ACCESS T0 THE SUPPLIER PORTAL

Users should access the Supplier P

ortal through the following web address -

https://myncr.ncratleos.com

Existing supplier users can login with their current username and password
credentials. New suppliers will need to go through the registration process
by clicking through the prompts on the site.

@ NCR ATLEOS

Login

Username
Password

[J Remember me

LOGIN

Forgot Username
Forgot Password

Don't have an account? Register




User will be redirected to the MyNCR Home Page.
Select the NCR Atleos Cloud 5P application to access the Supplier Portal.

Note - The 'NCR Atleos Cloud SP application will be avatlable for most
portal users to access Oracle Cloud.

New users will only see NCR Atleos Cloud SP

Existing users will view existing applications that they had
access 0 1n the previous portal.

& NCRATLEOS  Home

Dashboard My Applications v Messagés

APPLICATION o MESSAGES

System Notification
NCR Atleos Cloud NCR Atleos
SP iSupplier

ﬁ 2 New Messages
High Priority
Messages
Lol




Click on the icon

@ NCR ATLEOS

Good afternoon, VEJUNENOR BUTAITE

Supplier Portal Tools _ustom Portals DOthers

APPS

On the Supplier Portal homepage, go to then down to the
Select



& NURK AILEUS

Supplier Portal

Search | Orders v| Order Number {
Tasks ° =
Orders
Requiring Attention Recent Activity
« Manage Orders Last 30 Days

« Manage Schedules

« Acknowledge Schedules in Spreadsheet

Agreements

No data available

« Manage Agreements
Channel Programs

« Manage Programs Transaction Reports
Last 30 Days
Consigned Inventory

« Review C

Invoices and Payments |

« Create Invoice M Invoices Overdue

sumption Advices

=

No data available

« View Invoices 0

« View Payments

Update the appropriate field including required fields noted by asterisk (*).
Click the dropdown to select or search for a PO.

P Q

NCR ATLEOS

Create Invoice & / Invoice Actions w  Save  Save and Close Cancel

* lgentitying PO - Remit-to Bank Account * Number

Supplier | .. oo B Ty e e, ——r .

UPPIST | 2011780357  KJB INTEGRATED SOLUTIONSLLC  US-01COLUMBUS Date °
Texpayerid | o
1oenTTer Unsex Urg Wps | woice ¥
* Supplier Site - -~
Hsiariton involce Currency
Address Payment
Altachments  None e Currency
Supplier Tax Ragistration Number -

Tax Control Amount

Customer
Customer Taxpayer 1D .
Address
Lines
View w
Purchase Order Consumption Advice
* Number * Type Supplier item Item Description Ship-to Location Tax Classifica

“ Number * Line © Schedule Number Line

No cata to display




Create Invoice &)

SCcreen.

* identifying PO l po117BO357

]~

Supplier
Taxpayer ID
* Supplier Sie

Address

Supplier Tax Registration Nun

Customer

* Eustomer Taxpayerif

HJB INTEGRATED SOLUTIONS LLD

=
COLUMBUE,
v
310337020 -
Purchase Order
“ Nusmber = Lime * Schedule

Remit-to Bank Account

w

e Remittance
Icentitior

Unigqus Remittance
IenTTer Check Dign

Description

Aftachmonts

Tax Control Amount

M

Address

Consumption Adwvice

Number Line

Immice Actions w  Save  Save
- * Number
* pate
* Type

Invoice Currency
Payment

None Curmency

Supglier ltem

tem Description

Ship-to Location

Once selected. applicable fields from the PO will auto-populate on the

P o B3

and Close Subrr

Sancel

d'

LT -
USD - US Dallar

IS0 . US Dollar

Tax Classifica

Create Invoice &)

