
Ready for Anything:  
The Succession Planning Basics
Succession planning is one of the most critical strategies for ensuring the long-term success and resilience of 

any organization. Yet, many leaders find themselves wondering where to start or how to create a plan that 

truly works. This resource provides insights into some of the most common questions around succession 

planning while setting the stage for more advanced strategies.

What is Succession Planning?

At its core, succession planning is a proactive approach to identifying and developing future 
leaders within your organization. It ensures that key roles can be filled seamlessly, 
minimizing disruptions during transitions. Unlike replacement planning, which focuses on 
filling positions quickly, succession planning is about cultivating talent for the long haul.

Why is Succession Planning Important?

Organizations with a strong succession plan are more resilient, adaptable, and better 
positioned to achieve long-term goals. According to a recent study, companies with a formal 
succession plan feel 86% more confident about their future leadership pipeline. Succession 
planning also boosts employee retention, as team members see clear opportunities for 
growth and advancement.
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5 Key Steps to Build Your Succession Plan

Identify Key Roles: 

Start by pinpointing the roles that are essential to your organization’s 
success. These may include leadership positions, specialized roles, or 
jobs that require institutional knowledge.


Assess Current Talent: 

Evaluate your current workforce to identify employees with the potential 
to step into key roles. Use talent grids, skills assessments, and feedback 
to guide your decisions.


Create Development Tasks:

Once potential successors are identified, create tailored development 
tasks to help them get to a point of Ready Now for that Key Role. 

Leverage Tools and Technology:

Use succession planning software or analytics tools to track progress 
and ensure consistency across your organization.


Review and Adjust Regularly:

Succession planning isn’t a one-time task. Revisit and update your plan 
regularly to reflect changes in your business and workforce.




Common Challenges 

(and How to Overcome Them)

Inconsistent Processes

Without a structured plan, succession 
efforts can lose momentum. Regular 
planning sessions and clear 
workflows can help.

Lack of Buy-In

Gaining support from leadership and 
employees is critical. Communicate 
the benefits of succession planning 
and involve key stakeholders in the 
process.

Limited Development 

Opportunities

Employees need structured growth 
pathways. Invest in training 
programs, mentorship, and leadership 
development to prepare future 
leaders effectively.

Too Much to Cover in Just a Few Pages? 

Let’s Dive Deeper

While this guide touches on essential elements of succession planning, there’s so much more to 

explore. Topics like creating competency frameworks, integrating diversity and inclusion into your 

planning, and crafting strategies for small businesses deserve dedicated attention. 



For a more in-depth look at these topics and more, check out our free resources or sign up for our 

upcoming webinar.

Free Resources Upcoming Webinar

Ready to Get Started?

Take the first step by downloading our Succession Readiness Index to identify where 

your organization stands today. From identifying critical roles to implementing 

development strategies, this checklist will set you on the path to building a stronger, 

more resilient leadership pipeline.




Don’t leave your organization’s future to chance. With the right succession plan in place, 

you can ensure stability, growth, and success for years to come.
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https://www.successionhr.com/resources-blog/integrating-soft-skills-and-technical-competencies-in-talent-development
https://www.successionhr.com/resources-blog/uncovering-and-addressing-diversity-gaps-in-your-organization
https://www.successionhr.com/resources-blog/uncovering-and-addressing-diversity-gaps-in-your-organization
https://www.successionhr.com/resources-blog/the-untapped-potential-of-succession-planning-for-small-businesses
https://www.successionhr.com/resources
https://www.successionhr.com/upcoming-webinars
https://www.successionhr.com/resources/blog
https://www.successionhr.com/upcoming-webinars
https://cdn.prod.website-files.com/6369ae4195be04c364e1f79f/663f15c1d13fa87efd34f4cb_Succession%20Readiness%20Index.pdf

