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1. On your desktop, right click on an empty space. Go to “New” and click “Folder”. A folder
will appear with highlighted blue text. Type in the patient name and push “Enter” on your

keyboard.
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2. Go to patient scan and click on “Output”, then “DICOM Exam Export”.
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3. An additional window should pop up with the patient scan. Click on “Settings”.

Anonymization
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4. Please ensure that “Include Raw Data” is selected. No other options should have to
change. Click “OK".

Options for all exported 2D images
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Options for inclusion/exclusion of 3D objects
IV Include main volumes

IV Include detail volumes
IV Include raw data \: J 1 I

™ Facescan (0BJ)

Copyright © 2019, Hybridge, LLC. All Rights Reserved.



HYBRIDGE

LABORATORY

5. Another window should pop up for a save location. Select the folder you just created on
the desktop and click “Open”, then “Save”.

Flename:  [DICOMDIR

Save astype: |DICOM Drectory (DICOMDIR)

Savein:| | Patient Name _vJ e E~

—_—

p

Name Date modified

No items match your search,

4.4
Ll

Flename:  [DICOMDIR

Save astype: |DICOM Drrectory (DICOMDIR)

Copyright © 2019, Hybridge, LLC. All Rights Reserved.



HYBRIDGE

LABORATORY

6. Your files will begin exporting.
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7. After the DICOM exports and saves, go to the folder and look for the sub folder named

“CT3" (you may have to open a few folders before you see it). Verify the files were exported
correctly; there should be several hundred files.
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8. Go back to the desktop, right click on the patients folder, go to “Send to”, and select
“Compressed (zipped) folder”. A duplicate folder will be made with either a zipper on it, or a
blue “Z".

(*** If following a Dual Scan Protocol, please zip scans individually and label

accordingly; i.e: “Patient Scan” and “Denture Scan” ***)
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Now you can upload your folders to Hybridgerx.com.
Please call Christina at (585)319-5399 if you have any questions!
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