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BUSINESS SALES
Excellence in Business Transactions




Your Company Name

Address

Phone Number

ORDER SUMMARY
	Client Company:
	

	Client Contact:
	

	Contact Title:
	

	Company Address:
	

	City, State Zip
	


RE: Standard Engagement for Consulting Services

This letter is our agreement for the preparation of an Informational Valuation for the business described below. 

	Subject Business:
	

	
	

	Subject Address:
	

	
	

	Type of Valuation:
	☐  Essentials Valuation Report

☐  Standard Valuation Report

☐  PreQualified Valuation Report

	
	

	Agreed Fee:
	

	
	

	Agreed Terms:
	Upon execution of this agreement

	
	

	Promised Delivery Date:
	5 days after receiving financials from client

	
	

	Effective Date:
	Most recent financials 

	
	

	Purpose:
	Valuation of the subject company in a typical asset sale (Only inventory, fixed assets, and intangible assets such as goodwill are included in the Informational Valuation Report).

	
	

	Intended User(s):
	Owner/Client

	
	


I, the undersigned, hereby engage the Broker (as identified on the letterhead of this document) to prepare an Informational Valuation Report for the business referenced above. I acknowledge and confirm that the Broker will rely on information and data provided by me and does not assume responsibility for the accuracy or completeness of this information. I further understand that the Broker will not appraise any individual assets of the business. I represent and warrant that all information provided is accurate, complete, and free from any material omissions.
Agreed and understood:

	Respectfully submitted,
	
	Accepted:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Print Name & Title
	
	Print Name & Title

	
	
	

	
	
	

	Approval Signature
	
	Approval Signature

	
	
	
	
	

	Date:
	
	
	Date:
	

	
	
	
	
	

	
	
	


The attachment (“Disclaimer”) is an integral part of this engagement letter.  If you have not received this disclaimer, please contact Broker.
Bottom of Form

The Broker will conduct a price evaluation analysis and prepare an Informational Valuation Report as part of business brokerage services. This report is prepared by a NACVA Certified Appraiser but is not considered a valuation or appraisal under the Uniform Standards of Professional Appraisal Practice (USPAP) and is not subject to USPAP standards.

An Informational Valuation Report is an estimate prepared by a NACVA Certified Appraiser that is distinct from a formal valuation or appraisal. There are several important differences between an Informational Valuation Report and a formal appraisal. An Informational Valuation Report is generally less rigorous and is designed to provide a general guideline or benchmark for the potential selling or listing price of a business, not a formal determination of value.

For a report to be classified as a formal appraisal or valuation, it must meet the following conditions:

· Full compliance with USPAP standards.

· A comprehensive financial analysis, including Income Statements, Balance Sheets, and Cash Flow Statements.

· A detailed understanding of the financials of the subject company to support adjustments to the financial statements.

· Verification that all data is accurate and included in the final report.

· A comparison of the subject company’s financials to industry norms, using this data to develop discount and capitalization rates.

· A certifying cover letter with the evaluator's signature.

The Broker does not guarantee a specific value, as the evaluation of closely held companies involves subjective judgment, and reasonable professionals may differ in their opinions. However, the methods and formulas used in the Informational Valuation Report are widely accepted in the business brokerage and valuation communities. While this report is not a formal valuation or appraisal, the broker’s expertise and methodologies provide a reasonable basis for estimating the likely selling or listing price of the business.

Terms & Conditions
1. General - Services and Fees:
This agreement confirms that the Client has engaged the Broker to provide an Informational Valuation Report and related services. As part of this engagement, a report will be prepared based on the information provided by the Client. The Client authorizes the Broker and its agents to take all necessary steps to complete the engagement. The process will begin after the submission of all required intake forms and financial data. If, for any reason, the engagement cannot be completed, no report will be issued, and the Broker reserves the right to withdraw if it violates ethical or professional standards.

The conclusions in the report should not be seen as guarantees of a final sale price or any legal determination by a court or fact-finder. The analyses and reports are intended solely for the Client's use within the scope of this engagement, and any other use requires prior written consent from the Broker.

The fees for services are outlined in the Order Summary. Full payment is required upfront when the engagement begins, typically the day after the requested documents, including intake forms and financials, are received.

Additional fees apply for:

· Financial statements not provided in Excel format may incur a financial transcription fee.

· Inaccurate information leading to significant rework may incur a change order fee at the Broker’s current hourly rate.

Should unforeseen circumstances expand the scope of the engagement, these will be discussed with the Client before any additional work is undertaken. Pre-approved related charges will be invoiced monthly and must be paid upon receipt. Final payment is due on the day the report is delivered. Discrepancies in invoices must be communicated in writing within 10 business days, or the disagreement will be considered invalid. Services may be discontinued if the account balance is 15 days overdue.

2. Cancellation:
Client cancellation rights depend on the timing of cancellation and whether the Client has completed the Data Collection Portal application (i.e., clicked “I’ve Finished”). The following scenarios apply:

(A) Cancellation within twelve (12) months of the original order date and prior to completing the Data Collection Portal application. Client may cancel by providing written notice to BizWorth via email and may elect to receive either: (1) a refund equal to the amount paid for the report, less: (i) a 10% cancellation fee, (ii) any non-refundable payment processing fees, and (iii) any previously unpaid invoices; or (2) a coupon code equal to the amount paid for the report, less any previously unpaid invoices, which may be applied toward a future valuation report order. Coupon codes are non-transferable, may only be used by the original Client, and will expire twelve (12) months from the date of issuance.

(B) Cancellation after twelve (12) months from the original order date, provided the Client has not completed the Data Collection Portal application. Client may cancel by providing written notice to BizWorth via email; however, the Client is no longer eligible for a refund. Instead, BizWorth will issue a coupon code equal to the amount paid for the report, less any previously unpaid invoices, which may be applied toward a future valuation report order. Coupon codes are non-transferable, may only be used by the original Client, and will expire twelve (12) months from the date of issuance.

(C) Completion of the Data Collection Portal application (i.e., clicking “I’ve Finished”). Once the Client has completed the Data Collection Portal application, the valuation engagement is considered commenced and the Client is not eligible for any refund or coupon code, regardless of timing.

Notwithstanding the foregoing, this Cancellation policy does not apply to retainer-based engagements. Upon cancellation of retainer-based engagements, the Client shall receive a refund of the remaining retainer balance, less: (i) a 10% cancellation fee, (ii) any non-refundable payment processing fees, and (iii) any previously unpaid invoices. 

3. Professional Standards and Confidentiality:
The Broker will make every effort to obtain reliable data, but cannot guarantee the accuracy or completeness of the information provided. All information and materials collected during the engagement are the Broker’s work files and will be treated with strict confidentiality, although the Broker reserves the right to retain or dispose of them at their discretion.

The Client acknowledges that the Broker adheres to professional standards, but cannot be held liable for disclosures required by legal or regulatory authorities.

4. Non-Disparagement:
The Client agrees not to disparage the Broker or its personnel through any medium, including text, email, social media, or review websites. Any violation of this clause will result in a penalty equal to the total value of reports and services invoiced to the Client over the previous 12 months.

5. Disputes and Court Proceedings:
If the Broker is requested or subpoenaed to provide documentation or testimony regarding a report, the Client agrees to compensate the Broker for its time at prevailing hourly rates, as well as reimburse any reasonable travel-related expenses.

The Broker has no obligation to provide testimony or reports until the Client’s account is settled in full.

By proceeding with this agreement, the Client acknowledges and accepts these terms.
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