTOR

Wherever the term General Contractor is used herein, the reference for this project is to the prime contractor. For
this project, the prime contractor is “Building Construction”. This Contractor must be licensed to perform work
in the State of Louisiana as stated in the Advertisement for Bids.

20. BID DOCUMENTS

The bid documents include the following:
a) Specifications; Bidding Requirements through Division 32, dated July 21, 2025.
b) Drawings: dated July 21, 2025 as enumerated on Sheet G100 of the set of Documents.
c) Addenda issued during the bid period and acknowledged in the Bid Form.

21. PERFORMANCE AND PAYMENT BOND

The Contractor shall furnish and pay for a performance and a payment bond written by a company licensed to do
business in Louisiana, each in an amount equal to 100% of the Contract Sum.

The Bidder shall deliver the required bonds to the Owner simultaneous with the execution of the Contract.

The Bidder shall require the Attorney-in-Fact who executes the required bonds on behalf of the surety to affix
thereto a certified and current copy of his Power of Attorney.

Form of Bond shall be as defined hereinafter in these specifications.

The name, address and telephone number of the Attorney-in-Fact and a copy of the license to do business in
Louisiana shall be included with all bonds on this project.

END OF INSTRUCTIONS TO BIDDERS
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>l DEMANDSTAR

"‘ Building Communities.

St. James Parish Housing Authority has partnered with DemandStar an online marketplace connecting
local governments with an extensive network of suppliers across the nation. DemandStar is open and
accessible to all businesses. DemandStar gives you instant access to RFPs, bids, quotes, and other
opportunities with St. James Parish Housing Authority.

By registering for a complimentary account with DemandStar, you get Instant Access to bids for St.
James Parish Housing Authority. Your free DemandStar account provides:

e Instant access to all bid and quotes for St. James Parish Housing Authority

e Automatic notifications from St. James Parish Housing Authority - right to your inbox
e The ability to quickly view the contractual terms and scope of work

e All the forms and documents you need in one place.

It’s EASY! Get started with 3 easy steps!

REGISTER

Get started for free!
Goto ) . Email Address
demandStar'Com/regIStratlon This will be your username for logging in to lemandStar

Company Name

Create your DemandStar account

Biy creating an account, you agree to Demand3tar's Terms of Lze and Privacy Palicy.

\'/
- e

I'\
2021 DemandStar Corporation, Seattle, Washington
Email us at hello@demandstar.com 866-273-1863
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http://www.demandstar.com/registration

CHOOSE YOUR
FREE AGENCY

Type “Housing Authority
of St. James Parish” in the
Search Box and check the
bubble next to the name,
then hit Next

CHOOSE MORE
NOTIFICATIONS

Click “Next” to proceed
with a free account to
receive notifications solely
for St. James Parish
Housing Authority. Or, if
you'd like to get
notifications when other
governments near you post
a relevant solicitation, you
can select any combination
of our county, state or
national plans on this page.

2021 DemandStar Corporation, Seattle, Washington
Email us at hello@demandstar.com 866-273-1863

1 of 3: Choose your free agency

Agreatway to find out about new opportunities on DemandsStar is to subscribe to a government agency. To get
started, please choose your first (free!) agency. You'll have a chance to sign up for more in just a moment.

Selected free agency : Park District of Highland Park

Search by Agency Name

Park District of

Select...

County

Select...

(®) Park District of Highland Park

Park District of Forest Park
Park District of Oak Park

Park District of Franklin Park

2 of 3: Choose Subscriptions

Showing 1-4 of 4

Reset Search

Skip Agency Selection “

National Subscription

Mow that you've chosen Park District of Highland Park as your free agency, add more counties to grow your network of potential clients.

County subscriptions start at $25 per year.

Please select a state to begin

state

Illinois

Choose your counties in Illinois

There are currently 27 Illinois counties with agencies publishing bids on Demandstar. Please choose which counties you'd like to subscribed to,
You may alse subscribe to all counties in Illinois and save!

‘Search for Counties.

Search for Countres

Coles County
Cook County
Dekalb County
Douglas County
DuPage County
Effingham County
Jackson County
Kane County
Kankakes County
Kendall County

00o0o0o0cooooo

\'l

+ Subseribe to lllinois for $225 / year

View 3 Agencies

Showing 1+10 of 27

<102 3 >

$25/year
$40]year
$25/year
525/year
s540/year
$25/year
$25/year
$25/year
s525/year
525/year

Choose a national subscription and get
netifications from 835 agencies.

Subscribe Nationwide for $2309/year

Park District of Highland Park isin Lake
County. Subscribe and get notifications
from 10 agencies.

Subscribe to Lake County for §25/year

Park District of Highland Park is in
llinois. Subscribe and get notifications
from 100 agencies.

Subscribe to Illinois for $275/year

I'\
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COMPLETE YOUR
PROFILE -

Enter your contact and
company information and
you’'re done!

Visit www.demandstar.com

3 of 3: Complete your profile

our order is complete! Haw thatyou ve set up your subseriptions on DemandStar, bl

Your contact information

usz 8 little bit mare sbout yoursslf.

Your company information

Company Phone Number *

Company Phonz Number

\‘l
- —
I'\

2021 DemandStar Corporation, Seattle, Washington
Email us at hello@demandstar.com 866-273-1863
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BID REQUIREMENT DOCUMENTS

The following list of documents are required:

Documents to be turned in with the Bid (To be submitted to specified location as

noted in Bid Documents):

Bid Form

Unit Price Form

HUD 5369-A Representations, Certifications, and Other Statements of
Bidders

Bid Bond or Cashier’s Check

Documents required 10 Days after Bid (To be submitted to Architect):

Section 3 Certification Form

Profile of Firm Form

Previous Participation Certificate

Certificates of Insurance for General Liability, Auto, and Workman’s
Compensation.

Performance Bond

Payment Bond

BID REQUIREMENT DOCUMENTS



LOUISIANA UNIFORM PUBLIC WORK BID FORM

TO: Housing Authority of St. James Parish BID FOR: Housing Authority of St. James Parish
2627 N. King Ave. Soffit and Fascia Replacement — Baytree
Lutcher, Louisiana 70071 St. James Parish, Louisiana
(Owner to provide name and address of owner) (Owner to provide name of project and other identifying

information)
The undersigned bidder hereby declares and represents that she/he; a) has carefully examined and understands the Bidding
Documents, b) has not received, relied on, or based his bid on any verbal instructions contrary to the Bidding Documents or any
addenda, c) has personally inspected and is familiar with the project site, and hereby proposes to provide all labor, materials, tools,
appliances and facilities as required to perform, in a workmanlike manner, all work and services for the construction and
completion of the referenced project, all in strict accordance with the Bidding Documents prepared by: Didier Architecture, LLC,

17531 Old Jefferson, Suite C, Prairieville, Louisiana 70769 and dated: July 21, 2025.
(Owner to provide name of entity preparing bidding documents.)

Bidders must acknowledge all addenda. The Bidder acknowledges receipt of the following ADDENDA: (Enter the number the
Designer has assigned to each of the addenda that the Bidder is acknowledging)

TOTAL BASE BID: For all work required by the Bidding Documents (including any and all unit prices designated “Base
Bid” * but not alternates) the sum of:

Dollars ($ )

ALTERNATES: For any and all work required by the Bidding Documents for Alternates including any and all unit prices
designated as alternates in the unit price description.

Alternate No. 1 N/A Dollars ($ )

Alternate No. 2 (Owner to provide description of alternate and state whether add or deduct) for the lump sum of:

N/A Dollars ($ )

Alternate No. 3 (Owner to provide description of alternate and state whether add or deduct) for the lump sum of:

N/A Dollars ($ )

NAME OF BIDDER:
ADDRESS OF BIDDER:

LOUISIANA CONTRACTOR’S LICENSE NUMBER:
NAME OF AUTHORIZED SIGNATORY OF BIDDER:
TITLE OF AUTHORIZED SIGNATORY OF BIDDER:

SIGNATURE OF AUTHORIZED SIGNATORY OF BIDDER **:
DATE:

* The Unit Price Form shall be used if the contract includes unit prices. Otherwise it is not required and need not be included
with the form. The number of unit prices that may be included is not limited and additional sheets may be included if needed.

** If someone other than a corporate officer signs for the Bidder/Contractor, a copy of a corporate resolution or other signature
authorization shall be required for submission of bid. Failure to include a copy of the appropriate signature authorization, if
required, may result in the rejection of the bid unless bidder has complied with La. R.S. 38:2212(A)(1)(c) or RS 38:2212(0) .

BID SECURITY in the form of a bid bond, certified check or cashier’s check as prescribed by LA RS 38:2218.A is attached to
and made a part of this bid, for bids over $100,000.



LOUISIANA UNIFORM PUBLIC WORK BID FORM

TO: Housing Authority of St. James Parish

2627 N. King Ave.

Lutcher, LA 70071

(Owner to provide name and address of owner)

UNIT PRICES: This form shall be used for any and all work required by the Bidding Documents and described as unit prices. Amounts shall be stated in figures and only in figures.

UNIT PRICE FORM

BID FOR: Housing Authority of St. James Parish

Soffit & Fascia Replacement - Baytree

St. James Parish, Louisiana

(Owner to provide name of project and other identifying information)

DESCRIPTION: XIBase Bid or Q Alt.# 2x6 Sub-Fascia and Rafters (As required for replacement of unforeseen deteriorated conditions)
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
1 100 LF
DESCRIPTION: Base Bid or U Alt.# 2x4 Lookout Framing (As required for replacement of unforeseen deteriorated conditions)
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
2 100 LF
DESCRIPTION: Base Bid or U Alt.# Batt Insulation R-30 (As required for replacement of unforeseen deteriorated conditions)
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
3 1,500 SQFT
DESCRIPTION: UBase Bid or 4
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
N/A N/A N/A
DESCRIPTION: U Base Bid or 4 Alt.# N/A
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
N/A N/A N/A N/A N/A
DESCRIPTION: U Base Bid or 4 Alt.# N/A
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
N/A N/A N/A N/A N/A
DESCRIPTION: U Base Bid or U Alt.# N/A
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
N/A N/A N/A N/A N/A
DESCRIPTION: U Base Bid or O Alt.# N/A
REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity times Unit Price)
N/A N/A N/A N/A N/A

Wording for “DESCRIPTION” is to be provided by the Owner.
All quantities are estimated. The contractor will be paid based upon actual quantities as verified by the Owner.
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Representations, Certifications,
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Hasbeen authorized, in writing, to act as agent for the

following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
[insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) Asan authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[ T [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit" [ ]is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [ 1bhas, [ ]has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ]has, [ ]has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(38) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.  Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

[ 1 Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.  Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period,"” as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.  Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(@) [ 1lis, [ ]is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [ ]is, [ ]lisnot awomen-owned business enterprise. "Women-
owned business enterprise,” as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(¢) [ 1lis, [ 1is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ 1 Asian Pacific Americans

[ 1 Asian Indian Americans

[ 1 Hasidic Jewish Americans

[ 1 Black Americans
[ 1 Hispanic Americans
[ 1 Native Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

@ [ 1is, [ ]is not an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ 1is, [ ]isnot an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firmineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity  of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

(applicable

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification
tracts exceeding $100,000)

(applicable to con-

The bidder certifies that:

(a) Any facility to be used in the performance of this contract [ ]
is, [ ]is not listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"
[ Tis, [ ]is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

(Typed or Printed Name)

(Title)

(Company Name)

(Company Address)
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Section 3 Business Preference Explanation

Be aware that the Agency previously conducted IFB’s that required bidders and contractors
to comply with the requirements of 24 CFR §135, Economic Opportunities for Low- and Very
Low-Income Persons (a.k.a., Section 3).

However, earlier this year the U.S. Department of Housing and Urban Development (HUD)
discontinued these former requirements and implemented the requirements of 24 CFR §5,
14, 75, 91, 92, 93, 135, 266, 570, 574, 576, 578, 905, 964, 983, and 1000, entitled
Enhancing and Streamlining the implementation of Section 3 Requirements for Creating
Economic Opportunities for Low- and Very Low-Income Persons and Eligible Businesses.