Click the

& NCR ATLEOS

* identitying PO
Zupplier

Taxpayer 1B

* Supplier Site

Address

Supgplisr Tax Registration Number

Customer

* Sustomer Taxpayer B

Linas

Wiew w <

* Nurmbar

“ Typa

20117BOIST

-
KB INTEGRATE TIONS LLC
US-01COLUMBUS -
358 BROWNSFELL DRIE, COLUMELUS,
OH 43235
-

0% -

Purchase Order
~ Number * Line * Echedule

Reenitaics Bank Account

Unique Remittants
identifier

Unigue Remitlance
Identifier Check DIgit
Description

Attachments

Tax Sontrol Amount

rMama

Addrets

Consumption Advice

HNumber Line

* Wumber

o Bank Account

omE T

* pe

Invoice Currency

= Fayment
Nene = Currency
NCR CORPORATION
Suppii ham Degcription

Ship-to Location

Irwenice w
UISD « LIS Dodtar

UED - US Dot

Tax Claseifica




Update the appropriate remaining fields including
and

NCR ATLEOS

Create Invoice &

* Identitylng PD | 201178 -
Suppller KJE INTEGRATED '+
Taxpayer 1D
" Supplier Site -
Address PO
Supplier Tax Registration Number -
Cuslomaer
" Customer Tacpayer 1D »
Lines
Wigw - -+ B - 8
Purchase Order
* Mumber * Type
" Number * Line " Schedule

Mo data te

which are required.

Remit-to Bank Account

Unique Remittares
Idmntitiar

ritlares
r Shesk Cigit

Description | SUPPLIER PORTAL-PO

Attachments

done e

Tax Control Amount

Mame NCR CORF

Ancress

Consumption Advics
Supplier tem

Number Line

Invoice Actions w  Sawe

- * Number

Invaize Currency

Fayment
currancy

Item Dascription

Save and Close  Subm

Ship-to Location

L T = =}

Sancel

Tax Classifica

In the

Taxpayer ID

Supplier Site

Address

Supplier Tax Registration Number -

Customer
Customer Taxpayer ID
Lines
View w = i
Purchase Order
* Number * Type
* Number * Line * Schedule
Freight ~

Total

section, click the Document icon to select the PO lines.

Identifier

Unique Remittance
Identifier Check Digit

Description PLIER FORTAL-FO

+

Attachments

Tax Control Amount

Name NCR CORPORATION

Address

Consumption Advice
Supplier item

Number Line

“Date
Type

Invoice Currency

Payment
Currency

Item Description

Ship-to Location

Ltk rhd (]
Invoice

usD - Dolar

USD - US Dalla

Tax Classificatio




Process Step Description

7 Creating Invoice (PO Invoice)
Click the PO “umber to view the PO.

Select and Add: Purchase Orders

Search Results

| view w 2" Detach su-:wlj

£

Purchase Order

s Ship-to Location
Numbera < Line

2011780357 1 KJB Q4 defiverable... NCRUS 800

»

7‘?7

 Process étep WISescriEon

Creating Invoice (PO Invoice)
The PO details will pop up on the screen.

Purchase Order: 2011780357

Wain

4 General
KJ8 INTEGRATED
Supplier  cOLUTIONS LLC
Bill-to BU Supplicr Site  US-01COLUMBUS
Order ‘cwl “':

Sold-to Legal
Entity

Bill-te
Location
Ship-to
Location
Creation Date

Terme  Notes and Atachments

Required
Acknowledgmonk None Pay on receipt
Payment Terms  Net 60 Days Confiaming order




Process Step Description

Creating Invoice (PO Invoice)
Select the "0, then Click O to close the PO window.

Status  Ciosed for Receiving R
Buyer S, Chandrasekaran
Creation Date  2/9/22

Terms  Notes and Atrachments

None — Pay on receipt

Confirming order

Lines Schedules
Actions w View w ¥ = Detach
Line Description Status. Quantity F1cing

. ] =] KJB G4 deliverable. . Ciosed for_

Process Step Description

Creating Invoice (PO Invoice)
Click Apply to select the PO then O to close the PO window.

Select and Add: Purchase Orders

Search Results

Vien w T'.“n-amh | selectall |

. ‘ \ | |

! Purchase Order mption Advice ;
! Supplierltem  pem Description  Ship-ta Lacation
Number  Line  Schedule  Line ombse

|
. 2011780357 1 1 KJB Q4 deliverable... NCR US 800




Process Step

Description

Creating Invoice (PO Invoice)

Adjust the Amount or Quantity of the PO if needed for partial purchases as
per the invoice.

Customer Taxpoyer I

N eata 1o display.

Address

Lines
view v 4 3 [ | canceiune |
umption Advice Available
Supplier Item Item Description Ship-to Location Tax Classification iy iy Quantity Unit Price UOM * Amount
Line
l KB Q4 deliverables peralt . | NCR US 800 | w | = e «9.530.09]
—- -
- - [ |
19,500.00
' - .
7 4
Summary Tax Lines
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount

1.1

Creating Invoice (PO Invoice)

Example of partial invoice application. Applying $200 of $19.500 PO
(Purchase Order).

