This document contains Receipt of Funding and Allocation of Funding Checklists. 

Prior to accepting any funding from an external partner, the following Receipt of Funding checklist should be appropriately completed prior to considering acceptance of funding.
The Allocation of Funding Checklist should be completed prior to allocating any funding and once completed, a decision is required to allocate the funding.
 
Receipt of Funding Checklist

	Checklist
	Yes/No
	Comments

	Have conditions for allocating the funding been identified (grant conditions, assurance framework, MOU etc?)
 
	 
	 

	Will the funding align with the Corporate Plan Themes and Priorities and state which one and why?  What are the outcomes expected.
 
	 
	 

	Is there organisational capacity for using the funding within the timescales expected?
· Governance
· Delivery
Have you consulted the relevant services where support is required?
 
	 
	 

	Does the receipt of the external funding place additional financial and resource commitments on the Council? (For example play equipment requiring maintenance)
	 
	 

	Which legal powers are being relied upon to support  the use of the funding
	 
	 

	Have you undertaken a Subsidy Control assessment?  If so, what was the outcome?
	 
	 

	Is the Council best placed to allocate the funding (should it be allocated by the funder direct?)
	 
	 

	Has a formal decision been taken to accept the funding at Cabinet or Portfolio Holder level?
	 
	 



Allocation of Funding Checklist
	Checklist
	Yes/No
	Comments

	Will the funding align with the Corporate Plan Themes and Priorities and state which one and why?  What are the outcomes expected
	 
	 

	Is there organisational capacity for using the funding within the timescales expected?
· Governance
· Delivery
Have you consulted the relevant services where support is required?
	 
	 

	Does allocation of the funding meet legal requirements?
· Procurement rules (if appropriate)
· Governance requirements
	 
	 

	Are there sufficient resources to allocate the funding?
	 
	 

	Is allocation of funding in accordance with any conditions (if funding has been provided externally)
	 
	 

	Are criteria provided for how the recipient is to use the funding (e.g. via an application form, grant conditions or specification)?
	 
	 

	Which legal powers are being relied upon to support the use of the funding?
	 
	 

	Have you undertaken a Subsidy Control assessment?  If so, what was the outcome?
	 
	 

	Is the Council best placed to allocate the funding (should it be allocated by the funder direct?)
	 
	 

	Funding should not usually be allocated for business as usual running costs
	 
	 

	Has a formal decision been taken to allocate the funding at Cabinet/Portfolio Holder level?
	 
	 


 


