
DISPLAY SCREEN EQUIPMENT ASSESSMENT FORM
	Operators Name:
	
	Location:
	
	Date:
	

	Reason for assessment
	Initial                           Major Equipment Change                        Annual Review        






	AREA
	CHECKLIST
	YES
	NO

	
	W1
	Is there sufficient space to enable easy access to the workstation?
	
	

	
	W2
	Is there adequate lighting for all tasks?
	
	

	Work
	W3
	Are there adjustable window blinds fitted to reduce glare where necessary?
	
	

	Area
	W4
	Is the area free from noise distractions?
	
	

	
	W5
	Are all cables stowed safely?
	
	

	
	W6
	Is the temperature and humidity generally comfortable?
	
	

	
	C1
	Does the display screen have adjustable controls for brightness and contrast?
	
	

	
	C2
	Is it possible to swivel and tilt the screen?
	
	

	Computer
	C3
	Can the screen be adjusted to achieve a comfortable height?
	
	

	
	C4
	Is a monitor stand required to help gain screen height?
	
	

	Equipment
	C5
	Is the screen free from reflections or glare?
	
	

	
	C6
	If a laptop is being used as a second or third screen is laptop riser required.?
	
	

	
	C7
	Is the image on the screen free from flicker?
	
	

	
	C8
	Are the characters well-defined and of reasonable size?
	
	

	
	C9
	Is it possible to adjust the angle of tilt of the keyboard?
	
	

	
	C10
	Are the symbols on the keys easy to, see?
	
	

	
	F1
	Is there sufficient room on the desk for all necessary equipment?
	
	

	
	F2
	Is the height of the work surface suitable for use with display screen equipment?
	
	

	
	F3
	Is there sufficient room below the work surface to allow the operator to achieve a comfortable position, and to vary that position?
	
	

	FURNITURE
	F4
	Is the operator’s chair adjustable, stable and is it comfortable for the operator?
	
	

	
	F5
	Is there space in front of the keyboard to provide support for the operator’s hands?
	
	

	
	F6
	Has a footrest been made available to those unable to place their feet flat on the floor?
	
	

	
	F7
	If a document holder would be beneficial, has one been provided where requested?
	
	

	
	O1
	Are there adequate opportunities for regular breaks from the display screen?
	
	

	Operator
	O2
	Has adequate information been given in the risks associated with the use of display screen equipment?
	
	

	
	O3
	Are you aware of the procedure and entitlement to eye examinations?
	
	

	
	O4
	Can you keep the display screen clean and free from dust (Are wipes available)?
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	ASSESSORS COMMENTS

	
	

	
	

	
	

	
	

	
	





