Briefing Notes for the 
National Synod of Scotland Extraordinary Synod meeting
Wednesday 12th November at 7.30pm online only.

1. The meeting will be held online only via Zoom. The link will be sent out to all those who have registered their attendance at this meeting. 
2. Practicalities of meeting on Zoom.
	A) If you are a voting member of Synod please put a V before your name, if you are not a voting member please put NV before your name. You can change you name by right clicking on your name when it appears on your screen. 
	B) Please remain muted unless you are speaking to help with the audio quality for everyone. 
	C) Please have your camera on during the meeting. 
	D) Please only use the chat for any technology questions/support during the meeting. Bob Christie will be available to offer support.
	E) Please raise your electronic hand during the meeting if you wish to speak. This can be accessed by clicking the react icon and selecting raise hand. Once you have finished speaking please select lower hand. It is important to use this electronic feature as there will be more people on the call than can be viewed on one screen. Raising the electronic hand brings you into the queue of people wishing to speak.
	F) Voting will be by electronic vote. Only one person will be able to vote on each poll so if more than one voting member of Synod is sharing a device please let Gemma know in advance so that arrangements can be made for this. 
	G) The meeting will be recorded to assist with the minutes. 
3. As we have a vacancy in the role of Synod Clerk, the Revd Sarah Moore, Clerk to the General Assembly has volunteered to act as Synod Clerk. Mrs Eilidh Young will take the minutes. 
4. The Standing Orders for General Assembly, which we use for Synod meetings include provisions for online only meetings, and it is these standing orders which we will use of this meeting of Synod. The standing orders are available on the Synod website in the Synod meetings section. 