Accordingly, these new Section 3 regulations do not provide for a firm proposing to provide
services to a housing agency to immediately submit any information pertaining to Section 3,
including the new regulations do not provide for the granting of any preferences to Section 3
firms submitting bids. The Agency will advise all firms if these requirements change.

NOTE: Please see attached Section 3 Contract Information, which the successful bidder will
be required to execute and abide by.




The Housing Authority of the Parish of St. James (SJPHA) P.O. Box Blox 280 — 2627 N. King Avenue
Lutcher, Louisiana - O: (225) 869-3278

SECTION 3 POLICY, PROCEDURES AND COMPLIANCE FORMS WITH INSTRUCTIONS

This packet is designed to comply with the New HUD Section 3 Final Rule issued September 29,
2020, and became effective November 30, 2020. Therefore, these documents and instructions

are related to the “Hours Worked Benchmarks” as called for in the 24 CFR Part 75 regulation.

Every contractor and sub-contractor (with the exception of professional services) are required to
work toward meeting the prescribed benchmarks as indicated on the bottom of page 6 of this

packet. There are no specific hiring or contracting goals under this new rule.

Most importantly, the rule does not require the hiring or contracting of any person or business
that is not fully qualified to perform the work as would be charged. However, the rule makes
clear that HUD is intent on ensuring Section 3 persons employed under the new rule receive
measurable and sustainable employment. Therefore, Section 3 employees can be counted for
up to five full years from the date of certification or hire, respectively. HUD is expected to issue
continued guidance on the new rule in the future so these documents may change in accordance

with the rule.

If you should have any questions on this packet, please contact:

Dana Groover, Executive Director
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Governing Parts of the Section 3 Final Rule to this Recipient

Subpart A—General Provisions
« § 75.1 Purpose
« § 75.3 Applicability
« § 75.5 Definitions

Subpart B—Additional Provisions for Public Housing Financial Assistance

75.9 Requirements.

75.11 Targeted Section 3 worker for public housing financial assistance. 75.13 Section 3 safe harbor.
75.15 Reporting.

75.17 Contract provisions.

Subpart D—Provisions for Multiple Funding Sources, Recordkeeping and Compliance
75.29 Multiple funding sources. 75.31 Recordkeeping
75.33 Compliance

SECTION 3 REQUIREMENTS
Applicable to all contracts and agreements regardless of the dollar amount or contract duration

Background - Section 3 of the Housing and Urban Development Act of 1968 (Public Law 90-448, approved August 1,
1968) (Section 3) was enacted to bring economic opportunities generated by certain HUD financial assistance
expenditures, to the greatest extent feasible, to low- and very low-income persons residing in communities where
the financial assistance is expended. Section 3 recognizes that HUD funds are often one of the largest sources of
Federal funds expended in low- and very low-income communities and, where such funds are spent on activities
such as construction and rehabilitation of housing and other public facilities, the expenditure results in economic
opportunities. By directing HUD-funded economic opportunities to residents and businesses in the community
where the funds are expended, the expenditure can have the dual benefit of creating new or rehabilitated housing
and other facilities while providing opportunities for employment and training for the residents of these
communities.

The Section 3 statute establishes priorities for employment and contracting for public housing programs and for
other programs that provide housing and community development assistance. For example, the prioritization as it
relates to public housing assistance places an emphasis on public housing residents, in contrast to the prioritization

as it relates to housing and community development assistance, which places more emphasis on residents of the
neighborhood or service area in which the investment is being made.

Continues Next Page
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Any Louisiana law whose language may cause or create a conflict with the requirements of Section 3 to certify that a
person hired is actually Section 3, what category of Section 3 they are, or are not Section 3 at all. The Benchmarks
be very difficult, if not impossible, to attain if the prior salary information is not available in all cases. Certainly, a
more unreasonable burden will be placed upon this HUD funds recipient as a direct result of this state law. So, to
the extent where it is deemed unlawful for the St. James Housing Authority or its contractors to qualify a person for
employment, training, or contracting because their prior employment salary history cannot be learned or considered
for certification, the overall agency compliance will be less than prescribed by the HUD benchmarks. Only if the new
employees’ new annualized income meets the 80% low-income threshold for being considered Section 3, will any
compliance be requested of new hires, trainees, or contractors.

ENROLLED, An Act, Relating to wages; to prohibit an employer from paying any of its employees at wage rates less
than those paid to employees of another sex or race for equal work unless a wage differential is based upon one or
more specified factors.

(b) An employer shall not refuse to interview, hire, promote, or employ an applicant for employment, or retaliate
against an applicant for employment because the applicant does not provide wage history. Wage history means the
wages paid to an applicant for employment by the applicant's current or former employer.

For all advertised contracts let by the authority, the responsible staff will include the Section 3 Business Self
Certification form and the Section 3 Individual Low-Income Self Certification form (with no income limit area) with the
bid package (virtually and paper) allowing each respondent to identify themselves and their business accordingly.
The completion of the forms will remain voluntary and at the respondents’ discretion.

Once all responses have been received and reviewed, the most desirous and qualified business will be progressed
through the contracting process. The Section 3 status of the respondent will be considered only after the "Most
Qualified and Advantageous" respondent has been determined. This act shall be known as the Clarke-Figures Equal
Pay Act, there will be an area for contractors to confirm they meet any HUD income limit for Section 3 business owners
for persons working for Section 3 business owners. So again, meeting the Section 3 Business Concern definition
will be difficult to impossible, though we still encourage contractors to recruit, train, and hire as many DHAL residents
and voucher holders as possible. At a minimum, contractors should provide notice to the Section 3 coordinator so
some outreach can be executed for any created or available employment opportunities.

If there are multiple and equally qualified businesses, the Section 3 status and category of the business will be
considered. The business with the highest Section 3 priority, based on the 24CFR Part 75.9 (b)(2) will be awarded the
contract. All other applicable procurement laws will be adhered to relative to contracting amounts. All
advertisements for contracts with the authority will carry this wording: "This opportunity is covered under Section 3
of the HUD Act of 1968"
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For all resident training offered by the authority and its contractors, the staff will include the Section 3 Individual Low-
Income Person Self Certification form with the training notice or, upon the first day of training (virtually and paper),
allowing each prospective trainee to identify themselves accordingly as public housing or Section 8. The completion
of the form will NOT be voluntary as the prospective trainees will be allowed to attend based on their prioritization in
the 24CFR Part 75.9(a)(2).

If the training is being paid for with HUD Public Housing financial assistance, the training will be limited to authority
residents and potentially voucher holders only.

All advertisements for training with the authority will carry this wording: "This opportunity is covered under Section 3
of the HUD Act of 1968.”

§ 75.1 Purpose

This part establishes the requirements to be followed to ensure the objectives of Section 3

of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701u) (Section 3) are met. The purpose of Section 3
is to ensure that economic opportunities, most importantly employment, generated by certain HUD financial
assistance shall be directed to low- and very low-income persons, particularly those who are recipients of
government assistance for housing or residents of the community in which the Federal assistance is spent.

§ 75.3 Applicability.

(a) General applicability. Section 3 applies to public housing financial assistance and Section 3
projects, as follows:

(1) Public housing financial assistance. Public housing financial assistance means:
(i) Development assistance provided pursuant to section 5 of the United States Housing Act of 1937 (the
1937 Act);
(i) Operations and management assistance provided pursuant to section 9(e) of the 1937 Act;

(iv) The entirety of a mixed-finance development project as described in 24 CFR 905.604, regardless of
whether the project is fully or partially assisted with public housing financial assistance as defined in
paragraphs (a)(1)(i) through (iii) of this section.

(iii) The requirements in this part apply to an entire Section 3 project, regardless of whether the project is fully
or partially assisted under HUD programs that provide housing and community development financial
assistance.

(b) Contracts for materials. Section 3 requirements do not apply to material supply contracts.

(d) Other HUD assistance and other Federal assistance. Recipients that are not subject to Section 3
are encouraged to consider ways to support the purpose of Section 3.
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§ 75.5 Definitions.

The terms HUD, Public housing, Public Housing Agency (PHA), and are defined in 24 CFR part 5. The also apply to
this part: 1937 Act means the United States Housing Act of 1937, 42 U.S.C. 1437 et seq. Contractor means any
entity entering into a contract with:

(1) A recipient to perform work in connection with the expenditure of public housing financial assistance or for work
in connection with a Section 3 project; or

(2) A subrecipient for work in connection with a Section 3 project.

Labor hours means the number of paid hours worked by persons on a Section 3 project or by persons employed
with funds that include public housing financial assistance.

Low-income person means a person as defined in Section 3(b)(2) of the 1937 Act.

Material supply contracts means contracts for the purchase of products and materials, including, but not limited to,
lumber, drywall, wiring, concrete, pipes, toilets, sinks, carpets, and office supplies.

Professional services means non-construction services that require an advanced degree or professional licensing,
including, but not limited to, contracts for legal services, financial consulting, accounting services, environmental
assessment, architectural services, and civil engineering services.

Public housing financial assistance means assistance as defined in § 75.3(a)(1).
Public housing project is defined in 24 CFR 905.108.

Recipient means any entity that receives directly from HUD public housing financial assistance or housing and
community development assistance that funds Section 3 projects, including, but not limited to, any State, local
government, instrumentality, PHA, or other public agency, public or private nonprofit organization.

Section 3 means Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701u).

Section 3 business concern means:

(1) A business concern meeting at least one of the following criteria, documented within the last six-month period:
(i) It is at least 51 percent owned and controlled by low- or very low-income persons;
(i) Over 75 percent of the labor hours performed for the business over the prior three- month period are
performed by Section 3 workers; or
(iii) It is a business at least 51 percent owned and controlled by current public housing residents or residents
who currently live in Section 8-assisted housing.

(2) The status of a Section 3 business concern shall not be negatively affected by a prior arrest or conviction of its
owner(s) or employees.

(3) Nothing in this part shall be construed to require the contracting or subcontracting of a Section 3 business
concern. Section 3 business concerns are not exempt from meeting the specifications of the contract.
Public housing project

Section 3 project means a project defined in § 75.3(a)(2).
(i) The worker’s income for the previous or annualized calendar year is below the income limit established by
HUD.
(i) The worker is employed by a Section 3 business concern.
(i) The worker is a Youth Build participant.
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Section 3 worker means:
Any worker who currently fits or when hired within the past five years fit at least one of the following categories, as
documented:
(i) The worker’s income for the previous or annualized calendar year is below the income limit established by
HUD.
(i) The worker is employed by a Section 3 business concern.
(i) The worker is a Youth Build participant.

(2) The status of a Section 3 worker shall not be negatively affected by a prior arrest or conviction.

(3) Nothing in this part shall be construed to require the employment of someone who meets this definition of a
Section 3 worker. Section 3 workers are not exempt from meeting the qualifications of the position to be filled.

Section 8-assisted housing refers to housing receiving project-based rental assistance or tenant-based assistance
under Section 8 of the 1937 Act.

Service Area or the Neighborhood of the project This definition

Small PHA means a public housing authority that manages or operates fewer than 250 public housing units.
Subcontractor means any entity that has a contract with a contractor to undertake a portion of the contractor's
obligation to perform work in connection with the expenditure of public housing financial assistance or for a Section
3 project.

Sub-recipient has the meaning provided in the applicable program regulations or in 2 CFR 200.93.

Targeted Section 3 worker has the meanings provided in § 75.11, 75.21, or 75.29, and does not exclude an individual
that has a prior arrest or conviction.

Very low-income person means the definition for this term set forth in section 3(b)(2) of the 1937 Act.

Youth Build programs refers to Youth Build programs receiving assistance under the Workforce Innovation and
Opportunity Act (29 U.S.C. 3226).

Continues Next Page
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§ 75.9 Requirements - (a) Employment and Training.

(1) Consistent with existing Federal, state, and local laws and regulations, PHAs or other recipients receiving public
housing financial assistance, and their contractors and subcontractors, must make their best efforts to provide
employment and training opportunities generated by the public housing financial assistance to Section 3 workers.
(2) PHAs or other recipients, and their contractors and subcontractors, must make their best efforts described in
paragraph (a)(1) of this section in the following order of priority:

(i) To residents of the public housing projects for which the public housing financial assistance is expended;

(i) To residents of other public housing projects managed by the PHA that is providing the assistance or for
residents of Section 8-assisted housing managed by the PHA;

(iii) To participants in Youth Build programs; and

(iv) To low- and very low-income persons residing within the metropolitan area (or nonmetropolitan county) in
which the assistance is expended.

