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Job Description: Career planning specialist (Ukrainian below)

Location: Remote (Ukraine-based; salary in UAH)

Salary: Negotiable

Hours: Part-time (flexible), prefired to cooperate with self-employed (FOP)
Application deadline: 9 Oct 2025

Interviews: October 2025

About Svitlo Education

Svitlo Education is a registered charity dedicated to advancing the education and training of young people in
Ukraine, Ukrainian refugees in Europe and around the world. Our unique online learning community, Svitlo
School, provides high-quality educational support from native English speakers, mentoring, coaching, and
extracurricular activities to help young people adapt and progress in their lives.

About the Role

We are seeking a forward-thinking and proactive Career Planning Specialist to support young adults in
planning and building their professional futures. The role includes professional orientation coaching, career
coaching, preparation for employment, entrepreneurship, and business training, with a focus on practical
skills such as pitching ideas, exploring funding opportunities, and understanding legal status for startups and
self-employment.

This is an exciting opportunity for someone who wants to empower Ukrainian youth to thrive in the labour
market and entrepreneurial world.

Key Responsibilities

e Provide individual and group career counseling to help students set professional goals.
e Support students in creating career plans, CVs, LinkedIn profiles, and teach interview skills.
e Deliver workshops and training sessions on:

o Career development and employability skills.

o Business preparation and entrepreneurship basics.

o Pitching ideas to investors and partners.

o If possible also legal aspects of starting a business or freelance career
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e Mentor students in career transitions, professional networking, and job applications.

e Collaborate with the Partnership Coordinator to connect students with internships, universities, or
industry partners.

e Monitor student progress and prepare reports on outcomes.

Person Specification

Essential:
Strong background in career counseling, HR, business development, or entrepreneurship training.
Ability to design and deliver engaging workshops for young adults (18+).
Excellent communication skills in Ukrainian and English (minimum B2).
Knowledge of job markets.
Familiarity with basic legal aspects of employment, freelancing, or starting a business.
e Proactive, organised, and adaptable in a remote work setting.
Desirable:
e Experience working in NGOs, youth empowerment programmes, or international education projects.
e Familiarity with funding ecosystems for startups, NGOs, and social enterprises.
e Coaching or mentoring certification.

Why Join Us?
e Opportunity to make a difference and a positive impact on the lives of young Ukrainians.
Work with a passionate and supportive team committed to educational equity.
Flexible, remote working arrangements.
Professional development opportunities.

We welcome applications from individuals of all backgrounds, particularly those with lived experience
relevant to the role. Svitlo Education is committed to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share this commitment. An Enhanced DBS check
(Police Clearance Certificate) will be asked for this role.
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Onuc BakaHcii: PaxiBeLb / KOHCYNbLTAHT i3 NfIaHYBaHHSA Kap’epu

Nokauia: [uctaHuinHO (nepeBara HagaeTbCA KaHauaaTam, siki nepebyBatoTb B YKpaiHi; onnarta B
rPUBHSAX)

3apobiTHa nnara: [JoroBipHa

Mpadchik poboTn: HenosHa 3anHATICTb (THY4YKMKM rpadik), nepesara HagaeTbca POl

KiHueBuM TepMiH nogavi 3asaBOK: 9 XXOBTHSA 2025

CniBOecian: xxoBTeHb 2025

Mpo Svitlo Education

Svitlo Education — Ue 3apeecTpoBaHa bnaroginHa opraHisauisi, Wo 3aMMaeTbCa NPOCYBAHHAM OCBITH
Ta HaB4YaHHA Monogi B YKpaiHi, ykpaiHCbkux GixkeHuiB y €Bponi Ta B yCbOMy CBiTi. Halwwa yHikanbHa
OHMNaWnH-CMifibHOTa HaB4YaHHA Svitlo School Hagae BWUCOKOSKICHY OCBITHIO NIATPUMKY Big HOCIIB
aHMMINCbKOT MOBM, HACTABHULITBO, KOYYMHI Ta No3aknacHi 3axoau, Wwob 4onoMort1 Monogum nogam
agjanTyBaTUCS Ta PO3BUBATUCS B XUTTI.

Mpo ponb

Mwu wykaemo ganekornsaHoro Ta NpoakTUBHOIO dhaxiBus i3 nnaHyBaHHA Kap’epu, SK1A JONOMOXeE
mMonoaunm nroasm éyayeatu npodeciiHe ManbyTHE.

Ponb nepenbavae nNpoopieHTaALIMHNUA  KOYYUHE, Kap'€PHUA  KOYYMHI, NIiArOTOBKY OO
npaueBnawTyBaHHs, TPEHIHMM 3 NignpUeEMHULTBA Ta Bi3HEC-HaBUYOK i3 POKYCOM Ha MpPaKTUYHUX
acnekTax: nNpeseHTauis igeun, NoWwyK MOXNMUBOCTEN (PiIHAHCYBaAHHA, PO3YMIHHA HOPUONYHOIO CTaTyCcy
cTapTanis i CaMO3aNHATOCTI.

