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1 SAP Ariba DSN — Display Purchase Order
1.1 Lesson 1— SAP Ariba DSN — Display Purchase Order

Overview:

This section will describe the steps to display the purchase order in SAP Ariba Network:
1. Login to SAP Ariba Network

2. Display Purchase Order

1.1.1 Access the link and login to SAP Ariba Network

Trigger:
There is requirement to do activity in SAP Ariba Network

Business Process Description Overview

To check and display any purchase order, the user should log in to SAP Ariba Network. The registration
process must be completed beforehand.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

Link https://service.ariba.com/Supplier.aw/

=

€« C O & seviceariba.com/Supplieraw/124995060/aw awh=r&awssk=ssrSQSfO&dard=1 2 % kE »0 2 (Lpaal
of A d bo: K Dislog
SAP Business Network ~ (SO
Supplier Login Showcase your success with the Supplier

Spotlight Program

User Name We want to celebrate your success with millions
Sl A . of other businesses on SAP Business Network
o Share your story today!

Password

Forgot Username or Password

Leam More

New to SAP Business Network?
Register Now or Leamn More

Supported browsers and pluging

:: ;l 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

1. Atthe SAP Ariba Network login screen, enter your username and password to login to your SAP Ariba
account:
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Fields Description R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username

Password Password of your buyer account R e Enter the password, then Click Login
button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

I c . THEEOTUER I t
© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ v

Overview Getting 5tarlc‘da

0 1 0 0 0 -

New orders Orders Items to confirm items to ship Orders 1o invoice More
Last 31 days Last 31 days Last 31 da
My widgets  intodasis San Bnd - TEST 4 Customize [

Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !
29.5% 32.54% @ ke

: MYE N MYR El Jan 17,2023 | 0521 PM | Infodasia Sdn Bhd - TEST

4100000153 30.000.00 MYR

30K s 35K
25K 0K -

2. After logging in, the SAP Ariba Network home page is displayed.

1.1.2 Display Purchase Order

Trigger:

There is a requirement to display or check a purchase order on SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order in SAP Ariba Network.

Output - Results Remarks

Purchase order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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C & muarbacom/dashboard/fy

Man: skmarks Dialog

3 oApps

Business Network ~ Standard Account

Get enterprise account | TEST MODE

[ - I.H-El;(_'f:-:ane

Enablement Woerkbench

Catalogs

Create - w

‘ Ukraine. Learn More | Update Profile

Don't remind me again

\_'EV

Overview

Getting 5tarlc‘da

0

New ordars

Law

Infodasia Sdn Bhd - TEST wr

My widgets

Purchase orders Last 3 montis w Inyoice aging

29.5%

4i4 Customize

32.5%
=

0

Items to confirm

0

tems to ship

Last 31 days

Activity feed | All

Order received

Jan 17,2023 | @

4100000153

[

0

Orders 1o imvoice

@ Support the people of Ukraine. Update the categonies and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for

viewall gL

30.000.00 MYR

—_

. Click on the option “New Orders” or “Orders”.

€« > C 0 5491d421-6018-4

& muarba.comfworkbenchileld

SAP Business Network ~ Standard Account

Home Enablement Wiorkbench

Warkbench

0

Nesw orders

1

Orders

Lasi 3 Last 31 days

Orders (1)

> Edit filter Last 31 days

Order Number Customer

A100000193 ° Intodasia Sdn Bhd - TEST

cl-edB36565a690

0

Items to confirm

Amaunt

30,000.00 MYR

Catalogs

0

Itams o ship

Date L

Jan 17, 2023

0

Ordears to invoice

Laat 31

Order Status

Invoiced

Create « aus

A4 Customize @D

2

Imvoices P

(e 74

Resend Failed Orders
Actions

Amount Invoiced

20,000.00 MYR i

Order number as shown in the screenshot above.
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= &g 1

#& service.aribacom/Supplicr.aw/ 124995060, awfawh:

Managed bookmarks Dualog

Purchase Order: 4100000193

Brawssk=ssrSOSHORdard=1

Order Detail

DIALOG

Payment Terms.

Due on Receipt

Comments
Due on Receipt

Contact Information
ier Address.

SME ELECTRIC SDN BHD

Lot

58100 ki

Kuala Lumpur

Order History

From:

Customer

Dialog Group Berhad

Dialog Tower, No 15, Jatan PIU 7%
47810 Petaling Jaya

Stlangor

Malaysia

Fhone; +60 () 603 7717 1111

Faw: +60 () 603 7722 3998

Address 10: 20000025

Create Order Confirmation » ‘ | Create Ship Notice | | Create Invoice

Te:

SME ELECTRIC SDN BHD
Lot

58100 Kuala Lumpur
Selangor

Maliysia

Phane:

Fa

Email: decpak behl

b

@ % Bk * 0 2 (s

Purchase Order

{Irwgiced)
4100000193

Amount: RM30,000.08 MYR
Version: 1

Supplier Order Number: DOCZ5454316

Track Qrder

i3 Acknowledged
- General PO (ZGP)
<17 Jan 2023

31 Dwe 9999

2 IV-4100000193-2
1V-4100000193

CN-4100000193

Extarnal

3. After clicking on the Purchase Order number, the Purchase Order is displayed.
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2 SAP Ariba DSN - Order Confirmation

2.1 Lesson 2 - Order Confirmations in SAP Ariba Network-Digital
Supplier Network

Overview:

As you have been receiving the Purchase Order from Dialog Group in your Ariba Network Account. First step that
you need to do is to confirm the Purchase Order and to decide whether they can deliver the goods or services.

2.1.1 Access the link and login to SAP Ariba Network

Trigger:

There is requirement to do activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:
Access transaction by:

There is requirement to do activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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1.

€« C O @ sevicearibacom/Supplieraw/124995060/aw?awh=rdawssk=ssrSQSfO&dard= 2 %« k »0 2 (um
# Apps Managed bookmarks Dislog
SAP  Business Network ~ 8 ®
Supplier Login Showcase your success with the Supplier

Spotlight Program

We want to celebrate your success with millions
of other businesses on SAP Business Network
o Share your story today!

Leam More

User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and plugins

==~ ',I 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

At the SAP Ariba Network login screen, enter the following:

Fields Description R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username
Password Password of your buyer account R ¢ Enter the password, then click Login
button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C O & muarbacom/dashboard/home o koW O & e

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ "I

Overview Getting 5tarlc‘da

0 1 0 0 0 -

_@
New ardars Ordars Itames ta confirm temms 1 ship Orders 1o imoice Meore
Law Last 31 days Las Last 31 days Las
My widgets  infodasia SanBnd - TEST »s 414 Customize [N
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 : 5 ;< R 32 . 5 KL l—El Onrdf;r :[:\'e-.ecf"'rii.ei PM | Infodtasia Sdn Bihd - TEST

4100000153 30.000.00 MYR

30K - 35K

o= -

2. After logging in, the SAP Ariba Network home page is displayed.
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2.1.2 Display Purchase Order
Trigger:

There is requirement to display or check purchase order in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order in SAP Ariba Network.

Output - Results Remarks

Purchase order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

e T GNEEEA Lo

Overview Getting 5tarlc‘da

0 1 0 0 0 .0

[ ] —

New ordars Ordars Itarns to contirm Itams to ship Orders to imvoica More
Last 31 days Last 31 days
My widgets  intodasis San Bna - TEST 4 Customize [
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 5 \{H 32 . 5 KL l—El 2!\(‘!:?; cewe:f: 1PM | Infoddasia Sdn Bnd - TEST

4100000153 30.000.00 MYR

30K . 35K

1. Click on “New Orders” or “Orders”.

SAP Ariba User Guide — Online Collaboration 10


https://service.ariba.com/Supplier.aw/

€ - C 0 & muadibacom/workbench/tileld=5491d421-6018-4¢37-9cc-edAIE5654690 e % kM0 & ( Upe
Mana
Hame Workbench Catalogs Create w aan
Warkbench i) Customize@D
Meww arders Orders. Items to confirm Itams o ship rders 1o invoics Irvoices P
Lasi 31 days Last 31 days Last 31 o Last Last 31 Las=t 31 da
Orders (1)
L
> Edit filter Last 31 days
Resend Failed Orders @3 44
Order Number Customer Amaunt Date L Order Status Amount Invaiced Actions
4100000193 ° Intodasia Sdn Bhd - TEST 30.000.00 MYR Jan 17, 2023 Invoiced 20.000.00 MYR i

2. After clicking on “New Orders” or “Orders”, the list of Purchase Order is displayed. Click on the Purchase
Order number as shown in the screenshot.

: (S o

wlawh = riawssk=ssrS0SE0

& service.ariba.com/Supplier.aw/1

@ o ko 0O &

Managed bookmarks Dualog

Purchase Order: 4100000193

Create Order Confirmation » | | Create Ship Notice | | Create Invoice 4 =

Order Detail Order History

From: o Purchase Order
—_—— Customes SME ELECTRIC SDN BHD voiced)
Dialag Group Berhad Larl 4100000193
Dialog Tower, No 15, Jatan PIU 7/5 58100 Kuala Lumpur Amount: RM30,000.00 MYR
47810 Petaling Jaya Selangor Version: 1
Saiangoy Malisysia Supplier Order Number: DoCZ5454316
Malaysia Phane:
Phone; +60 [) 603 7717 1111 Fa

Payment Terms.

Due on Receipt

Comments
Duse on Receipt

Contact Information

Supplier Address.

SME ELECTRIC SDN BHD
Lot

58100 kl

Kuala Lumpur

Address 10: 20000025

Fax: +60 () 603 7722 3999

Email: deepak bohlf

Track Qrder

% Acks

Extarnal

General PO (ZGP)
<17 Jan 2023
31 Dwe 9999

nowledged

After clicking on the Purchase Order number, the Purchase Order is displayed.
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2.1.3 Create Order Confirmation for Purchase Order from Dialog Group
for Materials

Trigger:

When the Purchase Order (PO) has been finalized from Dialog Group, the purchase order will route to the
Supplier to execute the order for the purchase. The Supplier will receive an email notification on the purchase
order. Below is the example of the email:

. “Infodasia Sdn Bhd - TEST" <ordersender-prod@ansmtp.ariba.com= & 2:01PM (0 minutes ago) T “

. tome »
DIALOG

A new purchase order from Infodasia Sdn Bhd - TEST is
waiting for your response on SAP Business Network.

Hello Indonesia Berjaya Berhad-TEST.

Infodasia Sdn Bhd - TEST would like to invite you to connect with us on SAP Business
Network.

To access the purchase order. please click on process order and register on SAP Business
Network for free account

Click Process order to register and connect

Process order

Reply to this email to send your customer a message. If your company received this email by mistake, you can stop

receiving purchase orders via SAP Business Network.

Purchase order details

Qrder number Amount

4100000296 RM10,000.00 MYR

From: To:

Dialog E&C Sdn Bhd Indonesia Berjaya Berhad-TEST
Dialog Tower, No 15, Jalan PJU 7/5, Jakarta, Indonesia

47810, Petaling Jaya, Selangor, Malaysi billy.rustan@pwc.com

+60 603 7717 1111

Learn More
* Learn more about SAP Business Network

Note: All transactions relating to your customer's purchase orders are solely between you and your customer
and are subject to the terms of your existing agreement(s) with your customer. Ariba is not an agent for your
customer, and is not responsible for anything contained in the purchase order submitted on behalf of your
customer.

SAP Business Network Privacy Statement | Ariba Data Policy | Help Center Ik

Powered By @

Business Process Description Overview

Supplier will create an Order Confirmation after they receive the Purchase Order (PO) from Dialog Group
through email notification or SAP Ariba Supplier Network.

Output - Results Remarks

Order Confirmation is created and N/A
the PO will be in “Confirmed” status.
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Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.

aw/

& servicearba.com/Supplieraw 109523047 fawawh = rlawssk = YoOREyINh&dard = 1

= C O

Managed bookmarks Dialog

SAP Business Network

Standard Account

Gat enterprise account

Purchase Order: 4100000299

Payment Terms [

Confirm Entire Crder
Update Line ftems istory
Reject Entire Order
DIALOG From; To: Pum Order
_—_— Customer SME ELECTRIC SDN BHD (Mew)
Diaiog E & C Sén Bhd Lol 4100000299
Dialog Tower, No 15, Jalan PJU 75, 58100 Kuala Lumpur Amaunt; RM13,000.00 MYR
ATELD Petaling Jaya Selangor Mersion: 1
Selangor
Malaysia -
Phnone: +50 () 603 7717 1111 Track Order |
Fax: +60 () 603 7725 2910 Email: deepak. behl@pwe.com b )
Sent

Due on Receipt

General PO (ZGF)

1. The supplier has to create the order confirmation to confirm the order made by Dialog Group. The supplier
will then need to confirm the entire order.

Confirming PO

Confirm Entire
Order

Review Order

v Order Confirmation Header

Confirmation &

Exit

Confirmation

Ordier £2 4100000299
- Infodasia Sdn Bhd - TEST

2. Atthe <Confirming PO> screen and under the Order Confirmation Header section, enter the following
field/(s), do not input the fields that are not mentioned below:

Confirmation #

Description

Identification of Confirmation
Number for the Purchase Order.

R/O/C

User Action and Values

Enter the confirmation number from
your side.

The maximum character is 20 digit,
please do not enter more than 20
digit.

Optional, “C” = Conditional

Note: In column “R/O/C” of above table, “R” = Required, “O” =

SAP Ariba User Guide — Online Collaboration 13
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DIALOG

Shipping and Tax Information

Est. Shipping Cate m

Est. Delivery Date:*

Comments

3. At the Confirming PO screen and under the Order Confirmation Header section — Shipping and Tax
Information, enter the following field/(s). Please do not input the fields that not mentioned below:

Fields Description R/O/C  User Action and Values
Est. Shipping The estimation date for you to R ¢ Enter estimated shipping date.
Date do shipping for the ordered
item/(s).
Est. Delivery The estimation date for you to R e Enter estimated delivery date.
Date do delivery for the ordered
item/(s).
Comments Comments related to order (0] e Enter comments if necessary.
confirmation.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Line ltems

Line # Part # / Description Customer Part #

10 000000001000000010
Patung Sapi Berhala
Current Order Status
1.000 Confitmed As Is
2 000000001000000014
Sapi Special Mantap
Current Order Status:

1.000 Confirmed As Is

Type Qty (Unit) Need By Unit Price
Material 1.000 (PCE) 15 Feb 2023 RM10,000.00 MYR
Material 1.000 (PCE) 15 Feb 2023 RMS,000.00 MYR

Subtotal

RM10,000.00 MYR

RMS5,000.00 MYR

4. Once you have completed filling up the required fields, scroll down the screen and click the "Next" button to
proceed to the next step, as shown in the screenshot.

[ | [ =

Confirming PO

Confirm Entire

1) order Confirmation Update
Review Grder N-4100000259
Confirmation

image {10).png

Line Items
Line # Part # / Description Customer Part # Type Gty (Unit) Heed By Unit Price Subtotal
10 000000001000000010 Material 1.000 (PCE) 15 Feb 2023 RM10,000.00 MYR RML0,000.00 MYR
Patung Sapi Berhala
Current Order Status:
1000 Confirmed As s (Estimated Shipment Date: 15 Fab 2023; E 5 Fah 2023)
0 DO000000100H000014 1,000 (PCE) 15 Feb 2023 RMS,000.00 MYR RMS, 000,60 MYR

Sapi Special Mantap
Current Order Starus:

1.000 Confirmed As ks (Estimated Shipmaent Cate: 15 Feb 2

| Prenious | Submit | Exit
ke

(7

5. A summary of the Order Confirmation will appear. Click the “Submit” button to create an Order
Confirmation.
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Purchase Order: 4100000300

_ .
Create Order Confirmation »

Order Detail Ovder History

DIALOG From:
Customer

Dislog E & C Sdn Bhd
Dialog Towaer, Na 15, Jalan PJU 778,

4TH10 Petaling Jaya
Selangor

Malaysia

Phone: 80 () 803 7717 1111
Fax: +80 () 803 7728 2910

Payment Terms -/
Due on Receipt

Comments
Due on Receipt

Create Service Sheet

o

SME ELECTRIC SDN BHD
Loal

58100 Kuala Lumpuir
Selangor

Malaysia

Phane:

Fax:

Email; deepak behlBpwe.com

Purchase Order

(Confirmed)
4100000300

Amaount: RMAD,000.00 MYR
Version: 1

a0 Acknowledged

2]

General PO (2GF)
CN-£100000300

6. After clicking on submit, the Order Confirmation has been created and the Purchase Order will be in
Confirmed status as shown in the screenshot.

2.1.4 Create Order Confirmation for Purchase Order from Dialog Group

for Services

Trigger:

When the Purchase Order (PO) has been finalized from Dialog Group, the PO will route to Supplier to order the
purchase. Supplier will receive an email notification on the purchase order. Below is the example of the email:

. tome -

"Infodasia Sdn Bhd - TEST" <ordersender-prod@ansmtp.ariba.com>

[oiLog|

A new purchase order from Infodasia Sdn Bhd - TEST is
waiting for your response on SAP Business Network.

Hello Indonesia Berjaya Berhad-TEST,

Infodasia Sdn Bhd - TEST would like to invite you to connect with us on SAP Business
Network.

To access the purchase order, please click on process order and register on SAP Business
Network for free account

Click Process order to register and connect

Process order

Reply to this email to send your customer a message. If your company received this email by mistake, you can stop

receiving purchase orders via SAP Business Network.

