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INFORMATION 

FOR APPLICANTS 
WORKING AT WYKE SIXTH FORM COLLEGE 

 

INTRODUCTION  

Dear Applicant,  
 
On behalf of Wyke Sixth Form College, thank you for your interest in the position of Learning 
Support Mentor.   
 
We are delighted that you are considering Wyke as the next step in your career and hope that, 
if your experience and aspirations align with our requirements, you will choose to apply.  
 
More information about our College can be found in this information booklet. Wyke is a 
fantastic place to work located on a welcoming and attractive campus in West Hull, close to 
the city centre and adjacent to Kelvin Hall School, the College provides an outstanding 
environment in which to work and learn. We are proud of our warm, inclusive and supportive 
culture, where positive relationships between staff and students are at the heart of everything 
we do. We value our colleagues, recognise their contributions and actively encourage 
professional development, collaboration and innovation. Our staff are supported by a skilled 
and experienced Leadership Team, together with a highly committed Governing Board, who 
work in partnership to deliver the College's mission, vision and strategic priorities. 
 
Our commitment to excellence, wellbeing and inclusion is reflected in our achievements. In 
October 2023, Ofsted judged the College to be Outstanding in all six key areas, identifying no 
areas for improvement. More recently, in August 2026, our students achieved the strongest 
results and destinations in the College's history, with the progress they make placing Wyke 
amongst the top 10% of sixth form providers nationally. These accomplishments are a 
testament to the talent, dedication and ambition of both our students and staff.  
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This is an exciting time to join Wyke. Student numbers are higher than ever before, and we 
continue to invest significantly in our campus, facilities and people to ensure that both staff 
and students can thrive. We are ambitious for the future and remain committed to providing 
an exceptional educational experience within a caring and high-performing community.  
 
Please note the closing date for received applications is 8.30a.m. on Monday 2nd November 
2026. Interviews will be held  on Thursday 12th November 2026.  
 
To access the application portal please see below or visit www.wyke.ac.uk/about-wyke/staff-
vacancies. If you have any queries about applying for the role, please contact 
personnel@wyke.ac.uk, or call 01482 346347.  
 
The College is committed to safeguarding children and vulnerable adults.  The successful 
applicant will be required to disclose any criminal convictions and agree to a check being made 
through the Disclosure and Barring Service. Please note that any eventual offer of 
employment will be made provisional subject to receipt of satisfactory DBS, qualification, 
barring, health and reference checks.   
 
Thank you again for your interest in Wyke Sixth Form College. We look forward to receiving 
your application and wish you every success.   
  
Julie Peaks   
Principal 
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WORKING AT WYKE 

 

 

Wyke Sixth Form College is a highly successful and ambitious college with a clear vision: to be 
the best sixth form college in the country. With an outstanding reputation across the region, 
we are proud to be one of the largest and most successful providers of A Level education in 
the area, serving students from Hull, the East Riding of Yorkshire and beyond. 
 
At Wyke, students are at the heart of everything we do. Our culture is built on collaboration, 
mutual respect and a shared commitment to ensuring every student achieves their potential. 
By joining us, you will work alongside talented and dedicated colleagues who consistently 
support students in achieving outstanding outcomes and progressing to leading universities, 
apprenticeships and careers. 
 
We currently educate around 2,600 students and employ approximately 230 staff. Our 
curriculum offers a broad range of A Level subjects alongside highly successful vocational 
programmes equivalent to one, two or three A Levels. Students choose to study at Wyke 
because of our academic excellence, supportive environment and extensive enrichment 
opportunities. 
 
Teaching staff benefit from a well-structured timetable, with each course allocated four        
70 -minute lessons per week. Full-time teachers typically teach across five timetable blocks. 
The college day runs from 9.00am to 4.00pm, with faculty or whole -staff briefings from 
8.45am three times a week to ensure colleagues remain informed, connected and engaged in 
college life. 
 
