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Process Step

Access to the supplier portal

Users should access the supplier /
portal through the following web |
address. -"

https://portal.ncratleos.com

Existing suppliers users canlogin
with their current username and
password credentials. New
suppliers will need to go through
the registration process by
clicking through the prompt on
the site.
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https://portal.ncratleos.com/

iSupplier portallogin page

&» NCR ATLEOS

Login

Username

Password

] Remember me

Forgot Username
Forgot Password

Don't have an account? Register
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Process Step

Access to the supplier portal
User will be redirected to the MyNCR home page.

Select the NCR Atleos Cloud SP application to access the supplier
portal.

Note - The NCR Atleos Cloud SP application will be available for
most portal users to access oracle could.

= New users will only see NCR Atleos Cloud SP

gy
DA
v \\ 5
@ N ATa,

= Existing users will view existing applications that they had access ¥ "R
to in the previous portal. A e
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Process Step

& NCR ATLEOS

Dashboard My Applhications » Messagés

APPLICATION ¢ MESSAGES

-‘ System Notification

NCR Atleos Cloud MCR Atleos
Sk iSupplier

//% 2 New Messages
High Priority
Messages
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Process Step

1 Access to the portal
Click on the Supplier Portal icon

& NCR ATLEOS

Good afternoon, VEJUNENOR BUTAITE

Supplier Porta
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Process Step Description

2 Create invoice (PO invoice)
On the supplier portal homepage, go to Tasks then down to the Invoices
and Payments section. Select Create invoice.

& NUK AILEUDS

Supplier Portal

Search | Orders v | Order Number
Tasks o 2
Orders
” ’ Requiring Attention Recent Activity
« Manage oraers | t 20 D <
= Last sU vays

« Manage Schedules

« Acknowledge Schedules in Spreadsheet

Agreements
No data available

« Manage Agreements
Channel Programs

Transaction Reports

« Manage Programs
Last 30 Days

Consigned Inventory

« Review Consumption Advices

| Invoices and Payments i
No data available

« Create Invoice M Invoices Overdue
r

« View Invoices

« View Payments

@ NCR ATLEOS NCR Atleos Confidential 7



3 Create invoice (PO invoice)
Update the appropriate filed including required fields noted by asterisk(*).
Click on Identifying PO dropdown to select for a PO.

&» NCR ATLEOS

Create Invoice ',”_7) /" INvos e ACUIONS » Save Save and Close Cancsl
”
/
A
* Icenuitying PO » Remit-to Bank Account ¥ NumDer
e |
SUPPUSE | 2011790367 XJB INTECRATED SOLUTIONS LLC  US-O1COLUMBUS * Date . &
Taxpayer 1D | _ =
o B & WPS | Invaee ~
THOPTTIOr Theo LW?W
* Supplier Sita - o -
Description rvolce Currency
Addrecas Payrment
Altachments NOw + Cumency
Suppdier Tix Ragistration Nuamber -
Tax Controd Armount
Custome
Name
Customer Taxpayer D
Adcress
Lines
oW v
Purchase Order Consumption Advice
* Number * Type Suppher tem Item Descrnption Ship-to Location Tax Classifica
* Number * Line Scheduie Number Line
;=
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4 Create invoice (PO invoice)
Once selected, applicable fields from the PO will auto-populate on the screen.

& NCR ATLEOS O P o 3

Cf'ea[e |nVOl¢e (3) Invoice Actiors w Save 2ave andd Class ) Sance|
* 1dentitying PO [I{.';"\.‘L- 0357 ] - Remitlo Bank Accout - * Number
Supplier KJO INTEGRATED SOLUTIONS LLC Unigue Remittance . -
. Date [\
ICoNtTer
Tax er I
PRy Unique Remittance &
Ml NTiBer Check Dag Type = o
* Su r US01COLUM .
Supplier Site B - Imvoice Currency USD - US Daokar
S35 BRUOVWNSHELL Dive OLUMSUS Deseription
gdress OH 412% 2 ayment S0 . LIS Dobar
Atachmonts NONG - currenly
Suppiiey Tax Registration Number v

