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NEW MISSION OPPORTUNITIES

A Damascus Missionary is called to live a Jesus-Centered,
Mission-Focused, Joy-Filled, Obedient, Toilet Plunger lifestyle.

Open Mission Staff positions are listed below. Please access our Mission
Staff application HERE.

All questions regarding the application process may be forwarded to
Brooke Hatch at brooke@damascus.net.


https://www.cognitoforms.com/Damascus3/DamascusMissionStaffApplication

WHAT DOES IT MEAN TO BE
A DAMASCUS MISSION STAFF MEMBER?

The Call To Lay Ecclessial Ministry: Damascus is a lay ecclesial
movement. We are a community of missionaries seeking to bring
revival to the Catholic Church. Those who are called into this
missionary endeavor have been called by God and have freely
responded to that invitation with a generous “yes.” This missionary
call is not simply a job, but rather, more properly understood as a
vocational calling - a particular way to live holiness and mission in
the life of the Church today. A vocation is not something you clock
in and clock out of, rather, it's an invitation that is responded to
with the whole of your life. (for further reading, reference JPII's
Christifideles Laici and the USCCB’s Co-Workers in the Vineyard)

An Integrated Healthy Lifestyle: As a missionary community, we
want to burn brightly without burning out. We strive to live a
healthy life where family, community, sabbath, and personal
passions and dreams are fully integrated with an "all in" mentality
for the sake of advancing the Kingdom of God. As missionaries,
we should avoid at all times a mindset that would “count the cost,”
understanding that some seasons in our way of life call for heavier
schedules than other seasons.

A Missionary Community: A missionary call will demand a portion
of your life in a way a job would not, and so, as a community, we
are committed to the mission and the communal life we are called
to, not merely the job function we are assigned. This means some
times throughout the year, even if your job responsibilities don’t
require it, you may be asked to be at functions for the sake of our
community time together.

One Missionary Body, Many Parts: Each member of this
community serves the mission in different ways. Some members
have mission positions that are more easily structured with set



https://www.vatican.va/content/john-paul-ii/en/apost_exhortations/documents/hf_jp-ii_exh_30121988_christifideles-laici.html
https://www.usccb.org/upload/co-workers-vineyard-lay-ecclesial-ministry-2005.pdf

hours and balanced weeks, while others have mission positions
that require random hours and unbalanced weeks. Some
members have mission positions that are inward facing and
require more time on campus, while other members have mission
positions that are outward facing and require more time off
campus. As one body, we have many parts. No matter the mission
position, careful attention should be given not to compare oneself
with others. Additionally, every job function within the community
should be seen as valuable missionary work. The franciscan who
cooks for his community or the benedictine who maintains the
grounds for the abbey are no less religious than those with more
public ministry responsibilities.



ADVANCEMENT DEPARTMENT

e Full-Time Missionary Mission Support Raising (MSR)
Advisor



ADVANCEMENT

Position: Full-Time Missionary Mission Support Raising (MSR)
Advisor

Position Type: Full-Time, Mission Staff Missionary

Reports to: Director of Advancement

Position Summary:

The MSR Advisor is a hands-on assistant, who has two critical
areas of responsibility — 1) the pastoral accompaniment/advising
of all Damascus missionaries (1st- and 2nd-year missionaries and
Mission Staff) in their MSR process and 2) the stewardship and
service of our missionaries’ mission support teams. In achieving
these ends, the MSR Advisor ensures that every Damascus
missionary experiences long-term success in their MSR efforts.

All positions within the MSR Subdepartment will be expected to
attend the SRS Conference every 18 months, for ongoing training
and networking.

Key Results Areas:
1. MSR Coaching for Full Time Missionaries
2. MSR Time and MSR Days
3. Mission Partner Relations/Communication (including
Newsletters, Seasonal Mailings, Offboarding and
Transitioning Teams, etc.)
Managing and Collecting Testimonial Database
5. Mission Support Gifts (including Reconciliations, Databasing,
and Maintenance)
6. MSR Materials and Resources
7. Meet MSR Need

s

SUMMER: This position does not have a CYSC summer
assignment.