(b) Contracting. (1) Consistent with existing Federal, state, and local laws and regulations, PHAs and other recipients
of public housing financial assistance, and their contractors and subcontractors, must make their best efforts to
award contracts and subcontracts to business concerns that provide economic opportunities to Section 3 workers.
(2) PHAs and other recipients, and their contractors and subcontractors, must make their best efforts described in
paragraph (b)(1) of this section in the following order of priority:

(i) To Section 3 business concerns that provide economic opportunities for residents of the public housing
projects for which the assistance is provided;

(i) To Section 3 business concerns that provide economic opportunities for residents of other public housing
projects or Section-8 assisted housing managed by the PHA that is providing the assistance;

(iii) To Youth Build programs; and

(iv) To Section 3 business concerns that provide economic opportunities to Section 3 workers residing within
the metropolitan area (or nonmetropolitan county) in which the assistance is provided.

§ 75.11 Targeted Section 3 worker for Public Housing Financial Assistance.

(a) Targeted Section 3 worker. A Targeted Section 3 worker for public housing financial assistance means a Section 3
worker who is:

(1) A worker employed by a Section 3 business concern; or

(2) A worker who currently fits or when hired fit at least one of the following categories, as documented within the
past five years:

(i) A resident of public housing or Section 8-assisted housing;

(i) A resident of other public housing projects or Section 8-assisted housing managed by the PHA that is providing
the assistance; or

(i) A Youth Build participant.

§ 75.13 Section 3 Safe Harbor. (See Benchmarks at the bottom of page 10)
(a) General. Recipients will be considered to have complied with requirements in this part, in the absence of
evidence to the contrary if they:

(1) Certify that they have followed the prioritization of effort in § 75.9; and

(2) Meet or exceed the applicable Section 3 benchmark as described in paragraph (b) of this section.
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§ 75.15 Reporting.  (See Benchmarks at the bottom of page 10)
(a) Reporting of labor hours. (1) For public housing financial assistance, PHAs and other recipients must report in a
manner prescribed by HUD:

(i) The total number of labor hours worked;
(i) The total number of labor hours worked by Section 3 workers; and
(i) The total number of labor hours worked by Targeted Section 3 workers.

(2) Section 3 workers’ and Targeted Section 3 workers’ labor hours may be counted for five years from when their
status as a Section 3 worker or Targeted Section 3 worker is established pursuant to § 75.31.

(3) The labor hours reported under paragraph (a)(1) of this section must include the total number of labor hours
worked with public housing financial assistance in the fiscal year of the PHA or other recipient, including labor hours
worked by any contractors and subcontractors that the PHA or other recipient is required, or elects pursuant to
paragraph (a)(4) of this section, to report.

(4) PHAs and other recipients reporting under this section, as well as contractors and subcontractors who report to
PHAs and recipients, may report labor hours by Section 3 workers, under paragraph (a)(1)(ii) of this section, and
labor hours by Targeted Section 3 workers, under paragraph (a)(1)(iii) of this section, from professional services
without including labor hours from professional services in the total number of labor hours worked under paragraph
(a)(1)(i) of this section. If a contract covers both professional services and other work and the PHA, other recipient,
contractor, or subcontractor chooses not to report labor hours from professional services, the labor hours under the
contract that are not from professional services must still be reported.

(5) PHAs and other recipients may report on the labor hours of the PHA, the recipient, a contractor, or a
subcontractor based on the employer's good faith assessment of the labor hours of a full-time or part-time employee
informed by the employer’s existing salary or time and attendance based payroll systems, unless the project or
activity is otherwise subject to requirements specifying time and attendance reporting.

(b) Additional reporting if Section 3 benchmarks are not met.

If the PHA’s or other recipient’s reporting under paragraph (a) of this section indicates that the PHA or other recipient
has not met the Section 3 benchmarks described in § 75.13, the PHA or other recipient must report in a form
prescribed by HUD on the qualitative nature of its Section 3 compliance activities and those of its contractors and
subcontractors. Such qualitative efforts may, for example, include but are not limited to the following:

(1) Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers.

(2) Provided training or apprenticeship opportunities.

(3) Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching).

(4) Provided or connected Section 3 workers with assistance in seeking employment including: drafting resumes,
preparing for interviews, and finding job opportunities connecting residents to job placement services.

(5) Held one or more job fairs.

(6) Provided or referred Section 3 workers to services supporting work readiness and retention (e.g., work readiness
activities, interview clothing, test fees, transportation, childcare).

(7) Provided assistance to apply for/or attend community college, a four-year educational institution, or vocational/
technical training.

(8) Assisted Section 3 workers to obtain financial literacy training and/or coaching.

9) Engaged in outreach efforts to identify and secure bids from Section 3 business concerns.

10) Provided technical assistance to help Section 3 business concerns understand and bid on contracts.

11) Divided contracts into smaller jobs to facilitate participation by Section 3 business concerns.

12) Provided bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business
concerns.

(13) Promoted use of business registries designed to create opportunities for disadvantaged and small businesses.

P
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§ 75.15 Continued - (b) Additional reporting if Section 3 benchmarks are not met.

(14) Outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) of the
Workforce Innovation and Opportunity Act.

(c) Reporting frequency. Unless otherwise provided, PHAs or other recipients must
report annually to HUD under paragraph (a) of this section, and, where required, under paragraph (b) of this section,
in a manner consistent with reporting requirements for the applicable HUD program.

(d) Reporting by Small PHAs. Small PHAs may elect not to report under paragraph (a) of this section. Small PHAs that
make such election are required to report on their qualitative efforts, as described in paragraph (b) of this section, in
a manner consistent with reporting requirements for the applicable HUD program.

§ 75.17 Contract provisions.

(a) PHAs or other recipients must include language in any agreement or contract to apply Section 3 to contractors.
(b) PHAs or other recipients must require contractors to include language in any contract or agreement to apply
Section 3 to subcontractors.

(c) PHAs or other recipients must require all contractors and subcontractors to meet the requirements of § 75.9,
regardless of whether Section 3 language is included in contracts.

§ 75.29 Multiple Funding Sources.

(a) If a housing rehabilitation, housing construction or other public construction project is

subject to Section 3 pursuant to § 75.3(a)(1) and (2), the recipient must follow subpart B of this part for the public
housing financial assistance and may follow either subpart B or C of this part for the housing and community
development financial assistance. For such a project, the following applies:

(2) The recipients of both sources of funding shall report on the housing rehabilitation, housing construction, or other
public construction project as a whole and shall identify the multiple associated recipients. PHAs and other recipients
must report the following information:

(i) The total number of labor hours worked on the project;

(if) The total number of labor hours worked by Section 3 workers on the project; and

(iii) The total number of labor hours worked by Targeted Section 3 workers on the project.

Continues Next Page
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§ 75.31 Recordkeeping.

(b) Recipients must maintain documentation, or ensure that a subrecipient, contractor, or subcontractor
that employs the worker maintains documentation, to ensure that workers meet the definition of a Section
3 worker or Targeted Section 3 worker, at the time of hire or the first reporting period, as follows:

(1) For a worker to qualify as a Section 3 worker, one of the following must be maintained:

(i) A worker’s self-certification that their income is below the income limit from the prior calendar year;

(i) A worker’s self-certification of participation in a means-tested program such as public housing or
Section 8-assisted housing;

(i) Certification from a PHA, or the owner or property manager of project-based Section 8-assisted
housing, or the administrator of tenant-based Section 8-assisted housing that the worker is a participantin
one of their programs;

(iv) An employer’s certification that the worker’s income from that employer is below the income limit when
based on an employer’s calculation of what the worker’s wage rate would translate to if annualized on a
full-time basis; or

(v) An employer’s certification that the worker is employed by a Section 3 business concern.

(2) For a worker to qualify as a Targeted Section 3 worker, one of the following must be maintained:

(i) For a worker to qualify as a Targeted Section 3 worker under subpart B of this part:

(A) A worker’s self-certification of participation in public housing or Section 8-assisted housing programs;

(B) Certification from a PHA, or the owner or property manager of project-based Section 8-assisted
housing, or the administrator of tenant-based Section 8-assisted housing that the worker is a participant in
one of their programs;

(C) An employer’s certification that the worker is employed by a Section 3 business concern; or
(D) A worker’s certification that the worker is a Youth Build participant.

Benchmarks - For Section 3 projects, the proposed benchmark notification set the same benchmarks but with
regards to the project itself rather than the recipient's fiscal year. The proposed benchmark notification provided that
recipients would meet the safe harbor in the new § 75.13 by certifying to the prioritization of effort in the new § 75.9
and meeting or exceeding Section 3 benchmarks for total nhumber of labor hours worked by Section 3 workers and
by Targeted Section 3 workers. The benchmark for Section 3 workers was set at 25 percent or more of the total
number of labor hours worked by all workers on a Section 3 project. The benchmark for Targeted Section 3 workers
was set at 5 percent or more of the total number of labor hours worked by all workers on a Section 3 project. Simply
stated, the contract needs to meet these two benchmarks in order to be in compliance.

Section 3 Workers Labor Hours = 25% Section 3 Targeted Workers Labor Hours = 5%
Total Labor Hours for the Project Total Labor Hours for the Project
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SECTION 3 BUSINESS SELF-CERTIFICATION FORM
(In compliance with Section 3 of the HUD Act of 1968 Updated 24 CFR Part 75 11/30/2020)

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 Business Certification
requirements. To count as a Section 3 Business your company/firm must meet one of the listed categories
below. Each category will require additional documentation to support the election. You must provide that
supporting documentation with this form to be properly and completely confirmed as a Section 3 business.
If this form is submitted without the required supplemental data, your certification will not be processed.

Section 3 Business Category

Mark an

Additional Required Data

Itis at least 51 percent owned by low- or
very low-income persons;

Over 75 percent of the labor hours
performed for the business are
performed by low- or very low-income
persons; or

Itis a business at least 51 percent owned
by current public housing residents or
residents who currently live in Section 8-
assisted housing.

“x” On
Your
Election

Proof of ownership showing all owners and their
percentages and a completed Section 3 Individual
Self-Certification form for all low- and very low-
income owners

Provide the last 90 days full payrolls for the entire
company, make a list of the names from the payrolls
of the Section 3 workers, and provide a completed
Section 3 Individual Self-Certification for all low-
and very low-income workers you list

Proof of ownership showing all owners and their
percentages and a Section 3 Individual Self-
Certification form for all public housing and/or
Section 8 owners

| hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information
on this form is true and correct. | attest under penalty of perjury that my business meets the elected
definition and understand proof of this information may be requested. If found to be inaccurate, |
understand that | may be disqualified as a certified Section 3 business

Signature: Date Signed:
Print Name: Title:
Company Name: Signers Email:

Address

Telephone Number

Type of Business: (Check One):  oCorporation O Partnership O Sole Proprietorship o Other

Page 11 of 13



SECTION 3 INDIVIDUAL LOW-INCOME PERSON SELF-CERTIFICATION FORM

(In compliance with Section 3 of the HUD Act of 1968 Updated 24 CFR Part 75 11/30/2020)

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 self-certification income
requirements. To count as a Section 3 individual, any legal resident of the United States annual income
must not exceed the HUD income limits for the year before they were hired, or, the individuals current year

income annualized for the year you are being confirmed as low-income.

Printed Name:

Street Address (Not a PO Box) Apt# City State Zip

Phone #: Email:

To qualify as a Section 3 Person, you must meet one of the standards on the left side box and your income
does not exceed the number in the right side box below.

Check only one line below that describes your housing situation:

| am a Public Housing Resident or Section 8 Assists me with my rent, or | am a current Youth Build

participant
| receive No HUD support, but | am low-income and live in the City of Lutcher, County
including a 10 mile overlap into County

| hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information
on this form is true and correct. | attest under penalty of perjury that my total income is as shown above,
and that proof of this information may be requested. If found to be inaccurate, | understand that | may be
disqualified as an applicant and/or a certified Section 3 individual. Finally, | authorize including my name on
a list of Section 3 Residents seeking employment and to include my contact information so that contractors

may contact me directly for any employment opportunities.