& 2:01PM (0 minutes ago)

“«

SAP Ariba User Guide — Online Collaboration
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Purchase order details

Order number Amount

4100000296 RM10,000.00 MYR

From: To:

Dialog E&C Sdn Bhd Indonesia Berjaya Berhad-TEST
Dialog Tower, No 15, Jalan PJU 7/5, Jakarta, Indonesia

47810, Petaling Jaya, Selangor, Malaysia billy.rustan@pwe.com

+60 603 7717 1111

Learn More
* Learn more about SAP Business Network

Note: All transactions relating to your customer's purchase orders are solely between you and your customer
and are subject to the terms of your existing agreement(s) with your customer. Ariba is not an agent for your
customer, and is not responsible for anything contained in the purchase order submitted on behalf of your
customer.

SAP Business Network Privacy Statement | Ariba Data Policy | Help Center I}

Powered By W

Business Process Description Overview

Supplier will create an Order Confirmation after the Supplier receives the Purchase Order (PO) from Dialog
Group through email notification or through the SAP Ariba Supplier Network.

Output - Results Remarks

Order Confirmation is created and N/A
the PO will be in “Confirmed” status.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

= C & servicearibacom/Supplieraw/ 109523047 fawlawh = rfiawssk = YOREyINhEdand = 1 # % kw0 &

I Apps Managed bookmarks Dialog

SAP Business Network Standard Account  (Gat enterprise account

Purchase Order: 4100000299

Create Order Confirmation » v v ye =
Confirm Entire Order i
Update Line items story

Reject Entire Order

Sl 1 o
I Customer SME ELECTRIC SDN BHD (Hew)
Disiog E & C Sdn Bhd Lot1 4100000299
Dialog Tower, No 15, Jalan PJU 75, 58100 Kuala Lumpur Amaunt; RM13,000.00 MYR
47810 Petaling Jaya Mersion: 1
Selangor
Malaysia Fre e ]
Phone: +60 () 603 7717 1111 : Track Order
Fax: +60 () 603 7725 2910 Email: deepak behl@pwe.com i )
Payment Terms [ et
Due on Receipt Euternal Doy eneral PO (ZGP)

1. Supplier must create the Order Confirmation to confirm the order made by Dialog Group. Supplier will then
need to confirm entire order.
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Confirming PO

Confirm Entire . .
Order ¥ Order Confirmation Header
Review Order S

Confirmation

X2

4100000300
er;  infodasia Sdn Bhd - TEST

Associated Purchase

Supplier Reterence:

[+

2. Atthe <Confirming PO> screen and under the Order Confirmation Header section, enter the following
field/(s), do not input the fields that not mentioned below:

Description R/O/C  User Action and Values

Confirmation # Identification of Confirmation e Enter the confirmation number from
Number for the Purchase Order. your side.

The maximum character is 20 digit,
please do not enter more than 20
digit.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional
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Shipping and Tax
Est. Completion Date:* ﬁ‘ Est. Tax Cost

Comments:

3. Atthe <Confirming PO> screen and under Order Confirmation Header section — Shipping and Tax
Information, enter the following field/(s), do not input the fields that not mentioned below:

Fields Description ‘ R/O/C  User Action and Values
Est. Shipping The estimation for you to R ¢ Enter your estimated shipping date.
Date process the shipping for the
ordered item/(s).
Est. Delivery The estimation for you to R e Enter your estimated delivery date.
Date process the delivery for the
ordered item/(s).
Comments Comments related to order (0] e Enter any comments if necessary.
confirmation

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Condlitional

Line ltems
Line = Part & | Description Custamer Part £ Type Oty (Unit) Need By Unit Price Subtotsl
T.ooni0 Service 15 Feb 2023 RMA0,000.00 MYR

SAP Consultant
1t Order Status:
Confirmed As Is
00010.10 - P . B e - g [
000000008200000012 Service 20,000 (DAY) RM2,000.00 MYR RM40,000.00 MYR

[ =,
[

4. Once completed filling in the required fields, scroll down the screen. Click on the “Next” button to process
the next step as shown in the screenshot.

Confirming PO Previous Submit | et

SAF IT Consultancy

Confirm Entire

Order Confirmation Update

-4 108 O
Review Order CH-4100000300
Confirmation

Line Items
Ling # Fart # [ Description Custemer Part # Type Qiy (Unis) Need By unit Price Subtetal
W, Senvice 15 Feb 2023 FIM40.000.00 MYR
SAP Consultant
Current O
Confirmed As ks oted Completion Date: 15 Feb 2023)
eI O0OOBO00G200000012 Service 20,000 (DAY) RMZ.000.00 MYR RM40.000.00 MYR

SAP T Consultancy

5. A summary of the Order Confirmation will appear. Click on the “Submit” button to create an Order
Confirmation as shown in the screenshot.
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DIALOG
Purchase Order: 4100000300 m

Create Order Confirmation » | Create Service Sheet | A
Order Detail Order History
DIALOG Fiom: o Purchase Order
Customer SME ELECTRIC SDN BHD (Canfirmad)
Dialog E & C San Bhd Lot 4100000300
Dialog Tawer, No 15, Jalan PJU 7/5, 58100 Kuala Lumpur Amount; RM40.000.00 MYR
47810 Petaling Jaya Setangor Mersion: 1
Selanger Malaysis

Malaysia Phane:
Phone: +50 () 602 7717 1111 Fa:

Fax; +60 () 803 7725 2910 Email: deepak. behb@pwe com 6

Payment Terms | Acknowledged
Due an Receqt Ext General PO (ZGF)
nts: CN-2100000300

Due on Receipt

6. After clicking on “Submit”, the Order Confirmation has been created and the Purchase Order will be in
Confirmed status as shown in the screenshot.

2.1.5 Display Order Confirmation for Purchase Order from Dialog Group

Trigger:

When the Order Confirmation of Purchase Order (PO) from Dialog Group has been created, you can display
the Order Confirmation document from your side.

Business Process Description Overview

The Supplier has created an Order Confirmation of Purchase Order. The document has been saved and
available to be displayed.

Output - Results Remarks

Order Confirmation of Purchase N/A
Order is displayed.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000300

Create Order Confirmation v Create Service Sheet v 2 ]
Order Detail Order History
DIALOG Frofe: o
Customer SME ELECTRIC SDN BHD
Dialog E & C Sdn Bhd Lat 1
Dialog Towes, No 1S, Jalan PIU 775, 58100 Kuala Lumpur Amatint: RM40,000,00 MYR
47810 Petaling Jaya Selangor Version: 1
Selangor Malaysia
Malaysia Phone:
Phoae: +60 () 603 7717 1111 Fa
Fax: +60 () 603 7725 2910 Email: deepak behl@pwc.com

Payment Terms |

Due on Receipt

Comments
Due on Receipt

1. Display the Purchase Order, click the Order Confirmation document in the Related Documents section as
shown in the screenshot.
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Order Confirmation: CN-4100000300 ° m Prevous

Ling ltems
Line & No. Schedule Lines. Part it | Description Customer Part ¥ Rendsion Level Gy {Unk) Mood By Ship By Unk Price Subtotal Customer Location
v 0000 1 15 Feb 2023

SAF Consultant
Current Order Stams

1 Confirmed As Is (Estimated Con

Hob3-10 20,000 (DAY) RM2.000.00 MYk HIAA0.000.00 MY

Sap T Consultancy

2. After clicking on the Related Documents option, the Order Confirmation document displayed.
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3 SAP Ariba DSN - Ship Notice

3.1 Lesson 3 — Ship Notice in SAP Ariba Network-Digital
Supplier Network

Overview:

Once Supplier receives the Purchase Order from Dialog Group in your SAP Ariba Network Account and
completed the first step, Supplier will need to confirm the Purchase Order and decide if they are able to deliver
the goods. If you can deliver the goods, you can inform Dialog Group about the ship notice by posting the ship
notice for PO in your SAP Ariba Network Account.

3.1.1 Access the link and login to SAP Ariba Network
Trigger:

There is a requirement “to do” activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:
Access transaction by:

There is requirement “to do” activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

Link https://service.ariba.com/Supplier.aw/
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DiALoG

€« C O @ sevicearibacom/Supplieraw/124995060/aw?awh=rdawssk=ssrSQSfO&dard= 2 %« k »0 2 (um
# Apps Managed bookmarks Dislog
SAP  Business Network ~ 8 ®
Supplier Login Showcase your success with the Supplier

Spotlight Program
We want to celebrate your success with millions

of other businesses on SAP Business Network
o Share your story today!

Leam More

User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and plugins

==~ ',I 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

1. Atthe SAP Ariba Network login screen, enter the following:

Description R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username
Password Password of your buyer account R ¢ Enter the password, then Click Login
button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C 0 @ muaribacom/dashbosrd/home @ % k% O 2 (e

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ "I

Overview Getting 5tarlc‘da

1 0 0 0 .0

_@
Orders Items to confirm tems to ship Orders 1o invoice More
Last 31 days L Last 31 days Lo
My widgets  infodasia SanBnd - TEST »s 414 Customize [N
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 : 5 ;< R 32 . 5 KL l—El Onrdf;r :[:\'e-.ecf"'rii.ei PM | Infodtasia Sdn Bihd - TEST

4100000153 30.000.00 MYR

30K - 35K

26K e -

2. After logging in, the SAP Ariba Network home page is displayed.

SAP Ariba User Guide — Online Collaboration 22



3.1.2 Display Purchase Order
Trigger:

There is requirement to display or check purchase order in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order in SAP Ariba Network.

Output - Results Remarks

Purchase order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

e T GNEEEA Lo

Overview Getting 5tarlc‘da

0 1 0 0 0 .0

[ ] —

New ordars Ordars Itarns to contirm Itams to ship Orders to imvoica More
Last 31 days Last 31 days
My widgets  intodasis San Bna - TEST 4 Customize [
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 5 \{H 32 . 5 KL l—El 2!\(‘!:?; cewe:f: 1PM | Infoddasia Sdn Bnd - TEST

4100000153 30.000.00 MYR

30K . 35K

1. Click on “New Orders” or “Orders”.
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< > C 0

& muariba.com/workbe

Mana

Home Wiorkbench
Warkbench
New orders Orders
Lasi 31 days Last 31 days
Orders (1)
> Edit filter Last 31 days
Order Number Customer

4100000193 ° Intodasia Sdn Bhd - TEST

Items to confirm

Mileld=5491d421-6018-4e37-9ccll-edB36565a690

Catalogs

0 0

Itams o ship

Amaunt Date L

30.000.00 MYR Jan 17, 2023

0

rdiars 10 invioice

Laat 31

Order Status

Invoiced

¢ % kw02 (e

Create « aus

A4 Customize @D

2

Imvoices P

Resend Failed Orders @3 474
Actions

Amount Invoiced

30,000.00 MYR +s

2. After clicking on “New Orders’ or “Orders”, a list of Purchase Orders is displayed. Click the Purchase Order

number as shown in the screenshot.

: (S o

& service.ariba.com/Supplier.aw/

Managed bookmarks Dualog

Purchase Order: 4100000193

riawssk=gsrS0SEC

Order Detail Order History

i
— Custormer
Dialog Group Berhad
Dialog Tower, No 15, Jatan PIU 7%
47810 Petaling Jaya
Stlangor
Malaysia
Fhone; +60 () 603 7717 1111
Faw: +60 () 603 7722 3998

Payment Terms.

Due on Receipt

Comments
Duse on Receipt

Contact Information

Supplier Address.

SME ELECTRIC SDN BHD
Lot

58100 ki
Kuala Lumpur
Malaysia

Phone: +60 [) 739
Fax
Address 10: 20000025

Create Order Confirmation » | | Create Ship Notice | | Create Invoice

To:

SME ELECTRIC SDN BHD
Lotl

58100 Kuala Lumpur
Selangor

Malsysia

Phone:

Fax

Email: deepak bohlf

= L*D&Cﬂ

Purchase Order
4100000193
Amount: RM30,000.00 MYR

Version: 1

Supplier Order Number: DOCZ5454316

Track Qrder

% Acknowledged
General PO (ZGP)
<17 Jan 2023
31 Dwe 9999

3. After clicking on the Purchase Order number, the Purchase Order is displayed.
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3.1.3 Create Ship Notice for Purchase Order from Dialog Group

Trigger:

Supplier is recommended to create a Ship Notice to notify Dialog Group that the item is ready to be shipped as
the Ship Notice is optional in Dialog Group. Ship Notice is a way for Supplier to tell Dialog Group the shipping
status of Purchase Order line items.

Business Process Description Overview

Supplier will create a Ship Notice in SAP Ariba Supplier Network whenever Supplier is ready to ship the
purchase items to Dialog Group.

Remarks

Output - Results

Ship Notice is created and the PO N/A
will in “Shipped” status.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000299

Create Order Confirmation » | || Create Ship Notice |l

Order History .

Order Detail

Fax: +B60 () 603 7725 2010

Payment Terms |
Due on Receipt

Comments

Email; deepak.behli pwe.com

DIALOG Frows: o Purchase Order
Customer SME ELECTRIC SDN BHD {Confirmed)
Dialog E & C Sdn Bhd Letl 4100000299
Dialog Tower. No 15, Jatan PJU 715, SBLOD Kuala Lumpur Amount: RM1S,000.00 MYR
47810 Petaling Jaya Selangar Mersion: 1
Setangor Malaysia
Malaysia Phane
Phone: 460 () 603 7717 1111 Fax: Track Order

Acknawledged
- General PO (ZGP)
s CN-4 100000299

1. Supplier can create Ship Notice by clicking the “Create Ship Notice” button.

Create Ship Notice

* Indicates required field
SHIP FROM

SME ELECTRIC SDN BHD

Kuala Lumpur.

Packing Slip ID:* | |

DELIVER TO
Update Address

Dislog E & CHQ

Petaling Jaya. Selangsr Dand Ehsan

Selangar Selangar

Malaysia Malaysia
¥ Ship Notice Header

SHIPPI TRACKING

«| Seleet

VRequined fild

E]

Updnte Address
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DiALoG

~ Additional Fields

“ °

2. Atthe <Create Ship Notice> screen and under the Ship Notice Header section, enter the following field/(s),
do not input the fields that not mentioned below:

Fields Description ‘ R/O/C  User Action and Values
Packing Slip ID Identification of Ship Notice R ¢ Enter the ship notice number from your
# Number for the Purchase Order. side.
The maximum character is 35 digits,
please do not enter more than 35
digit.
Ship Notice The type of Ship Notice that is R ¢ Enter the Ship Notice Type:
Type provided by SAP Ariba Network - Actual
is either actual or estimated. .
- Estimated
Shipping Date The estimation or actual date for R e Enter your estimated or actual shipping
you to complete the shipping for date.
the ordered item/(s).
Delivery Date The estimation or actual date for R e Enter your estimated or actual delivery
you to complete the delivery for date.
the ordered item/(s).
Gross Volume The value of your gross volume o] o Enter the number of your gross volume
of item/(s). of item/(s).
Gross Volume The value of your unit of gross O e Enter the number of your unit of gross
Unit volume of item/(s). volume of item/(s).
Gross Weight The value of your gross weight O ¢ Enter the number of your gross weight
of item/(s). of item/(s).
Gross Weight The value of your unit of gross (0] e Enter the number of your unit of gross
Unit weight of item/(s). weight of item/(s).
Reason for Any reason for this shipment o] e Enter your reason for shipment.
Shipment activity from your side.
Comments Comments related to order O e Enter any comments if necessary.

Note: In column “R/O/C” of above table, “R” = Required, “O”

confirmation.

Optional, “C” = Conditional
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Order Items

Order & Line Nao. Pan # / Description Customer Pant # Qty Unit Need By Ship By Unit Price Subtotal

4100000299 10 0000000010000000 10 1.000 PCE 15 Feb 2023 RML0,000.00 MYR RML0,000.00 MYR Remaove

Pawng Sapi Berhals
Shipment Status
Total Item Due Quantity: 1 PCE

Confirmation Status

Taotal Confirmed Guantity: 1.000 PCE Total Backordered Guantity: O PCE
Line Ship Qry Supplier Batch ID Country of Origin Production Date [Expiry Date
1 - Select Cotintry - v BB ER  Aad
. Denails
Add Ship Natice Line o

000000001000000014 1.000 PCE 15 Feb 2023 RM5,000.00 MYR RMS5,000.00 MYR Remove

Sapi Special Mantap
Shipment Status

Tatal Iten Due Quantity: 1 PCE

Canfirmation Status
Total Confirmad Quantity: 1.000 PCE Tatal Backorderad Quantiny: O PCE
Line Ship Oty Supplier Batch ID Country of Origin Production Date Expiry Date
L 1 Select Country - w m BB Add
Satails

3. Atthe <Create Ship Notice> screen and under the Order Items section, Supplier need to specify the
quantity of items that will be delivered to Dialog Group on this Ship Notice document, do not input the fields
that not mentioned below:

Fields Description R/O/C  User Action and Values
Ship Qty The quantity of items in the ¢ Input the number of quantity of items.

purchase order that will be
shipped.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Note: For partial delivery, Supplier will need to reduce / remove the line items that are not yet ready to be
shipped.

