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Returns - Safety / Functionality Checklist
Please refer to this checklist every time you check an item in after a borrow to help catch any early warning signs of issues and keep everyone safe.
NB: Borrowers may not be able to stay for entire checklist; prioritise completing the first four bullet points with borrower as a minimum. 
For non-powered tools just skip the electrical bits.
· Ask the returning member if everything was working okay?
· If its battery powered, has it got its charger?
· Does it have all the components it should have? (Checklist of components on Lend Engine listing!)
· Give it a good visual check over for damage, any cracks or sharp edges? (That aren't meant to be sharp!) Is anything loose or wobbly? Any screws missing?
· Are any sharp edges that are meant to be there sharp enough and clean?
· Is the power cable in good condition? Is it secure? Give it a light tug at the tool end as well as the socket. Any cracks on the plug? Lumps, soft spots, or cuts in the cable? (Where the cable enters the body of the tool is usually where it starts to go)
· Have a look at any other functional parts of the tool (guides, guards, switches, buttons etc.); are they working smoothly? Does it look like anything is missing?
· Check for a PAT sticker; check the date – is it due a PAT test (check policy)?  Also, if it’s been identified as a higher risk item it will be due a PAT test after each return.  If required, schedule the PAT-test on maintenance section of Lend Engine. 
· If you're happy it looks safe, plug it in and give it a whirl; are there any funny noises or suspicious smells? Do all the functions work? 
· Is it clean (as reasonably as can be expected)? 
If everything looks good, it can be checked back in and stored away - remember to add the new location into Lend Engine!
If anything looks dodgy or unsafe, it needs to be set aside for maintenance and a maintenance task needs to be assigned on Lend Engine to take it out of service until it’s checked (and hopefully repaired!).