Customer Taxpayer [Er=——==7020

Lines
View v + X B‘Clnulun

umption Advice

Summary Tax Lines

View w»

Line * Regime * Tax Name

No data to display.

v

Supplier Item Item Description Ship-to Location  Tax Classification ‘m::g"; Quantity  UnitPrice UOM * Amount
Line
KJB Q4 deliverables peratt.. |NCRUS800 |w | | v
v [ v

Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit

Amount



Process Step Description

Creating Invoice (PO Invoice)

Click the “+” to add additional lines if needed i.e., freight, miscellaneous,
etc.

Lines

View w x E,‘-&nmll.lm|

Purchase Order Consumption Advice
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classificatio
* Number * Line * Schedule  Number Line
2 v 2011780... 1 1 KJB Q4 deliverables per att... i NCR US 800 | v ‘ | v
3 | Freight - | I v [s

Miscellangous

Process Step Description

13 Creating Invoice (PO Invoice)

If tax 1s on the invoice, click the Ship-to Location dropdown to find the
delivery location. Then click the Tax Classification dropdown to get the tax
code. If the invoice does not contain tax, go to Process Step 15.

-~ The Ship-to Location will determine the tax code.

fimpdon Adyice Available
Supplier Item Item Description Ship-to Location Tax Classificati Quantity Quantity Unit Price UOM * Amount
Line ?
KJB Q4 deliverables peratt.. |NCRUS800 | w | - ] 20000
v Bl sw ‘
Ae Ner Interface - Recovery AE NCR INTERFACE - ..,
¥ | | AeNerInterface Rate AE NCR INTERFACER... | % ‘
Ae-0% Dom AE-0% DOM 210.00
1 P ae-0% Exempt AE-0% EXEMPT o
) Ae-5% Dom-Std AE-5% DOM-STD
Summary Tax Lines
Ae-5% Import AE-5% IMPORT
View v Ae-5% Interco AE-5% INTERCO
Line * Regime * Tax Name Tax Jurisdiction * Tax Status Ae-5% Reveh Gee-Input AE-5% REVCH GCC-IN.... Amount
No data to display. Ae-5% Revch Goo-Output AE-5% REVCH GCC-0... <
Search...




Process Step Description

Creating Invoice (PO Invoice)

Enter the search criteria to perform a Basic search or click Advanced to
perform an advanced search for the location code.

Search and Select: Tax Classification

4 Search

| Search  Reset

DisplaySequence

No rows to display

x| o

Process Step Description

Creating Invoice (PO Invoice)
Enter the advanced search criteria and the key search information. Then
click Search,

Search and Select: Tax Classification

4 Search

Name Staris with

Code Contains V|Oﬂ

gl et || AP = [ e |

Name Code DisplaySequence

No rows to display
x| oo




Process Step Description

Creating Invoice (PO Invoice)
Select the Name for the appropriate tax code then click O

Search and Select: Tax Classification x
4 Search Basic |

Name  Starts with

Code  Contains

Search  Reset  Add Fislds ¥  Reorder

Name Code &< DisplaySequence
Us Oh Tax 0% US OH TAX 0%

Us Oh Tax 6.750% US OH TAX 6.750%

Us Oh Tax 7.250% bus OH TAX 7.250%

Us Oh Tax 7.500% \ US OH TAX 7.500%

Us Oh Tax 7.800% US OH TAX 7.800%

Process Step Description

Creating Invoice (PO Invoice)

Select Invoice Actions and click calculate tax (only if you have Tax
invoices )Save and Submit.

Create Invoice @ IniceActons v Sare  Saveand Closs  Submit  Cancel
Identifying PO 2011780357 - Remit-to Bank Account | XX)CO(Z502 - * Number | TESTPO!
Supplier KJB INTEGRATED SOLUTIONS LLC Unlgus Remitance * Dale | 41122 Y
By Unigue Remittance 1 Type Invoice
Identifier Check Digit
Supplier Site US-0100LUMBUS - — Inveice Currancy USO - US Dollar

Address

Description ;JPFLJER PORTAL-PO
aazkz?:mspsu DRIVE, COLUMBUS, Payment USD - US Doliar

) Attachments  None 4 Cariony
‘Supplier Tax Registration Number A

Tax Control Amount

Customer

Customer Taxpayer ID  31.03E7320




wosce Curtency

Payment
Cwurrency

v cace
USD - US Doagar

USD - US Doilar




