Attendance and Punctuality Policy — Summary of Tracked Changes 
This table lists every passage shown in red in the approved 2026 policy update, aligned to the DfE's July 2026 'Working together to improve school attendance' guidance. Page numbers refer to the current Word document pagination.
	Page
	Section / topic
	New or amended wording (shown in red in the policy)

	3
	Trust Board – data review
	…by reviewing attendance data and benchmarking against comparator schools, the LA, and national figures.

	3
	Trust Board – staff training
	…for example ensuring all relevant staff receive training appropriate to their role.

	4
	New: Attendance Champion role named, with responsibilities
	…identified as the 'attendance lead' and will be responsible for: setting a clear vision for improving and maintaining good attendance. Establishing and maintaining effective systems for tackling absence, ensuring these are followed by all staff. Maintaining a strong grasp of attendance data to focus the school's collective efforts. Regularly monitoring and evaluating the effectiveness of the school's attendance strategies and processes. Liaising with the local authority's School Attendance Support Team, including attending Targeting Support Meetings (see Section [X]).

	5
	New: register timing requirement
	Registers are taken at the same time for all registered pupils in a given session.

	5
	New: register retention & amendment rules
	Register retention. Registers are legal documents and are preserved for 6 years from the date the data was entered. Where an amendment is made to a register entry, the record will show: the original entry, the amended entry, the reason for the amendment, the date the amendment was made, and the name of the person who made it. The attendance register, once taken, is only amended where the reason for absence could not be established at the time and it subsequently becomes necessary to correct the entry.

	6
	Code C2 (part-time timetable) – flexi-schooling exclusion added
	The pupil, who is of compulsory school age and subject to a temporary, time-limited part-time timetable (see Section 10) (code C2). (This code must not be used for pupils on an ongoing flexi-schooling arrangement as this is longer term).

	7
	Code S (study leave) – mock exams excluded
	This does not extend to internal examinations such as mock exams, for which study leave will not be granted.

	7
	New: flexi-schooling definition added
	Flexi schooling - where the pupil is registered and regularly educated partly at home on a standing basis rather than as a temporary measure. Flexi-schooling absences should be recorded using [the school's agreed best-fit code — schools should seek MIS/LA advice, as there is no single dedicated code for this].

	8
	Code Q – tightened definition
	…used where a pupil cannot attend because the local authority has failed to provide transport it is responsible for arranging, or because the pupil is required to attend a school beyond reasonable walking distance without qualifying transport support. This remains an exceptional, catch-all code and should not be used routinely.

	8
	Code Y6 – worked example added
	…e.g. a measles case where Public Health guidance requires exclusion) — but explicitly not a child who feels well enough to attend but is still infectious with something like chickenpox (that stays under Code I, illness).

	9
	Data monitoring cohorts expanded (incl. young carers) + Public Sector Equality Duty reference
	Attendance is monitored by individual child, year group, class/tutor group and reasons for absence. Schools decide locally, which cohorts of pupils are included in their data analysis based on their context and school population e.g. gender, SEND, those known to social care, young carers, PPG) or have historically had, lower attendance than their peers. This supports the school in meeting its obligations under the Public Sector Equality Duty.

	9
	New: benchmarking & View Your Education Data tool
	Attendance data is benchmarked against local, regional and national figures and the performance of similar schools, using tools including the DfE's View Your Education Data service, to identify where intervention and support is most needed.

	10
	New: Targeting Support Meetings with the LA
	The school engages with the Local Authority's School Attendance Support Team through regular Targeting Support Meetings, where attendance data and cases requiring joint action are discussed. Meeting frequency is agreed with the local authority (typically termly where attendance is below the national or comparator average, and at least annually otherwise), in addition to routine liaison with the school's named point of contact in the local authority.

	10
	New: Section 7.2a – cross-border pupils (Home LA / School LA responsibilities)
	7.2a Working with cross-border pupils – which local authority is responsible for different types of support. Early help or supporting families' plan: Assessing and putting in place any early help or multi-agency family support plan in cases where local authority action is needed sits with the Home LA. Where schools are completing the single assessment or acting as the lead practitioner (but with local authority involvement) the school will need to work together with the Home LA. Children's Social Care: In line with usual processes, any assessment or plan under sections 17 or 47 of the Children Act 1989 sits with the Home LA. For looked-after children, local authorities have a statutory duty to promote the educational attainment of all children in their care, wherever they live or are educated. When a looked-after child is placed out of area, the Virtual School Head of the Home LA should work with Virtual School Heads from other local authorities to support their attendance and additional educational support needs. Alternative Provision: Responsibility for arranging any alternative provision a pupil requires under section 19 of the Education Act 1996 sits with the Home LA. Special Educational Needs and Disabilities (SEND): SEN support – no specific provisions apply, so the expectations of each local authority are the same as for a pupil who is not in receipt of SEN support. Education, health and care plans (EHCP) – where a pupil has an EHCP, the School LA should alert the local authority which maintains the EHCP about any significant issues emerging over attendance of which it becomes aware, so that the local authority can consider whether needs continue to be adequately supported through the existing plan.

	12
	New: remote education note (EBSA)
	Where remote education is used to support a pupil's return to school (for example, as part of an EBSA reintegration plan), this will only be as a last resort, for a limited period, and always as part of a clear plan to reintegrate the pupil into full-time attendance in school.

	12
	New: young carers clause
	Young carers: Some pupils have caring responsibilities at home which can be a barrier to regular attendance. Young carers are recorded in the school census. Where a pupil's caring role may be contributing to absence, the school will work in partnership with the pupil and their parents/carers to understand the barriers and put appropriate support in place, including working with the local authority to facilitate a young carer's needs assessment (under section 17ZA of the Children Act 1989) where this is requested or appropriate.

	14
	New: Section 12b – Attendance contracts
	12b. Attendance contracts. Where voluntary support has not been effective or engaged with, the school (or local authority) may offer an attendance contract to a parent. This is a formal, written agreement between the parent and the school and/or local authority to address irregular attendance. It is not legally binding and is not a punitive measure — it is intended to provide a structured, supportive alternative to prosecution. An attendance contract will always be explored before an Education Supervision Order or prosecution is considered. Parents cannot be compelled to enter into an attendance contract, and one cannot be agreed in a parent's absence. The contract will set out: the requirements the parent is expected to meet; the support the school/local authority will provide; and the period the contract will run for (typically 3–12 months). It will be written in accessible language, with translation provided where necessary, and copies given to all parties.

	14
	New: Section 12c – Education Supervision Orders (ESOs)
	12c. Education Supervision Orders (ESOs). Where an attendance contract is not appropriate, or has not resulted in improved attendance, the local authority may apply to the Family Court for an Education Supervision Order. An ESO places the pupil under the supervision of a designated local authority officer, who will work with the family to secure regular attendance. Non-compliance with an ESO may lead to further legal intervention, including consideration of care proceedings in the most serious cases.

	15
	New: penalty notice – deliberate threshold avoidance
	A penalty notice can be considered before the 10-session threshold is met where there is evidence that a parent is deliberately structuring absence to avoid it (for example, repeated short absences timed around inset days or bank holidays).

	15
	New: Section 12d – Parenting orders
	12d. Parenting orders. Where a prosecution results in a conviction, the court may impose a Parenting Order requiring a parent to attend guidance/counselling sessions and comply with specified requirements aimed at improving the pupil's attendance. The court will specify a responsible officer to oversee compliance.



