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Authorised Signatories














Categories
For Service: …………………………………

	A. Official orders for goods, services or work
	G. Contracts

	B. Invoice certification/payment authorisation
	H. Rail Warrants (Finance Only)

	C. Timesheets/Job tickets
	I.  Agresso Debtors Credit Notes 

	D. Payroll summaries
	J. Other (specify below)

	E. Petty Cash
	……………………………………

	F. Virements / Commitments
	K. HOS Write Off Authority


	Employee
	Signature
	Initials
	Category
	Limit                           (if applicable)
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	F
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	H
	I
	J
	K
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note:- Please put ‘X’ in relevant box(es)
I certify that the above named officers of my Department are authorised signatories for the purposes to identified and within the limits indicated.

Signed  ………………………………………………………………    








Date ……/……/……





Head of Service
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