We believe that outstanding staff are the key to outstanding student success. Professional 
development is therefore a significant priority at Wyke. Our innovative development 
programme provides tailored opportunities through a range of pathways, including: 
 
• Aspiring Leaders  
• Wider Pastoral Development 
• Administrative Development  
• AI Champions  
• Subject and Curriculum Excellence  

  

Development activities are delivered through dedicated Development Days (3 per year), 
twilight workshops and flexible independent learning opportunities. Every member of staff is 
entitled to substantial professional development each year, enabling them to grow their 
expertise, enhance their career prospects and contribute to the continued success of the 
college. 
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WORKING AT WYKE 

 

 
Wyke offers a welcoming, supportive and inclusive working environment where colleagues 
are valued and encouraged to thrive. Staff enjoy a strong sense of community, approachable 
leadership and modern facilities. We are fortunate to work with highly motivated students 
who have chosen their subjects and are committed to their learning, resulting in excellent 
standards of behaviour and a positive atmosphere throughout the college. 
 
Employees at Wyke Sixth Form College enjoy a comprehensive range of benefits, including: 
 
• Generous pension schemes 
• Generous annual leave entitlement 
• Enhanced occupational sick pay  
• Death in service life cover 
• Structured salary progression and pay grades  
• Funded professional development opportunities  
• Employee Assistance Programme providing free counselling, financial and legal advice  
• Occupational Health support  
• Annual flu vaccination programme 
• Cycle to Work Scheme 
• Multi-faith room 
• Free tea and coffee 
• Subsidised food and refreshments  
• Subsidised social events  
• Access to library facilities 
• Staff sports and wellbeing activities  
• Opportunities to participate in educational visits and overseas trips 
 
At Wyke Sixth Form College, you will find a rewarding career, exceptional colleagues, 
ambitious students and a genuine commitment to your professional growth and wellbeing. 
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THE ADDITIONAL LEARNING SUPPORT TEAM AT WYKE SIXTH FORM 

COLLEGE 

 

The Additional Learning Support team primarily provides support to students with 

Education, Health and Care Plans, those with disabilities and students with learning 

difficulties. However, our support offer applies to all students and is therefore available to 

any student who needs or wants to access it! The team are based in the Student Support Hub 

in the Oak building, though our work may vary across the college site from supporting 

students in class to working in the Library and collaborative working space.  

  

We encourage self-referrals from students, but students may also be referred by their subject 

teachers or the Tutor team. We offer 1:1 support sessions as well as small group support.  

  

In recent years the department has supported students with a variety of disabilities, 

including; those with physical disabilities, health conditions, hearing impaired students, 

visually impaired students and those on the autistic spectrum, as well as many students with 

dyslexia and dyspraxia.  

The department can offer; the loan of physical resources/assistive technology according to 

need; assistance with time management, essay-writing, exam preparation; note-takers for 

lessons, escorts and personal care for disabled students where required.  

  

Our overall aim is to work imaginatively and creatively to meet the support needs of all 
students in order to facilitate their success and support them to reach their potential. 
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JOB DESCRIPTION  

 

 

 
  

 

 

 

 

 

 

Job Title : Learning Support Mentor  

Postholder’s name:  

Reporting to : Head of Additional Learning Support  

Member of: Support Staff 

Overall Purpose: You will contribute to the aims and objectives of the Additional Learning Support 
team and the Wider Pastoral team, working within a broad team of pastoral staff.  

The purpose of this role is to support student learning. The role supports 
students under care, providing personal care, physiotherapy and help with a wide 
range of learning, financial, social and emotional issues which may be of 
significance to the progress of the student. This involves helping students to 
solve problems, remove barriers to progress and make the most of their learning 
opportunities. You will also provide help with practical issues and queries and 
keep appropriate records. 

As directed by the Head of Additional Learning Support you will play an 
important role in meeting the additional needs of students with specific learning 
difficulties and disabilities at appropriate times during their programme of study. 
You will have an awareness of the general challenges faced by students aged 16-
19; you will understand learning processes and have the ability to relate flexibly 
and sensitively to students in your care. 

