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Job Description: Curriculum Coordinator (Ukrainian below)

Location: Remote (Ukraine-based applicants preferred; salary in UAH)
Salary: Negotiable

Hours: Full time (1 year contract with probation period)

Application deadline: 9 Oct 2025

Interviews: October 2025

About Svitlo Education

Svitlo Education is a registered charity dedicated to advancing the education and training of young people in
Ukraine, Ukrainian refugees in Europe and around the world. Our unique online learning community, Svitlo
School, provides high-quality educational support from native English speakers, mentoring, coaching, and
extracurricular activities to help young people adapt and progress in their lives.

About the Role

We are seeking a knowledgeable and organised Curriculum Coordinator to lead the strategic development,
implementation, and continuous improvement of the Svitlo School curriculum. This is a pivotal role for
someone passionate about education who understands both Ukrainian and British (or international)
educational contexts, and is eager to make a lasting impact on the learning journeys of Ukrainian youth.

Key Responsibilities

Oversee curriculum design and ensure alignment with Svitlo’s educational vision and students’
needs.

Coordinate curriculum mapping across subjects, key age stages, and academic/language levels.
Support the development of cross-disciplinary thematic weeks and project-based learning initiatives.

Work collaboratively with the CEO, the Administrative Director and subject leaders and teachers to
ensure a coherent and engaging educational offer.

Monitor and review curriculum effectiveness and propose adjustments where needed.
Oversee the continuous integration of Svitlo's motivational and house system into lessons.
Organise and lead lesson observations, internal curriculum audits and peer reviews.

Stay updated with developments in both Ukrainian and global education and ensure these inform
the curriculum.
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Person Specification

Essential:
e Strong knowledge of curriculum development and educational planning.
e Experience working with school-aged learners (10-18 and / or Universities 18-25).
e Excellent communication and coordination skills in Ukrainian and English (minimum B2).
e Understanding of the Ukrainian national curriculum and international educational trends.
e Ability to work independently and within a diverse, remote team.

e Confidence with Excel sheets, digital tools, Google Workspace, and messaging platforms.
Desirable:

e Experience in online or blended education settings.
e Familiarity with safeguarding, inclusion, and diverse learning needs.

e Background in subject leadership or academic coordination.

Why Join Us?
e Opportunity to make a difference and a positive impact on the lives of young Ukrainians.
Work with a passionate and supportive team committed to educational equity.
Flexible, remote working arrangements.
Professional development opportunities.

We welcome applications from individuals of all backgrounds, particularly those with lived experience
relevant to the role. Svitlo Education is committed to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share this commitment. An Enhanced DBS check
(Police Clearance Certificate) will be asked for this role.
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Onuc BakaHcii: KoopanHaTop HaBYarnbHOI Nporpamm

Nokauis: [ucTtaHuinHO (nepeBara HagaeTbCa kaHaugaTam, Aki nepebyBaroTb B YKpaiHi; onnata B
rPUBHSAX)

3apob6iTHa nnaTta: [loroBipHa

Mpadik pob6oTu: [NoBHa 3aNHATICTb (KOHTPAKT Ha 1 pik i3 BUNpobyBanbHUM TEPMIHOM)

KiHueBuM TepMiH nogavi 3asiBOK: 9 XXOBTHA 2025

CniBGeciau: »xoBTeHb 2025

Mpo Svitlo Education

Svitlo Education — Ue 3apeecTpoBaHa bnaroginHa opraHisauisi, Wo 3aMMaeTbCA NPOCYBAHHAM OCBITH
Ta HaBYaHHA Monogi B YKpaiHi, yKkpalHCbkMx GixkeHuiB y €Bponi Ta B yCbOMY CBITi. Hawa yHikanbHa
OHNaKrH-CNifibHOTa HaB4YaHHA Svitlo School Hagae BUCOKOAKICHY OCBITHIO NITPUMKY Big HOCIIB
aHrMINCbKOI MOBW, HACTABHULTBO, KOYYMUHT Ta No3akracHi 3axoau, Wwob 4onomMortv Monoanm Noasm
aganTyBaTUCS Ta PO3BUBATUCS B XKUTTI.

Mpo ponb

Mu WwykaemMo KOMMNETEHTHOrO Ta OPraHi3oBaHOro KOOpAUHaTOpa HaBYanbHOI MporpamMu, sKUn
O4YONMUTb CTpaTeriMyHUM PO3BUTOK, BMPOBALKEHHA Ta MOCTiIMHE BAOOCKOHANEHHA HaBYasibHOI
nporpamu Svitlo School.

Lle kntoyoBa nocaga ona axisug, sikum mae npucTpacTb 4O OCBITH, [OBpe po3yMie yKpaiHCLKUIN Ta
OpuTaHCbkMn (abo0 MiKHApOAHWIW) OCBITHI KOHTEKCTU W nparHe 3pobuTu Tpusanui MNO3UTUBHUI
BHECOK Y HaBYarnbHUN LWNAX YKPATHCLKOI MOnog,.

