Engineering Assistant
Job Description Template

	Job Title
	(X)

	Salary
	(X)

	Location
	(X)

	Department
	(X)

	Reports To
	(X)



Job Summary

The Engineering Assistant supports the engineering team in the day-to-day delivery of planned and reactive maintenance across the site. Working under the direction of the Senior Engineer, you will assist with technical tasks, inspections, fault finding and administrative duties, developing your practical skills and knowledge as you grow in the role.

Key Responsibilities

1. Carry out planned preventive maintenance and reactive repairs under the guidance of the Senior Engineer.
1. Assist with fault finding and diagnostics across mechanical, electrical and building services systems.
1. Support the completion of work orders using the CMMS, ensuring records are kept accurate and up to date.
1. Conduct inspections and analytical tests to determine engineering requirements and flag issues.
1. Assist with the calibration and maintenance of engineering equipment and tools.
1. Work collaboratively with other engineers and site teams to support project and maintenance activity.
1. Participate in training, workshops and development opportunities to build technical competency.
1. Ensure all work is carried out in line with relevant health, safety and compliance requirements.
1. Assist with preparing engineering reports by collecting and summarising data and findings.
1. Comply with all relevant codes, regulations and site procedures at all times.

Knowledge, Experience and Qualifications

1. A relevant engineering qualification such as an HNC, HND, apprenticeship or degree is desirable.
1. Some practical experience in a building services, facilities or engineering environment is preferred.
1. Familiarity with mechanical or electrical systems is an advantage.
1. Basic knowledge of CAD software may be beneficial depending on the role.

About You

1. Able to follow instructions and work effectively as part of a team.
1. Keen to learn and develop technical skills in a practical environment.
1. Good analytical and problem-solving skills with a methodical approach.
1. Clear communicator with good written and verbal skills.
1. Takes initiative and shows a willingness to take on new tasks and responsibilities.
1. Reliable, organised and attentive to detail.