Start Date: May 2026



MISSIONARY DEPARTMENT

° Human Resources Manager




MISSIONARY

Position: Human Resources Manager
Position Type: Full-Time, Mission Staff Missionary
Reports to: Missionary Director (Monica Richards)

Position Summary:

The Human Resources Manager serves as a strategic and
operational leader responsible for designing and implementing
comprehensive people strategies that advance the mission,
culture, and long-term objectives of Damascus. This role ensures
that every aspect of the employee and volunteer experience —
from recruitment and onboarding to leadership development and
retention — reflects both organizational excellence and the
Christ-centered values of Damascus.

The Manager will establish and uphold best-in-class HR practices
that attract, develop, and retain high-performing, mission-aligned
talent; foster a culture of accountability, inclusion, and belonging;
and ensure legal compliance and operational efficiency across all
HR systems. Serving as a trusted advisor to the Executive
Leadership Team, this leader will champion initiatives that build
organizational health, drive employee engagement, and
strengthen the alignment between people, performance, and
purpose across all campuses and ministries of Damascus.

Key Results Areas:
1. Culture and Mission alignment
a. Promote a culture that values people as the heart
of Damascus’ mission
b. Integrate Catholic identity and Damascus charism
into HR policies and training
c. Foster unity, inclusion, and collaboration among
staff, missionaries, and volunteers.
2. Strategic leadership and Organizational Development



a. Provide direction and leadership to ensure HR
policies and practices support organizational
strategy and EOS structure.

b. Serve as a thought partner with Missionary Dept
director, and executive leadership for workforce
planning, talent development, and succession
management.

c. Build systems that scale with Damascus’ growth
across multiple sites (Centerburg, Emmitsburg,
etc.).

3. Employee and Volunteer Relations

a. Ensure equitable treatment and alignment with
organizational values in all HR processes.

b. Maintain healthy employee and volunteer relations
through proactive engagement, conflict resolution,
and timely communication.

4. Compensation, Benefits & Wellness

a. Oversee payroll and benefits administration within
budgetary guidelines.

b. Conduct market analyses to ensure competitive
and equitable compensation.

c. Promote employee wellness, work-life balance, and
access to pastoral or counseling resources.

5. Compliance and Risk Management

a. Ensure compliance with labor laws, diocesan
policies, and best practices for nonprofit and
ministry operations.

b. Maintain accurate HR documentation and reporting
for audits, grants, and insurance.

c. Oversee risk management related to employee and
volunteer activities

SUMMER: Realign focus of department priorities to support other
dept Summer Camp assignments

Start Date: As soon as possible



OPERATIONS DEPARTMENT

e Facilities Associate (OH)
e Lead Facilities Associate (OH)
e Facilities Associate (SL)




OPERATIONS

Position: Facilities Associate
Position Type: Full-Time, Mission Staff Missionary
Reports to: Facilities Manager (Kevin Suain)

Position Summary:

The Facilities Associate will report to the Facilities Manager at the
National Headquarters. This person will be accountable for, but
not limited to, caring for the grounds and facilities at Damascus.
Additionally, the Facilities Associate will work on a team with the
Facilities Manager and other Associates. When necessary, this
team of four will split into teams of two to address multiple areas at
once. When applicable, the Facilities Associate will participate in
completion of small onsite projects. A positive attitude,
collaborative mindset, eagerness to learn, and diligent work ethic

are critical to the success of this role.