OcCHOBHi 000B’A3KU

e KepyBatu po3pobkoto HaB4anbHOI Nporpamu Ta 3abesnevyBaTi i BignoBigHICTb OCBITHBOMY
GayeHHIo Svitlo Ta noTpebam y4HiB.

e KoopanHyBaTu CTPYKTYpY NporpamMun Mixk npegmetamu, BiKOBUMU rpynamm 1a
akagemiyHMMmM/MOBHUMUN PIBHAMN.

e CnipuaTi po3pobui MixxgucumniiHapHUX TEMaTUYHNX TUXKHIB | NPOEKTHO-OPIEHTOBAHOIO
HaBYaHHS.

e CnisnpautoaTu 3 CEO, agMiHICTpaTMBHUM ANPEKTOPOM, KEPIBHUKAMU NpeaMETIB | BUNTENAMU
A5151 CTBOPEHHS LiNiCHOI Ta LjikaBOl OCBITHbOI NPOMNo3uLLil.

e MoHiTopnTn Ta Nnepernagaty epekTMBHICTb NporpamMm, BHOCUTU NPONO3uLii Woao
NOKpaLLeHb.

e Harnagatu 3a iHTerpauieto MoTuBauiMHOI Ta KOMaHAHOI (house) cucTemm Svitlo y HaBYanNbLHUI
npouec.
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OpSr—@H@ @1ln_osop,mm CMOCTEPEXEHHA 3a YpOKaMK, BHYTPILLHI ayaAnTy Nnporpamu Ta
B3a€EMHI peLeHa3il.
BigcTtexxyBatn HOBI TEHOEHL,T B YKpaIHCbKiM Ta CBITOBIN OCBITI W iIHTErpyBaTu IX y HaB4anbHy
nporpamy.

Bumoru oo kaHamaarta

O0bo0B’A3KOBI:

Munboki 3HaHHS y cdepi po3pobKM HaBYarbHUX NPOrpam i NfiaHyBaHHA OCBITH.

Hocsig poboTn 3 y4HAMM LWKINBbHOrO BiKy (10—18 pokiB) Ta/abo CTyaeHTaMu yHIBEPCUTETIB
(18-25 pokiB).

BigMiHHI KOMYHIKaLinHI Ta KOOpAMHALINHI HABMYKM YKPAIHCBKOI 1 @aHIMMiNCbKOK MOBaMU
(MiHIMyM piBEHb B2).

Po3yMiHHA yKpaiHCLKOI HaLioHarbHOI HaB4YanbHOI NporpamMu Ta MidKHapOAHUX OCBITHIX
TEeHAEHLIN.

30aTHICTb NpauoBaTh SIK CaMOCTINHO, TaK i B PI3HOMaHITHIN ANCTaHUiINHIA KOMaHAi.
BneBHeHe kopucTyBaHHS Excel, unpoBmnmu iHCTpymeHTamu, Google Workspace Ta
MeCeHIXepamu.

BaxaHi:

Hoceig po6oTn B oHNawnH- abo 3MilLlaHNX OCBITHIX cepeaoBMLLax.
3HaHHA y cdhepi 3axmCTy AiTen, iHkMo3ii Ta poboTH 3 pi3HUMM OCBITHIMK NoTpedamu.
[MonepeaHin oocBia NpeaMETHOro KepiBHULTBA abo akageMivyHOI KoopanHaLlii.

Yomy BapTo NnpueaHaTUCA 00 Hac?

MoxnumBicTb poBbUTU peanbHUN BHECOK Y XXUTTH YKpaiHCLKOT MOnog;.

Pobota y BigaaHiv Ta NigTpMMytodin KoMaHgi, Ska nparHe OCBiTHbOI CNpaBeaIMBOCTiI.
MHyYKkuin rpacpik Ta gucTaHuinHMi dpopmat poboTu.

MoxnusocTi 4nsa npodecinHOro po3BUTKY.

Mw pago po3rnsHeMO 3asBKW Big KaHAMAATIB 3 Pi3HUM OOCBIAOM, OCOBNNBO TUX, XTO Ma€E XUTTEBUN
AOCBIg, peneBaHTHUI 0 Uiei poni.

Svitlo Education JOTPUMYETLCH MPUHLMMIB 3aXUCTy AiTen Ta MOSIOAi, | OYiKye Bif YCiX npauiBHUKIB i
BOSIOHTEPIB MoginaTK Ui UiHHOCTI. [ns uiei nocagn o60B’sI3KOBUMM € MPOXOAXKEHHSI NEPEBIPKN Ha
BiICYTHICTb CYANMMOCTI (OOBigKa NP0 HECYAUMICTb).
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