Order ltems
Oreles # Line Ne. Part 2 | Deseription Customer Part Oy Unit Need By Ship By Uniit Price Subtatal
100000299 10 DOOCHD001000000010 1.000 PCE 15 Feb 2023 RM10,000.00 MYR RM10,000.00 MYR
Patung Sapi Berhala

Shipment Status o

Total fem Due Quantity: 1 PCE

Confirmation Status

Total Confirmed Quantity: 1.000 PCE Total Backordered Quantity: 0 PCE

Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
. 1 Select Country v il B aw
Details
Add Ship Notice Line
4100000299 20 O0O0OD001000000014 1.000 PCE 15 Feb 2023 RMS,000.00 MYR RMS.000.00 MYR Remove
Sapi Special Mantag

Shipment Status

Total Item Due Quantity: 1 PCE

Confirmation Status

Total Confirred Quantity. 1.000 PCE Total Backordered Quantity: 0 PCE

Line Ship Gty Supplier Batch 10 Country of Origin Production Date Expiry Date
1 Setect Country ~ E B asd
Dlatails
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CONFIRM INE ITEM
Are you s to delete this lne item?
= |

4. Atthe <Create Ship Notice> screen and under the Order ltems section, if Supplier does not include the
item on this Ship Notice document, Supplier can remove the item and include the item in the next Ship
Notice document by completing the following steps:

a. Click Remove button.
b. Click Yes in the pop up of “CONFIRM DELETE LINE ITEM”.

C e 1@

5. Once completed filling up the required fields, scroll down the screen and click “Next” button to proceed.

Create Ship Notice Previous Save Exit

Confirm and submit this document. e

SHIP FROM DELIVER TO
SME ELECTRIC SON BHD Dislog £ & C HO
Lotl
58100 Kuala Lumpur Dislog Tower, No 15
Selangor 47810 Petaling Jaya, Selangor Darul Ehsan
Selangor

Malaysia

* Malaysia

Ship Notice Header
SHIPPING TRACKING
Packing Sip ID:  SN-4100000299 Tracking information not provided

Invoice No.
Requestad Delivery Date:
Ship Notice Type: Estimated
Estimated Shipping Date: 15 Fed 2023
Estimated Delivery Date: 15 Feb 2023 12:00:00 PM
Gross Volume: -

Gross Weight

ADDITIONAL FIELDS

Additional information not provided.
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Order ltems

Sapi Speclal Mantap

SHIPMENT STATUS
-1l shipaty: 1Pce

No datail information providad.

Hide Item Details

Order # Line No, Part # /| Description Customer Part # Qty Unit MNecd By Ship By Unit Price Stibtotal
4100000299 10 000000001000000010 1.000 PCE 15 Feb 2023 RM10,000.00 MYR RML10,000.00 MYR
Pating Sapl Barhals
SHIPMENT STATUS
= 1. ShipQty: 1PCE & Hide Details
Nao detail information provided.
4100000293 20 000000001000000014 1.000 PCE 15 Feb 2023 RMS,000.00 MYR RMS,000.00 MYR

Hide Details

Previous | Save

Terms of Use

E’ 2022 SAP SE of an SAP affiliate company, Al rights reserved
6. A summary of the Ship Notice screen will appear. After reviewing the Ship Notice, Supplier will need to click

Privacy Statement  Security Dischosure

the “Submit” button to send the Ship Notice to Dialog Group.

Purchase Order: 4100000299
Create Order Confirmation v

Order Detail Order History

DIALOG From:
Customer
Dialog E & C San Bhd
Dialog Tower, No 185, Jalan PJU 7/5,

To:

SME ELECTRIC SDN BHD
Lot1

58100 Kuala Lumpur

Purchase Order
(Shipped)
100000299

Amount: RM15,000.00 MYR

47810 Petaling Jaya Selangor Version: 1
Selangor Malaysia
Malaysia Phone: !
Phone: +60 () 603 7717 1111 Fax Track Order |
Fax: +60 () 603 7725 2910 Email: deepak. beht@gpwe.com .
Payment Terms | cknowledged
Due on Receipt Exter eneral PO (ZGP)

Comments
Due on Receipt

7. Ship Notice has been created and the Purchase Order will be in “Shipped” or “Shipping” status for partial
delivery.

3.1.4 Display Ship Notice for Purchase Order from Dialog Group

Trigger:

When the Ship Notice of Purchase Order (PO) from Dialog Group has been created, you can display the Ship
Notice document from your side.

Business Process Description Overview

Supplier has created a Ship Notice of Purchase Order. The document has been saved and available to be
displayed.

Remarks

Output - Results

Ship Notice of Purchase Order is N/A

displayed.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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DIALOG

1.

Due on Receipt

Purchase Order: 4100000299

Create Order Confirmation »

Order Detail Order History

From:

Customer

Dialog E & C Sdn Bhd

Dialog Tower, No 15, Jalan PJU 775,
4TBLO Petaling Jaya

Selangor

Malayzia

Phone: +60 () 603 7717 1111

Fax: +60 () 603 7725 2910

Payment Terms
Due on Receipt

Comments

T

SME ELECTRIC SDN BHD
Latl

58100 Kuala Lumpur
Selangor

Malaysia

Email: deepak.behlEpwe.com

Purchase Order

(Shipped)
4100000299

Amaunt: RM15.000.00 MYR
Versian: 1

Track Order |

».lcc!.cd

i Geneqal PO (ZGF)
nts: SN-4100000299
THATO0000 290

Display the Purchase Order, click the Ship Notice document in the Related Documents section as shown in

the screenshot.

Ship MNotice: SN-4100000299

Print  Export cXML

Detail Histary

SHIP FROM

SME ELECTRIC SDN BHD
Postal Address:

Lot 1

58100 Kuala Lumpur

Selanger
Malaysia

SHIPPING

Packing Slip 1D

d Delivery Date:

SN-4100000299
15 Feb 2023

: Estmated

15 Feb 2023
15 Feb 2023 12:00:00 PM

DELIVER TO
Dialog € & € HQ

Paostal Address:

Dialog Tawer, No 15

47810 Petaling Jaya, Selangor Danl Ehsan
Selangor

Malaysia

Address [D: M10A

Retated Documents:

TRACKING
Tracking information net provided,
STATUSES BASED ON GOODS RECEIPT
Completion Staius

Receipt Status:

.:ﬂ Previous

Nane

Mone

Order Confirmation document displayed.
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4 SAP Ariba DSN - Service Sheet

4.1 Lesson 4 — Service Sheet in SAP Ariba Network-Digital
Supplier Network

Overview:

As you have been receiving the Purchase Order from Dialog Group in your Ariba Network Account and done
the first step you need to do is to confirm the purchase order whether you can deliver the services. Now as
you have delivered the services, you can tell the Dialog Group the service has been done by submit the
service sheet for PO in your Ariba Network account.

4.1.1 Access the link and login to SAP Ariba Network
Trigger:

There is requirement “to do” activity in SAP Ariba Network

Business Process Description Overview

To check and display any Purchase Order, Supplier should login to their SAP Ariba Network account. The
registration process must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:
Access transaction by:

There is requirement to do activity in SAP Ariba Network

Business Process Description Overview

To check and display any Purchase Order, user should login to SAP Ariba Network. The registration
process must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

Link https://service.ariba.com/Supplier.aw/
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€« C O @ sevicearibacom/Supplieraw/124995060/aw?awh=rdawssk=ssrSQSfO&dard= 2 %« k »0 2 (um
# Apps Managed bookmarks Dislog
SAP  Business Network ~ 8 ®
Supplier Login Showcase your success with the Supplier

Spotlight Program
We want to celebrate your success with millions

of other businesses on SAP Business Network
o Share your story today!

Leam More

User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and plugins

==~ ',I 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

1. Atthe SAP Ariba Network login screen, enter the following:

Description R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username
Password Password of your buyer account R ¢ Enter the password, then Click Login
button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C 0 @ muaribacom/dashbosrd/home @ % k% O 2 (e

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ "I

Overview Getting 5tarlc‘da

1 0 0 0 .0

_@
Orders Items to confirm tems to ship Orders 1o invoice More
Last 31 days L Last 31 days Lo
My widgets  infodasia SanBnd - TEST »s 414 Customize [N
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 : 5 ;< R 32 . 5 KL l—El Onrdf;r :[:\'e-.ecf"'rii.ei PM | Infodtasia Sdn Bihd - TEST

4100000153 30.000.00 MYR

30K - 35K

26K e -

2. After logging in, the SAP Ariba Network home page is displayed.
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4.1.2  Display Purchase Order
Trigger:

There is requirement to display or check Purchase Order in SAP Ariba Network

Business Process Description Overview

To check and display any Purchase Order in SAP Ariba Network.

Output - Results Remarks

Purchase Order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

e T GNEEEA Lo

Overview Getting 5tarlc‘da

0 1 0 0 0 .0

[ ] —

New ordars Ordars Itarns to contirm Itams to ship Orders to imvoica More
Last 31 days Last 31 days
My widgets  intodasis San Bna - TEST 4 Customize [
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 5 \{H 32 . 5 KL l—El 2!\(‘!:?; cewe:f: 1PM | Infoddasia Sdn Bnd - TEST

4100000153 30.000.00 MYR

30K . 35K

1. Click to “New Orders” or “Orders”.
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£ >0 O & mu.ariba.comfwarkbench/Mileld=5491d421-6018-4e37-9ccl-edA365654650
Mana
Home Workbench Catalogs
Warkbench
New orders Orders Items to confirm Items 10 ship
Last 31 days Last 31 days Last 31 o Last
Orders (1)
> Edit filter Last 31 days
Order Number Customer Amount Date L
4100000193 ° Intodasia Sdn Bhd - TEST 30.000.00 MYR Jan 17, 2023

0

rdiars 10 invioice

Laat 31

Order Status

Invoiced

e i h»

Creata wr oaw
A4 Customize @D
>
Imvoices P
Last 31 da;
Resend Failed Orders @3 474

Amount Invoiced

30,000.00 MYR

o2 (m

Actions

2. After clicking on “New Orders’ or “Orders”, a list of Purchase Orders is displayed. Click the Purchase Order

number as shown in the screenshot.

: (S o

& service.ariba.com/Supplier.aw/

Managed bookmarks Dualog

Purchase Order: 4100000193

Create Order Confirmation » | | Create Ship Notice | | Create Invoice

Order Detail Order History

DIALOG Fyomg o
—— C SME ELECTRIC SDN BHD

LSTOMes
Dialag Group Berhad Larl
Dialog Tower, No 15, Jatan PIU 7/5 58100 Kuala Lumpur

47810 Petaling Jaya Selangor
Selanger Maliysia
Malaysia Phaone:
Fhone: +60 ) 603 7717 1111 Fa

Fax: +60 () 603 7722 3999

Email: deepak bohlf

Payment Terms.

Due on Receipt

Comments
Duse on Receipt

Contact Information I

Supplier Address.

SME ELECTRIC SDN BHD

Lot

58100 ki

Kuala Lumpur
Laysia

Phone: +60 [) 739
Fax
Address 10: 20000025

= o kM

Purchase Order
4100000193

Amount: RM30,000.00 MYR
Version: 1

Supplier Order Number: DOCZ5454316

Track Qrder

% Acks

General PO (ZGP)
<17 Jan 2023
31 Dwe 9999

0 2 (o

Eh

nowledged

3. After clicking the Purchase Order number, the Purchase Order is displayed.
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4.1.3 Create and Submit Service Sheet for Purchase Order to Dialog
Group

Trigger:

When the Purchase Order (PO) has been finalized by Dialog Group, the order confirmation for the Purchase
Order, and Supplier has delivered the service/(s) either partially or fully, Supplier will then need to inform Dialog
Group that they have delivered the service by submitting Service Sheet in their SAP Ariba network account.

Business Process Description Overview

The supplier will create a Service Sheet in Ariba Supplier Network when the supplier has been delivered the
service and going to submit the service delivered to Dialog Group.

Output - Results Remarks

Service Sheet for Purchase Order is N/A
created.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

SAP  Business Network Standard Account | Get enferprise sccount | TESTWOoE

Purchase Order: 4100000312

Create Order Confirmation » | Create Service Sheet v L o
Crder Detail Order History
DIALOG o T
Customer SME ELECTRIC SDN BHD
Dialog E & C Sdn Bhd
Dialog Tower, Mo 15, Jalan PJU 775,
47810 Petaling Jaya
Selangor
Malaysia
Phone: +60 () 603 7717 1111 2
Fax +60 () 603 7725 2910 Email: deepak. behi @ pwe.com
Payment Terms |
Due on Receipt
Comments
Due on Receipt
Contact Infermation
Supplier Address Sales
SME ELECTRIC SDN BHD Deepak

Latl

£8100 Selangor

Brpwi.com
e +60 () 73948302

D: 20000025
20000025

e

1. On the <Purchase Order> screen, Supplier can create the Service Sheet by clicking on the ‘Create Service
Sheet’ option.
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DiALoG

E..':" Business Network

Create Service Sheet

¥ Service Sheet Header

Summary

Purchase Ordar

Standand Account

Additional Fields

Supplier Reference

From: Brown Energy Sdn Bhd

Field Contractor:

To: Overseas Technical Engineering And

Field Engineer

Approver

Phone: | USAL v

2. Atthe <Create Service Sheet> screen, enter the following field/(s), do not input the fields that are not
mentioned below:

Fields

Description

‘ R/O/C ‘ User Action and Values

Service Sheet # | The number of service R e Enter the number of the service sheet

(Under Service c%mpnanon number from your Example: SE_4100000312

Sheet Header) | Sld€- The maximum character is 16 digits,

must only use upper case alphabets and
use _ (underscore) as shown in the
example above.

Service Sheet The date when you submit the R o Enter the date when you submit the service

Date service sheet. sheet

Final Service The check box to indicate that 0] e  Only tick this if you submit the service sheet

Sheet the service sheet that you partially and for the last service sheet per
submit is the last service sheet purchase order.
for the purchase order, if you
submit the service sheet
partially.

Service The general description of 0 ¢ Enter the general description of service.

Description service that delivered.

Service Start Datq The date when the delivery of R e Enter the date when the delivery of service
service start. started.

Service End Date| The date when the delivery of R o Enter the date when the delivery of service
service end. finished.

Field Engineer The person responsible from ¢ Enter the name, email, and phone number
the supplier to deliver the of your (supplier) representative to deliver
service. the service to Dialog Group.

The person responsible from 0] e Enter the name, email, and phone number

Approver: Dialog Group to approve the of Dialog’s representative tasked to approve|
Service Sheet. the Service Sheet.
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Attachments This section is specifically for R ¢ Include and upload an attachment before
uploading of any attachments. submitting the service sheet.

After uploading the attachment, make
sure to click on "Add Attachment’

Service Period The time duration of the R e Enter valid time for the duration of service
service period. period.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

“Anachments
The total size of all attachments cannot exceed 10088
Chogse File | Ne file chosen Add Attachment °

Add Commants

3. Still at the <Create Service Sheet> screen, section of Service Sheet Header, enter the following field/(s),
do not input the fields that are not mentioned below:

Fields Description R/O/C User Action and Values

Attachments This section is specifically for ¢ Include and upload an attachment
uploading of any attachments. before submitting the service sheet.

After uploading the attachment, make
sure to click on “Add Attachment’

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Comment

3 Remove
Comments: & °

4. Still at the <Create Service Sheet> screen, section of Service Sheet Header, if you want to add any

Add Comments
comments, click button, then enter the following field/(s), do not input the fields
that are not mentioned below:

F|elds Descrlptlon RIOIC User Action and Values

Comments The additional comments related Input the additional comments related to
to the service delivered. the service delivered.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Line Na. Part No. i Description Contract 8

Inciude Part No. | Description Customer Part # Type tem Type Gty / Unit Price Subtotal

e 00000000BZ00000128| Material Flannea ag | C62 £1.000 00 56D S3B000005GD Delete  Copy

Pip-instailation

PRICING DETALS
Price Unit €62 Price Unit Quantity: 1,000
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5. Atthe <Create Service Sheet> screen, section of Service Entry Sheet Lines, enter the following field/(s),
do not input the fields that are not mentioned below:

Fields Description R/O/C User Action and Values

Qty The quantity of the service item R ¢ Input the quantity of the service item
delivered. delivered.

Add Comments | The additional comments related (0] ¢ Input the additional comments related
to the item of service delivered. to the service delivered.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Warning: Do not fill in field Part No, this will cause an error in the Invoice! If you have additional comment,
please input it in Add Comments field.

Line No Part No. / Description Contract #

¥ 00010
Piping Instaliation

Include Part No. / Description Customer Part # Type Item Type Qty / Unit Price Subtotal

‘ | 000D0000B200000128| pararial Planned 98 | CB2 $1,000.00 SGD $98,000.00 SGD  Delete Copy

Pip-Installation

E!' Business Network - Standard Account TEST MODE @

Create Service Sheet Update Save Exit

v Service Sheet Header * Indicates required field au to Header

Summary
Purchase Order: 4200004630 Subtotal: $1,000.00 SGD
Service Sheet #* | SE_4200004630_3 Service Sta *| 15 Jan 2024 m
Ser o: | 15 Jan 2024 m *| 15 Jan 2024 i)

escription: |

6. After inputting all the fields that are required, click on ‘Next’ to proceed.

Service Entry Sheet Lines Shew Item Details
Line SES Line Type Service # / Description Line Type Contract Qty (Unit) Unit Price Subtotal
v 00010

Piping Instatlation

Material Planned 1(c62) $1,000.00 SGD $1,000.00 SGD Details
000000008200000128

Pip-Installation

Service Entry Summary

. Subtotal: £1,000.00 SGD
pFG‘ADUS b =

7. After reviewing the details, click on ‘Submit’.
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—
F'l". -¥  Business Network Standard Account @
Purchase Order: 4100003034 [ oone ]
Create Order Confirmation » Create Ship Notice Create Service Shiet v S
COnder Detail Ovdler History
st Ou!rsm. Technical Engineering And ;ﬁ\-\'ﬂ!nnwﬁ Bhd e o
ng " Partlatly Serdiced)
10 Tuss fvmue 18, JL Kefinchi No, 20 4100003034
o) 59200 Kusls Lurmpur Amaunt $23.000,00 SGD
Wilayah Persekutuan Kuala Lumpur Version: 1
Malaysa
Phone:
Fa Track Ordes

Email: billy rustandipwe com

Header Text: “**Header Tear***

Service Sheet has been created and the Purchase Order will be in Serviced or Partially Serviced status for
partial invoice.

