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OC Tanner will use only those contractors who meet the company’s safety standards. OC Tanner retains the right to stop work or remove a contract employee from the site if safety hazards are discovered and not corrected. If there is an injury or illness, or observed unsafe behavior, the Safety Manager and Project Leader will meet with the individual and complete the Safety Violation Form and determine next actions, such as termination, suspension of services.

Contractor Responsibilities
Contract employees must do their work safely, and follow state and federal regulations, and OC Tanner safety policies. Contractors often perform specialized and potentially hazardous tasks, so their work must be controlled. The contract employer will:
1. Provide a current certificate of insurance for workers compensation and general liability coverage, this documentation needs to be received before the first payment is issued. Payment will be withheld if not provided.
2. Provide and use the necessary Personal Protective Equipment (PPE). If PPE has to be provided by the OC Tanner Company, the cost will be deducted from the payment to the contractor.
3. Ensure that contract employees are trained in necessary safe work practices.
4. Make sure that its employees follow all state and federal safety requirements, and all OC Tanner safety rules. Require that all subcontractors follow the same rules.
5. Make sure that all contract employees understand the potential fire, explosion, or toxic release hazards related to his or her job.
6. Make sure that the contract employee knows what to do in an emergency.
7. Document contract employee training.
8. Follow the Security and parking policies as well as the company smoking policy and dress code.
9. We do not tolerate any use of illegal drugs or alcohol at any of our facilities.

Contractor Initals:________________________  O.C.Tanner Representitive Initals____________________


Before Contract Work Begins - The contractor must:

1. Choose a representative to coordinate all safety and health issues and work with the OC Tanner Company’s chosen representative.
2. Agree to not reveal the trade secrets relating to this company’s processes.
3. Inform the OC Tanner representative and any sub-contracted employees, about the safety and health hazards related to the contracted work, including hazardous chemicals or materials they plan to use. Explain how to avoid the danger from those hazards. Provide MSDS for chemicals the contractor will use on site.
4. Understand from the OC Tanner Company any safety rules for the work site, or possible hazards that may affect the contractor’s work.
5. Train contract employees on hazards related to the work, including hazard information given to the contractor by the OC Tanner Company’s representative.
6. Keep the OC Tanner Company’s representative fully informed of any work that may affect the safety of this company’s employees or property.
7. Know who to call and what to do in emergencies. Know where first-aid services are located.
8. Train employees on where to obtain first-aid and medical services.



Contractor Initials:________________________  O.C.Tanner Representative Initials____________________




During the Contract Work - The contractor will:

1. Make sure that all contract employees and subcontractors are following the terms of this plan.
2. Establish safe practices to permit work without endangering this company’s employees, and property. This includes, but is not limited to, barricading, sign posting, and fire watches.
3. Make sure that any equipment, chemicals, or procedures used by the contractor meet all OSHA requirements.
4. Be held responsible and accountable for any losses or damages suffered by this company and/or its employees as a result of contractor negligence.
5. Provide its employees with medical care. The OC Tanner Company will provide first-aid treatment only, if desired. For other medical treatment, the contract employee will be referred to the contractors preferred provider.
6. Follow all OC Tanner Security instructions. The contractor also will ensure that each contractor employee is issued and wears some form of easily seen identification.
7. Provide supervisors and employees who are competent and adequately trained.
8. Provide all tools and equipment for the work, including personal protective equipment (PPE).
9. Maintain good housekeeping in the workplace.
10. Follow instructions given by OC Tanner if emergency alarms are activated.
11. Notify the OC Tanner representative immediately of any OSHA recordable injury or illness to contractor or subcontractor employees occurring while on the site of this company.
12. At the end of the contract work, the contractor is responsible for cleaning all work areas and disposing of any discarded materials in a proper and legal manner.

Contractor Initials: ________________________ O.C.Tanner Representative Initials____________________


Record Keeping Requirements (Records should be kept for at least one year)  - The contractor will:

1. Keep records of all training done with contract workers and all documentation provided to the contracting company regarding such training.
2. Keep copies on file of all forms or statements related to the contract work that are required by the company to be filled out before or during contract work.
3. Have on file information regarding emergency response.
4. Have copies on-site of all material safety data sheets (MSDS) or other required information about chemicals relevant to the work on-site.
5. Keep an OSHA recordable injury and illness log for the project, as well as copies of accident reports on all accidents that occur in the course of the project.

Emergency Response - The contractor will:

1. Emergency Alarm - At the sound of the alarm, leave the building using the nearest exit. Once exited, all contract employees are to meet at the emergency #11 Perform a roll call and inform O.C.Tanner Rep of any missing persons. Do not re-enter the building until authorization is given.
2. Chemical Spill – Call 44444 on an O.C.Tanner telephone.
3. Fire – If the fire can be put out safely with an extinguisher, do so. If it cannot, leave the building and activate the pull box near the exit. Know the locations of fire extinguishers and pull boxes.
4. Medical Emergency – O.C.Tanner will provide first aid only. If additional medical attention is needed, contractor will use their preferred provider. Contractor will notify O.C.Tanner rep of any OSHA recordable injuries/illnesses that occur during the work. Contractor will maintain an OSHA 300 log.

I have read and understand this Contractor Safety Compliance document and agree to abide by its terms.


____________________________________________                                            _______________
Contractor or Designated Representative                                                             Date
	Revision 09/10/13