Tax Control Amoumt

Customer
Nt e NCR CORPORATION
* Customer TaxpayeriD 31.0337920 -
Address
Lines
View w
Purchase Order Consumption Advice
“ Number “ Type Supplier item Item Description Ship-to Location Tax Classifica
I *Number * Line * Schedule Nuswribeer Line
J 2 2 e oy
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Create invoice (PO invoice)
Click on Remit to Bank Account dropdown and select the bank.

5

. @& NCR ATLEOS

Create Invoice @)
* identifying PO [?nvr.n.-.n.r.— ] =
Suppher KJB INTEGRATED SOLUTIONS LLC
Taxpayer ID
* Supplier Site  US-01COLUMBUS -
328 BROWNSFEELL DRIVE, COLuUMBLUS
E A
Adaress OH 49295
Supplier Tax Registration Number v
Customer
* Customer Taxpayer ID  31-0387320 -
Lines
View w C
Purchase Ordar
* Number “ Type
* Number *Line ¥ Echedule
NG Gakh IS Qeeplly

Remit«do Bank Account

Uniquée Remittance
identifier

Unigue Remittance
Identifier Check Dight

Description

Attachmenis

Tax Control Amount

Nama

Addross

Consumption Advice

Number Line

/ Invoice Aclions »  Save  Save and Close

": * Number
{ Search Remit=to Rank Accoun -
U Tvayy
* ype | Imoice ~
Invoice Currency USD « LIS Doltar
- FPaymemt | ..« o
None + Currency USD - US Dolls
NCR CORPORATION
Supplier ltem Itam Description Ship-to Location Tax Clasgifica

Cancel
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Process Step

6

Update the appropriate remaining fields
including Number, Date, Type and customer Taxpayer ID which are required.

Description

Createinvoice (PO invoice)

Number

Date

Invoice number

Invoice date

&2 NCR ATLEOS

Create Invoice (3

¥ 1dentitying PO
supplier

Taxpayer 1D

" Supplier Site

Address

Supplier Tax Ragistration Number

Customaer

* Customer Taxpayer ID

Lines

View » + r!

" Number

" Type

No 4a1n o dizplay

2011780357

-
%JB INTEGRATED SOLUTIONS LLG
UsS.D1COlLunBLsS -
328 BROWNSFELL DRIVE. COLUMBUSE
OH 432356
-
310387820 v
Purchase Order
" Number ™ Line * Schedule

Remilt-lo Bank Account

Unique Remittance
ldentifier

Unique Remitlance
identifier Theck Cigit

Description

Attachments

Tax Control Amount

Name

Andress

Consumption Advics

Number Line

OO H02

SUPPLIER PORTAL.PO

MNone +

NCR CORPORATION

Supplier tem

Invioice Actions w

tem Description

Save Save and Close Submit Cancel

¥ Number TESTPO1
" Date 411722 e
» . [ -

Type Inwice w~
Invaice Currency Credil memo f'.
Payment AcRAnage recase
Currency —

Ship-to Location

Tax Classifica
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7 Create invoice (PO invoice)
In the lines section, click the Document icon to select the PO lines.