4.1.4 Display Service Sheet for Purchase Order to Dialog Group
Trigger:

There is requirement to display or check service sheet for purchase order in SAP Ariba Network.

Business Process Description Overview

To check and display any service sheet for Purchase Order in SAP Ariba Network.

Output - Results Remarks

Service Sheet for Purchase Order N/A
displayed.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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SAPp Business Network standard Account | Get enterprise account | TEST MooE

Purchase Order: 4100000312 [} Done
[ Create Order Confirmation | [ Create Service Sheet

Orcler Detail Crder History

From: To Purchass Order
Custamer SME ELECTRIC SDN BHD {Serviced
Dialog E & C Sdn Bhd Lotl
Dialeg Tower, No 15, Jalan PJU 775, 58100 Kuala Lumpur 1 RM40,000.00 MYR
47810 Petaling Jaya Selangor
Sdlangor Malsysia
Malays Phone;
Phone: +&0 () 603 7717 1111 Fax
Fax: +60 () 602 7725 2510 Email: deepak behl@pwe com
Payment Terms 1 Acknowledged
Due an Receipt Ex
Comments
Due on Receipt
Contact Informatian
Supplier Address Sales
SME ELECTRIC SDN BHD Deepak
Lot1l
58100 Selangor
Kusala Lumpur
Malaysia
Ema; billy.rustandpwe.com
Fhone: +60 (} 73946302
Fax:
Address 1D; 20000025
Buyer IO 20000025
Othier. i x

1. Atthe <Purchase Order> screen, you can display the Service Sheet for Purchase Order by navigating to
the bottom right side of the page where you are able to see the ‘Related Document’. Click on the Service
Sheet that you have previously created ‘SE_4100000312’.

SAP Business Network Standard Account

Service Sheet: SE_4100000312 @ BEl
| copyses | L =
Detail History

Service Sheet Subtatal  RM40,000.00 MYR
(Sent)

SE_4100000312

Date: 17 Feb 2023
Final Service Sheet: No
Purchase Order 00312
Subtotal: RM40,000.00 MYR

From To

SME ELECTRIC SCN BHD Dialog E & C Sdn Bhd

SME ELECTRIC SDN BHD Infodasia Sdn Bhd - TEST

Lot 1 Dialog Tawes, No 15, Jalan PIU 775,
SB100 Kuala Lumpur 47B10 Petaling Jaya

Selangor
Malaysia

Address ID; M100

Comments

Attachments

& Screenshot_(143).png (imageipng)

Field Engineer Field Contractor Approver

2. After clicking on the Service Sheet, you can view the Display Service Sheet for Purchase Order to Dialog
Group.

4.1.5 Edit and Re-Submit Service Sheet for Purchase Order to Dialog
Group If Rejected

Trigger:

If a submitted Service Sheet is rejected, you can view the Service Sheet’s rejection and initiate a resubmission.

Business Process Description Overview

To check, edit and re-submit service sheet for any purchase order in SAP Ariba Network.
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Remarks

Output - Results

Amended Service Sheet is N/A

resubmitted successfully.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

AP~ Business Network

Standard Account ﬁqmm TEST MODE

Purchase Order: 4100000312 @ Done

Create Order Confirmation » Create Service Sheet v iy

Order Detail Order History

DIALOG ;f“"'i

Too
SME ELECTRIC SDN BHD

uStomer
Déalog E & C Sdn Bhd Lot l
Dialog Tower, No 15, Jalan RIU 75, S8100 Kuala Lumpur
47810 Petaling Jaya Selango:
Selangor Malaysia
Malaysia Phone:
Phane: +&0 () 603 7717 1111 Fai

Fax +60 () 503 7725 2910 Email: deepak behl@pwe.com

Paymaent Terms |
Diue on Receipt Extes

15 Acknowledged
eral PO (ZGP)

Comments
Due on Receipt

Contact information

Suppller Address Sales
SME ELECTRIC SDN BHD Deepak
Lot 1

58100 Selangos
Kuala Lumpur
Malaysi

;20000025

Z00000ZS

1. Atthe <Purchase Order> screen, click on the related document on the right-hand side of the page to open
up the Service Sheet.

SAP  Business Network

Standard Account | Get enterprise account | TEST MOCE

Previous

| Service Sheet: SE_4100000312 ]

i ————
| copyses

Datail History

| Rejected Service Entry Sheer
Reasons:
SES-23: The service sheet was successtully receved,
SE5-25: Comments fram Infodasia Sdn Bhd - TEST; Success e
DOC-1: Success
Sl 25: Comments from Infodasia Sdn Bhd - TEST: Entry sheet 1000000148 created

SES The Service Shest status has been successtully updated to Rejected by Infodasia Sdn Bhd - TEST.

Edit & Resubmit

Sefvice Sheet
{Rejoctad)
SE_4100000312
Date: 17 Feb 3
Final Service
Purchase Order: 0000312
ERP SES ID: 1000000149
Subtotal: RM40,000.00 MYR

i

Subtotal  RMA0.000.00 MYR

From To
SME ELECTRIC SON BHD Dialog E & C Sdn Bhd
SME ELECTRIC SON BHD Infadasia Sdn Bhd - TEST

Lot 1 Dialag Tower, Mo 15, Jalan PJU 7/5,
SBLO0 Kuata Lumpur 47810 Petaling Jaya

Selanger Sclangar

Malaysia Malaysia

Address 1D: M100

2. Atthe <Service Sheet> screen, you will be able to see if the Service Sheet has been approved or rejected.
In the screenshot above, it shows that the Service Sheet has been rejected. You are also able to view the
reason of rejection. Once you have viewed the reason of rejection, click on ‘Edit and Resubmit’ to resubmit
the amended version of the Service Sheet.
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DIALOG

SAP  Business Network

Edit Service Sheet e

¥ Service Sheet Header

Summary
Purchase Order: 4100000312
ll=E 4100000312

Senvice Sheet Date:* | 17 Feb 2023 m

Senice Description:

Additional Fields

From: SME ELECTRIC SON BHD

Lot
58100 Kuala Lumpur
Selangor
Mataysia

Fleid Contractor:

Mame:* | Vishag Ramakrishnan

Email: | vishag ramakrishaan@pwe.com

Phone: | USA1

Subrtotal: FMA0,000.00 MYR

Service Start Date i)

-

Service End Date i

Field Engineer

Approver;

3. The <Edit Service Sheet> screen appears.
4. After amending and updating the information on the Service Sheet, click on ‘Next’ to review the changes

made.

To: Dialog € & C Sdn Bhd

Dialog Tower, No 15, Jalan PIU 775,
47810 Petaling Jaya

Se
Malaysia

* | Deepak Bebl

Email: | Deepakbehl@pwe com

usal W

:* | bitly.rustan@pwe.com

Update | | Exit MNexd

Edit Service Sheet

Confirm and submit this document.

Service Sheet
SE_4100000312

Date: 17 Feb 2023

Final Service Sheet: Ne
Purchase Order: 4100000312
Subtotal: RM&0,000.00 MYR

From

SME ELECTRIC SDN BHD
SME ELECTRIC SON BHD
Lotl

58100 Kuala Lumpur
Selangor

Malaysia

Comments

Amtachments

# Gereanshot_{143).png (image/png)

Field Engineer

Despak Behl
Email: Deepak bahEpwe. com

Te

Dialog E & C Sdn Bhd

nfedasia Sdn Bhd - TEST

Diatog Tower, No 15, Jalan PJU 775,
47810 Petaling Jaya

Selangor

Malaysia

Address 1D: M100

Field Contractor

Vishag Ramakrizhnan

Email: vishag ramalkrizhnanpwe.com

ptotal:  RM40,000.00 MYR

L | “

5. A prompt asking to ‘Confirm and submit this document’ will appear. After reviewing the changes made to
the sheet, click on ‘Submit’ to resubmit the Service Sheet.

AP~ Business Network

= Print a copy of the service sheet
* Exit service sheet creation

Service Sheet SE_4100000312 has been submitted.

e ¥ 2022 SAP SE or an SAP affiliate company. All rights reserved.

=
@
Privacy Statement Security Disclosure Terms of Use

6. A notification will indicate that the Service Sheet has been successfully resubmitted.
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5 SAP Ariba DSN - Invoice

5.1 Lesson 5 — Create and Submit Invoice in SAP Ariba Network-
Digital Supplier Network

Overview:

After you got the purchase order from Dialog Group in your Ariba Network Account and done the first step you
need to do is to confirm the purchase order whether you can deliver the goods or services. The next step you
have been create the ship notice and deliver the goods, as well as deliver the service. Now it is the time for you
to do invoice to get the payment from Dialog Group, this is how you should post the invoice in your Ariba Network
Account.

If you have any agreement for payment milestone, you also can create and submit the invoice for the number
of milestones of the payment.

5.1.1 Access the link and login to SAP Ariba Network
Trigger:

There is requirement “to do” activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:
Access transaction by:

There is requirement to do activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

Link https://service.ariba.com/Supplier.aw/
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€« C O @ sevicearibacom/Supplieraw/124995060/aw?awh=rdawssk=ssrSQSfO&dard= 2 %« k »0 2 (um
# Apps Managed bookmarks Dislog
SAP  Business Network ~ 8 ®
Supplier Login Showcase your success with the Supplier

Spotlight Program
We want to celebrate your success with millions

of other businesses on SAP Business Network
o Share your story today!

Leam More

User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and plugins

==~ ',I 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

1. Atthe SAP Ariba Network login screen, enter the following:

Description R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username
Password Password of your buyer account R ¢ Enter the password, then Click Login
button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C 0 @ muaribacom/dashbosrd/home @ % k% O 2 (e

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ "I

Overview Getting 5tarlc‘da

1 0 0 0 .0

_@
Orders Items to confirm tems to ship Orders 1o invoice More
Last 31 days L Last 31 days Lo
My widgets  infodasia SanBnd - TEST »s 414 Customize [N
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 : 5 ;< R 32 . 5 KL l—El Onrdf;r :[:\'e-.ecf"'rii.ei PM | Infodtasia Sdn Bihd - TEST

4100000153 30.000.00 MYR

30K - 35K

26K e -

2. After logging in, the SAP Ariba Network home page is displayed.
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5.1.2 Display Purchase Order
Trigger:

There is requirement to display or check Purchase Order in SAP Ariba Network.

Business Process Description Overview

To check and display any Purchase Order in SAP Ariba Network.

Output - Results Remarks

Purchase order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

e T GNEEEA Lo

Overview Getting 5tarlc‘da

0 1 0 0 0 .0

[ ] —

New ordars Ordars Itarns to contirm Itams to ship Orders to imvoica More
Last 31 days Last 31 days
My widgets  intodasis San Bna - TEST 4 Customize [
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !

29 5 \{H 32 . 5 KL l—El 2!\(‘!:?; cewe:f: 1PM | Infoddasia Sdn Bnd - TEST

4100000153 30.000.00 MYR

30K . 35K

1. Click on “New Orders” or “Orders”.
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< > C 0

& muariba.com/workbe

Mana

Home Wiorkbench
Warkbench
New orders Orders
Lasi 31 days Last 31 days
Orders (1)
> Edit filter Last 31 days
Order Number Customer

4100000193 ° Intodasia Sdn Bhd - TEST

Items to confirm

Mileld=5491d421-6018-4e37-9ccll-edB36565a690

Catalogs

0 0

Itams o ship

Amaunt Date L

30.000.00 MYR Jan 17, 2023

0

rdiars 10 invioice

Laat 31

Order Status

Invoiced

¢ % kw02 (e

Create « aus

A4 Customize @D

2

Imvoices P

Resend Failed Orders @3 474
Actions

Amount Invoiced

30,000.00 MYR +s

2. After clicking on “New Orders’ or “Orders”, a list of Purchase Orders is displayed. Click the Purchase Order

number as shown in the screenshot.

: (S o

& service.ariba.com/Supplier.aw/

Managed bookmarks Dualog

Purchase Order: 4100000193

riawssk=gsrS0SEC

Order Detail Order History

i
— Custormer
Dialog Group Berhad
Dialog Tower, No 15, Jatan PIU 7%
47810 Petaling Jaya
Stlangor
Malaysia
Fhone; +60 () 603 7717 1111
Faw: +60 () 603 7722 3998

Payment Terms.

Due on Receipt

Comments
Duse on Receipt

Contact Information

Supplier Address.

SME ELECTRIC SDN BHD
Lot

58100 ki
Kuala Lumpur
Malaysia

Phone: +60 [) 739
Fax
Address 10: 20000025

Create Order Confirmation » | | Create Ship Notice | | Create Invoice

To:

SME ELECTRIC SDN BHD
Lotl

58100 Kuala Lumpur
Selangor

Malsysia

Phone:

Fax

Email: deepak bohlf

= L*D&Cﬂ

Purchase Order
4100000193
Amount: RM30,000.00 MYR

Version: 1

Supplier Order Number: DOCZ5454316

Track Qrder

% Acknowledged
General PO (ZGP)
<17 Jan 2023
31 Dwe 9999

3. After clicking on the Purchase Order number, the Purchase Order is displayed.
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5.1.3 Create and Submit Invoice for Purchase Order Materials to Dialog
Group

Trigger:

After Dialog Group received goods / materials, Supplier can create invoice in SAP Ariba Network.

Business Process Description Overview

Supplier can create invoice only after they perform the necessary steps and Dialog Group received the
goods/materials.

Remarks

Output - Results

Invoice is submitted to Dialog Group N/A
and the PO will be in “Invoiced” or

“Partially Invoiced” status.

Procedural Steps:

Access transaction by:

Purchase Order: 4100000299

https://service.ariba.com/Supplier.aw/

Payment Terms |

Due on Receipt

Comments

D on Receint

Phone: +60 () 603 7717 1111
Fax: +80 () 603 7725 2910

Fax

Email: deepak. behigipwe.com

l Create Order Confirmation v [x e =1
Order Detail Order History Line-lterm Credit Memo
Line-item Debit Memo
DIALOG From: To: Purchase Order
Customer SME ELECTRIC SDN BHD (Shipped)
Dialog E & C Sdn Bhd Lot1 4100000299
Dialog Tewer, No 15, Jalan PIU 75, 58100 Kuals Lumpur Amount: RM15,000,00 MYR
ATE10 Petaling Jaya Selangor Version: 1
Selangor Malaysia
Malaysia Phone:

Track Order

Routin
External Docume
Felated Doc

CN-4100000299

1. Supplier can create Invoice by clicking the ‘Create Invoice’ button and proceed with Standard Invoice as
shown in the screenshot.

Create Invoice

¥ Invoice Header

Surmmary

Remit To:

Bill To;

Service Description:

Supplier Tax 10:

SME ELECTRIC SON BHD

Kuala Lumpur
Selangor

Malaysia

Dialog E & C San Bhd

Petaling Jayas
Selangor
Malaysia

[ Update | [ Save Exit

* Indicates required field Add 10 Header »

Tasx

Shipging Cost

Bucchase Osdes. Subtotal:  RM15,000.00 MYR Shipping Documents
Tax: RMOD.00 MYR
Iicmce " : RMI15,000,00 MYR Special Handling
. otal Net Amount:  RM15,000.00 MYR "
Invoice Date:* | 16 Feb 2023 m Amount Due:  RM15,000.00 MYR Discount

Additienal Reference Documents and Dates
Comment

Attachmint @

2. At the <Create Invoice> screen and under the Invoice Header section, enter the following field/(s), do not
input the fields that not mentioned below:
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Fields Description ‘ R/O/C  User Action and Values
Invoice # Identification of Invoice Number R Enter the invoice number from Supplier
for the Purchase Order. side.
The maximum character is 16 digit,
please do not enter more than 16
digit.
Invoice Date The date of the invoice. R Enter date of invoice.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Create Invoice

¥ Invoice Header

Surmmary

Purchase Order: 4100000293

15 Feb 2023 m

: RM15,000.00 MYR
RMD.00 MYR
: RM15.000.00 MYR

it RM15,000.00 MYR
Amount Due:  RM15,000.00 MYR

Update ' Save Exit

* Indicates required field Add 10 Header »

Ta

Shipging Cost

Shipping Documents

Special Handling

Discount

Additienal Reference Documents and Dates

Comment

SME ELECTRIC SON BHD

Kuala Lumpu
Selangor
Malaysia

Bill T Dialog E & C Sdn Bhd

Petaling Jayas
Selangor
Malaysia

[ Attachmient {,1

3. You are required to attach the Delivery Note and Invoice document. This is how you attach the documents.

At the <Create Invoice> screen and Invoice Header, click “Add to Header”, then click on the “Attachment

option.