Signature Date
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ST. JAMES HOUSING AUTHORITY SECTION 3 HOURS WORKED REPORTING FORM

(In compliance with Section 3 of the HUD Act of 1968 Updated 24 CFR Part 75 11/30/2020)

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 tracking of hours worked by all
person’s employed by your company on the contract including

those meeting the Section 3 income requirements as low- or very low-income. To count as a Section 3
individual, any legal resident of the United States annual income must not exceed the HUD income limits for
the year before they were hired, or, the individuals current year income annualized for the year you are
confirming they are low-income. If your company employs any person, you believe is low income now or
was when they were hired within the past five years, please have them complete the “SECTION 3
INDIVIDUAL LOW-INCOME PERSON SELF-CERTIFICATION FORM” and return it to the GC immediately.
Please keep in mind the objective and the HUD benchmark requirements for this project are:

e 25% of the total labor hours worked by everyone employed under the project must be worked by Section
3 Workers (Defined as the low and very low-income people in your project service area)

And

* 5% of the total labor hours worked by everyone employed under the project must be worked by
Targeted Section 3 Workers (Defined as Public Housing and Section 8 Assisted persons in your project
service area)

Therefore, we are interested in identifying as many people Section 3 workers as possible that will allow us to
count their hours toward the benchmarks. However, all hours worked by everyone on the project must be
reported monthly to:

Dana Groover, Executive Director

Official Hours Worked for the Period of 2025 - 2026

Total Hours Worked by all Non-Section 3 staff

Total Hours Worked by All Section 3 staff Targeted and Non-Targeted

Please list the names and hours worked by each Section 3 Worker individually below or on a separate sheet.

First Name Last Name Total Hours This Period Only
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PROFILE OF FIRM FORM

(1)

(This Form must be fully completed and submitted to the Agency when notified to do so by the Agency after the submittal deadline.)

PRIME CONTRACTOR SUB-CONTRACTOR (This form must be completed by and for each).

Name of Firm:

Telephone: Fax:
Mobile: (if applicable) Email:
Email:

Street Address:

City: State: Zip:

Please attach a brief biography/resume of the company, including the following information:
(a) Year Firm Established; (b) Year Firm Established in Alabama; (c) Former Name and Year
Established (if applicable); (d) Name of Parent Company and Date Acquired (if applicable).

(5) Identify Principals/Partners in Firm:

NAME TITLE % OF OWNERSHIP

(6) Identify the individual(s) that will act as project manager and any other supervisory personnel that

will work on projects:

NAME TITLE




PROFILE OF FIRM FORM

(This Form must be fully completed and submitted to the Agency when notified to do so by the Agency after the submittal deadline.)

(7) Proposer Diversity Statement: You must check all the following that apply to the ownership of this
firm and enter where provided the correct percentage (%) of ownership of each:
Caucasian Public-Held Government Non-Profit
American (Male) Corporation Agency Organization
% % % %

Resident - (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of
51% or more ownership and active management by one of more of the following:

Resident- African Native Hispanic Asian/Pacific |__|Asian/Indian
Owned American American American American American

% % % % % %
Woman-Owned Woman-Owned Disabled Other
(MBE) (Caucasian) Veteran (Specify)

% % % %

WMBE Certification Number (if applicable)

Certified by:

(NOTE: A CERTIFICATION / NUMBER NOT REQUIRED TO PROPOSE - ENTER IF AVAILABLE)

(8) Federal Tax ID No.

(9)  DUNNS No.

(10)  Louisiana Business License Information:

» General Contractor’s License No. (if applicable)

» City of Lutcher Business License No.

(11)  State of License Type and No.:

» City of License Type and No.:

(12)  General Liability Insurance Carrier:

Policy No. Expiration Date

(13)  Worker’s Compensation Insurance Carrier:

Policy No. Expiration Date

(14)  Professional Liability Insurance Carrier:

Policy No. Expiration Date

Print Name Signature:

Company Date




Previous Participation Certification OMB Approval No. 2502-0118
(Exp. 01/31/2026)

US Department of Housing and Urban Development US Department of Agriculture
Office of Housing/Federal Housing Commissioner Farmers Home Administration
Part | to be completed by Controlling Participant(s) of Covered Projects For HUD HQ/FmHA use only

(See instructions)
Reason for submission:

1. Agency name and City where the application is filed 2. Project Name, Project Number, City and Zip Code
3. Loan or Contract amount $ 4. Number of Units or Beds 5. Section of Act 6. Type of Project (check one)
[ Existing [1 Rehabilitation  [JProposed (New)
7. List all proposed Controlling Participants and attach complete organization chart for all organizations showing ownership %
Name and address ( Last, First, Middle Initial) of controlling participant(s) proposing to participate 8 Role of Each Principal in Project 9. SSN or IRS Employer Number (TIN)

1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the controlling participant(s) have
participated or are now participating.

2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification:

a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee;

b. The controlling participants have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project;

¢. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the controlling participants or their projects;

d. There has not been a suspension or termination of payments under any HUD assistance contract due to the controlling participant’s fault or negligence;

e. The controlling participants have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term
exceeding one year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less);

f. The controlling participants have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or

Agency;

g. The controlling participants have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond;

3. All the names of the controlling participants who propose to participate in this project are listed above.

4. None of the controlling participants is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5
C.F.R. Part 2635 (57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B.

5. None of the controlling participants is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more
than 90 days and documents for closing, including final cost certification, have not been filed with HUD or FmHA.

6.None of the controlling participants have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any controlling participants have been
found to be in noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any).

7. None of the controlling participants is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America.

8.Statements above (if any) to which the controlling participant(s) cannot certify have been deleted by striking through the words with a pen, and the controlling participant(s) have initialed each deletion (if any) and have
attached a true and accurate signed statement (if applicable) to explain the facts and circumstances.

1/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject to
criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287,1001, 1010, 1012, 1014; 31 U.S.C. §3729, 3802).

Name of Controlling Participant Signature of Controlling Certification Date Area Code and Tel. No.
Participant (mm/ddlyyyy)

This form prepared by (print name) | Area Code and Tel. No.

Previous editions are obsolete ref 24 CFR 200 Subpart H Form HUD-2530 (10/2016)
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Previous Participation Certification OMB Approval No. 2502-0118
(Exp. 01/31/2026)
Schedule A: List of Previous Projects and Section 8 Contracts. Below is a complete list of the controlling participants’ previous participation projects and participation history
in covered projects as per 24 CFR, part 200 §200.214 and multifamily Housing programs of FmHA, State and local Housing Finance Agencies, if applicable. Note: Read and

follow the instruction sheet carefully. Make full disclosure. Add extra sheets if you need more space. Double check for accuracy. If no previous projects, write by your name, “No
revious participation, First Experience”.

1. Controlling Participants’ Name (Last, First) 2. List of previous projects (Project name, 3.List Participants’ Role(s) 4. Status of loan 5.Was the Project ever 6. Last MOR rating and
project ID and, Govt. agency involved) (indicate dates participated, and if (current, defaulted, in default during your Physical Insp. Score and
fee or identity of interest assigned, foreclosed) | participation date
participant) Yes No If yes, explain

Part 11- For HUD Internal Processing Only
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box.

Date (mm/dd/yyyy) Tel No. and area code
|:|A. No adverse information; form HUD-2530 approval |:| C. Disclosure or Certification problem
Staff Processing and Control recommended.
|:|B. Name match in system |:| D. Other (attach memorandum)
Signature of authorized reviewer Signature of authorized reviewer Approved Date (mm/dd/yyyy)
D Yes |:| No
Previous editions are obsolete ref 24 CFR 200 Subpart H Form HUD-2530 (10/2016)
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Instructions for Completing the Previous Participation Certificate, form HUD-2530

Carefully read these instructions and the applicable regulations. A copy of the regulations published at 24 C.F.R. part 200, subpart H,
8 200.210-200.222 can be obtained on-line at www.gpo.gov and from the Account Executive at any HUD Office. Type or print neatly
in ink when filling out this form. Incomplete form will be returned to the applicant.

Attach extra sheets as you need them. Be sure to indicate "Continued on Attachments™ wherever appropriate. Sign each additional page
that you attach if it refers to you or your record. Carefully read the certification before you sign it. Any questions regarding the form
or how to complete it can be answered by your HUD Account Executive.

Purpose: This form provides HUD/USDA FmHA with a certified report of all previous participation in relevant HUD/USDA programs
by those parties submitting the application. The information requested in this form is used by HUD/USDA to determine if you meet the
standards established to ensure that all controlling participants in HUD/USDA projects will honor their legal, financial and contractual
obligations and are of acceptable risks from the underwriting standpoint of an insurer, lender or governmental agency. HUD requires
that you certify and submit your record of previous participation, in relevant projects, by completing and signing this form, before your
participation can be approved.

HUD approval of your certification is a necessary precondition for your participation in the project and in the capacity that you
propose. If you do not file this certification, do not furnish the information requested accurately, or do not meet established standards,
HUD will not approve your certification.

Note that approval of your certification does not obligate HUD to approve your project application, and it does not satisfy all other
HUD program requirements relative to your qualifications.

Who Must Sign and File Form HUD-2530: Form HUD-2530 must be completed and signed by all Controlling Participants of
Covered Projects, as such terms are defined in 24 CFR part 200 §200.212, and as further clarified by the Processing Guide (HUD
notice H 2016-15) referenced in 24 CFR §200.210(b) and available on the HUD website at:
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/prevparticipation.

Where and When Form HUD-2530 Must Be Filed: The original of this form must be submitted to the HUD Office where your project
application will be processed at the same time you file your initial project application. This form must be filed with applications for
projects listed in 24 CFR §200.214 and for the Triggering Events listed at 24 CFR 8200.218.
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Review of Adverse Determination: If approval of your participation in a HUD project is denied, withheld, or conditionally granted on
the basis of your record of previous participation, you will be notified by the HUD Office. You may request reconsideration in
accordance with 24 CFR 8200.222 and further clarified by the Processing Guide. Request must be made in writing within 30 days from
your receipt of the notice of determination.

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law 42 U.S.C. 3535(d) and
by regulation at 24 CFR 200.210. This information is needed so that principals applying to participate in multifamily programs
can become HUD-approved controlling participants. The information you provide will enable HUD to evaluate your record with
respect to established standards of performance, responsibility and eligibility. Without prior approval, a controlling participant
may not participate in a proposed or existing multifamily or healthcare project. HUD uses this information to evaluate whether or
not controlling participants pose an unsatisfactory underwriting risk. The information is used to evaluate the potential
controlling participants and approve only individuals and organizations that will honor their legal, financial and contractual
obligations.

Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a
Federally-insured or guaranteed loan to furnish his/her Social Security Number (SSN). HUD must have your SSN for identification
of your records. HUD may use your SSN for automated processing of your records and to make requests for information about you
and your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal,
State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise
disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested
in this application, including your SSN. Failure to provide any of the information will result in your disapproval of participation in
this HUD program. APPS SORN could be accessed in Federal Register / VVol. 81, No. 146 / Friday, July 29, 2016 / Notices ([Docket
No. FR-5921-N-10] Implementation of the Privacy Act of 1974, as Amended; Amended System of Records Notice, Active Partners
Performance System).

PRA Statement: The public reporting burden is estimated at 3 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the collection of
information.

Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions to reduce
this burden, to the Reports Management Officer, Paperwork Reduction Project, to the Office of Information Technology, US.
Department of Housing and Urban Development, Washington, DC 20410-3600. When providing comments, please refer to OMB
Approval No. 2502-0118. HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information
unless the collection displays a valid control number.
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The collection is authorized by 12 U.S.C 1702-1715z; 42 U.S.C. 3535(d). HUD form 2530 is created to collect information as
mandated by 24 CFR Part 200. The HUD-2530 form is used to protect HUD’s Multifamily Housing and Healthcare programs by
comprehensively assessing industry participants’ risk. It is the Department’s policy that participants in its housing programs honor
their legal, financial, and contractual obligations. Accordingly, uniform standards are established for approvals, disapprovals, or
withholding actions on principals in projects, based upon their past performances as well as other relevant information. Respondents
such as owners, management agents, master tenants, general contractors, and nursing home operators are subject to review. The
information on this form needs to be collected by the Department to evaluate participants’ previous performance and compliance with
contracts, regulations, and directives.
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INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James
and [Contractor]

INTRODUCTION

This contract by and between the Housing Authority of the Parish of St. James (hereinafter “the
Agency”), and , (hereinafter “the Contractor”) is hereby entered into this
day of , 2025,

Services pursuant to this contract shall begin on the day of , 2025, and shall end
on the day of , 2025, unless otherwise extended, modified, terminated, or renewed
by the parties as provided for within this contract. Unless otherwise detailed herein, all references to
“days” shall be calendar days (in the case that the last day referenced falls on a Saturday, Sunday, or
legal holiday, then the period of time shall be automatically extended to include the next workday).
Also, whenever the term "herein” is referred to, such refers to this contract form, the appendices,
and all listed attachments.