Lle 4yooBa MOXNMBICTb AN TOrO, XTO nNparHe HaguxaTu yKpalHCbKy Monodb i gonomaratv in
pPO3BMBATUCA HA PUHKY NpaLi Ta B NiANPUEMHULBLKOMY CepefoBULL.

OCHOBHi 000B’AA3KU

e [lpoBeaeHHs iHOMBIAYyaNbHUX i rPYNOBUX Kap'€ePHUX KOHCYNbTaUii NS BUSHAYEHHS
NPOMECINHNX Linen CTyaeHTIB.

e [lonomoray CTBOPEHHI Kap’epHUX nnaHis, CV, npodinis y LinkedIn, HABYaHHSA HaBUYKaM
NPOXOAKEHHS cnisdecia.

e [lpoBeaeHHs BOPKLUONIB | TPEHIHTB HA TEMU:

PO3BUTOK Kap’epu Ta HaBMYKM NpaLeBnallTyBaHHS;

OCHOBM Bi3Hecy Ta NigNpPUEMHNLTBA;

nigrotToBKa Ta npeseHTauisa inen ons iHBecTopiB i NapTHEPIB;

3a MOXINUBOCTI — HOPUONYHI acnekTn 3anoyYaTkyBaHHs 6isHecy Ym ppunaHc-kap’epw.
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Ha§@v]&|@ @)le_pme nepexogax, NPoecinHoOMY HETBOPKIHIY Ta NiArOTOBLi 3asBOK Ha
poboTy.

e CniBnpaus 3 KOOPAMHATOPOM NApTHEPCTB AN HaNaro4XXeHHs 3B’A3KiB CTYAEHTIB 3i
CTaXXyBaHHSAMM, YHIBEpCUTETAMM UM rany3eBrMIN NapTHeEpaMu.
e MOHITOPUHI Nporpecy CTy4EHTIB i NiAroToBKa 3BITiB NPO pe3yrbTaTu.

Bumoru po kaHgupaTta
O06o0B’A3KOBI:

e [locsia y cdepi kap’€pHOro KOHCYNbTyBaHHS, HR, 6idHec-po3BUTKy abo HaB4YaHHSA 3
nignpuemMHUUTBA.

3paTHIiCTb po3pobnsaTy Ta NPOBOAUTH LiKaBi BOPKLLONW AN MOSoAi (18+).

BiaMiHHI KOMYHiKaLUiNHI HABUYKM YKPATHCBKOIO Ta aHrMiNnCbKO MOBaMu (MiHiMyM piBeHb B2).
3HaHHA pUHKY nNpaui.

O3HanoMneHicTb 3 OCHOBHUMUW OPUAMYHUMM acnekTaMn npauesnallTyBaHHA, (opunaHcy um
3anovaTkyBaHHS Bi3Hecy.

e [1poaKkTUBHICTb, OpraHi3oBaHICTb Ta afanTMBHICTb Y ANCTaHLinHOMY cbopmaTi poboTu.

BaxaHi:

e [locsig po6otu B HYO, nporpamax niaTpnmku mosnogi abo MixkHapOAHUX OCBITHIX NPOEKTaX.
e (O3HanomneHicTb i3 cuctemamm dpiHaHcyBaHHs ctapTanis, HYO Ta couianbHmx nignpuemcTs.
e CepTudikadis 3 KOy4nHry abo MeHTOPCTBA.

Yomy BapTO NnpueaHaTmMcs A0 Hac?

MoXnuBICTb pOBUTK peanbHUM BHECOK Y XUTTS YKpalHCbKOT Monogi.

Pob6oTta y BigaaHin Ta nigTpuMyoyii KOMaHgi, Ska nparHe OCBiTHbOI CNpaBeanMBOCTiI.
MHy4kMi rpacbik Ta gUcTaHUinHnin doopmat poboTu.

MoxxnmnBocTi Anst NpogeCcinHOro pO3BUTKY.

Mwu pago po3rnsiHeMoO 3asiBKM Big KaHAWAATIB 3 Pi3HMM OOCBIAOM, 0COONMBO TUX, XTO Ma€ XUTTEBUN
A0CBI4, peneBaHTHUIM A0 uiei poni.

Svitlo Education JOTPUMYETBCA MPUHLMNIB 3aXUCTY AiTen Ta MOMoAi, i ovikye Bif YCiX NpauiBHUKIB i
BOMNOHTEPIB MOAINATU Ui WiHHOCTI. [nsa uiel nocaan o060B’A3KOBUM € MPOXOMXKEHHSA MEPEBIPKM Ha
BiCYTHICTb CyQMMOCTIi (4OBiAKa NPO HECYANMICTb).
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