Van contents checklist

Please refer to this checklist before setting off.  If you have any problems please contact [name] [number]

Items to remain in van at all times
· Vehicle Tracker forms – to note mileage, charging, fuel, sign in and sign out.
· Fire extinguisher and First Aid kit
· High Visibility Jackets
· Leaflets/flyers
· Paper Forms – Borrowers agreement and liability waiver, donation agreement
· ‘Contact us’ forms
· Completed risk Assessments

Items to take for door-to-door deliveries and events
· WI-FI enabled [Laptop] [Tablet] [Wi-fi dongle if not wi-fi enabled]
· Card payment machine
· Cash float
· Reserved items for delivery
Items to take to events
· Banners
· Gazebo and weights
· Pop-up table and chairs
· A-Board and chalk pens
· Stationery, string and scissors
· Posters with QR codes
· Flyers
· Hand sanitiser


