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December 10, 2025


CLIENT NAME
CLIENT ADDRESS
CITY, STATE, ZIP


Dear CLIENT NAME, 

We have attempted to contact you multiple times regarding the Required Minimum Distribution (RMD) for your retirement account for the current tax year. As you may know, the IRS requires that RMDs be withdrawn annually and failing to take the required amount may result in a penalty.

Because we were unable to reach you and, in an effort, to help you avoid any potential IRS penalties, we have processed the RMD on your behalf in accordance with your established account instructions. The distribution has been requested from your account and will be sent to you by check to the address that we have on file for your account. LIST ADDRESS HERE 

If you have any questions, would like to discuss this distribution, or wish to update your contact information, please reach out to us at 801-566-5058 or emails us at service@capitamail.com at your earliest convenience.

Thank you for your attention to this important matter. We appreciate the opportunity to assist you.

Sincerely,



Advisor/Manager Name/Compliance Officer
Title
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