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Copilot
Proposal Writing Assistant

Generates tailored proposals from client intake details 
and notes following required format and tone guideline

Gemini
Email Assistant

Drafts clear and courteous emails in the user’s style, tone, 
and voice, tailored to the audience, inquiry, and topic.

Copilot
Presentation Designer

Designs and structures presentations for speaking 
engagements, workshops, or client pitches in preferred 
slide formats and branding.

Copilot + ChatGPT
Project Research Assistant

Finds and summarizes topic-specific insights 
from reputable sources for later use in 
presentations, proposals, and trainings.

Copilot

Social Media & Newsletter 
Content Assistant

Creates brand-aligned posts and newsletters using past top 
content, current data, and workplace insights.


