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APPLICATION TO WITHDRAW FORM


Applications for Withdrawal are at the discretion of the Student. Ella Baché College appreciates that there may be a range of circumstances which cause a Student to withdraw from their course of study. Where a Student proceeds to Withdraw from their course they must notify the college in writing. Written notification may be by completion and return of this Application to Withdraw Form, or by email clearly stating name, address, and course title, date of Withdrawal and reason for Withdrawal. In all cases the date of Withdrawal will be the date of receipt of written notice.

How to Withdraw
1. Print and then complete the form below. Every field is mandatory. 
2. Scan copies of any relevant documents or evidence which support your request.
3. Scan this application form.
4. Email all documents to Student Services at: studentservices@ellabachecollege.edu.au 

If you have any questions please contact the College on 1300856166.

	Section 1 – Personal Details  

	Name: 
	

	Contact Telephone:
	
	Date:
	              /          / 20 ____

	Email:  
	

	Qualification / Course: 
	☐     SHB50121 Diploma of Beauty Therapy
☐     SHB50216 Diploma of Salon Management

	Course Type:
	          On-Campus:  ☐                      Blended  ☐                     

	Course Start Date:
	              /          / 20 ____

	Section 2 – Reason for Withdrawal. Please provide a brief explanation why you wish to cease your studies. 

	
☐   Medical or health related reasons
☐   Other: Please briefly explain below







	Section 3 – Student Declaration

	☐   I understand that if I apply to withdraw after the census date for the unit of study I will incur a debt and remain liable for tuition fees, and that if I am a Student enrolled under VET Student Loans, I will incur a HELP debt for the unit of study.
☐   I have read the Withdrawal Deferral Suspension and Cancellation Policy and Procedure located on the College website.

	Student Signature:
	
	Date:
	             /          / 

	Section 4 – Outcome (to be completed by Ella Bache College administration only)

	By signing below the application to Withdraw has been approved

	HOC / HAS Signature:
	
	Date:
	             /          / 
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