
	Insert Organisation Logos/ project name


			  		 
NB: This is an EXAMPLE template Partnership agreement.  This does not constitute legal advice. Where text is in orange it indicates where details need to be provided. 

Partnership Agreement Particulars 

This is a Partnership Agreement between  ( Name of organisation 1)  and ( Name of organisation 2) for:

Project Name

Start date: 
End Date: 
Review Date: 

The Partners 
This Partnership Agreement is between:  

Organisation 1 Name (type of organisation) ￼
Company Number: xxxxxxxx
And; 
Organisation 2 Name (type of organisation)
Company Number: xxxxxxxx

NB: Identify whether either/ any of the partners is a lead organisation



The Project

Project Name: 

Project Purpose: 

Project Plan Summary – Key Stages :  (If applicable at this stage) 

	Partner 
	Deliverables 
	Due date 

	
	
	

	
	
	

	
	
	

	
	
	




1. Background:

Organisation 1 is a  xxxxxxxxxxxxx organisation. 

Add description of organisation, location, mission and values, type of activities that its involved in etc.  

Key Contacts: 

	Title 
	Name 
	Email Address 
	Phone Number 

	Director 
	
	
	

	Project Lead 
	
	
	

	Safeguarding lead
	
	
	







Organisation 2 is a  xxxxxxxxxxxxx organisation. 

Add description of organisation, location, mission and values, type of activities that it is involved in etc.  
  
Key Contacts: 

	Title 
	Name 
	Email Address 
	Phone Number 

	Director 
	
	
	

	Project Lead 
	
	
	

	Safeguarding lead
	
	
	




Parties Obligations 
The parties agree to act lawfully in carrying out their obligations under this Partnership Agreement and ensure that they comply with: 

· The General Terms and Conditions of this Partnership Agreement: 
· All applicable legislation; and
· All policies and guidelines included below


Each party shall: 
be responsible for its own staff who are allocated to work on the Project and shall comply with its own policies and procedures in respect of any such staff; and have in place and comply with all policies and procedures required by law or relevant to the Project including but not limited to health and safety, safeguarding and equality, diversity and inclusion.
Each partner is to confirm they hold policies relating to the following areas.
It is assumed that if you hold a policy, it is included in your staff and volunteer inductions, routine training is in place, and it is reviewed regularly to ensure its up to date with any legislative changes. 

	Policy 
	Organisation 1 
	Organisation 2 

	Grievance Procedure 
	Yes/No/ in Development
	

	Health & Safety 
	
	

	Equality, Diversity & Inclusion 
	
	

	Safeguarding 
	
	

	GDPR 
	
	

	Conflict of Interest 
	
	

	Complaints 
	
	

	Bullying & Harassment 
	
	

	Procurement 
	
	

	Expenses 
	
	




2. Purpose of this document

This document sets out the parameters of the working relationship between Organisation 1 and Organisation 2  in respect of:

· Delivering the Named project 
· Insurance/Liability
· Staffing and Resources 
· Assets 
· Invoice and payment schedule
· Communication between Organisation 1 and Organisation 2
· Confidentiality
· Policies and Complaints 
· Conflict Resolution
· Reporting and Record Keeping 
· Review


3.  Project Staffing and Resources 

Outline how resources will be assigned to the different delivery elements of this project as per the project outline and deliverables. 

Also add in here any details about line management, project team structure. 



4. Insurance/Liability

Outline responsibilities for these areas i.e. who is responsible for covering the management and costs of these. 

5. Assets 

Assets that each party brings into the project, such as branding and intellectual property, will remain under their original ownership during the project. 

Detail any further specific details about assets here. If a detailed description/ inventory is involved this can be manage under an Asset Management agreement. 

6. Finance and payments

Outline how finance and payments will be managed where relevant. Provide details of payment schedules, invoice templates/ requirements etc. in the appendix. 


7. Communication between Organisation 1 and Organisation 2

Put details here on how communication will be managed throughout the partnership. i.e. frequency of project update meetings, communication tools etc. 

All partners agree to work in a collaborative and courteous manner with other partners, volunteers, clients/customers, professionals e.g. local authorities and community groups.

The Partners shall endeavour to resolve any disputes or disagreements arising under this Partnership Agreement in good faith and in the spirit of mutual collaboration.


8. Confidentiality 
Awesome Wales and Benthyg Cymru will follow their organisations’ respective confidentiality and data protection policies. 

9.. Conflict Resolution

Any disputes about the application of this document will be addressed between the Director name of ( Organisation 1) and Director name of ( Organisation 2).   
Any concerns that need to be raised during the duration of this project should be raised with the named directors. 

Should this partnership agreement be dissolved, any payments considered due should be paid to the appropriate parties as detailed in the payment schedule and as agreed, if necessary, with the support of a mediator.
10. Reporting and Record Keeping 
All reporting and record keeping related to this project should follow all GDPR legislation where applicable and available to all the appropriate parties on request. 
12. Review         
This document will be reviewed at scheduled meetings. Any changes will be communicated to the project delivery team by named directors. 
Date of next review: 


Agreement Signed by:

Organisation 1

Name: 

Signature………………………………………………….

Position:…………………………………………….

Date:…………………………………………………..


Organisation 2 

Name: 

Signature………………………………………………….

Position:……………………………………………….

Date:…………………………………………………..








Appendix 

Typical information to be found in the Appendix: 

Schedule of Payments

Invoice template/ requirements 
 
Project Team Structure 

Asset Management Agreement ( where applicable) 

Links to relevant additional documents/ policies – i.e. Gantt Charts/ project timelines etc.  
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