You will work in collaboration with colleagues in all areas of the college and wider 

stakeholders, advocating for students where required. You will model 

outstanding practice in relation to inclusivity and act as a champion for vulnerable 

and disadvantaged students.  

Policy and  

Procedure:  

Inherent in this job description is an expectation that you will observe and 

implement the agreed policies and procedures of the College, including conduct, 

health and safety, safeguarding, appraisal and equality and diversity.  

 
 

Key Duties   You will: 

· Provide practical help and academic support to students across the college to 
promote progress and success in their studies, under the direction of the 
Head of ALS and in liaison with teaching and tutoring staff, as appropriate. 

· Meet with individual students and small groups to identify areas of 
development, providing a specialist mentor service to assist with students' 
success.  

-Under the direction of the Head of Additional learning support, create, develop 
and maintain learning resources and schemes of work to mentor students 
in a wide range of support requirements.  

·  
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JOB DESCRIPTION  
 

 

 
  

 

 

 

 

 

 

 Liaise with other staff in the college to help secure particular types of 
assistance, making referrals where necessary. This applies particularly 
to the wider pastoral team, safeguarding team, careers staff, teaching 
staff, tutors, and senior staff as needed. 

Under the direction of the Head of Additional learning support, create, keep 
and maintain accurate records of work undertaken with students. 
Ensure the maintenance of effective records of student progress across 
various college systems to evidence the impact that the area is having 
on student success and reporting back to key stakeholders as 
appropriate.  

Provide a ‘helpdesk’ style service within the department to respond to a range 
of queries, taking relevant and appropriate action in a timely manner 
following conversations with students to ensure appropriate levels of 
support differentiated to match each student’s needs.   

· Be responsible for your own timetable of support to specific students as 
allocated by the Head of Additional Learning Support/Lead Mentor. 
Independently manage your time within the context of the given 
timetable, ensuring all administration, preparation and resourcing is 
completed and all meetings/liaisons are attended. 

· Assist the learning and progress of students with specific learning difficulties 
or disabilities, liaising with subject teachers, parents/carers and other 
internal and external staff where necessary. 

· Assist the development of the key academic skills of students with a 
particular focus on a wide range of study skills, offering additional 
support where applicable.  

Provide support and deliver interventions to small groups of students 
undertaking enrichments in Preparation for Adulthood and students 
assigned to study skills groups.  

· Support student transitions both in and out of the college and assist students 
in their longer-term planning and preparation for adulthood, 
signposting where necessary to relevant stakeholders.  

· Assist students with disabilities and mobility issues in their movement 
around the College site, as well as in activities within the classroom; 
where required, assisting students with these issues outside of the 
College setting, as in the case of college trips and residential visits. 

Assist students with sensory and physical disabilities with their personal care 
and physiotherapy; supporting other staff in the Physical Management 
Room in the interest of safeguarding all parties. 

· Take, compile and promptly present to students paper-based and/or digital 
notes taken in class, in a neat, understandable pre-agreed format for 
students. Where appropriate, clearly keeping track of assignments, 
exam details and time-sensitive events. 

· Assist students in their uses of information and assistive technologies, when 
necessary, ensuring that we remain up to date with relevant training 
and information regarding their uses. 
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 Help to maintain an effective learning environment in the Student Support 
Bases across the site. This includes supervision of large working study 
spaces (Collaborative Working Space, Library, Student Support Hub) 
ensuring students’ full engagement and cooperation with the rules of 
these spaces. Where necessary, enforcing and recording college 
sanctions.  

· To contribute to the college Library through knowledge of systems and 

cataloguing processes, fully participating in all Library functions. This 

includes the loaning, sale, and returning of resources. You will also be 

required to offer support/guidance to students through a helpdesk 

service.  

Prepare learning resources and materials to support students to overcome 
barriers to learning and realign progress.  

· Attend meetings in support of students where this is required or deemed 
appropriate.  

Provide specialist invigilation to students with a range of special and 
additional needs during internal and public examinations.  

· Undertake all training as directed by the Head of Additional Learning Support 
in line with the requirements of this role.    

