Health and Safety Manager
Job Description Template

	Job Title
	(X)

	Salary
	(X)

	Location
	(X)

	Department
	(X)

	Reports To
	(X)



Job Summary

The Health and Safety Manager is responsible for developing, implementing and managing health and safety policies and procedures across the organisation, ensuring full compliance with all relevant legislation. You will work closely with managers and staff at all levels to build a strong safety culture, identify and mitigate risks, and ensure the workplace is safe for everyone who uses it.

Key Responsibilities

1. Develop, implement and review health and safety policies, plans and procedures in line with current legislation.
1. Ensure the organisation remains legally compliant with all health and safety legislation and regulations.
1. Conduct regular proactive safety inspections and audits across all workplaces, identifying hazards and driving corrective action.
1. Investigate accidents, incidents and near misses, identifying root causes and implementing measures to prevent recurrence.
1. Manage and coordinate emergency procedures including fire evacuation, first aid provision and emergency response teams.
1. Work proactively with managers and team leaders to establish and maintain a programme of continuous improvement in health, safety and wellbeing.
1. Liaise with HR on health and wellbeing matters, particularly where risk assessments are required.
1. Deliver health and safety training and briefings to staff at all levels.
1. Liaise with external regulatory bodies, insurers and specialist advisors as required.
1. Maintain accurate records of inspections, incidents, training and risk assessments.
1. Produce management reports and communicate health and safety performance to relevant stakeholders.

Knowledge, Experience and Qualifications

1. NEBOSH National General Certificate or Diploma is essential. IOSH membership is desirable.
1. Proven experience in a health and safety management role, ideally within the built environment or FM sector.
1. Thorough working knowledge of current health and safety legislation and its practical application.
1. Experience of carrying out and reviewing risk assessments across a range of environments.
1. Experience of accident investigation and implementation of corrective actions.
1. A degree or equivalent qualification in safety management or a related field is desirable.

About You

1. Confident communicator with the ability to engage people at all levels, from site operatives to senior management.
1. Able to present complex information clearly and concisely, both verbally and in writing.
1. Pragmatic and solutions focused, with the ability to balance compliance with operational needs.
1. Strong interpersonal skills with a collaborative approach and the ability to influence without direct authority.
1. Well organised with good attention to detail and the ability to manage multiple priorities.
1. Committed to keeping up to date with developments in health and safety legislation and best practice.