Note: Kindly put the attachment in the Header level, not Item level, otherwise the invoice can be
rejected by Finance.

nnot exceed 100MB

Choose Fila | b file chasen

Add Attachment |

Remove
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4. The section of attachments will appear. At the <Create Invoice> screen and Invoice Header - Attachments
section, enter the following field/(s), do not input the fields that not mentioned below:

Fields Description ‘ R/O/C  User Action and Values

Attachments Add attachments that are related R e Click Choose file
to Order Confirmation. It can be o Select any file from your end

your hard copy of the i
documents. e Click Add Attachment button

You are required to attach the
Delivery Note and Invoice
document

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Condlitional

Ling ltems 2 Line ltems, 2 Included, O Previously Fully Invoiced

Irgert Line Item Options

Mo Include Type Fan s Deseription Cuttoemos Pa & Cuantity Unit Uniz Price Subiotal
J 10 ” MATERIAL 1.25°x3M 405 PipeBE LSAW IS G3452 SGP 0O0000002100002797 50 PCE $1.000.00 5GD $50,000.00 8GO
Pricing Details Price Uni:  PCE Price Unit Quantity

Tax
e, Include Type Pante Description Customer Part Quantity Unit Uriit Price Susiotal
v 20 @ MATERIAL 1.25°xEM 530 PipePESmls A28 532750 D00000002100002798 &0 PCE S500.00 5G0 $£25.000.00 SGD
Pricing Details Price Unit:  PCE Price U I

5. Tick the item check box which in line with the title of the items.
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Tam
Mo Include Type Pan & Description Customer Par # Cuardity Unit Unit Price Subtotal
«. 20 ‘ MATERIAL L25"wiM 530 PipePESmis A28 522750 000000002100002798 ) PCE £500 00 SGD $25.000 00 SGD
Pricing Detalis Price Unit:  PCE Price Unit Quantity: 1
Unit Conversion: 1 Bescription
Tant

.‘1'-‘
Edit
Add
. Update Save Exit

Shipping Documents

Special Handling

Pricing Details

Rpiczciee Tipany. All fgAts reserved. Privacy Statement  Secunity Disclosure  Terms of Use
Comments

Attachement

Line Item Actions
6. Click button.

7. Click Tax button.

W L e TS

Tax Cotegory 0% VAT / MYISST Input - Service 0% ™ Shipping Documents | Speciat Handiing ez Add to Included Lines
J No. Inciuce Type Pantw Description Customer Pan # Quantity Unit Unit Price Subtotal
10 ) MATERIAL 1.25°X3M 405 PipeBE LSAW NS G452 SGP 000000002100002797 0 PCE $1.000.00 SGD $50,000.00 SGO
Pricing Detalls Price Unit:  PCE Price Unit Quant 1
Unit Conversion: 1 Description
Tax Categioty. * | 9% SIS|SG|  Input = GST 96 Q . Taxable Arount | $50,000.00 56D Remove
Rote(%] 9
Locanon:

Description: | Input — GST 9% Tox Amount: | $4.500.00 5GD

Regime v
No. Incluae Type Pan s Description Customer Part & Quantity Unit Unit Price Subtotal
0 @ MATERIAL 1.25%6M 530 PipePESmis A928 532750 000000002100002798 % PCE $500.00 5GD $25.000.00 GO
Pricing Detalls Price Unit:  PCE Price Unit Quantity: 1
Unlt Conversion: 1 Description
Insert Line Item Options
5 1 - -
‘ Tax Category: 0% VAT / MY|SST Input — Service 0% v ( Add to Included Lines
Taxes
V| No. Include Type Part# Description 0% VAT MYISST Input — Sévide 0% Quantity Unit Unit Price Subtotal
] 10 N ) MATERIAL 1.25°X3M 40S PipeBE LSAW JIS 6% VAT / MY|SST Input - Service 6% s0 PCE $1,000.00 SGD $50,000.00 SGD
0% Sales Tax / MY|SST Input - Sales 0%
Pricing Detals Price Unit:  PCE 5% Sales Tax / MY|SST Input — Sales 5%
Unit Conversion: 1
10% Sales Tax / MY|SST Input — Sales 10%
Tax Catagory: | 0% VATT NTISST input — Service O 0% NON SST/ MYinput - Non SST Registered |~~~ Remove
0% SO1/SG| / Input — Non GST Registered
Location: ‘ 0% S02|SG| / Input — Exempted
Description: ‘ MY|SST Input — Service 0% 995302501 L Iopuz=0xrof Scops poose0
o 0% SO4|SG / Input — Zero Rated ——
0% SOS|SG| / Input — Import
8% S07|SG| / Input — Non-Claimable 8%
Date Of Pre-Payment: ‘ - 99 SOBISG| / Input — Non-Claimable 9% 5 Jan 2024
action
Law Reference: ‘ 0% S09ISG| / ID | Input ~ Exempted
No. Include Type Part# Description 0% S10ISG| /1D | Input — VAT 0% 'Quantity Unit Unit Price Subtotal
20 @ MATERIAL 1.25°X6M S30 PipePESmis Ag2gf 119 S1LISGI/ID | Input - VAT 11% - PCE $500.00 SGD $25,000.00 SGD
1.1% S12SG| /1D | Input — VAT 1.13
Pricing Details Price Unit: PCE 8% S14|SG| / Input - GST 8%
Unk Conversion:: | 1 9% S15/SG| / Input ~ GST 9%
Tax [ - Other Tax Remove
= - JeETEAR 0% VAT / MY|SST Input — Service 0% 125.000.00 SGD
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9. At the Create Invoice screen and Line ltems — Tax section, you choose tax. Enter the following field/(s), do
not input the fields that not mentioned below:

Fields Description R/O/C User Action and Values

Category The tax category. It can be VAT, R o For Dialog Malaysia Company Choose
SST, or GST. the value of tax category:

- 0% VAT / MY|SST Input — Service
0%

- 6% VAT / MY|SST Input — Service
6%

- 5% Sales Tax / MY|SST Input —
Sales 5%

- 0% Sales Tax / MY|SST Input —
Sales 0%

- 0% Sales Tax / MY|SST Input —
Sales 10%

- 0% NON SST / MY|Input - Non SST
Registered

e For Dialog Singapore Company Choose
the value of tax category:

- 0% S01|SG|/ Input - Non GST
Registered

- 0% S02|SG| / Input - Exempted

- 0% S03|SG| / Input - Out of Scope

- 0% S04|SG| / Input - Zero Rated

- 0% SO05|SG]| / Input - Import

- 8% S07|SG| / Input - Non-Claimable
8%

- 9% S08|SG| / Input - Non-Claimable
9%

- 0% S09|SG|/ ID | Input - Exempted

- 0% S10[SG| /ID | Input - VAT 0%

- 11% S11|SG|/ ID | Input - VAT 11%

- 1.1% S12|SG|/ ID | Input - VAT
1.1%

- 8% S14|SG| / Input - GST 8%

- 9% S15|SG| / Input - GST 9%

e Do not select other value that these.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Condlitional

10. Do step 8 to 9 for every line item.

L [B8ms

T L R s

Py Eatadn

11. At the Create Invoice screen and in Line Items section, supplier can see the quantity that Dialog Group has
received. Select the items to be included in the invoice by using Include indicator.
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12. Once completed filling in the required fields, go down on screen, Click Next button to process the next step.

Create Invoice

Confirm and submit this

invoice

REMIT TO:

1t will be y signed

SME ELECTRIC SDN BHD

Postal Address:

Lotl

58100 Kuala Lumpur
Selangor

Malaysia

BILL FROM:

SME ELECTRIC SDN BHD

r: 1V-4100000299
Thursday 16 Feb 2023 4:23 PM GMT+08.00
1 4100000299

to the countries of origin and destination of invoice. The

BILLTO:
Dralog E & C Sdn Bhd
Postal Address:

Dialog Tower, No 15, Jelan PJU 7755,
47810 Petaling Jaya

%5 10: M100

Phone : +80 () 03 7717 1111
Fax : =60 () 603 7725 2910

CUSTOMER:

Dialog E & C Sdn Bhd

Previous Save ‘ Submit Exit

country

Subtotal

The country kmll’

RM15,000.00 MYR

RM1.250.00 MYR
RM16.250 00 MYR
RM16,250.00 MYR
RM16,250.00 MYR

SUPPLIER:

SME ELECTRIC SDN BHD

Postal Address

Lotl

$8100 Kuala Lumpur
Selongor

Molaysia

13. A summary of the invoice screen will appear. After reviewing the invoice, the supplier will need to click the
Submit button to send the invoice to Dialog Group.

Purchase Order: 4100000299

Create Order Confirmation » ‘ l Create Ship Notice ‘ ‘ Create Invoice

Order Detail

Payment Terms '/
Due on Receipt

Comments
Due on Receipt

Contact information

Order History

From:

Customer

Dialog E & C Sdn Bhd

Dialog Tower, No 15, Jalan PJU 7/5,
47810 Petaling Jaya

Selangor

Malaysia

Phone: +60 () 503 7717 1111

Fax: +60 () 603 7725 2910

To:
SME ELECTRIC SDN BHD

Lot1
58100 Kuala Lumpur
Selangor

Malaysia

Phone:

Fax

Email: deepak_behl@pwe.com

(1]

Purchase Order

(Invoiced)
4100000299 o
Amount: RM15,000.00 MYR

Version: 1

Track Order ‘

14. Invoice has been created and the Purchase Order will be in Invoiced or Partially Invoiced status for partial

invoice.
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5.1.4 Create and Submit Invoice with Payment Milestone for Purchase
Order Materials to Dialog Group

Trigger:

After Dialog Group received goods / materials, Supplier can create invoice in SAP Ariba Network.

Business Process Description Overview

If there is an agreement that is related to Payment Milestone, Dialog will do the payment based on the
milestone and Supplier can create invoice only after Supplier performs the necessary steps and before Dialog

Group received the goods/materials.

Output - Results

Invoice is submitted to Dialog Group
and the PO will be in “Invoiced” or
“Partially Invoiced” status.

N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000299

l Create Order Confirmation v

DIALOG From:
Customer

Dialog E & C Sdn Bhd

Dialog Tewer, No 15, Jalan PJU 775,
47810 Petaling Jaya

Selangor

Malaysia

Phone: +60 () 603 7717 1111

Fax: +80 () 603 7725 2910

Payment Terms |

Due on Receipt

Comments

Dee on Receipt

Order Detail Order History Line-lterm Credit Memo

Line-ttem Debit Memo

L
T
SME ELECTRIC SDN BHD
Lat1
58100 Kuala Lumpur
Selangor
Malaysia
Phane:

Fax

Email: deepak. behigipwe.com

Purchase Order

(Shipped)
4100000299

Amount: RM15,000.00 MYR
Version: 1

Track Order

Routing Status: Ac
External Doc
Reda

owledged

ral PO (ZGP)
100000299
100

1. Supplier can create Invoice by clicking the “Create Invoice” button and proceed with Standard Invoice.

Create Invoice

¥ Invoice Header

Surmmary

Bucchaze Ocdlar:

H

Service Description:

Tax 1D
Remit Ta: - gME ELECTRIC SON BHD

Kuala Lumpur
Selangor
Malaysia

BillTo: Dialog E & C Sdn Bhd

Petaling Jayas
Selangor
Malaysia

Irvveice i+ .
Inwaice Date:® | 15 Feb 2023 i

Amount Due:

: RM15,000.00 MYR

RMD.00 MYR

: RM15,000.00 MYR
: RM15,000.00 MYR

RM15,000.00 MYR

R - |

* Indicates required field Add 10 Header »

o

Shipping Cost

Shipping Documents

Special Handling

Discount

Additional Reference Documents and Dates
Comment

Attachmint @
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2. At the <Create Invoice> screen and under the Invoice Header section, enter the following field/(s), do not
input the fields that are not mentioned below:

Fields Description R/O/C  User Action and Values
Invoice # Identification of Invoice Number R ¢ Enter the invoice number from your
for the Purchase Order. side.
The maximum character is 16 digit,
please do not enter more than 16
digit.
Invoice Date The date of the invoice. R e Enter date of invoice.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Create Invoice

¥ Invoice Header

Surmmary

Purchase Order: 4100000293

15 Feb 2023 m

To:  SME ELECTRIC SON BHD

Kuala Lumpur
Selangor
Malaysia

Bill T Dialog E & C Sdn Bhd
Petaling Jayas

Selangor
Malaysia

Subtotal: RM15,000.00 MYR
Total T

Update Save Exit

ates required field Add 10 Header »

Tasx
Shipging Cost

Shipping Documents
RMO.00 MYR
: RM15.000.00 MYR Special Handling

: RM15,000.00 MYR

‘otal Ne it
Amount Due:  RM15,000.00 MYR Discount

Additienal Reference Documents and Dates

° Comment
Atachment

3. You are required to attach the Invoice along with the endorsed Delivery Note and/or any other supporting
documents. This is how you attach the documents. At the <Create Invoice> screen and Invoice Header,

click Add to Header, then Attachment button.

You are also required to put a comment to mark the number of the milestone of payment.

Note: Kindly put the attachment in the Header level, not Item level, otherwise the invoice can be

rejected by Finance.

*Attachments

The total size of 8l attachments cannot exceed 100MB

Add Attachment | °

Choose Eila | Ko file chasen

Remove
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4. The section of attachments will appear. At the <Create Invoice> screen and Invoice Header - Attachments
section, enter the following field/(s), do not input the fields that not mentioned below:

Fields Description ‘ R/O/C  User Action and Values

Attachments Add attachments that are related R e Click Choose file
to order confirmation. It can be o Select any file from your end

your hard copy of documents. i
¢ Click Add Attachment button

You are required to attach the
Delivery Note and Invoice
document

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Comment

Comments: | 1st Milestone 10% - During PO Issuance ° i

Detault Invoice Camment
Text:

5. Put the comment as milestone. At the <Create Invoice> screen and Invoice Header - Comment section,
enter the following field/(s), do not input the fields that not mentioned below:

Fields Description R/O/C  User Action and Values

Comments Put the comment that related to ¢ Put the explanation of milestone of
the milestone of payment and its payment
description or explanation

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional
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Line Items

Irsert Line Item Options

YISST Input — S

Tax Category

Na. Include Type Fan s Description
10 B ] MATERLAL
Pricing Dutails. Price Unit:  PCE

Unit Conversis i

No. Include Type Fane

MATERIAL

e Unit: PCE

Unit Conversion: 1

Shipping Docur

Descrption

1.257°%3M 405 PipeBE LSAW NS G452 SGP

1.25"x6M 530 PipePESmis AS28 532750

2 Line ltems, 2 Included, O Previousky Fully Invoiced

6. Tick the item check box which in line with the title of the items.

Tax
No. Incluge Type Pan & Description
v 20 @ MATERIAL
Pricing Detas Price Unit.  PCE

Tant
Line Rem Actions .e’:-:
Edit

Aod

Shipping Documents .

Special Hanaling
Pricing Details

Discaunt nioany. All fights reserved,

Comments

Attachement

Line Item Actions
7. Click
8. Click Tax button.

B L i e

Tax Cotegory: 0% VAT / MYISST Input - Service 0%
v No. Inciude Type pans Description
10 9 MATERIAL
Pricing Detalls Price Unit:  PCE
Unit Conversion: 1

Tax sory * | 9% SIS|SG| ! 10put - GST 996
Location:
Description: Input ~ GST 9%
Regime
No. Inciude Typo Pant % ODeseription
20 @ MATERIAL
Pricing Detalls Price Unit:  PCE
Unk Conversion: 1

9. Click ~ to expand the option.

button.