· Occasional off-site support of students on educational visits to theatres/
universities, etc may be requested. 

· · Assistance and support during college events on occasional evenings and 
Saturdays at various points during the academic year, may also be 
requested.  

Library   Assist students (individual and groups) with general and academic enquiries 
and maintain an environment where there is good behaviour that is 
conducive to study.  

· Work independently and with other staff to maintain good discipline in the 
library as a quiet area for study, carrying out regular patrols to manage 
behaviour and monitor student activity.  

· Issue and return library materials. 

. To contribute to the college Library through knowledge of systems and 
cataloguing processes, fully participating in all Library functions. This 
includes the loaning, sale, and returning of resources.  

Other Duties   This job description is a guide to the major responsibilities of the post holder. 
Other duties may be added at the reasonable request of the Principal 
and the job description itself may be revised from time to time (after 
discussion with the Principal) as the needs of the College change.  

Location:   Wyke College, Bricknell Avenue, Hull HU5 4NT  

Remuneration :  

Hours:  

SFCA Support Staff Scale Point 6  
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PERSONAL SPECIFICATION 

 

  Essential  Desirable  

Qualifications and 
training  

Educated to Level 3 (A-levels or             
equivalent). 

Success in level 3 qualifications illustrating breadth 
of education and ability to support    others to work 
at that level. 

Qualified sufficiently well in English and 
Maths to enable support to be given to 
students in these areas. 

  

  Qualification in supporting students with literacy        
difficulties of for whom English is not their first 
language (e.g. TEFL, ESOL).  

Knowledge and 
experience  

Experience of working successfully 
with young people to facilitate            
academic and social progression. 

Understanding of assessment processes.  

Proven record of impact and                
professional conduct in work/study 
relationships. 

Experience of working with 16-19-year olds or    
similar age group. 

  Experience of supporting students for whom     
English is not their first language. 

  Sound knowledge of the SEND Code of 
Practice and all associated                     
legislation and how these can be         
implemented to the greatest effect, for 
the benefit of learners. 

  

    Experience in creating and developing resources to   
support student progress and outcomes. 

    Experience of examination invigilation for            
individuals and groups of students. 

Skills and abilities  A commitment to providing student 
centred guidance and the ability to 
work with students on a one to one 
and small group basis and to                
positively affect their learning through 
thoughtfully planned  guidance. 

Understanding and experience of working in a              
personalised/person-centred manner. 

  

Self-motivated and proactive in the 
pursuit of raising and maintaining high 
standards. 

Record of raising standards in previous                   
employment / experience. 

Excellent team worker as well as a self-
starter with the ability to work across 
areas of the college to positively        
impact outcomes for students. 

  

Excellent communication skills. Ability to contribute articulately and  appropriately 
to meetings and conversations concerning student  
progress and outcomes.   

Ability to work calmly with students 
and parents in a range of situations to 
support student success.  

Ability to maintain a positive outlook and        
demonstrate resilience when working in              
challenging  circumstances. 
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PERSONAL SPECIFICATION 

 

 

 
  

 

 

 

 

 

 

  Essential  Desirable  

Skills and abilities  Excellent time management and    
organisational skills to ensure           
deadlines and objectives are            
consistently met. 

  

  

Strong IT skills and the ability to work      
successfully across multiple              
databases and systems.   

  

Ability to respond to information 
from a range of inputs (e.g. IT          
systems, Tutor team, teachers) to 
generate a holistic   overview of     
necessary actions to take in              
supporting students.  

  

Other qualities  Willingness to undertake appropriate 
staff development. 

  

Awareness of Safeguarding, Health 
and safety issues and equality         
requirements. 
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FURTHER INFORMATION CONTACT 

Wyke Sixth Form College  

Bricknell Avenue  

Hull  

HU5 4NT  

(01482) 346 347  

office@wyke.ac.uk  

  

#WeAreWyke #MakeItHappen  

@wykesfc 

@WykeSixthFormCollege 

@WykeCollege 

Wyke TV 