Key Results Areas:
1. Lawn Care and Weed control
2. Routine Facilities Maintenance
3. Organization and Maintenance of Tools and Equipment
4. Vehicle Care, Repair, and Maintenance

SUMMER: Reallocation of team resources to support Summer
Camp priorities

Start Date: May 2026



OPERATIONS

Position: Lead Facilities Associate
Position Type: Full-Time, Mission Staff Missionary
Reports to: Facilities Manager (Kevin Suain)

Position Summary:

The Lead Facilities Associate will report to the Facilities Manager
at the National Headquarters. This person will be accountable for,
but not limited to, caring for the grounds and facilities at
Damascus. Additionally, the Facilities Associate will work on a
team with the Facilities Manager and other Associates. When
necessary, this team of four will split into teams of two to address
multiple areas at once. This person will oversee one of those
small teams When applicable, the Facilities Associate will
participate in completion of small onsite projects. Base skills in
electrical, carpentry, plumbing, and HVAC are highly desired for

this position

Key Results Areas:
1. Work order management and execution
2. Parts and supplies ordering
3. Organization and Maintenance of Tools and Equipment
4. Vehicle Care, Repair, and Maintenance

SUMMER: Reallocation of team resources to support Summer
Camp priorities

Start Date: May 2026



OPERATIONS

Position: Facilities Associate (Summit Lake)
Position Type: Full-Time, Mission Staff Missionary
Reports to: Facilities Director (TJ Froemsdorf)

Position Summary:

The Facilities Associate will report to the Facilities Director at the
Summit Lake Property. This person will be accountable for, but not
limited to, caring for the grounds and facilities at Damascus
Summit Lake. Additionally, the Facilities Associate will work on a
team with the Facilities Director. When applicable, the Facilities
Associate will participate in completion of small onsite projects. A
positive attitude, collaborative mindset, eagerness to learn, and

diligent work ethic are critical to the success of this role.

Key Results Areas:
1. Lawn Care and Weed control
2. Routine Facilities Maintenance
3. Organization and Maintenance of Tools and Equipment
4. Vehicle Care, Repair, and Maintenance

SUMMER: Reallocation of team resources to support Summer
Camp priorities

Start Date: August 2026



PROGRAM DEPARTMENT

Hospitality Coordinator




PROGRAM

Position: Hospitality Coordinator
Position Type: Full-Time, Mission Staff Missionary
Reports to: Director of Programming (Ben Huber)

Position Summary:

The Hospitality Coordinator position carries the mission of inviting
our external contacts to experience Damascus as a pilgrimage site
on retreat. This position is focused on providing world-class
bookings, coordination, and hosting experience for all of our
hospitality retreats on-site. In addition, they take on the key
priorities of our adult leaders' coordination in the summer season,
the development of our missionary leaders overseeing our
chaperone hosts and hospitality leads, along with overseeing this
key function of Hospitality in the program department as a
visionary growth opportunity here on-site with our vacant facilities
and as we expand to other regional sites providing hospitality
ministry.

Key Results Areas:

1. LMA

2. Leadership of Hospitality Leads & Chaperone Hosts

3. Bookings, Coordination, and Hosting of on-site Hospitality
retreat experiences

4. Strategic and Vacant Sales and Marketing Plan for Special
Events, Corporate Retreats for Church and Business
circles

SUMMER: Damascus Summer Camps Adult Leader Experience
Coordinator

Start Date: May 2026



EXPANSION DEPARTMENT

e Customer Service Associate




NATIONAL SALES

Position: Customer Service Associate
Position Type: Full-Time, Mission Staff Missionary
Reports to: Director of Expansion (Noah Gilchrist)

Position Summary:

The Customer Service Associate prepares and assists in the
online registration process for all

individual-registration camps and retreats (Damascus Summer
Camps, Winter Camps, Empower, etc.). This position assists in
direct communication with participants prior to the camp/retreat,
including fielding questions via phone and email, managing
updates to reservations, and communicating pre-retreat
information to participants. This position also assists in ensuring a
welcoming and orderly front desk environment at the Damascus
Office Headquarters.

Key Results Areas:

Individual Customer Service (email, phone)
Customer Communications System/Calendar
Retreat/Camp Check-in

Ordering and maintaining inventory of office supplies
Front Desk Responsibilities

akrowbd-~

Summer: Reallocation of team resources to support Summer
Camp priorities or Summer Camp Assignment

Start Date: May or August 2026
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