1.0 Definitions.
1.1 Executive Director (ED). The Agency ED.

1.2  Contracting Officer (CO). The Agency Contracting Officer, typically the Agency
Executive Director, but may be another person delegated such authority by the ED.

1.3  Housing Authority. Any reference herein or within any Appendix to the “Housing
Authority” or the "HA" shall be interpreted to mean the same as the Agency.

1.4 Invitation for Bid (IFB). A competitive solicitation process conducted by the Agency
wherein the award was completed to the responsive and responsible bidder(s) that
submitted the lowest cost.

2.0 Services and Payment

2.1 Scope of Services. The services provided pursuant to this contract generally consist of
those services for the Agency as described herein and within the IFB, IFB attachments,
DIDIER Architecture project manual, construction documents, and drawings. Said
services shall be provided on the dates and times determined by the Agency at the
designated Agency community and facilities. In addition, the Agency shall retain the
right to implement and/or enforce any item issued as a part of IFB No. SIPHA2025-002.

2.2 Provisions of any and all Work (Task Orders). The Contractor shall not begin any
additional work (other than that already detailed herein) without the receipt of a
completed Contract Task Order from the authorized Agency representative. This Task
Order may take the form of an e-mail.

2.3 Cost/Value of Services.

2.3.1 Contract Value. The current total Not-To-Exceed (NTE) value of this contract
is:

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James
and [Contractor]

S .
2.3.1.1  The Contractor exceeds the NTE amount at his/her own risk. The
Contractor is under no obligation to provide additional services
that would cause the Contractor’s fees to exceed the NTE amount
without prior revision of this amount by written change order.
Further, the Agency reserves the right to amend this amount
(increase/decrease) at any time during the ensuing contract
period(s) when the Agency determines doing so is in its best
interests.

2.4 Renewal Options. This contract shall terminate when the work described in the IFB is
completed, accepted, and paid for by the Agency. There will be no option to renew.

2.5 Time Performance. The Contractor will complete each assigned task as assigned by
the Agency.

2.6  Billing Method.

2.6.1 To receive payment for services rendered pursuant to this contract the
Contractor shall submit a fully completed invoice for work previously
performed to:

St. James Parish Housing Authority
Attention: Dana Groover, Executive Director
2627 N. King Avenue
Lutcher, LA 70071

2.6.2 At a minimum, the invoice shall detail the following information:
2.6.2.1 Unique invoice number;
2.6.2.2 Contractor’s name, address, and telephone number;
2.6.2.3 Date of invoice and/or billing period;
2.6.2.4 Applicable Contract No.;
2.6.2.5 Applicable Purchase Order No.;
2.6.2.6 Brief description of services rendered, including applicable

timeframe, total hours being billed for each service at each
detailed site, and at the approved rate (may be submitted in the

form of a report);

2.6.2.7 Task Order, approved by the Agency CEO; and

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James

and [Contractor]

3.0

4.0

2.6.2.8 Total dollar amount being billed.

2.6.3 The Agency will endeavor to pay properly completed invoice received on a
Net/30 basis. Any invoice received not properly completed will not be paid
unless and/or until the Contractor complies with the applicable provisions
of this contract.

Agency’s Obligations. Pursuant to this contract, the Agency agrees to provide the specific
services detailed herein and shall be responsible for the following:

3.1

The Agency agrees to not provide to the Contractor with any Task Order assigning work
to the Contractor without the prior approval of the ED.

Contractor’s Obligations. Pursuant to this contract, the Contractor agrees to provide the
specific services detailed herein and shall be responsible for the following:

4.1

4.2

4.3

4.4

Supervision and Oversight. The Contractor shall be solely responsible for providing
supervision and oversight to all the Contractor’s personnel that are assigned to the
Agency properties pursuant to this contract.

Qualified Personnel. The Contractor warrants and represents that it will assign only
qualified personnel to perform the services outlined herein and within the appendices.
For the purposes of this contract, the term “qualified personnel” shall mean those
personnel that have been investigated, tested, and trained in the manner described
within this contract and, as proposed by the Contractor within its proposal or as
provided by the Contractor during the Contractor’s normal conduct of business.

Compliance with Federal and State Laws. All work performed by the Contractor,
pursuant to this contract, shall be done in accordance with all applicable Federal,
State, and local laws, regulations, codes, and ordinances.

Insurance Requirements.

4.4.1 Indemnity. The complete indemnity requirements are detailed within
Section 11.19 herein.

4.4.2 Insurances. In this regard, the Contractor shall maintain the following
insurance coverage during the effective term(s) of this contract:

4.4.2.1 General Liability Insurance. An original certificate evidencing
General Liability coverage, naming the Agency as an additional
insured, together with the appropriate endorsement to said
policy reflecting the addition of the Agency as an additional
insured under said policy (minimum of $1,000,000 each
occurrence, general aggregate minimum limit of $1,000,000,
together with damage to premises and fire damage of $50,000

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James

and [Contractor]

4.5

4.6

and medical expenses any one person of $5,000), with a maximum
deductible amount of $5,000; and,

4.4.2.3 Automobile Liability Insurance. Automobile Liability coverage in
a combined single limit of $1,000,000. For every vehicle utilized
during the term of this contract, when not owned by the entity,
each vehicle must have evidence of automobile insurance
coverage with limits of no less than $100,000/$300,000 and
medical pay of $5,000, with a deductible not greater than $5,000.

4.4.2.4 Worker's Compensation Insurance. Worker’s compensation
coverage evidencing carrier and coverage amount.

4.4.2.5 Certificates/Endorsements. The Contractor shall provide to the
Agency with current certificate(s)/endorsement(s) evidencing
the insurance coverage referenced above. Failure to maintain
the above-reference insurance coverage, including naming the
Agency as an additional insured (where appropriate) during the
term(s) of this contract shall constitute a material breach
thereof. Insurance certificate(s)/endorsement(s) shall be
delivered to the following person representing the Agency:

St. James Parish Housing Authority
Attention: Dana Groover, Executive Director
2627 N. King Avenue
Lutcher, LA 70071

Licensing. The Contractor shall also provide to the Agency a copy of any required
licenses. Failure to maintain these licenses in a current status during the term(s) of this
contract shall constitute a material breach thereof.

Financial Viability and Regulatory Compliance.

4.6.1

4.6.2

The Contractor warrants and represents that its corporate entity is in good
standing with all applicable federal, state, and local licensing authorities
and that it possesses all requisite licenses to perform the services required
by this contract. The Contractor further warrants and represents that it owes
no outstanding delinquent federal, state, or local taxes or business
assessments.

The Contractor agrees to promptly disclose to the Agency any IRS liens or
insurance or licensure suspension or revocation that may adversely affect its
capacity to perform the services outlined within this contract. The failure
by the Contractor to disclose such an issue to the Agency in writing within 5
days of such notification received will constitute a material breach of this
contract.
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5.0

4.7

4.8

4.6.3 The Contractor further agrees to promptly disclose to the Agency any change
of more than 50% of its ownership and/or any declaration of bankruptcy that
the Contractor may undergo during the term(s) of this contract. The failure
of the Contractor to disclose any change of more than 50% of its ownership
and/or its declaration of bankruptcy within 5 days of said actions shall
constitute a material breach of this contract.

4.6.4 All disclosures made pursuant to this section of the contract shall be made
in writing and submitted to the Agency within the time periods required
herein.

Confidentiality. The Contractor, in connection with performing his/her services
hereunder, will have access to or may be provided certain confidential information
concerning the Agency and agrees that any information concerning the finances,
accounting practices, business, client, client lists, property information, client data,
records of the Agency or any other information which a reasonable person could
conclude that should remain confidential (collectively Confidential Information), will
not be disclosed to any party and without limitation, any employee of the Agency or
any client or potential client of the Agency at any time, except for the Contractor’s
legal counsel, accounts, or financial advisors, who will also hold such Confidential
Information in confidence. The Contractor acknowledges that the information is being
provided with the sole understanding that all Confidential Information will remain
confidential and will be held in the strictest confidence. The Contractor further
acknowledges that any disclosure of the Confidential Information, whether intentional
or inadvertent, may harm the Agency. The Agency will have the right to enforce this
Contract by specific performance, as well as hold the Contractor liable for any damages
caused by any disclosure of any Confidential Information, whether intentional or
inadvertent. The Contractor agrees that he has received valuable consideration for the
entering into this Contract and agrees to be bound by all of its terms and
conditions. This Contract will be binding on the Contractor and any attorney,
accountant, financial advisor who also may be provided Confidential Information.

No Smoking on Agency Property. The Agency has implemented a No Smoking policy on
all its properties. Accordingly, the Contractor shall ensure that it’s employees or other
persons brought or allowed onsite by the Contractor shall not utilize any smoking
materials on Agency property at any time.

Modification. This contract shall not be modified, revised, amended, or extended except by
issuance of a written addendum, preferably executed by both parties, but the Agency shall
retain the right to issue a unilateral addendum (pursuant to HUD regulation, the Contractor
shall not have the same right). The Agency acknowledges that such “unilateral addendum”
must not be otherwise in conflict with the current requirements already stated within this
contract, or any appendix attached thereto, or in conflict with any relevant regulation or law;
in either case, if a unilateral addendum is issued in conflict with the current requirements of
the contract, and the amended conditions are deemed necessary by the Agency, and if the
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amended conditions cause the Contractor to be required to provide additional services, the
Agency will negotiate suitable additional compensation to the Contractor to compensate the
Contractor for the additional work caused by the unilateral addendum issued.

6.0 Severability. The invalidity of any provision of this contract, as determined by a court of
competent jurisdiction and/or HUD, shall in no way affect the validity of any other provision

herein.

7.0 Applicable Laws.

7.1

7.2

Compliance with Federal and State Laws. All work performed by the Contractor,
pursuant to this contract, shall be done in accordance with applicable all Federal,
State, and local laws, regulations, codes, and ordinances.

Jurisdiction of Law. The laws of the State of Louisiana shall govern the validity,
construction, and effect of this contract, unless said laws are superseded by, or in
conflict with applicable federal laws and/or federal regulations. This contract will be
binding upon the parties, their heirs, beneficiaries, and devisees of the parties hereto.
The parties agree that St. James County, Louisiana, is the appropriate forum for any
action relating to this contract. Should any party hereto retain counsel for the purpose
of initiating litigation or arbitration to enforce, prevent the breach of any provision
hereof, or for any other judicial remedy, then the prevailing party shall be entitled to
be reimbursed by the losing party for all costs and expenses incurred thereby, including,
but not limited to, reasonable attorney’s fees and costs incurred by such prevailing
party. This contract may be signed by its counterparts.

8.0 Notices and Reports.

8.1

8.2

All notices and/or reports submitted to the Agency by the Contractor pursuant to this
contract shall be in writing and delivered to the attention of the following person
representing the Agency:

St. James Parish Housing Authority
Attention: Dana Groover, Executive Director
2627 N. King Avenue

Lutcher, LA 70071

or, if appropriate, e-mailed to:.

All notices submitted to the Contractor pursuant to this contract shall be in writing and
mailed to the attention of:
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9.0

10.0

or, if appropriate, shall be e-mailed to: @

Disputed Billings (Charges).