Identifier Date | 9124 )
Taxpayer 1D
Unique Remittance Type Invoice
Identifier Check Digit
Supplier Site ' Invoice Currency USD - US Dollar
- AMNSEE] t e Description SUPPLIER PORTAL-PC
328 BROWNSFELL DRIVE, COLUMBUS I ~
Address 8, R ,,'\ FELL DRIVE L Paymont USD - US Dollar
OH 4323 Currency
Attachments None «
Supplier Tax Registration Number v

Tax Control Amount

Customer

Name NCR CORPORATION
Customer Taxpayer ID x &

Address
Lines
View w ~+
Purchase Order Consumption Advice
* Number * Type Supplier Item Item Description Ship-to Location Tax Classificatio
* Number * Line * Schedule  Number Line
Freight v = -

Total
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process Step

8 Create invoice (PO invoice)
Click the PO number to view the PO.

Select and Add: Purchase Orders

Search Results

View w w  Detach Selact All

£

Purchase Order Consumption Advice

& s"p"““" | €M  em Description  Ship-to Location
Number&a = Line Schedule Number Line

2011780357 1 1 KJB Q4 deliverable... NCR US 800
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process Step

°) Createinvoice (PO invoice)
The PO details will pop up on the screen.

Purchase Order: 2011780357

Main

4 General

Sold-to Legel KJB INTEGRATED
Snfity NCR CORPORATION SOLUTIONS LLC Ordered  *9.500.00 LUSD

Bil-to BU NCR US BU us-o1coLumsus O
Ordwr 2011780357

o
Revision NGR US 800

et ORI Er NCR US #0
Buywr S Chandiasexaran

Creation Date 2922

Terme  Notes and Altachments

Pay on receist

Payment Terms Ne: &0 Days Corfinmrmg orde
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process Step

10 Createinvoice (PO invoice)
Select the PO, then Click OK to close the PO window.

R U ooy —
Location = Order

Reference
Status osed for Rece ) Ship-to 3
Q
Locaion NCR US 800 Number

Buyer S, Chandrasekaran

Creation Date 2/2/22

Terms Noles and Attachments

Requirad
Acknowledgment

Payment Terms Net 60 Days Confirming order

None i Pay on receip!

Lines Schedules

Aclions w View » A » Detach

Line Description

12 KJB Q4 deilverable. ..
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process Step

11 Create invoice (PO invoice)
Click Apply to select the PO the OK to close the PO window.

Select and Add: Purchase Orders

Search Results

View w = Detach Select All

e JIC_J|]

Purchase Order mption Advice Supplier item

Murnbar Item Description Ship-to Location Ordered Receiv

Number Line Schedule

2011780357 1 1 l KJB Q4 deliverable... NCR US 800 19.500.00 18,500.

»
e
\
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Process Step

12

Create invoice ( PO invoice)

Adjust the Amount or Quantity of the PO if needed for partial purchase as per the

invoice.
Customer Taxpoyer [N
Address
LInes
View w + X [l | Cancelline
umption Advice Availsble
Supplier Item Item Description Ship-to Location Tax Classification Quantity Quantity Unit Price UOM * Amount
Line
KJB Q4 deliverables per all RUSSH v v - I 19,500.00
;ﬁ ﬁ ‘ Y |} ‘
/
v v / /
/; / 19,500.00
{ // 'j/
Summary Tax Lines
View w
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
No cala 1o display
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process Step

12.1

Create invoice (PO invoice)
Example of partial invoice application. Applying $200 of $19.500 PO (Purchase order)

Customer Taxpayer D

------ - PR U W U Y

Address
Lines
Veww < X E | Cancelline
umption Advice Available
Supplier Item Item Description Ship-to Location Tax Classification Quantity Quantity Unit Price UOM * Amount
Line
KJB Q4 deliverables per all NCR US 800 v v 200.00
v v
200.00
4
Summary Tax Lines
View »
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
No data to display.
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Process Step

13 Create invoice (PO invoice)
Click the “+” to add additional lines if needed i e., freight, miscellaneous etc.

L4 % B CancelLine

Purchase Order Consumption Advice
" Number * Type Supplier ltem ltem Description Ship-to Location Tax Classificatio
*Number * Line " Schedule  Number Line

2 2011760... 1 { KJB Q4 deliverables per att NCRUSG0) | v v
} Freight v v v
Miscellaneous v v v

