[Vehicle] guide

[Van Registration]
[Make and model]
[Registered to]

Driving Licence Check 
You should have completed our licence check prior to driving this vehicle.  If you haven’t done so, please complete this form [link] and contact [contact name and number] to confirm before setting off.
Emergency contacts 
[name, job title, email, phone number]
[name, job title, email, phone number]
[name, job title, email, phone number]
Insurance 
[name, job title, email, phone number]
Claims Line Service [phone number]
[Policy Number] 
[Breakdown cover contact and policy number if relevant]
Quick guide to driving this [vehicle]
[Bullet point guide to starting your van with supporting pictures and videos if appropriate]
After using this [vehicle]
Please take all rubbish with you, including empty drink containers and dispose of correctly.
Please ensure you complete the vehicle activity tracker [link] for our records