9.1

Procedures: In addition to the procedures detailed within Clause No. 31 of Appendix
No. 1, General Conditions for Construction Contracts - Public Housing Programs, in the
event that the Agency disputes any portion of its billing(s), the Agency shall pay the
undisputed portion of such billing and initiate the dispute-resolving procedures, as

follows:

9.1.1

9.1.2

9.1.3

The Agency's representative shall, within 10 days after the Agency’s receipt
of such billing, formally notify the Contractor’s representative of all
particulars pertaining to the dispute, and request that he/she investigate
and respond to this issue.

If such dispute cannot be resolved by the Contractor’s response, within 10
days after such notification is given, the CO and the Contractor’s
representative shall meet to discuss the matter and attempt to arrive at a
resolution.

If the CO and the Contractor’s representative are unable to resolve the
dispute through such discussion within 10 days, the Agency shall, within 10
days thereafter, either (herein, “appropriate,” as determined at the sole
discretion of the Agency):

9.1.3.1 Pay the disputed charges and reserve the right to submit the
matter to the appropriate District Court in the State of Louisiana;
or,

9.1.3.2 Not pay the disputed charge and submit the matter to the
appropriate district court in the State of Louisiana; or,

9.1.3.3 Not pay the disputed charge and allow the Contractor to submit
the matter either to the appropriate District Court in the State
of Louisiana.

2 CFR§200.327, Appendix Il, Contract Provisions For Non-Federal Entity Contracts
Under Federal Awards. Pursuant to this CFR, as issued by the Office of the U.S. Secretary
of HUD, the Agency, and the Contractor each agree to comply with the following provisions
and agree that any contract that ensues as a result of this IFB will include the following clauses,
whether actually inserted or by reference:

10.1

Remedies for Contractor Breach. Pertaining to contract-related issues, it is the
responsibility of both the Agency and the Contractor to communicate with each in as
clear, and complete, a manner as possible. If at any time during the term of this
contract the Agency or the Contractor is not satisfied with any issue, it is the
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10.2

responsibility of that party to deliver to the other party communication, in writing,
fully detailing the issue and corrective action (please note that the Agency has the right
to issue unilateral addendums to this contract, but the Contractor does not have the
same right). The other party shall, within 10 days, respond in writing to the other party
(however, the Agency shall retain the right to, if conditions warrant, require the
Contractor to respond in a shorter period of time). Further, the Agency shall, at a
minimum, employ the following steps in dealing with the Contractor as to any
performance issues:

10.1.1

10.1.2

10.1.3

10.1.4

If the Contractor is in material breach of the contract, the Agency may
promptly invoke the termination clause detailed within Section No. 32 of
Contract Appendix No. 1, form HUD-5370 (01/2014), General Conditions for
Construction Contracts-Public Housing Programs, which is attached hereto,
and terminate the contract for cause. Such termination must be delivered
to the Contractor in writing and shall fully detail all pertinent issues
pertaining to the cause of and justification for the termination.

Prior to termination, the Agency may choose to warn the Contractor,
verbally or in writing, of any issue of non-compliant or unsatisfactory
performance. Such a written warning may include placing the Contractor on
probation, thereby giving the Contractor a certain period of time to correct
the deficiencies or potentially suffer termination. The Agency shall maintain
in the contract file a written record of any such warning detailing all
pertinent information. If the Contractor does not agree with such action,
the Contractor shall have ten 10 days to dispute or protest, in writing, such
action; if he/she does not do so within the 10-day period, he/she shall have
no recourse but to accept and agree with the Agency’s position on the issue.
The written protest must detail all pertinent information pertaining to the
dispute, including justification detailing the Agency’s alleged incorrect
action(s).

After termination, if the Contractor does not agree with the Agency’s
justification for the termination, the Contractor shall have 10 days to
dispute, in writing, such action; if he/she does not do so within the 10-day
period, he/she shall have no recourse but to accept and agree with the
Agency’s position on the issue. The written protest must detail all pertinent
information pertaining to the dispute, including justification detailing the
Agency’s alleged incorrect action(s).

The response to any protest received shall be conducted in accordance with
Section No. 4.0 of the Supplemental Instructions to Bidders and Contractors
document.

Termination for Cause and Convenience. For all contracts in excess of $10,000, as
detailed within Clause No. 34 of Contract Appendix No. 1, form HUD-5370 (1/2014),
General Conditions for Construction Contracts - Public Housing Programs, attached
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10.3

10.4

10.5

hereto. In addition to the immediate foregoing, if the Agency terminates the Contractor
for convenience, the Agency is obligated to, as detailed within Section 11.6.C.2 of HUD
Procurement Handbook 7460.8 REV 2, negotiate with and pay to the Contractor a
“reasonable allowance for profit” for the remainder of the contracted period.

Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60,
all contracts that meet the definition of “federally assisted construction contract” in
41 CFR Part 60-1.3 must include the equal opportunity clause provided under 41 CFR
60-1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity”
(30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive
Order 11375, ‘‘Amending Executive Order 11246 Relating to Equal Employment
Opportunity,’” and implementing regulations at 41 CFR part 60, “Office of Federal
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”

Davis-Bacon Act, as amended (40 U.S.C.3141-3148). When required by Federal
program legislation, all prime construction contracts in excess of $2,000 awarded by
non-Federal entities must include a provision for compliance with the Davis-Bacon Act
(40 U.S.C.3141-3144, and 3146-3148) as supplemented by Department of Labor
regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts
Covering Federally Financed and Assisted Construction”). In accordance with the
statute, contractors [are] required to pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made by the
Secretary of Labor. In addition, contractors [are] required to pay wages not less than
once a week. The non-Federal entity must place a copy of the current prevailing wage
determination issued by the Department of Labor in each solicitation. The decision to
award a contract or subcontract must be conditioned upon the acceptance of the wage
determination. The non-Federal entity must report all suspected or reported violations
to the Federal awarding agency. The contracts must also include a provision for
compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans
or Grants from the United States”). The Act provides that each contractor or
subrecipient must be prohibited from inducing, by any means, any person employed in
the construction, completion, or repair of public work to give up any part of the
compensation to which he or she is otherwise entitled. The non-Federal entity must
report all suspected or reported violations to the Federal awarding agency.

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where
applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that
involve the employment of mechanics or laborers must include a provision for
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be
required to compute the wages of every mechanic and laborer on the basis of a standard
work week of 40 hours. Work in excess of the standard work week is permissible
provided that the worker is compensated at a rate of not less than one and a half times
the basic rate of pay for all hours worked in excess of 40 hours in the work week. The
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10.6

10.7

10.8

10.9

10.10

requirements of 40 U.S.C. 3704 are applicable to construction work and provide that
no laborer or mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous, or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the
open market, or contracts for transportation or transmission of intelligence.

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets
the definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or
subrecipient wishes to enter into a contract with a small business firm or nonprofit
organization regarding the substitution of parties, assignment or performance of
experimental, developmental, or research work under that “funding agreement,” the
recipient or subrecipient must comply with the requirements of 37 CFR Part 401,
“Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under
Government Grants, Contracts and Cooperative Agreements,” and any implementing
regulations issued by the awarding agency.

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act
(33 U.S.C. 1251-1387), as amended—Contracts and subgrants of amounts in excess of
$150,000 must contain a provision that requires the non-Federal award to agree to
comply with all applicable standards, orders or regulations issued pursuant to the Clean
Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended
(33 U.S.C.1251-1387). Violations must be reported to the Federal awarding agency and
the Regional Office of the Environmental Protection Agency (EPA).

Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award
(see 2 CFR 180.220) must not be made to parties listed on the government wide
Excluded Parties List System in the System for Award Management (SAM), in accordance
with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR
Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), “Debarment and
Suspension.” The Excluded Parties List System in SAM contains the names of parties
debarred, suspended, or otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than Executive Order 12549.

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for
an award of $100,000 or more must file the required certification. Each tier certifies
to the tier above that it will not and has not used Federal appropriated funds to pay
any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an
employee of a member of Congress in connection with obtaining any Federal contract,
grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any
lobbying with non-Federal funds that takes place in connection with obtaining any
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal
award.

§200.323 Procurement of recovered materials. A non-Federal entity that is a state
agency or agency of a political subdivision of a state and its contractors must comply
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10.11

with section 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservation and Recovery Act. The requirements of Section 6002 include procuring
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40
CFR part 247 that contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition, where the purchase
price of the item exceeds $10,000 or the value of the quantity acquired by the
preceding fiscal year exceeded $10,000; procuring solid waste management services in
a manner that maximizes energy and resource recovery; and establishing an affirmative
procurement program for procurement of recovered materials identified in the EPA
guidelines.

§200.216 Prohibition on certain telecommunications and video surveillance
services or equipment.

10.11.1  Recipients and subrecipients are prohibited from obligating or expending
loan or grant funds to:

10.11.1.1 Procure or obtain;
10.11.1.2 Extend or renew a contract to procure or obtain; or

10.11.1.3 Enter into a contract (or extend or renew a contract) to
procure or obtain equipment, services, or systems that uses
covered telecommunications equipment or services as a
substantial or essential component of any system, or as
critical technology as part of any system. As described in
Public Law 115-232, section 889, covered
telecommunications equipment is telecommunications
equipment produced by Huawei Technologies Company or ZTE
Corporation (or any subsidiary or affiliate of such entities).

10.11.1.3.1 For the purpose of public safety, security of
government  facilities, physical security
surveillance of critical infrastructure, and
other national security purposes, video

surveillance and telecommunications
equipment produced by Hytera
Communications  Corporation, Hangzhou

Hikvision Digital Technology Company, or
Dahua Technology Company (or any subsidiary
or affiliate of such entities).

10.11.1.3.2 Telecommunications or video surveillance

services provided by such entities or using such
equipment.
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10.11.2

10.11.3

10.11.4

10.12 8200.322

10.12.1

10.12.2

10.11.1.3.3 Telecommunications or video surveillance
equipment or services produced or provided by
an entity that the Secretary of Defense, in
consultation with the Director of the National
Intelligence or the Director of the Federal
Bureau of Investigation, reasonably believes to
be an entity owned or controlled by, or
otherwise connected to, the government of a
covered foreign country.

In implementing the prohibition under Public Law 115-232, section 889,
subsection (f), paragraph (1), heads of executive agencies administering
loan, grant, or subsidy programs shall prioritize available funding and
technical support to assist affected businesses, institutions and
organizations as is reasonably necessary for those affected entities to
transition from covered communications equipment and services, to procure
replacement equipment and services, and to ensure that communications
service to users and customers is sustained.

See Public Law 115-232, section 889 for additional information.

See also § 200.471.
Domestic preferences for Procurements.

As appropriate and to the extent consistent with law, the non-Federal entity
should, to the greatest extent practicable under a Federal award, provide a
preference for the purchase, acquisition, or use of goods, products, or
materials produced in the United States (including but not limited to iron,
aluminum, steel, cement, and other manufactured products). The
requirements of this section must be included in all subawards including all
contracts and purchase orders for work or products under this award.

For purposes of this section:

10.12.2.1 “Produced in the United States” means, for iron and steel
products, that all manufacturing processes, from the initial
melting stage through the application of coatings, occurred in
the United States.

10.12.2.2 “Manufactured products” means items and construction
materials composed in whole or in part of non-ferrous metals
such as aluminum; plastics and polymer-based products such
as polyvinyl chloride pipe; aggregates such as concrete; glass,
including optical fiber; and lumber.
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11.0 Additional Considerations.

11.1

Right of Joinder.

11.1.1 Any political subdivision within the State of Louisiana (or any other
jurisdiction within the United States) may be granted the privilege of joining
the awarded contract, only at the option of the Contractor. If the
Contractor so grants such a privilege, the terms, and conditions, of the IFB
documents, including the ensuing contract, may be passed on to the joining
political subdivision by the Contractor.

11.1.2  The Contractor shall retain the unilateral right to allow or disallow any
political subdivision the privilege of joining the awarded contract. In the
event the Contractor allows another political subdivision to join the Agency
contract, it is expressly understood that the Agency shall in no way be liable
for the joining political subdivision obligations to the Contractor in any
manner whatsoever.

Non-Escalation. Unless otherwise specified within the IFB documents, the unit prices
reflected in the contract shall remain firm with no provision for price increases during
the term of the contract.