L25%«6M 530 PipePESmis AS28 532750

Shipping Documents

1.25°X3M 40S PipoBE LSAW NS G452 SGP

1.25"%6M 530 PipePESmis A28 532750

Special Handling Diacount
Cugtomos Pt 5 Chantity Una
0O0000002100002797 50 PCE
1
Des
Customer Pan Quanbty Unit
000000002100002798 £ PCE
Py 1
Descrpsion
Customer Par & Cuartity Unit
000000002100002798 ) PCE
Prics Unit Guantity: 1
Description
Update
Special Handling Discount
Customer Pan # Quantisy Unit
000000002100002797 50 PCE

Price Unit Quantity: 1

$50,000.00 SGD

Taxable Amwe

Rote(%): | 9

Tox Amount £4,500.00 5GD

Customer Part & Quantity unt

000000002100002798 50 PCE

Unit Price

$1.000.00 5GD

Unit Price

8500.00 560

Unit Price

£500.00 SGD

Save

Privacy Stalément

Unit Price

$1,000.00 SGO

Unit Price

$500.00 SGD

Ada 1o Incluoed Lines

Subastal

$50,000.00 86D

Subbotal

$25,000.00 SGD

Subtessl

$25.000 00 SGD

Securty Disclogure  Terma of Use

Add to Included Lines

Subtotal

$50,000.00 SGO

Remove

Subtotat

$25.000.00 SGO

SAP Ariba User Guide — Online Collaboration

56



DiALoG

Insert Line Item Options

i Tax Category 0% VAT / MY|SST Input — Service 0% t Add to Included Lines
Taxes
v No. include Type Part # Description 0% VAT / MYISST Input - Service 0% Quantity Unit Unit Price Subtotal
10 ‘ MATERIAL 1.25°x3M 40S PipeBE LSAW JIS 69% VAT / MY|SST Input — Service 6% 50 PCE $1,000.00 SGD $50,000.00 SGD
09 Sales Tax / MY|SST Input — Sales 096
Pricing Detalts Price Unit:  PCE c 5% Sales Tax / MY|SST Input — Sales 5%
i ! 10% Sales Tax / MY|SST Input - Sales 10%
Tax yoo [ 090 VAT I MYISST Input — Service 0% | g 0% NON SST/ MYlinput - Non SST Registered Tr—
™ 0% S01/SG| / Input — Non GST Registered
Location 0% S02|SG| / Input — Exempted
Description: | MYSST Input — Service 0% 0% SO3|SG| / Input — Out of Scope 00 SGD
2 0% SO4|SG| / Input — Zero Rated Fo vialiie)
0% SOS|SG / Ing
8% S07|SG| / Inp Non-Claimable 8%
f el 9% S08|SG| / Input — Non-Claimable 9% pJan2024 )
Law Referenc 0% S09|SG| / ID | Input — Exempted
N Includ Typs Part Description 0% SI0150] /1D | Wpue = VAT 04 Quantity Unit Unit Price Subtotal
20 N ) MATERIAL 1.25°X6M S30 PipePESmis Agzglt 1% S1UISGI/ID | Input — VAT 115¢ s0 PCE $500.00 SGD $25,000.00 SGD
1.19% S12|SG| /1D | Input — VAT 1.1%
Pricing Details Price Unit:  PCE 8% S14SG| / Input - GST 8%
Unk Conversion: . 1 9% S15/SG| / Input - GST 9%
Tax - Other Tax Remove
== e . JeETbA® 0% VAT / MY|SST Input — Service 0% - 5.000.00 SGD

10. Atthe Create Invoice screen and Line Items — Tax section, you choose tax. Enter the following field/(s), do
not input the fields that not mentioned below:

Description R/O/C User Action and Values
Category The tax category. It can be VAT, R o For Dialog Malaysia Company Choose
SST, or GST. the value of tax category:
- 0% VAT / MY|SST Input — Service
0%
- 6% VAT / MY|SST Input — Service
6%
- 5% Sales Tax / MY|SST Input —
Sales 5%
- 0% Sales Tax / MY|SST Input —
Sales 0%
- 0% Sales Tax / MY|SST Input —
Sales 10%
- 0% NON SST /MY|Input - Non SST
Registered

o For Dialog Singapore Company Choose
the value of tax category:

- 0% S01|SG| / Input - Non GST
Registered

- 0% S02|SG| / Input - Exempted

- 0% S03|SG| / Input - Out of Scope

- 0% S04|SG| / Input - Zero Rated

- 0% SO05|SG| / Input - Import

- 8% S07|SG| / Input - Non-Claimable
8%

- 9% S08|SG| / Input - Non-Claimable
9%

- 0% S09|SG|/ ID | Input - Exempted

- 0% S10|SG|/ ID | Input - VAT 0%

- 11% S11|SG|/ ID | Input - VAT 11%

- 1.1% S12|SG|/ ID | Input - VAT
1.1%

- 8% S14|SG| / Input - GST 8%

- 9% S15|SG| / Input - GST 9%

e Do not select other value that these.
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Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

11. Do step 9 to 10 for every line item.

. ne Item g, viously Fully in
Line ltems 2 Line items, 2 Included, O Previously Fully invoiced
Insert Line ftem Options
Tax Category 0% VAT [ 55T Input — Service 0% Sripping Dacument Special Hanaling Diacount Add to Included Lines
No Include Tyoe Part & Description Customer Part & Guantity Uit Unit Price Subtotel
10 & MATERLAL Patung Sapi Berhala 00000000 1000000010 ol | PCE RM10,000.00 MYR RM1,000.00 MYR
Pricing Detadls Price Unit:  PCE Price Linit ¢ ity 1
C 1 Descrifion °
Na Include Type Parte Description Customer Part # Cugntity Unit Unit Price Subtotal
20 ] MATERIAL Sapi Special Mantap 000000001000000014 | o1 I PCE RMS,000.00 MYR RMS00.00 MYR
Pricing Details Price Unit:  PCE Price Unit Quantity. 1
1 De:

L | Line Item Actions » Delete

12. At the Create Invoice screen and in Line ltems section, input the quantity of invoice the calculation result
of percentage of payment milestone times the quantity in purchase order for every line item. For example:
a. If the percentage of payment milestone is 10% and the quantity in purchase order is 1, then
10% *1=0.1
b. If the percentage of payment milestone is 20% and the quantity in purchase order is 4, then
20% *4=0.8

Select the items to be included in the invoice by using Include indicator.

Enlacmiae | -

13. Once completed filling in the required fields, go down on screen, Click Next button to process the next
step.
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Create Invoice Previous save | Submit Exit

Confirm and submit this It will be signed to the countries of origin and destination of invoice. The country The cuum-ykMulg

invoice

[ or: 1V-41000002909 RM15,000.00 MYR
e: Thursday 16 Feb 2023 4:23 PM GMT+08:00 RM1.250.00 MYR
ginal Pur 1 4100000299 RM16,250,00 MYR
RM16,250.00 MYR
RM16,250.00 MYR
N
REMIT TO: BILLTO: SUPPLIER:
SME ELECTRIC SDN BHD Dralog € & C Sdn Bhd SME ELECTRIC SDN BHD
Postal Address: Postal Address: Postal Address
Lotl Dialog Tower, No 15, Jelan PJU 775, Lotl
58100 Kuola Lumpur 47810 Petaling Jaya 58100 Kuala Lumpur
Selangor Selangor Selangor
Malaysia Malaysia Molaysia
Address 1D: M100
Phone : +60 () 603 7717 1111
Fax 1 +60 () 603 7728 2910
BILL FROM: CUSTOMER:
SME ELECTRIC SDN BHD Dialog E & C Sdn Bhd

14. A summary of the invoice screen will appear. After reviewing the invoice, the supplier will need to click
the Submit button to send the invoice to Dialog Group.

Purchase Order: 4100000299 m

[ Create Order Confirmation

o

[ Create Ship Notice l ‘ Create Invoice v L

Order Detail Order History

DIALOG F{ORE To: Purchase Order

Customer SME ELECTRIC SDN BHD (Invoiced)
Dialog E & C Sdn Bhd B Lot1 4100000299
Dialog Tawer, No 15, Jalan PJU 7/5. 58100 Kuala Lumpur Amount: RM15.000.00 MYR
47810 Petaling Jaya Selangor Version: 1
Selangor Malaysia
Malaysia Phone: e
Phone: +60 () 603 7717 1111 Fax Track Order \
Fax: +80 () 603 7725 2910 Email: deepak.behl@pwc.com —

Payment Terms | Routi itus: Acknowledged

Due an Receipt t Type: General PO (ZGP)

sments: |V-4100000299

Comments
Due on Receipt

Contact Information

15. Invoice has been created and the Purchase Order will be in Invoiced or Partially Invoiced status for
partial invoice.

5.1.5 Create and Submit Invoice for Purchase Order Services to Dialog
Group

Trigger:

After Dialog Group received services, supplier can create invoice in SAP Ariba Network.

Business Process Description Overview

Supplier can create invoice only after Supplier performs the necessary steps and when Dialog Group has
received and approved of the services.

Output - Results Remarks

Invoice is submitted to Dialog Group N/A
and the PO will be in “Invoiced” or
“Partially Invoiced” status.
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Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000311

Fax: +60 () 602 7725 7310

Create Order Confirmation « | Create Senvice Sheat | | Create Invoice » =3 o
Order Detail Order History
From: Ta: Purchase Oldg(
Customer SME ELECTRIC 50N BHD (Partially Serviced)
Diglog E & € Sdn Bhd Lot 1 4100000311
Dialog Tower. No 15, Jalan PIU 715, 53100 Kuala Lumpur Amount: RMA0,000.00 MYR
47810 Petaling Jaya Selangor Version: 1
Selangar Malaysia
Malaysia Phone:
Phane: =50 () 603 7717 1111 Fax

Email: deepak. behl@ pwe com

Payment Terms |
Due on Receipt

Comments

Due on Receipt

1. When Purchase Order is displayed, locate the Service Sheet document as shown in the screenshot.

Note: for invoice of service, kindly create the invoice from service sheet (follow step 1), not from
purchase order to avoid any issues in the future.

| i | - N
Deetail History °

Service Sheet Subitatal:  RM4,000.00 MYR
(Approved)

SE_4100000311

Date: 16 Feb 2023

Final Service Sheet: No

Purchase Orcer: 4100000311

ERP SES ID: 1000000146

Subtotal: RM4,000.00 MYR

Service Sheet: SE_4100000311

From Ta

SME ELECTRIC SDN BHD Dialog E & C Sdn Bhd [
SME ELECTRIC SDN BHD Infodasia Sdn Bhd - TEST

Lat 1 Dialog Tawer, No 15, Jalan PIU 778,

58100 Kuala Lumpur 47810 Petaling Joya

Selangor Selangor

Malaysia Malaysia
Address iD: M100

Comiments

Routing Stetus:
Related Documents: 4

Acknowiedged
0311

Attachments

2. In the Service Sheet document, Supplier can create Invoice by clicking the “Create Invoice” button.

Create Invoice Update || Save || Exit Mext

¥ Invoice Header Add to Header v |

* ldicates requined field

Summary
Purchase Order. A10000031] Subtotal:  RM4,000.00 MYR ViewiEdil Addresses
; Tatal Tax RMO.00 MYR
bl 8 Total RM4,000.00 MYR
oitad b . RM4,000.00 MYR
Inveice Date:* | 16 Fab 2023 -] RM4,000.00 MYR
Service D

Supplier Tax 1D
Remit To:  SME ELECTRIC SON BHD

Kusla Lumpur
Selangor
Malaysia

Bill Tt pialog E & C Sdn Bhd

Petaling Jaya
Selangar
Malaysia

3. Atthe Create Invoice screen and under the Invoice Header section, enter the following field/(s), do not input
the fields that not mentioned below:

SAP Ariba User Guide — Online Collaboration 60


https://service.ariba.com/Supplier.aw/

DiALoG

Fields Description ‘ R/O/C  User Action and Values
Invoice # Identification of Invoice Number R e Enter the invoice number from your
for the Purchase Order. side.

The maximum character is 16 digit,
please do not enter more than 16
digit.

Invoice Date The date of the invoice. R ¢ Enter date of invoice.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Create Invoice Update | Save Exit lm

v Invoice Header * Inclicates required field Add 1o Header v
Tax
Surmmary Shipping Cost
Purchase Order: 4100000299 Subtotal:  RM15,000.00 MYR Shipping Documents
P Tax: RMD.00 MYR
Inaowce B Tols : RM15,000.00 MYR Special Handling
Te at: RM15,000.00 MYR )
15 Feb 2023 m Amount Due:  RM15,000.00 MYR Discount

Additienal Reference Documents and Dates

° Comment
Atachment

SME ELECTRIC SON BHD

Kuala Lumpu
Selangor
Malaysia

Bill T Dialog E & C Sdn Bhd

Petaling Jayas
Selangor
Malaysia

4. You are required to attach the Delivery Note and Invoice document. This is how you attach the documents.
At the Create Invoice screen and under the Invoice Header, click “Add to Header”, then click on “Attachment”
button.

Note: Kindly put the attachment in the Header level, not Item level, otherwise the invoice can be
rejected by Finance.

s cannot exceed 100ME Remove

T I size
[ Ehoose Fila | Mo file chasen Aud Attachment | °
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1 K " ak — v (&) O Search Downloads
Organize New folder = - [N e
- MName Date modified Type Size
] = ~ Earlier this week (11)
mEm I -, I.
ol | | - I s e s I
. .. I l (B .l. n Em l. 5
- - L | III.- " 'm mn _
' " - L | I N = If I. -
| = .. mn - m | | ] e L ] 1
- 1 B - - L | III - . L] J - . Ll
W
' - ﬂ |
File name: ~ ‘ s (*%) R

5. The section of attachments will appear. At the Create Invoice screen and under the Invoice Header -
Attachments section, enter the following field/(s), do not input the fields that not mentioned below:

Fields Description ‘ R/O/C  User Action and Values

Attachments Add attachments that are related R e Click Choose file
to Order Confirmation. It can be
your hard copy of the
documents.

You are required to attach the
Delivery Note and Invoice
document.

e Select any file from your end
¢ Click Add Attachment button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Condlitional

Ling ltems 2 Line ltems, 2 Included, O Previously Fully Invoiced

Irgert Line Item Options

Mo Include Type Fan s Deseription Cuttoemos Pa & Cuantity Unit Uniz Price Subiotal
J 10 ” MATERIAL 1.25°x3M 405 PipeBE LSAW IS G3452 SGP 0O0000002100002797 50 PCE $1.000.00 5GD $50,000.00 8GO
Pricing Details Price Uni:  PCE Price Unit Quantity

Tax
e, Include Type Pante Description Customer Part Quantity Unit Uriit Price Susiotal
v 20 @ MATERIAL 1.25°xEM 530 PipePESmls A28 532750 D00000002100002798 s PCE S500.00 5G0 $£25.000.00 SGD
Pricing Details Price Unit:  PCE Price U I

6. Tick the item check box which in line with the title of the items.
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Pricing Detalls

Tax

Type Pan & Description Customer Part &
MATERIAL L25"wiM 530 PipePESmis A28 522750 OO0O00002100002798
Price Unit.  PCE Prics Unit Guantity
Unit Comversian: 1 Description

Line fem Actions .mc
Edit

Aod

Shipping Documents
Special Handling
Pricing Detaits

Discourt

Commenits

Attachement

npany. All fights reserved

Line Item Actions

7. Click
8. Click Tax button.

L LA e v

Tox Cotegory

Tax

button.

0% VAT / MYISST input - Service 0% b

Type Description

MATERIAL

P

Uni:  PCE

Unit Conversion: 1

Category.* | 9% S1SISG| ! Input - GST e

Location:

Description: | Input - GST 9%
Regime
Typo Part % Oeseription
MATERIAL 1.25"6M S30 PipePESmis AS28 S
Price Unt:  PCE
Unk Conversion: 1

9. Click v to expand the option.

Insert Line Item Options

‘ Tax Category:

No. Include

Pricing Details

Tax

No. Include
| » @

Pricing Details

Tax

1.25°X3M 405 PipoBE LSAW NS G452 SGP

@

Shippng Documents Special Handing

Customer Parn #

000000002100002797

Price Unit Quant

Description

Rate(%]

Tox Amount

Customer Part &

32750 000000002100002798

Price Unit Quantity

Description

Taxable Amount

0% VAT / MY|SST Input — Service 0% N ’7

Type Part# Description

MATERIAL 1.25"x3M 40S PipeBE LSAW JIS

Price Unit:  PCE
Unit Conversion: 1

Category:* | 0% VAT / MY|SST Input — Service 0%

Description: MY|SST Input — Service 0%

Regime:

Date Of Pre-Payment ‘

Law Reference:

Type Part # Description

MATERIAL 1.25"x6M S30 PipePESmIs A928}

Price Unit:  PCE
Unit Conversion: 1

. A ,_ﬂ_,_‘ 0% VAT / MY|SST Input — Service 0%

Taxes

0% VAT / MY|SST Input ~ Service 0%

6% VAT / MY|SST Input - Service 6%

0% Sales Tax / MY|SST Input — Sales 0%

5% Sales Tax / MY|SST Input — Sales 5%

10% Sales Tax / MY|SST Input - Sales 10%
0% NON SST / MYJinput - Non SST Registered
0% S01|SG| / Input — Non GST Registered

0% S02|SG| / Input — Exempted

0% SO3|SG| / Input — Out of Scope

0% S04|SG| / Input ~ Zero Rated

0% SO5|SG| / Input — Import

8% SO7|SG| / Input — Non-Claimable 8%

9% S08|SG| / Input — Non-Claimable 9%

0% SO09|SG| / ID | Input — Exempted

0% S10|SG| / ID | Input — VAT 0%

11% S11|SG| / D | Input — VAT 11%

1.1% S12[SG| /1D | Input — VAT 1.1%

8% S14|SG| / Input ~ GST 8%
9% S15|SG| / Input - GST 9%

Other Tax

Cuardity Unit Unit Price
50 PCE £500 00 SGD
Update Save
Privacy Stalément
Discount
Cuantity Unit Unit Price
50 PCE $1,000.00 SGO
$50,000.00 SGD
9
£4,500.00 5GD
Quantity Unt Unit Price
%0 PCE $500.00 SGD
ount
'Quantity Unit Unit Price
50 PCE $1,000.00 SGD
$50.000.00 SGD
}0.00 SGD
Ino value) v
|5 Jan 2024
action
Quantity Unit Unit Price
50 PCE $500.00 SGD
25.000.00 SGD

Subtessl

$25.000 00 SGD

Terms of Use

Security Ditclozure

Add to Included Lines

Subtotal

$50,000.00 SGO

Remove

Subtotat

$25.000.00 SGO

Add to Included Lines

Subtotal

$50,000.00 SGD

Remove

Subtotal

$25,000.00 SGD

Remove
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10. Atthe Create Invoice screen and Line ltems — Tax section, you choose tax. Enter the following field/(s), do
not input the fields that not mentioned below:

Description R/O/C User Action and Values
Category The tax category. It can be VAT, R e For Dialog Malaysia Company Choose
SST, or GST. the value of tax category:
- 0% VAT / MY|SST Input — Service
0%
- 6% VAT / MY|SST Input — Service
6%
- 5% Sales Tax / MY|SST Input —
Sales 5%
- 0% Sales Tax / MY|SST Input —
Sales 0%
- 0% Sales Tax / MY|SST Input —
Sales 10%
- 0% NON SST / MY|Input - Non SST
Registered

o For Dialog Singapore Company Choose
the value of tax category:

