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Privacy Notice for Job Applicants 
Overview
The Connect Academy Trust acts as a data controller under the Data Protection Act 2018 and the General Data Protection Regulation (GDPR). This means Connect Academy Trust determines how your personal data, as a job applicant, is processed. Under data protection law, we are required to provide you with the information in this privacy notice.

1. Data Processing
Processing refers to obtaining, recording, or storing your personal information, or sharing it with relevant organisations such as statutory bodies, regulatory bodies, or associated companies for legitimate purposes.

1.1 GDPR Principles
We process your data in line with the following GDPR principles:
· Your data will be processed lawfully, fairly, and transparently.
· We collect your data for clear, legitimate, and specific reasons.
· We only ask for necessary data and will inform you when and with whom your data will be shared.
· Your data will be kept accurate and up to date. If it is no longer required, it will be erased promptly.
· Your data will be retained only for as long as necessary.
· Your data will always be kept secure.
· We are also accountable for ensuring compliance with these principles.

1.2 Your Rights
You have the following rights under GDPR. If you need more information on any of these, please contact our Data Protection Officer (DPO) at dataprotection@connectacademytrust.co.uk:
· Right to be informed
· Right of access
· Right to rectification
· Right to erasure
· Right to restrict processing
· Right to data portability
· Right to object
Rights related to automated decision-making and profiling
If you have given consent for your data to be processed, you can withdraw this consent at any time without any consequences. However, we may not be able to continue with your application for example obtaining employment references. In certain cases, we may still process your data if we have a legitimate reason to do so.

1.3 Why We Process Your Data
We process your data for the following reasons:
· To fulfil the employment contract we are entering into.
· To meet legal obligations.
· To fulfil a public task
· To pursue our legitimate interests.
· To protect your vital interests.
Most of our data processing falls under the first three categories.
We collect your data to comply with legal requirements, such as:
· Verifying your right to work in the UK.
· Making reasonable adjustments for disabilities.
· Safer Recruitment
We also process your data for public task , including:
· Deciding on job offers.
· Determining salaries and benefits.
· Identifying training needs.
· Managing legal claims.
· Equal Opportunities monitoring
If you are not selected for the role:
Your data will only be used for the specific application you made.
Alternatively, we may ask for your consent to retain your data for future job openings within Connect Academy Trust. Withholding consent has no consequences.
1.4 Types of Data We Process
We process the following types of personal data:
· Name, address, date of birth, email, and phone number
· Photograph
· Gender and marital status
· Disability information
· CV details, including references, education, and work history
· Right-to-work documentation
1.5 How We Collect Your Data
We collect data through:

· CVs, cover letters, and interview notes
· Application forms
· Official documents like passports or driving licences
We may also collect data from third parties, such as recruitment agencies or previous employers for references.
Your data is securely stored on Connect Academy Trust’s HR and IT systems.

1.6 Special Categories of Data
This includes data about:
· Health
· Sexual orientation or sex life
· Race or ethnic origin
· Political opinions
· Religious or Philosophical Beliefs
· Trade union membership
· Genetic or biometric data
We process this data under strict conditions, typically when:
· You provide explicit consent.
· We have legal obligations to process it.
· It serves the public interest.
· You have made the data public.
We mainly use special category data for equal opportunity monitoring. Consent can be withdrawn at any time without consequences.

1.7 Criminal Conviction Data
We collect criminal conviction data when relevant to your role and where permitted by law, usually during recruitment or employment. This helps us meet legal obligations and conduct necessary background checks, such as DBS checks.
1.8 If You Don’t Provide Data
If you do not provide required data, we may not be able to process your application or continue with the recruitment process.

2. Data Sharing
Your data is shared internally when necessary for recruitment purposes, including with:
· HR team for application screening and interviews.
· IT team for access to systems needed for assessments.
If you are offered a role, we may share your data with third parties for references and background checks (e.g., DBS). Your data is not shared outside the European Economic Area (EEA).

3. Retention of Your Data
We retain your data only as long as necessary:
If Unsuccessful: Your data will be kept for 6 months unless you consent to its retention for future vacancies.
If Successful: Your data will be transferred to our employee systems, and you’ll receive a separate employee privacy notice.
4. Automated Decision-Making
We do not make decisions about you solely through automated processes.

5. Raising Concerns
To exercise your data rights or for queries, contact our Data Protection Officer (DPO):
Email: dataprotection@connectacademytrust.co.uk 
If you believe your data has been mishandled, you can file a complaint with the Information Commissioner’s Office (ICO):
https://ico.org.uk/make-a-complaint/
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