Funding Restrictions and Order Quantities. The Agency reserves the right to reduce
or increase estimated or actual quantities in whatever amount necessary without
prejudice or liability to the Agency, if:

11.3.1 Funding is not available; or,

11.3.2 Legal restrictions are placed upon the expenditure of monies for this
category of service or supplies; or,

11.3.3  The Agency’s requirements change in good faith after award of the contract.

Local, State, and/or Federal Permits. Unless otherwise stated in the IFB documents,
all local, State or Federal permits which may be required to provide the services
ensuing from award of this IFB, whether or not they are known to either the Agency or
the bidders at the time of the bid submittal deadline or the award, shall be the sole
responsibility of the Contractor and any costs that were submitted by the Contractor in
response to the IFB shall reflect all costs required by the Contractor to procure and
provide such necessary permits.

Taxes. All persons doing business with the Agency are hereby made aware that the
Agency is exempt from paying Louisiana State Sales and Use Taxes and Federal Excise
Taxes. A letter of Tax Exemption will be provided upon request to any contractor
awarded.
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11.6

11.9

11.10

Government Standards. It is the responsibility of the bidder to ensure that all items
and services proposed conform to all local, State, and Federal law concerning safety
(OSHA) and environmental control (EPA and County Pollution Regulations) and any other
enacted ordinance, code, law, or regulation. The Contractor shall be responsible for all
costs incurred for compliance with any such possible ordinance, code, law, or
regulation. No time extensions shall be granted, or financial consideration given to the
Contractor for time or monies lost due to violations of any such ordinance, code, law,
or regulations that may occur.

Freight on Bill and Delivery. All costs submitted by the bidder shall reflect the cost of
delivering the proposed items and/or services to the locations(s) specified within the
IFB documents or within the contract.

11.7.1 The Contractor agrees to deliver to the designated location(s) on or before
the date specified in the finalized contract. Failure to deliver on or before
the specified date constitutes an event of default by the Contractor. Upon
default, the Contractor agrees that the Agency may, at its option, rescind
the finalized contract under the default clause herein and seek
compensatory damages as provided by law.

Backorders.

11.8.1 The CO must be notified in writing by the Contractor within 10 days of any
and all backordered materials and/or any incomplete services and the
estimated delivery date.

11.8.2 Unless otherwise stipulated in the contract, any order that will take more
than 10 days after the originally agreed upon delivery date may at the option
of the Agency, be canceled and ordered from another source, if, in the
opinion of the CO, it is in the best interests of the Agency to do so.

Work on Agency Property. If the Contractor’s work under the contract involves
operations by the Contractor on Agency premises, the Contractor shall take all
necessary precautions to prevent the occurrence of any injury to persons or property
during the progress of such work and, except to the extent that any such injury is
caused solely and directly by the Agency’s negligence, shall indemnify the Agency, and
their officers, agents, servants and employees against all loss which may result in any
way from any act or omission of the Contractor, its agents, employees, or
subcontractors.

Official, Agent and Employees of the Agency Not Personally Liable. It is agreed by
and between the parties hereto that in no event shall any official, officer, employee,
or agent of the Agency in any way be personally liable or responsible for any covenant
or agreement herein contained, whether either expressed or implied, nor for any
statement, representation or warranty made herein or in any connection with this
agreement.
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11

11

11

11

11

11

11

11

A1

12

.13

.14

.15

.16

17

.18

Subcontractors. Unless otherwise stated within the IFB documents, the Contractor may
not use any subcontractors to accomplish any portion of the services described within
the IFB documents or the contract without the prior written permission of the CO.

Salaries and Expenses Relating to the Contractors Employees. Unless otherwise
stated within the IFB documents, the Contractor shall pay all salaries and expenses of,
and all Federal, Social Security taxes, Federal and State Unemployment taxes, and any
similar taxes relating to its employees used in the performance of the contract. The
Contractor further agrees to comply with all Federal, State, and local wage and hour
laws and all licensing laws applicable to its employees or other personnel furnished
under this agreement.

Attorney’s Fees. In the event that litigation commences by one party hereto against
the other in connection with the enforcement of any provision of this agreement, the
prevailing party shall be paid by the losing party all court costs and other expenses of
such litigation, including reasonable attorneys’ fees. The amount allowed as attorneys’
fees shall be taxed to the losing party as costs of the suit, unless prohibited by law.

Independent Contractor. Unless otherwise stated within the IFB documents or the
contract, the Contractor is an independent Contractor. Nothing herein shall create any
association, Agency, partnership, or joint venture between the parties hereto and
neither party shall have any authority to bind the other in any way.

Waiver of Breach. A waiver of either party of any terms or condition of this agreement
in any instance shall not be deemed or construed as a waiver of such term or condition
for the future, or of any subsequent breach thereof. All remedies, rights, undertakings,
obligations, and agreements contained in this agreement shall be cumulative and none
of them shall be in limitation of any other remedy, right, obligation or agreement of
either party.

Time of the Essence. Time is of the essence under this agreement as to each provision
in which time of performance is a factor.

Limitation of Liability. In no event shall the Agency be liable to the Contractor for any
indirect, incidental, consequential, or exemplary damages.

Indemnification.

11.18.1 The Contractor shall indemnify, defend, and hold the Agency (and its
officers, employees, and agents) harmless from and against any and all
claims, damages, losses, suits, actions, decrees, judgments, attorney’s fees,
court costs and other expenses of any kind or character, which are caused
by, arise out of, or occur due to any failure of the Contractor to (1) abide
by any of the applicable professional standards within its industry, or (2)
comply with the terms, conditions, or covenants that are contained in this

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA

Page 15




INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James

and [Contractor]

11.18.2

11.18.3

11.18.4

contract, (3) comply with the Louisiana “Industrial Insurance Act,” or any
other similar law, ordinance, or decree; or (4) ensure that the any
subcontractors abide by the terms of this provision and this contract;
provided, however, that Contractor will not be required to indemnify the
Agency against any loss or damage which was specifically caused by the
Agency providing inaccurate information to the Contractor, failing to
provide necessary and requested information to the Contractor, or refusal
to abide by any recommendation of the Contractor.

In this connection, it is expressly agreed that the Contractor shall, at its own
expense, defend the Agency, its officers, employees, and agents, against
any and all claims, suits or actions which may be brought against them, or
any of them, as a result of, or by reason of, or arising out of, or on account
of, or in consequence of any act or failure to act the consequences of which
the Contractor has indemnified the Agency. If the Contractor shall fail to
do so, the Agency shall have the right, but not the obligation, to defend the
same and to charge all direct and incidental costs of such defense to the
Contractor including attorney’s fees and court costs.

Any money due to the Contractor under and by virtue of this contract, which
the Agency believes must be withheld from the Contractor to protect the
Agency, may be retained by the Agency so long as it is reasonably necessary
to ensure the Agency’s protection; or in case no money is due, its surety
may be held until all applicable claims have been settled and suitable
evidence to that effect furnished to the Agency provided, however, neither
the Corporation’s payments shall not be withheld, and its surety shall be
released, if the Contractor is able to demonstrate that it has adequate
liability and property damage insurance to protect the Agency from any
potential claims.

The Contractor shall provide that any contractual arrangement with a
subcontractor shall be in conformance with the terms of this Contract
including the terms of this indemnity provision. The Contractor guarantees
that it will promptly handle and rectify any and all claims for materials,
supplies and labor, or any other claims that may be made against it or any
of its subcontractors in connection with the contract.

11.19 Lobbying Certification. By execution of this contract with the Agency the Contractor
thereby certifies, to the best of his or her knowledge and belief, that:

11.19.1

No Federal appropriated funds have been paid or will be paid, by or on behalf
of the undersigned, to any person for influencing or attempting to influence
an officer or employee of an Agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal loan,

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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Sample Contract Form between the Housing Authority of the Parish of St. James

and [Contractor]

11.19.2

11.19.3

the entering into of any cooperative agreement, or modification of any Federal
contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of an Agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the Contractor shall
complete and submit Standard Form- LLL, Disclosure Form to Report Lobbying,
in an accordance with its instructions.

The Contractor shall require that the language of this certification be included
in the award documents for all subawards at all tiers (including subcontracts,
subgrants, and contracts under grants, loans, and cooperative agreements)
and that all sub-recipients shall certify and disclose accordingly.

11.20 Additional Federally Required Orders/Directives. Both parties agree that they will
comply with the following laws and directives, where applicable:

11.20.1

11.20.2

11.20.3

11.20.4

11.20.5
11.20.6

Executive Order 11061, as amended, which directs the Secretary of HUD
to take all action which is necessary and appropriate to prevent
discrimination by agencies that utilize federal funds.

Public Law 88-352, Title VI of the Civil Rights Act of 1964, which provides
that no person in the United States shall, on the basis of race, color, national
origin, or sex, be excluded from participation in, denied the benefits of, or
subjected to discrimination under any program or activity which receives
federal financial assistance. The Agency hereby extends this requirement to
the Contractor and its private contractors. Specific prohibited
discriminatory actions and corrective action are described in Chapter 2,
Subtitle C, Title V of the Anti-Drug Abuse Act of 1988 (42 U.S.C. 19901 et.

seq.).

Public Law 90-284, Title VIII of the Civil Rights Act of 1968., popularly
known as the Fair Housing Act, which provides for fair housing throughout
the United States and prohibits any person from discriminating in the sale or
rental of housing, the financing of housing or the provision of brokerage
services, including in any way making unavailable or denying a dwelling to
any person because of race, color, religion, sex, or national origin. Pursuant
to this statute, the Agency requires that the Contractor administer all
programs and activities, which are related to housing and community
development in such a manner as affirmatively to further fair housing.

The Age Discrimination Act of 1975, which prohibits discrimination on the
basis of age.

Anti-Drug Abuse Act of 1988 (42 U.S.C. 11901 et. seq.).

HUD Information Bulletin 909-23 which is the following:

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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Sample Contract Form between the Housing Authority of the Parish of St. James

and [Contractor]

12.0

13.0

11.20.7

11.20.8

11.20.9

11.20.6.1 Notice of Assistance Regarding Patent and Copyright
Infringement; and,

11.20.6.2 Clean Air and Water Certification; and,
11.20.6.3 Energy Policy and Conversation Act.

That the funds that are provided by the Agency and HUD hereunder shall not
be used, directly or indirectly, to employ, award a contract to, or otherwise
engage the services of any debarred, suspended, or ineligible Contractor.

That none of the personnel who are employed in the administration of the
work required by this contract shall, in any way or to any extent, be engaged
in the conduct of political activities in violation of Title V, Chapter 15, of
the United States Code.

The mention herein of any statute or Executive Order is not intended as an
indication that such a statute or Executive Order is necessarily applicable
not is the failure to mention any statute or Executive Order intended as an
indication that such a statute or Executive Order is not applicable. In this
connection, therefore each provision of law and each clause, which is
required by law to be inserted in this agreement, shall be deemed to have
been inserted herein, and this agreement shall be read and enforced as
though such provision or clause had been physically inserted herein. If,
through mistake or otherwise, any such provision is not inserted or is
inserted incorrectly, this agreement shall forthwith be physically amended
to make such an insertion or correction upon the application of either part.

11.21 Build America, Buy America (BABA) Act Requirements. If pertinent (i.e. pertaining to

non-PHA awards), by receipt of this contract award, it shall be the responsibility of the
successful bidder to agree, certify, and eventually show proof that the work and
products provided and installed by the contractor are in full compliance with the
requirements of the noted Act. More information can be obtained at the following link:
https://www.hud.gov/baba.

Section 3 Clause. Pursuant to recently issued HUD regulation, the formerly required clauses
detailed at 24 CFR §135.38, the so-called Section 3 clause, is no longer pertinent to this
contract; accordingly, the previously issued Section 3 Clause is not including as a part of this
contract.

IFB Attachments. The following noted IFB attachments are hereby included by referenced
and are a part of this contract.