- 0% S01|SG]| / Input - Non GST
Registered

- 0% S02|SG| / Input - Exempted

- 0% S03|SG| / Input - Out of Scope

- 0% S04|SG| / Input - Zero Rated

- 0% SO05|SG| / Input - Import

- 8% S07|SG| / Input - Non-Claimable
8%

- 9% S08|SG| / Input - Non-Claimable
9%

- 0% S09|SG|/ ID | Input - Exempted

- 0% S10|SG|/ ID | Input - VAT 0%

- 11% S11|SG|/ID | Input - VAT 11%

- 1.1% S12|SG| / ID | Input - VAT
1.1%

- 8% S14|SG| / Input - GST 8%

- 9% S15|SG| / Input - GST 9%

¢ Do not select other value that these.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Condlitional

11. Do step 9 to 10 for every line item.

1 Line ltems, 1 Included, O Previously Fully Invoiced
Line Items

Insert Line item Options

Tax Category: 0% VAT / SST Input - Service 0% Discount Add to Included Lines
Include Type Pan # Description Customer Part # ‘Quantity Unit Unit Price Subtotal
v 00010 SAP Consultant
(] SERVICE SAP IT Consultancy 00C000008200000012 ° DAY R12,000.00 MYR RM4,000.00 MYR
Service Sheet Details Senice Sheet # SE_4100000311 Service Line No.: 1
Pricing Details Price Unit: DAY Price Unit Quantity: 1.000

Service Periad Service Start Date: 16 Feb 2023 Service End Date: 16 Feb 2023

Line Item Actions » Delete
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12. Atthe Create Invoice screen and in Line ltems section, supplier can see the quantity of service that Dialog
Group has received and approved. Select the items to be included in the invoice by using Include indicator.

| Update

S | [Ilo |m

13. Once completed filling in the required fields, go down on screen, Click Next button to process the next

step.
Create Invoice

Confirm and submit this 1t will be

invoice

REMIT TO:

SME ELECTRIC SDN BHD
Postal Address

Lotl

58100 Kuola Lumpur

Selangor
Malaysia

BILL FROM:

SME ELECTRIC SDN BHD

to the countries of origin and destination of invoice. The

b 2023 4:23 PM GMT+08.00

BILL TO:
Dralog E & C Sdn Bhd

Postal Address:

Dialog Tower, No 15, Jalan PJU 775,
47810 Petaling Jaya

Selangor

Malaysia
Address 10: M100

Phone : +80 () 603 7717 1111
Fax : =80 () 603 7728 2910

CUSTOMER:

Dislog E & C Sdn Bhd

Exit

country The s

Subtotal RM15,000.00 MYR

Total T RM1.250.00 MYR

RM16.2 YR

al Net Amo RM16,250.00 MYR

Amount Due. RM16,250.00 MYR
SUPPLIER:

SME ELECTRIC SDN BHD

Postal Address

Lotl

$8100 Kuala Lumpur
Selongor

Molaysia

14. A summary of the invoice screen will appear. After reviewing the invoice, the supplier will need to click

the Submit button to send the invoice to Dialog Group.

Purchase Order: 4100000299

Create Order Confirmation w [ Create Ship Notice l ‘ Create Invoice v
Order Detail Order History
DIALOG From: To:

Customer SME ELECTRIC SDN BHD
Dialog E & C Sdn Bhd Lot1
Dialog Tower, No 1S, Jalan PJU 7/5, 58100 Kuala Lumpur
47810 Petaling Jaya Selangor
Selangor Malaysia
Malaysia Phone:
Phone: +60 () 603 7717 1111 Fax:

Fax: +60 () 603 7725 2910

Payment Terms !
Due on Receipt

Comments
Due on Receipt

Contact Information

Email: deepak.behl@pwe.com

Purchase Order

{Invoiced)
4100000299

Amount: RM15,000.00 MYR
version: 1

Track Order \

us: Acknowledged
General PO (ZGP)
9

External Docu

Related Documents

15. Invoice has been created and the Purchase Order will be in Invoiced or Partially Invoiced status for partial

invoice.
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5.1.6 Display Invoice
Trigger:

When the Invoice of Purchase Order (PO) or Service Sheet (SS) from Dialog Group has been created, you can
display the invoice document from your side.

Business Process Description Overview

The supplier has created an Invoice of Purchase Order. The document has been saved and available to be

displayed.

Output - Results

Invoice is displayed.

Remarks

N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000299
Create Order Confamation v

Order Detail Order Histary

DIALOG Frant
Customes
Dialog E & C Sdn Bhd
Dialog Tower, No 15, Jalan PJU 775,
ATAL0 Petaling Jaya
Selangar
Malaysia
Phone: +&0 () 803 7717 1111
Faw: +60 () 603 7725 2910

Payment Terms

Due on Receipt

Comments
Due on Receipt

Contact

Create Ship Matice | [ Create Invoice »

Tor
SME ELECTRIC SDN BHD
Latl

56100 Kuala Lumpur
Selangar

Malaysia

Phane

Fax:

Emuail; diepak behl@pwe.com

Purchase Order

{Invoiced)
4100000299

Amount: RM15.000.00 MYR
Version: 1

Track Order |

1. Display the Purchase Order, click the invoice document available in the Related Documents section.

Invoice: IV-4100000311

Create Line-ltem Credit Mema Copy This Invoice

| Cownload POF » Expart cXML

Detail Scheduled Payments History

invoice

Status

nvoice: Sent

Houting: Cueued
umber: IV-4100000311

Order; 4100000311

Origin: Suppliar

REMIT TO:

SME ELECTRIC SDN BHD

Postal Address:
Lotl

58100 Kuata Lumpur
Selangar

Malaysia

voice Date:  Thursday 16 Feb 2023 7:16 PM GMT+08:00

Amount Due:

BiLL TO:

Dialog E & C Sdn Bhd

Postal Address:

Dialag Tawer, Na 15, Jalan PJU 7/5,
47810 Petaling Jaya

Selangor

Malaysia

Address ID: M100

Phone : +60 () 503 7717 1111

Done | Previous

Attachmentis)

RM4,000.00 MYR

RMZ&S0.00 MYR
AM4,240.00 MYR
RM4,240.00 MYR
RM4.240.00 MYR

SUPPLIER:
SME ELECTRIC SDN BHD

Fostal Address;
Let1

58100 Kuala Lumpur
Selangar

Malaysia

2. Invoice document displayed.
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6 SAP Ariba DSN - Credit Memo

6.1 Lesson 6 — Create and Submit Credit Memo in SAP Ariba
Network-Digital Supplier Network

Overview:

This section will cover how Suppliers can issue a credit memo After Dialog Group received the invoice, supplier
can create credit memo based on invoice if required in Ariba Network.

Whenever Dialog Group returned / rejected the goods or services after supplier already submit invoice.

6.1.1 Access the link and login to SAP Ariba Network

Trigger:
Access transaction by:

There is requirement to do activity in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order, user should login to SAP Ariba Network. The registration process
must be completed beforehand.

Output - Results Remarks
Login to SAP Ariba Network N/A

Procedural Steps:

Access transaction by:

Link https://service.ariba.com/Supplier.aw/
Z C O @& sewiceariba.com/Supplieraw/124995060/aw?awh=r8uswssk=ssrSQSfO&dard=1 2 % k »0 2 '\'U[:
op A d box K Dislog
SAP™ Business Network ~ & ®
Supplier Login Showcase your success with the Supplier

Spotlight Program

User Name We want to celebrate your success with millions
R B of other businesses on SAP Business Network
o Share your story today!

Password
Learn More

Login

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and pluging

==- ',' 2022 SAP SE or an SAP affillate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use

1. Atthe SAP Ariba Network screen, enter the following:
Fields Description ‘ R/O/C  User Action and Values

User Name Username of your buyer account R e Enter the username
|

SAP Ariba User Guide — Online Collaboration 67


https://service.ariba.com/Supplier.aw/

Fields Description R/O/C  User Action and Values

Password Password of your buyer account e Enter the password, then Click Login

button
Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

C 0 @ muaribacom/dashbosrd/home @2 o b ® O 2 (vose

3t Apps Managed bookmarks Dialog

AP Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

I c . THEEOTUER I t
© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ v

Overview Getting 5tarlc‘da

0 1 0 0 0 -

New orders Orders Items to confirm items to ship Orders 1o invoice More
Ls Last 31 days Last Last 31 days Lawt 31 days
My widgets  intodasis San Bnd - TEST 4 Customize [
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134 !
K K Order received
: YR . YR |—E| Jan 17, 2023 | 0521 PM | Infodasia Sdn Bhd - TEST
4100000153 30.000.00 MYR
30K s 35K

2. Atthe SAP Ariba Network home page is displayed.

6.1.2 Display Purchase Order
Trigger:

When there is a requirement to display or check purchase order in SAP Ariba Network.

Business Process Description Overview

To check and display any purchase order in SAP Ariba Network.

Output - Results Remarks

Purchase order displayed N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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[ - I.H-El;(_'f:-:ane

C & muaribacom/dashboard)

3 oApps Managed bockmarks

Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enabtement Warkbench Catalogs Creale - wan

(N Y ] I C TEEE WY I I
© Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pestings for urgently-needed humanitarian aid for
Ukraine. Learn More | Update Profile | Don't remind me again

L T LWNEEEs [ "I

Overview Getting 5tarlc‘da

A o , 1 0 0 0 o

New orders Orders Items to confirm tems to ship Orders 1o invoice More

Lz

La

My widgets  infodasia SanBnd - TEST »s 414 Customize [N
Purchase orders Last 3 montis w Invoice aging Activity feed | All viewall 134
K K Order received
= MYR x MYR |—E| dan 17, M | nt vd - TEST
4100000153 30.000.00 MYR
30K ke

Home Workbench Catalogs Creale w
Warkbench i) Customize@D
New orders Orders Itams to confirm Items 10 ship Orders 10 invoice Invaices Pir
Last 31 days. Last 31 days Last 3l d Last Last 31 Last 31 da;
Orders (1)
L
> Edit filter Last 31 days
Resend Failed Orders @3 44
Order Number Customer Amaunt Date L Order Status Amount Invaiced Actions
4100000193 ° Intodasia Sdn Bhd - TEST 30.000.00 MYR Jan 17, 2023 Invoiced 30,000.00 MYR

2. Alist of purchase order(s) will be available, click the specific purchase order number to be displayed.
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L y O # service.ariba.com/Supplier.aw/ 124995060/ aw?awh = riawssk=ssrSQSO&dard=1 @ v k » 0O 2 (.lrum

3 apoe Managed bookmarks Dialog

SAP Business Network Standard Account | (Get enterprise account. . =57 Mooe

Purchase Order: 4100000193

Create Order Confirmation » | Create Ship Notice | | Create Invoice 4 &
Order Detail Order History
DIALOG From: Ta: Purchase Order
Customes SME ELECTRIC SDN BHD {Irwgiced)
Dhalog Group Berhad Lot 4100000193
Dralog Tower, No 15, Jalan PIU 75 58100 Kuala Lumpur Amount: RM30,000.00 MYR
47810 Petaling Jaya Selangor Version: 1
Solangar Maliysia Supplier Order Number: Doc25454316
Malaysia Phone:
Fhone: +60 ) 603 7717 1111 Fax |
Fax: =60 () 603 7722 3999 Email: deepak behlEpwe com |  Track Order
Payment Terms. R us: Acknowledged

Due on Receipt Extarnal General PO (ZGP)
Date: 17 Jan 2023

ec 9999
100000193-2
000193
CN-4100000193

Comments
Due on Receipt

Contact Information I
Supplier Address.

SME ELECTRIC SDN BHD
Lot

58100 ki

Kuala Lumpur

Malaysia

Email: deepak.behlpwe.com
Phone: +60 [) 73948302

Fax

Address 10: 20000025

3. The purchase order is displayed.
6.1.3 Create and Submit Credit Memo to Dialog Group
Trigger:

After Dialog Group received the invoice, supplier can create credit memo based on invoice if required in Ariba
Network. Whenever Dialog Group returned / rejected the goods or services after supplier already submit invoice.

Business Process Description Overview

This process is applicable when Dialog Group return the goods / services after invoice process. You should
create the credit memo based on the invoice.

Output - Results Remarks

Credit Memo is submitted to Dialog N/A
Group for approval and amend the

amount needed to be paid to the

supplier.

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/
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Purchase Order: 4100000311 Dong
Create Order Corfitmation Create Service Sheet | Create Invoice v 2 =)
Order Detail Order Histary

DIALOG From: To! Furchase

Customer SME ELECTRIC SDN BHD (Partiatly b
Dialog E & C Sdn Bhd Lotl 410000
Dialag Tower, No 15, Jalan PIU 7/5 SEL00 Kuala Lumpur Amount: RM40,000.00 MYR
47810 Petaling Jaya Selangar Version: 1
Selangor Malaysia
Malaysia Fhane
Phone: +60 () 603 7717 1111 Fax:
Fau: +60 {} 603 7725 2910 Email: deepai.behi@pwe.com

Payment Terms [ 3

Due on Receipt

Comrrents
Due on Receipt

Contary

1. Display the Purchase Order and click on the invoice document under ‘Related Documents’

Invoice: IV-4100000311 m| Previous ‘

“ Create Line-ltem Credit Memo mnmis Invoice | Print Download FOF Export eXML

Deetail Scheduled Payments Histary

Attachmeritis)

invoice
Status RM4,000.00 MYR
imvaice: Approved RM240.00 MYR
Faul Acknowledged Total Grass Am RN4,240.00 MYR
Invoice Number: IV-4100000311 Tetal Net Amaoin RM4,240.00 MYR
rvoice Date: Thursday 16 Feb 2023 7:16 PM GMT+08:00 Amnount Due RM4,240.00 MYR
e Order: 4100000311
Submission Method: Online
upplier
Source Docwment: Order
REMIT TO: BILL TO: SUPPLIER:
SME ELECTRIC SDN BHD Dialog E & C Sdn Bhd SME ELECTRIC SDN BHD

2. Supplier can create Credit Memo by clicking the Create Line ltem — Credit Memo button and proceed with
Standard Invoice.

Create Line-ltem Credit Memo Updata || Save || Exit |

Credit Memo Type [}
@ Cuanity Adjustment (1) Frice Adjustment (1)
* Invoice Header * Indicates sequined field Add to Header @
Tax
Surmmary Chipping Cast
Subtotal:  RM-6,000.00 MYR Special Handling
Credit Mema #:% | CM-4100000311-2 Total Tax:  RM-360.00 MYR
Total Grass Amount:  RM-6,360.00 MYR Discaunt
mo Date:* | 17 Feb 2023 = Tetal Net Amount:  RM-6,360.00 MYR
Amount Due:  RM-8,360.00 MYR Attachment

Lirvaice Mo:  IV-4100000311-2

Date: 17 Feb 2023

Remit To!  SME ELECTRIC SDN BHD

Kuala Lumpur
Selangor
Malaysia

2T pialog € & G Sdn Bhd

Petaling Jaya
Selangor
Malaysia

3. Atthe Create Line-item Credit Memo screen and Invoice Header section, enter the following field/(s), do not
input the fields that are not mentioned below:

Fields Description R/O/C  User Action and Values

Credit Memo # Identification of Invoice Number R e Enter the credit memo number from
for the Purchase Order. your side.
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Fields Description R/O/C  User Action and Values

The maximum character is 16 digits,
please do not enter more than 16
digits.

Credit Memo The date of the invoice. R e Enter date of credit memo.
Date

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Create Line-ltem Credit Memo Updata || Save || Exit |

Credht Mema Type [}
@ Cuanity Adjustment (1) Frice Adjustment (1)
* Invoice Header * Indicates sequined field Add to Header @
Tax
Summary Chipping Cast

: RM-6,000.00 MYR Special Handling

Credd Memo #:* | CM-4100000311-2 RM-360.00 MYR

RM-6,360.00 MYR Discount

Total Met Amount:  RM-6,360.00 MYR
Amount Due:  RM-8,360.00 MYR Attachment

Credit Memo Date:* | 17 Feb 2023

Imvoice Mot IV-4100000311-2

ate: 17 Feb 2023

© SME ELECTRIC SDN BHD

Kuala Lumpur
Selangor
Malaysia

2T pialog € & G Sdn Bhd

Petaling Jaya
Selangor
Malaysia

4. You are required to attach the Credit Memo / Credit Note document. At the Create Line-item Credit Memo
screen and Invoice Header, click Add to Header, then click on the Attachment button.

*Attachments

The tatal size of all attachments cannot exceed 100MB Remaoue

[ Ehoose Fila | Mo file chasen Aud Attachment | °
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1 K . — v (&) O Search Downloads
Organize ~ New folder = [ @
- MName Date modified Type Size
] =E ~ Earlier this week (11)
mm I -, I.
L ol | | - I s e s I
. .. I I - m ... [ am l. 5|
LB L | III.- " 'm mn _
[ SRS S
' " - L | I N = If I. |
| = .. mn - m | | ] e L ] 1
- 1 B LB L | III - . L] J-I Ll
W
' - . ﬂ |
File name: ~ ‘ s (5% R

5. The section of attachments will appear. enter the following field/(s), do not input the fields that are not
mentioned below:

Fields Description ‘ R/O/C  User Action and Values

Attachments Attachment that related to order R e Click Choose file

confirmation, it can be your hard o Select any file from your end
copy of the documents. i

. ¢ Click Add Attachment button
You are required to attach the
Delivery Note and Invoice
document

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

6. Input comments under ‘Reason for Credit Memo’ section, enter the following field/(s), do not input the fields
that are not mentioned below:

Fields Description R/O/C  User Action and Values

Reason for Put the reason for the credit Put the reason for the credit memo or
Credit Memo memo of the invoice. credit note.

