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SYNOD MEETING 
Saturday 4 October 2025
Practical Information/Notes
	1.
	Location: Livingston United Parish Church, Nether Dechmont Community Centre, Fells Rigg, Livingston, EH54 8AX.

	2.
	Arrival: Upon arrival please approach Gemma, at the reception area, who will provide you with everything you need and answer any questions you may have.

	3.
	Refreshments: Coffee and tea will be provided. We kindly ask that you bring your own food and any other refreshments you may require.
Cow’s milk and sugar will be available for the coffees and teas.  

	4.
	Hybrid Meeting: As this is a Hybrid meeting, please be patient with awaiting responses from those online.
If you are attending the meeting via Zoom, please be aware that we are again using an external company to run the Zoom Room. At the beginning of the meeting Neil from Sanctus Media will address you, make you aware of the voting procedure and let you know if breakout rooms are being incorporated. 
Please ensure you add (V) to your name line if a voting member or (NV) if you’re NOT a voting member. Neil will be guiding you as the meeting progresses.
If there are several people sharing a Zoom link, please let Gemma know the names of each voting member that will be present. We will bring this to the attention of Sanctus Media.

	5.
	Parking:
There is limited parking available so we encourage you to car share where possible.
If you are a blue badge holder and require a disabled space, please let Gemma know.

	6. 
	Transport: 
The nearest train station is Livingston North Railway which is around a 10 minute walk to the church. 

	7.
	Photography: Some photographs will be taken during the day.
Whilst it is difficult to ensure that you are not in any of the photographs taken, please contact Gemma either on the day or within one week of the Synod meeting, if you do not want any photographs containing your image to be shared online.

	8. 
	Papers: Gemma will make all attendees aware when the papers have been uploaded to the Synod Website.

	9.
	Health and Safety: Please be aware that everyone is responsible for their own safety. 
Gemma and Sarah McGinity will be the First Aiders. They will both be wearing green badges, stating that they are First Aiders.


	10.
	During the Meeting: If you wish to speak in the meeting, begin with your name and your church/Synod position.


	11.
	Expenses: Expense Forms will be emailed to you in advance of the meeting.
Please return your form to Gemma – at pa@urcscotland.org.uk after the Synod meeting.
Some hard copies will be available from Gemma, should you have difficulty completing the form online. 

	12.
	Voting Cards: Orange and Blue cards will be in used during the business meetings with Green cards for voting.
Orange indicates you are warm to an idea, blue indicates cool.

	13.
	General Assembly Standing Orders: Please note that Synod Meeting will follow the General Assembly Standing Orders. 
A hard copy will be available from Gemma, should you wish to make reference to it. 

	14. 
	Further Information/Questions: If you require any further information or have any questions, please email Gemma at pa@urcscotland.org.uk or call the Synod office on 0141 248 5382
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