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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Sample Contract Form between the Housing Authority of the Parish of St. James
and [Contractor]

Section
No. Description
13.1 Form HUD-5370EZ (1/2014), General Conditions for Small
Construction/Development Contracts
13.2 HUD-92554M Supplementary Conditions of the Contract for
Construction
13.3 Form HUD-4010 (06/2009), Federal Labor Standards Provisions
13.4 Davis-Bacon Wage Decision
13.5 form WH-347 (Dec./2008), Payroll
13.6 E-Verify Form
13.7 Form HUD-92010 (3/2006), Equal Employment Opportunity
Certification

13.8 form HUD-51000 (1/2014), Schedule of Amounts for Contract
Payments

13.9 form HUD-51001 (1/2014), Periodic Estimate for Partial Payment
13.10 | form HUD-51002 (1/2014), Schedule of Change Orders

13.11 | form HUD 51003 (1/2014), Schedule of Materials Stored

13.12 | form HUD-51004 (1/2014), Summary of Materials Stored

13.13 | form HUD-5372 (1/2014), Construction Progress Schedule

13.14 | Form HUD-11 (8/2004), Record of Employee Interview

13.15 | form HUD 50071 (01/14), Certification of Payments to Influence
Federal Transactions (NOTE: This form will only be completed and
included as a part of the ensuing contract if the Agency anticipates
that total awards pursuant to the ensuing contract may or will exceed
$100,000.)

13.16 | Standard Form LLL (Rev. 01/14), Disclosure of Lobbying Activities
(NOTE: This form will only be completed and included as a part of the
ensuing contract if the Contractor designates an affirmative answer to
Item No. (2) within the immediate identified form 50071.)

13.16 | Section 3 Policy-Procedures-Compliance Form

13.18 | Notice to Proceed

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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INVITATION FOR BID No. SJPHA2025-002

Sample Contract Form between the Housing Authority of the Parish of St. James
and [Contractor]

13.21 | Inclusion by Reference. Included by reference is any document or clause issued as
a part of IFB No.SJPHA2025-002 or within the Contractors proposal submittal, that
the Agency may choose to include at any time during the performance of this
contract or any options exercised thereto by the Agency (NOTE: This inclusion shall
be the unilateral right of the Agency and not the Contractor). Further, any
document that may be referenced herein that has not been listed above is hereby
incorporated herein by reference, and a copy of each such document is available
from the Agency upon written request for such from the Contractor.

13.22 | Order of Precedence. Please note that, in the case of any discrepancy between
this contract and any of the above noted attachments, the requirement(s) detailed
within the body of this contract shall take first precedence, then the
requirement(s) detailed within each attachment shall take precedence in the order
that they are listed above (meaning, the requirement(s) detailed within the lower
listed item may not overrule any requirement(s) detailed within a higher listed
item).

14.0 CERTIFICATIONS. The undersigned representative of each party hereby acknowledges by
signature below that they have reviewed the foregoing and understand and agree to abide by
their respective obligations as defined herein:

[The Contractor]:

By: Date:
[Name], [Title]

St. James Parish Housing Authority:

By: Date:
[Name], [Title]

THE HOUSING AUTHORITY OF THE PARISH OF ST. JAMES, LA
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General Contract Conditions for
Small Construction/Development
Contracts

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

OMB Approval No. 2577-0157 (exp. 1/31/2027)

See Page 7 for Burden Statement

Applicability. The following contract clauses are applicable and
must be inserted into small construction/development contrac ts,
greater than $2,000 but not more than $250,000.

1. Definitions
Terms used in this form are the same as defined in form HUD-5370

2. Prohibition Against Liens

The Contractor is prohibited from placing a lien on the PHA's
property. This prohibition shall apply to all subcontractors at any
tier and all materials suppliers. The only liens on the PHA's
property shall be the Declaration of Trust or other liens approved
by HUD.

3. Disputes

(a) Except for disputes arising under the Labor Standards clauses,
all disputes arising under or relating to this contract, including
any claims for damages for the alleged breach thereof which are
not disposed of by agreement, shall be resolved under this
clause.

(b)All claims by the Contractor shall be made in writing and
submitted to the Contracting Officer for a written decision. A
claim by the PHA against the Contractor shall be subject to a
written decision by the Contracting Officer.

(c) The Contracting Officer shall, within 30 days after receipt of
the request, decide the claim or notify the Contractor of the
date by which the decision will be made.

(d)The Contracting Officer's decision shall be final unless the
Contractor (1) appeals in writing to a higher level in the PHA
in accordance with the PHA's policy and procedures, (2) refers
the appeal to an independent mediator or arbitrator, or (3) files
suit in a court of competent jurisdiction. Such appeal must be
made within 30 days after receipt of the Contracting Officer's
decision.

(e) The Contractor shall proceed diligently with performance of this
contract, pending final resolution of any request for relief, claim,
appeal, or action arising under or relating to the contract, and
comply with any decision of the Contracting Officer.

4. Default

(a) If the Contractor refuses or fails to prosecute the work, or any
separable part thereof, with the diligence that will insure its
completion within the time specified in this contract, or any
extension thereof, or fails to complete said work within this
time, the Contracting Officer may, by written notice to the
Contractor, terminate the right to proceed with the work (or
separable part of the work) that has been delayed. In the event,
the PHA may take over the work and complete it by contract or
otherwise, and may take possession of and use any materials,
equipment, and plant on the work site necessary for completing
the work. The Contractor and its sureties shall be liable for any
damage to the PHA resulting from the Contractor's refusal or
failure to complete the work within the specified time, whether

or not the Contractor's right to proceed with the work is
terminated. This liability includes any increased costs incurred

Page 10of 8

(b) The Contractor's right to proceed shall not be terminated or
the Contractor charged with damages under this clause if —
(1)The delay in completing the work arises from
unforeseeable causes beyond the control and without
the fault or negligence of the Contractor; and
(2)The Contractor, within 10 days from the beginning of such
delay notifies the Contracting Officer in writing of the
causes of delay. The Contracting Officer shall ascertain the
facts and the extent of the delay. If, in the judgment of the
Contracting Officer, the findings of Fact warrant such
action, time for completing the work shall be extended by
written modification to the contract The findings of the
Contracting Officer shall be reduced to a written decision
which shall be subject to the provisions of the Disputes
clause of this contract
(c) If, after termination of the Contractor's right to proceed, it is
determined that the Contractor was not in default, or that the
delay was excusable, the rights and obligation of the parties will
be the same as if the termination had been for convenience of
the PHA.

5. Termination for Convenience

(a) The Contracting Officer may terminate this contract in whole,
or in part, whenever the Contracting Officer determines that
such termination is in the best interest of the PHA. Any such
termination shall be effected by delivery to the Contractor of a
Notice of Termination specifying the extent to which the
performance of the work under the contract is terminated, and
the date upon which such termination becomes effective.

(b)If the performance of the work is terminated, either in whole or
in part, the PHA shall be liable to the Contractor for reasonable
and proper costs resulting from such termination upon the
receipt by the PHA of a properly presented claim setting out in
detail: (1) the total cost of the work performed to date of
termination less the total amount of contract payments made to
the Contractor; (2) the cost (including reasonable profit) of
settling and paying claims under subcontracts and material
orders for work performed and materials and supplies delivered
to the site, payment for which has not been made by the PHA to
the Contractor or by the Contractor to the subcontractor or
supplier; (3) the cost of preserving and protecting the work
already performed until the PHA or assignee takes possession
thereof or assumes responsibility therefore; (4) the actual or
estimated cost of legal and accounting services reasonably
necessary to prepare and present the termination claim to the
PHA; and (5) an amount constituting a reasonable profit on the
value of the work performed by the Contractor.

(c) The Contracting Officer will act on the Contractor's claim
within days (60 days unless otherwise indicated) of receipt of
the Contractor's claim.

(d)Any disputes with regard to this clause are expressly made
subject to the provisions of the Disputes clause of this contract

6. Insurance

(a) Before commencing work, the Contractor and each subcon-
tractor shall furnish the PHA with certificates of insurance
showing the following insurance is in force and will insure all
operations under the Contract.

Form HUD-5370-EZ (1/2014)



(@) Workers' Compensation, in accordance with
state or Territorial Workers' Compensation laws.

(2) Commercial General Liability with a combined single limit
for bodily injury and property damage of not less than § 2.000.000.00
[Contracting Officer insert amount] per occurrence to protect the
Contractor and each subcontractor against claims for bodily injury
or death and damage to the property of others. This shall cover the
use of all equipment, hoists, and vehicles on the site(s) not covered
by Automobile Liability under (3) below. If the Contractor has a
"claims-made" policy, then the following additional requirements
apply: the policy must provide a "retroactive date" which must be
on or before the execution date of the Contract; and the extended
reporting period may not be less than five years following the
completion date of the Contract

(3) Automobile Liability on owned and non -owned motor
vehicles used on the site(s) or in connection therewith for a

combined single limit for bodily injury and property damage of not

less than § +90%0% [Contracting Officer insert amount] per
occurrence.

(b)Before commencing work, the Contractor shall furnish the PHA

with a certificate of insurance evidencing that Builder's Risk
(fire and extended coverage) Insurance on all work in place
and/or materials stored at the building site(s), including
foundations and building equipment, is in force. The Builder's

Risk Insurance shall be for the benefit of the Contractor and the

PHA as their interests may appear and each shall be named in

the policy or policies as an insured. The Contractor in installing

equipment supplied by the PHA shall carry insurance on such
equipment from the time the Contractor takes possession
thereof until the Contract work is accepted by the PHA. The
Builder's Risk Insurance need not be carried on excavations,
piers, footings, or foundations until such time as work on the
superstructure is started. It need not be carried on landscape
work. Policies shall furnish coverage at all times for the full

cash value of all completed construction, as well as materials in
place and/or stored at the site(s), whether or not partial payment

has been made by the PHA. The Contractor may terminate this
insurance on buildings as of the date taken over for occupancy
by the PHA. The Contractor is not required to carry Builder's

Risk Insurance for modernization work which does not involve
structural alterations or additions and where the PHA's existing

fire and extended coverage policy can be endorsed to include
such work.

(c) All insurance shall be carried with companies which are
financially responsible and admitted to do business in the State
in which the project is located. If any such insurance is due to
expire during the construction period, the Contractor (including
subcontractors, as applicable) shall not permit the coverage to
lapse and shall furnish evidence of coverage to the Contracting
Officer. All certificates of insurance, as evidence of coverage,

shall provide that no coverage may be canceled or non-renewed

by the insurance company until at least 30 days prior written
notice has been given to the Contracting Officer.

7. Contract Modifications

(a) Only the Contracting Officer has authority to modify any
term or condition of this contract. Any contract modification
shall be authorized in writing.

(b) The Contracting Officer may modify the contract unilaterally
(1) pursuant to a specific authorization stated in a contract
clause (e.g., Changes); or (2) for administrative matters which

do not change the rights or responsibilities of the parties (e.g.,
change in the PHA address). All other contract modifications
shall be in the form of supplemental agreements signed by the
Contractor and the Contracting Officer.

(c) When a proposed modification requires the approval of HUD

prior to its issuance (e.g., a change order that exceeds the
PHA's approved threshold), such modification shall not be
effective until the required approval is received by the PHA.

8. Changes

(a) The Contracting Officer may, at any time, without notice to the

sureties, by written order designated or indicated to be a change

order, make changes in the work within the general scope of the

contract including changes:

(1)In the specifications (including drawings and designs);

(2)In the method or manner of performance of the work;

(3)PHA-furnished facilities, equipment, materials, services,
or site; or,

(4)Directing the acceleration in the performance of the work (b) Any
other written order or oral order (which, as used in this paragraph
(b), includes direction, instruction, interpretation, or
determination) from the Contracting Officer that causes a change
shall be treated as a change order under this clause; provided, that
the Contractor gives the Contracting Officer written notice stating
(1) the date, circumstances and source of the order and (2) that the
Contractor regards the order as a change order.

(b) Except as provided in this clause, no order, statement or conduct

of the Contracting Officer shall be treated as a change under this
clause or entitle the Contractor to an equitable adjustment.

(c) Many change under this clause causes an increase or decrease in

the Contractor's cost of, or the time required for the performance
of any part of the work under this contract, whether or not
changed by any such order, the Contracting Officer shall make
an equitable adjustment and modify the contract in writing.
However, except for a adjustment based on defective
specifications, no proposal for any change under paragraph (b)
above shall be allowed for any costs incurred more than 20 days
(5 days for oral orders) before the Contractor gives written
notice as required. In the case of defective specifications for
which the PHA is responsible, the equitabl