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional
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~ T T o yToy
Line Items
Insert Line ltem Cpticns
Tax Category: O%h VAT { §5T Input = Service 0% v Shipping Documents. Specia dllivig Discou Add 1o Included Lines
No. Include Type Part s Description Customer Fart & Quantity Unit Unit Price Subtotal
10 ® MATERIAL Patung Sapi Berhala 000000001000000010 .CE RML0,000.00 MYR RM-10,000.00 MYR
Pricing Details Price L PCE Price U L
Umat Conversion: 1 Description:
No. Inciude Type Part & Description Customer Part = Quantity Unit Unit Price Subtatal
20 ] MATERIAL Sapi Special Mantap 000000001 000000014 °E RMS,000.00 MYR RM-5,000.00 MYR
Pricing Details Price Unit.  PCE Price Un |
Unit Conversion: 1 (e

7. At the Create Line-item Credit Memo screen and in Line Items section, Suppliers can see the quantity that
Dialog Group has invoiced. Suppliers should maintain the quantity accordingly with negative value. Select
the items to be included in the invoice by using Include indicator.

Update ‘ | Save |

-

8. Once completed filling in the required fields, go down on screen, Click Next button to process the next step.

Credit M

REMIT TO:

Postal Address:
Lot 1

Selangor
Malaysia

BILL FROM:

MNumber:

58100 Kuala Lumpur

Create Line-ltem Credit Memo

(Original Invoice Mo: IW-4100000314-1)

CM-4100000314-1

V-4100000314-1

4100000314

SME ELECTRIC SDN BHD

SME ELECTRIC SDN BHD

Friday 17 Feb 2023 11:52 AM GMT+08:00

Friday 17 Feb 2023 11:45 AM GMT+08:00

BILL TO:

Dialog E & C Sdn Bhd

Fostal Address:
Dialog Tower, No 15, Jalan PIU 715,
47810 Petaling Jaya

Selangor

Malaysia

Address 10: M100

Fhone : +60 () 603 7717 1111
Fax : +60 {) 603 7725 2910

CUSTOMER:

Dialog E & C Sdn Bhd

Subtotal.
Te Tax

mount Due:

Previous ‘ [ Save ‘ | Exit |

Confirm and submit the line-item credit memo. it will be electronically signed according to the countries of origin and destination of inveice. The document's originating country is:Malaysia. The documeﬂnmim country is:Malaysia.
Line-ltem Credit Memo

RM-1,000.00 MYR

RM-100.00 MYR
RM-1,100.00 MYR
RM-1,100.00 MYR
RM-1,100.00 MYR

SUPPLIER:

SME ELECTRIC SDN BHD

Postal Address:

Lot 1

58100 Kuala Lumpur

Selangor
Malaysia

9. A summary of the credit memo screen will appear. After reviewing the credit memo, Suppliers will need to
click the Submit button to send the credit memo to Dialog Group.

Order Detail

Payment Terms |

Due on Receipt

Comments
Due on Receipt

| Create Order Confirmation »

Purchase Order: 4100000299

Creale Ship MNaotice | | Create Invoice »
Order History
From: To:
Customer SME ELECTRIC SDN BHD
Dialog E & C Sdn Bhd Lotl
Dialog Tower, No 15, Jalan PJU 775, 58100 Kuala Lumpur
47810 Petaling Jaya Selangor
Selangar Malaysia
Malaysia Phona:
Phone: +60 () 603 7717 1111 Fax:
Fax: +60 () 603 7725 2910 Email: seepak

o]

Purchase Order
{Received)

d)
4100000299

Version: 1

Amount: RM15,000.00 MYR

| Track Order |

- Acknowledged
ral F 2

10. The invoice has been created. The Purchase Order status will be in Received for full credit memo or
Partially Invoiced for partial credit memo.
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6.1.4 Display Credit Memo
Trigger:

When the Credit Memo of Invoice to Dialog Group has been created, you can display the credit memo document
from your side.

Business Process Description Overview

The supplier has created a Credit Memo of Purchase Order. The document has been saved and available to
be displayed.

Output - Results Remarks

Credit memo is displayed. N/A

Procedural Steps:

Access transaction by:

https://service.ariba.com/Supplier.aw/

Purchase Order: 4100000299 m

Create Order Confirmation » Create Ship Matice | | Create Invoice »

o]

Order Detail Order History

rom s
Customer SME ELECTRIC SDN BHD {Received)
Dialog E & C Sdn Bhd Lot 4100000299
Dialog Tewer, No 15, Jatan PIU 775 SE100 Kuala Lumpur Amount RA15,000.00 MYR
47810 Petaling Jaya Selangor Version: 1
Selangar Malaysia
Malaysia Prona: [ 1
Phone: +60 () 603 7717 1111 Fa: Track Crder |
Fax: +60 {) 603 7725 2810 Email: deepak. behl@pwe.com e
Payment Terms | Routing S

ws: Acknowledged

Due an Recei Extemal Docury
FRelates D4 3 4
Comments .

Due on Receipt

1. Display the Purchase Order, click the credit memo document under Related Documents.

Invoice: CM-4100000299 m Previous |

Print Dawnload PDF = Expart XML

Detail Scheduled Paymems Histony

Anachmentis)

Line-Item Credit Memo

{Original Inveice Me: IV-4100000299)

s Subtotal RM-15,000.00 MYR
fowoloa: Sant Tatal Tax RM-1,250.00 MYR
Routing: Acknowledged Total G ! RM-16.250,00 MYR
Credit Mema Number: CM-$100000299 i St B LB s YA .
Credit Note Date: Friday 17 Feb 2023 11:43 AM GMT+08:00 A e RM-16,250.00 MYR

Orignal Invoice Number: 1V-4100000299
voice Date:  Thursday 16 Feb 2023 423 PM GMT +08:00
4100000299

Original P
Submission ¥ Onling
Supplier

Source Docwment; Order

REMIT TO: BILL TO: SUPFLIER:

SME ELECTRIC SDN BHD Dislog E & C Sdn Bhd SME ELECTRIC SDN BHD
Postal Address: Postal Address: Postal Address:

Lotl Dislog Tower, No 15, Jatan PJU 775, Lot 1l

58100 Kuaia Lumpar ATELD Petaling Jaya SB100 Kuala Lumpur

2. Credit memo document is displayed.
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7 SAP Ariba DSN - Supplier Contact Administrator

7.1 Lesson 7 — Create new user and grant access to other team
member in SAP Ariba Network-Digital Supplier Network

Overview:

This section will cover how Supplier Contact Administrator manage the access for multiple users on supplier
side. The Supplier Contact Administrator can grant access to additional user on supplier side to receive PO
email notification from DIALOG.

Important Note:

If there is a change in Supplier Contact Administrator (Eg : resignation , change in admin) , the current Supplier
Contact Administrator MUST reassign to the new user. If supplier face difficulty to update this, please raise a
ticket to SAP help center.

7.1.1 Login to SAP Ariba Network and check Contact Administrator
Access

Business Process Description Overview

The account administrator role is assigned to the individual at your organization who is responsible for
setting configuration options, managing customer relationships, subscribing to services, and maintaining the
account over time.

The account administrator also serves as your primary point of contact if you need help resetting your
password, changing your permissions, or if you have any other questions or problems.

Only Supplier Contact Administrator have access to create new user ID, and manage any changes. It is
recommended to complete the supplier registration entirely before granting user access.

Output - Results Remarks
Identify Supplier Contact Administrator N/A

Procedural Steps:

Access transaction by:
“ https://service.ariba.com/Supplier.aw/

1. Atthe SAP Ariba Network screen, enter the following:
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« C O & servicearibacom/Suppliet.aw/124995060/a

ssrSOSI0&dard =1

Supplier Login Showcase your success with the Supplier
Spotlight Program

Vser N . We want to celebrate your success with millions
e 5 of other businesses on SAP Business Network
° Share your story today!

Leam More

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

Supported browsers and plugrs

E',' 2022 SAP SE or an SAP affliate company. Al rights reserved. Privacy Statement  Security Disclosute  Terms of Use

Fields Description
User Name Username of your buyer account R e  Enter the username
Password Password of your buyer account R e Enter the password, then Click

Login button

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

2. Atthe SAP Ariba Network home page is display.

C O @ muarbacom/dashbosrd/home @ k8 0O & (Updne

3 Apps Managed bookemaris

Business Network ~ Standard Account | Get enterprise account = TEST MODE

Home Enablement Workbench Catalogs Create
| : I ' WY I L
© Support the people of Ukraine. Update the categories ana service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer postings for urgently-needed humanitarian aid for

Ukraine. Learn More | Update Profile | Don’t remind me

L
./

Overview Getting "nr‘.m:ie

l -

“a
tems to confirm More
Loy 1 23
My W(dge{s Infociasia Sdn Bhd - TEST 4% Customize [N
Purchase orders Last 3 months v Invoice aging Activity feed  All v View all ‘
2 9 5 K 3 2 5 K Order received
4100000193 30,000.00 MYR

-
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3. Go to right corner, click on the Account setting icon. Select Contact Administrator.

= ',' Business Network v| Standard Account | Get enterprise account - QO @ wiy

Home Enabl Dis y v Workbench Orders v Fulfillment + Invoices v Payments Catalogs v More ~ _
J4 -

My Account

in Location v | By Product Q

v
' 4 il - v sy
‘ Overview G‘-:m‘g-,sdm--:zo °

Leads

4. Check the email address list out, it is the contact administrator account email address.

Ez: ¥ Business Network - Standard Account TEST MODE @

Contact Your Account Administrator

The account administrator role is assigned to the individual at your organization who is responsible for setting configuration options, managing customer relationships, subscribing to services, and maintaining
the account over time. The account administrator also serves as your primary point of contact if you need help resetting your password, changing your permissions, or if you have any other questions or
problems.

Account Administrator Information

gine:
Email Address:

Cffice Phane:
Fax:

weiteng.yeo@dialogasia.com

7.1.2 Create new user and grant access to receive PO email notification
and view PO in Ariba Network

Trigger:

When other team member wish to receive purchase order email notification in SAP Ariba Network.

Business Process Description Overview

To create and grant access to team member in SAP Ariba Network.

Output - Results Remarks

1. New User ID under same company

account created. N/A
2. New user ID able to receive PO email

notification.

Procedural Steps:

Access transaction by:
_ https://service.ariba.com/Supplier.aw/
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1. Go to right corner, click on Settings > User.

ISA ',, Business Network v

Standard Account Get enterprise account

Home Di

Orders +  Fulfillment v Invoices v Payments ~  Catalogs ~

S e
&

Leads In Location v By Product Q

"

PP
Overview Getting started

¥ Q2 @ (|w

My Account

Link User IDs

Contact Administrator

Company Profile

[ Account Settings

" Settings >

My widgets

3t ¢

Dialog Group - TEST v 35 Customize

Customer Relationships

Users o

Notifications

Purchase orders Last 3 months v Invoice aging

Logout

2. Under Users tab, navigate to Manage Users.

Account Settings

Customer Relationships Users Notifications Application Subscriptions

Manage Users pManage User Authentication

Account Registration

Manage Roles Revoked Users

More...

APl management

3. Before creating new user ID, Supplier Contact Administrator to check whether the team member

currently has Ariba user ID:
Step 1 & 2: Select Email Address.

Step 3: Key in email address of the new user that wish to provide access to.
Step 4: Click “+” and click “Apply” button

Account Settings

Customer Relationships Users Notifications Application Subscriptions Account Registration APl management

Manage Roles Manage Users Manage User Authentication Revoked Users More...

Users (0)

— F
I_‘ Enable assignment of orders to users with limited access to SAP Business Network. \»/
Filter

Users (You can only search on one attribute at a time)

Email Address

~ | Enter email address

Username

Email Address

First or Last Name Reset
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4. If the user ID does not exist, then create new user ID by clicking on “+”.

Users o)

Enable 1 ol erders to users with limited acs
Filter

zare (Yol £an only search on one Mrbute ar 3 ime)

Emall Address v| Eritsr amail addre

P
Apply Reset
Filtered Results. (0) ° 8 =
Username Emanl Address First Name Last Name SAP Business Network Discovery Contact Role Assigned Authorization Proliles Assigned Customer Assigned AN Access Actions

Mo tems

5. Key in the mandatory information:

Description R/O/C User Action and Values
Username User ID used to login to Ariba R e Enter the email address from your
account. side.
Must have the form of an email
address.
Email Address Email address of new user R e Enter new user email address.
First Name New user first name R e Enter new user first name
Last Name New user last name R e Enter new user last name

Note: In column “R/O/C” of above table, “R” = Required, “O” = Optional, “C” = Conditional

Create User m Cancel

C
Herawee

Mew User Information

= | billyrustanGpwe. com

*| billyrustand@pwe, com °

*| Bily

6. Click on “Create Role” button to create new role for new user. (You can also select existing role in the
drop down if available.)

Role Assignment

Name Description

No itemns.

& You have not created any roles. You must create roles or set this user as a Ariba Discovery Contact before you can create sub-accounts.

Create Role °
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7. You are required to create new role with the required permission shown in the image above.

Note : if you are unable to see the list of permission above, please ensure that you complete the supplier
account register questionnaire.

R/O/C

Role name for new created role. R .

User Action and Values

Description

Role name Enter the new role name.
The maximum character is 50 digits,
please do not enter more than 50

digits.

Create Role Caneel

* Indicates a required feld
Mew Role Information

Create any role name for
your own reference.

Permissions

E

DO Extracton fetes

Creste, acane snd detwte fobio ranges used

part Aeminmration

10 Regntration Access

Aseess o Rapartng. and Goods Recapt

Register uniue identifiers. lie email domaim

I‘( Inbaw and Qrder Access

g and saarch documenss in Inks and take actions based on your ol

Inbegrasion Managsmant Full Aceass Arcens and updsts the cusssiennaie, View The companibilty dsshbaard. Azcats tha campariann mal (o reconeile, 13w, and dewnizad updstad tamplates

Integraticn Management Read-Ony Actess Riesd-cnly scewss 12 he questi empatililily dashboard and comparisan toul

| inwoice Genenatien Gnarate invces, &% Supponted by customers (requines Inbax and Duthox Azcess)

Invoice Report Administration Accass to Reporng, and Invoics Repors yps

Managed - ik

work Configutation

ojects on the Spendisitmark

25 fron catalog Staged v

th Limited Aotess

Lt can axsign an th limited sccess

Ordor Change Regvess Acteptance

Ml the ser to scept the changes proposed for the purchass order in the ceder change request

Assign Users (o

Ussenuene 1 Frowail Address Firit Barmw Rele Axsigred

P s mssigned yet

Cancel
H H H i ”
8.  Once the new role is created, select the particular role created and click “Done”.
Role Assignment
Name. Description
v PO and inveice access
Customer Assignment
Assign to Custormer: | ) All Customers
Select Customers
By entering this personal data, you ve authority to & fer of this person to Ariba for process Ariba systems (hosted In various data centers globally) in accordance with the ¢ Statement,
the service agreement batween your pany and Arha, and applicable Law, an plicable, that any p nal data from Russiar ens has been stored by your erganization in & separate data repository residing within the Russian

federation,

-
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9. New sub-user will receive email notification for temporary password and ask to login using temporary
password.

Your password on the SAP Business Network
Your temporary password

Dear Testin Yao,

This message contains important information about your new user
account related to your company's SAP Business Network
account(AN11192535677-T).

Your temporary password:

m890(m%.J

For security reasons, your username has been sent in a separate email,
which also includes instructions to log into your new SAP Business
Network account.

If you have any questions, contact your Account Administrator:
Yeo Wei Teng
weiteng.yeo@dialogasia.com

Sincerely,
SAP Business Network team

If you do not want to receive future notifications, update the email address for your account or
discuss this with your company’s SAP Business Network account administrator.

Your User ID on the SAP Business Network.

Important: your sub-user username

Dear Testin Yao,

You have been enabled to access your company's SAP Business
Network account(ANID:AN11192535677-T) with the following username:

testingacc_1@dialogasia.com
Important note:
+ Please keep your username confidential.

« Your temporary password has been sent via a separate email.

Please click on "Log in" to access your user account using your
username and temporary password:

Sincerely,
SAP Business Network team

If you do not want to receive future notifications, update the email address for your account or
discuss this with your company's SAP Business Network account administrator.
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10. After new sub-user ID has been created, will be auto added to the list. Click “Save” button to save all the
changes for user settings.

Customer Users Account API
Manage Roles Manage Users Manage User Authentication Revoled Users More...
Usersiz)
assignmi 1o sers tec 0 SAP otwork
Filter
(o can bl shar ’
Usemame w| E o
= B
Usomanit Emal Addeess Fisthamo  LaINime  SAP Busioss Nebwoik Dicovery Contact  Role Assigned Authcrization Profites Assigred  Customes Sssignod Ao ALtens ctions
= PROFILE_MGMT_AOL :
wetengyoc@dialogasiacom  Yeo ol Tong Ho ‘l_o L AOLE ARty es
weteng yecidialogasia.com Testin Yoo No PO and Invoice ac0ess ARL) s Actions v [
L Audd to Contact List Rernewe from Contact List
i
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