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O.C. Tanner’s Symbolics team helps bring your unique brand to your recognition experience. You have amazing stories to tell and through this workshop, we’ll find the symbols to support those stories. The more connected your recognition experience is to your brand, purpose and people—the more impactful it will grow to be. 

Instructions
Please complete this worksheet prior to our Symbolics Workshop. Your O.C. Tanner project team will review the information you provide prior to the workshop to ensure our creative teams have a proper understanding of your organization’s brand guidelines, culture, people and stories.  
Your internal branding and internal communications teams will be crucial partners in completing this worksheet.

During our workshop, we will ask questions and probe on your responses to better understand your culture and people. Please be prepared to discuss: 
· Why do people choose to work and stay at your organization?
· What is unique about working at your organization?
· What is unique about your organization’s culture? 
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………

What are the important milestones in the history of your organization?
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………


What are your organization’s plans for the next 5 years? 
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………

What stories, core values or company successes do you want employees to feel connected to?
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………

What connects people to one another at your organization? 
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………

Symbols and milestones
Certain symbols correlate to specific milestones. For example, a 5 year career milestone is different than a 25 year career milestone. The symbol should align with the hunger for growth of a five-year employee, or the desire to mentor of a 25-year employee. Honoring each milestone with a specific symbol creates a meaningful, indelible memory. 
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