Total
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Process Step

14 Create invoice (PO invoice)

If tax is on the invoice, Click on Ship-to location dropdown to find the delivery location. then click the tax
classification dropdown to get the tax code. If the invoice does not contain tax, go to the process 15.
The ship-to location will determine the tax code.

umption Advice Available
Supplier Item Item Description Ship-to Location Tax Classificati Quantity Quantity Unit Price UOM * Amount
Line
KJB Q4 deliverables per att NCR US 800 v v 200.00
v 5.00
Ae Ner Intarface - Recovery AE NCR INTERFACE
v Ae Ncr Interface Rate AE NCR INTERFACER 5.00
T ", Ve A Ne i Y ‘
Ae-0% Do AE-0% DON | 210.00
{ Ae.0% Exe AE% EXEMP |
Ae-5% Dom-Std AE-5% DOM-STD
Summary Tax Lines
Ac-5% Import AE-5% IMPORT
View v Ae-5% Interco AE-5% INTERCO
Line “ Regime " Tax Name Tax Junisdiction “ Tax Status Ae-5% Revch Gee-input AE-5% REVCH GCCAIN Amount
N0 SN 10 Sapeey. Ae-5% Revch Gee-Outpy E-5% REVCH GCC-0
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process Step

Create invoice (PO invoice)
Enter the search criteria to perform a basic search or click Advanced to perform an advanced
search for the location code.

Search and Select: Tax Classification

4 Search

Name

Code

Name
No rows to dispiay
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process Step

15.1 Create invoice ( PO invoice)
Enter the advanced search criteria and the key search information. Then click Search

Search and Select: Tax Classification

4 Search

Name Starts with

Code Contains

Name
NoO rows o display
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process Step

15.2 Create invoice ( PO invoice)
Select the Name of the appropriate tax code the click OK

Search and Select: Tax Classification

4 Search
Name Starts with

Code Contains

Name

Us Oh Tax 0% US OH TAX 0%

Us Oh Tax 6.750% US OH TAX 6.750%
Us Oh Tax 7.250% bus OH TAX 7.250%
Us Oh Tax 7.500% US OH TAX 7.500%

Us Oh Tax 7.800% US OH TAX 7.800%
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Process Step

16 Create invoice ( PO invoice)
Click on Invoice actions option to get the “ Calculate tax “ option.

& NCR ATLEOS

Create Invoice © voice Actions w  Sare  SaveandClose  Subpit Cancel
identitying PO ' Remit-to Bank Account  XOXOCXX2502 v “ Number TESTPOY
Suppller KJB INTEGRATED SOLUTIONS LI Unique Remittance . 4 4
Date 411722 )
identifier
Taxpayer ID
Unique Remittance Type Invoice
Identifier Chesk Dignt
Supplier Site invoice Currency USD 5 Do
{ 228 BROWNSFELL DRIVE, COLUMBUS Description ' SUPPLIER PORTAL-PC Poyment E
Acdress ) D. D
H 4323 Currency
Attachments None
Supplier Tax Registration Number v

Tax Control Amount

Customer
Name NCR RPORATION
Customer Taxpayer ID

Address

LINes
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Process Step

16.1 Creating invoice ( PO invoice)
Click on Calculate tax and later save and submit the invoice.

o .- e e

Calculate Tax ~ Clri+Alt+X

Cancel Invoice TESTPO | %
v Number | TESTPO1
Delete Invoice o f — : =
Date | 4/11/22 9
e Invoice
P Type Invoice

Invoice Currency USD - US Dollar
Invoice Currency USD - US Dollar

PAMENt . US Dol Payment

Currency ¥
— Curtency USD - US Dollar
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Any queries

 Please reach out to ERP iSupplier (isupplier.erp@ncratieos.com) team in case of any
technical issues and error facing while submitting the invoices in portal.

&> NCR ATLEOS

Innovation
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mailto:isupplier.erp@ncratleos.com

O
A‘“ﬂ“‘“‘

=SS

Thank you
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