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                                  Getting Started ‘Things’ List
To help your Library of Things run smoothly, we’ve gathered a checklist of ‘things’ that we have found helpful in setting up a Benthyg branch.
Whilst the list is extensive, these ‘things’ can be donated or purchased over time.
We would recommend engaging with the local community (e.g. via social media) to help source some of these items. 
The items in bold are important to get you started, however, the other items are not essential to begin lending. 

	
	Item
	Notes

	
	PAT Tester/s
	To test the library’s electrical items 

	
	PAT Test labels
	To stick to PAT tested electrical items 

	
	First Aid Kit
	If your venue doesn’t already have one!

	
	Luggage labels (or similar)
	For attaching to items where you cannot attach a sticky label 

	
	High tack permanent labels 
	For labelling items with Lend Engine item code

	
	Sharpie Pens
	For writing on labels

	
	Printer, cartridges and paper 
(If you don’t have access to a printer on site)  
	   Printed forms e.g., donation forms, volunteer
   forms
  NB most forms are digitised – only print what
  you need

	
	PC / Laptop 
	To manage online borrowing system on site

	
	Tablet/s & chargers 
	For borrower catalogue browsing on site 
4G/5G Sim enabled if using when out and about at pop ups etc

	
	RCD Safety Plug
	To test the functionality of the library’s electrical items 

	
	Shelves/lockers/tables
	For storing items
· Lockers (may need padlocks) 

	
	Shelf location labels e.g., Bay 1 Shelf A
	   For organising storage efficiently

	
	Cleaning cloths and spray
	To wipe items before and after borrowing

	
	Contactless card machine (that operates on own or will need an accompanying mobile or tablet) 
	For taking card payments

	
	Lockable cash tin
	For storing cash payments and kitty

	
	Desk/ reception counter (ideally with lockable drawer)
	For greeting visitors & storing cash/card machine/forms

	
	Label Maker
	To print item code stickers 

	
	Large, printed wall banners 
	To advertise at your venue 

	
	A-Frame Board
	To advertise at your venue 

	
	Large Posters
	To pin to the A-Frame Board

	
	Toolbox / Storage Trolley (such as a Stanley WorkCentre)
	To store all consumables (e.g., fuses), tools and spare parts

	
	A4 ring binder folders
	To store all paperwork

	
	Kettle & Tea/Coffee/Sugar
	If relevant, depending on your venue!
If no access to a kitchen you may also want to purchase a fridge

	
	3A, 5A & 13A fuses
	To replace in the library’s items 

	
	Volunteer badges
	To define who is a volunteer

	
	Blue tac
	For general use

	
	Re-chargeable Batteries
	To check battery operated library items working 

	
	Battery Charger
	To recharge batteries 

	
	Large Bags for Life
	To store items that have multiple components

	
	Sticky Tape
	For general use

	
	Roll of string
	Spare for tying luggage labels onto items

		Comment by Cerys Jones: We mention a corkboard in other docs so worth adding a corkboard and pins?
	Paper shredder
	For shredding personal data after digitising

	
	Corkboard and pins 
	For displaying info, community board etc. 

	
	Branded Resusable Bags 
	To sell. 
To store items with multiple [parts in one place

	
	Branded Aprons
	To sell
For staff / vols to wear over their clothes
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