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•Carpentry/Minor Maintenance (Carpenters Trade Qualification) 
•Refrigeration and Air Conditioning 
•Forklift 
•Elevated Work Platform 

 •Hot Work 
 

4.17 CORRECTIVE ACTION 
 

The Contractor must notify OEAM of the completion of any corrective actions identified as a 
result of an accident, illness or injury incident investigation. 

 
4.18 VEHICLE SITE REQUIREMENTS 

 
It shall be the contractor’s responsibility to assist in the control and identification of non-
authorized vehicles entering work sites and reduce the potential for vehicle accidents on-
site.  Contractor’s leaving vehicles on site for extended periods shall be required to leave 
keys with the loading dock security personnel on duty. 

 
4.19 VEHICLE SITE OPERATION 

 
It shall be the contractor’s responsibility to ensure employees operating specified 
equipment and vehicles on-site comply with all statutory requirements. 

 
* All vehicles, loaders, cranes, forklifts and trucks must comply with the road rules of the 

State of Georgia; 
* Contractor employees must have a valid driver’s license; and 
* Cell phones other that “hands free” types shall be prohibited while operating one of the 

above referenced vehicles, while on the premises. 
 

It is the contractor’s responsibility to ensure that all cranes and mobile equipment to be 
used are certified as being safe operating condition prior to their arrival on site.  
Certification must be made available to OEAM upon request. 

 
4.20 NOTICES AND SIGNS 
 

It shall be the contractor’s responsibility to erect and maintain standardized safety signs that 
can be quickly recognized and understood; signs must be located where the message is 
legible, attracts attention and is clearly visible. 

 
4.21 HOUSEKEEPING 
 

It shall be the contractor’s responsibility to ensure amenities are in a clean and hygienic 
state and provide standard bins so waste does not litter the workplace.  The contractor must 
also secure material in an organized and safe manner. 



 

11 

C:/COA/OEAM/FM/OPS/CONTRACTORSECURITY HB JULY 2014 

 
5.0 SECURITY REQUIREMENTS 
 

Contractors and their employees assigned to work at sites under the purview of OEAM are 
expected to abide by all building security policies.  These policies do not relieve the 
Contractors of their contractual duties.  OEAM will not be responsible for any lost, stolen or 
damage to the contractor equipment. 
 

5.1 IDENTIFICATION 
 

Identification badges supplied to contractors by OEAM must be kept on the person at all 
times. 

 
5.2 INSPECTION POLICY 
 

OEAM reserves the right to inspect all property, including but not limited to personal 
property, while the on premises. 

 
5.3 TERMINATION OF WORK ASSIGNMENTS 

Upon termination of the Contractor’s assignment: 
 
The contractor must immediately notify OEAM of job completion; and all City of Atlanta 
issued identification badges and keys must be immediately returned to the OEAM project 
manager/OEAM representative.  

 
5.4 EMPLOYEE TERMINATION 

 
The contractor will not conduct employee terminations on City of Atlanta premises. 
 

5.5 REASSIGNMENT OF WORKERS 
 
Individuals whose prior employment ended as a result of involuntary termination for 
misconduct on the City of Atlanta premises are not permitted to work on any other City of 
Atlanta property, and should not be assigned without prior written authorization from 
OEAM. 

 
5.6 SECURITY REPORTING 
 

Actions and behaviors that are contrary to providing a safe and secure work environment 
will not be tolerated and must be immediately reported to OEAM. This information should 
include, but not limited to: 
 

 *Harassment of any kind; 
 *Theft, damage, or misuse of COA property; 
 *Disorderly, violent, or threatening conduct or suspicious behaviors, situations,  and/or  
 incidents; 

  *Criminal activities; 
 *Being under the influence of alcohol or drugs while on City property; 
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*Possession of dangerous weapons, explosives, firearms, unauthorized chemicals; 
 *Unauthorized access into restricted areas;  
  *Violation of any City policies or codes; 

*Any activity or behavior that presents an increased risk to site workers, facilities, or the City 
of Atlanta.  
 

6.0 HAZARDOUS MATERIALS AND SUBSTANCES 
 

Contractors must be certain of properties of every substance handled in sites under the 
purview of the OEAM.  Take every precaution as directed; by the MSDS, know the protective 
equipment needed. In addition employees should be aware of how chemicals and 
substances can contact the body and how that contact can be prevented. 

 
6.1 APPROVAL FOR HAZARDOUS MATERIAL USE 

 
The use of all hazardous materials (solids, liquids, gases, and compressed gases) on City sites 
requires written approval from the OEAM prior to use.  Contractors are limited as to the 
amount of hazardous materials they may store at sites during the work. 

 
6.2  MATERIAL SAFETY DATA SHEETS (MSDS) 

 
Contractors must maintain a current copy of the MSDS (Material Safety Data Sheets) for 
each hazardous material and a current inventory of all hazardous materials brought onto 
the site.  MSDS must be maintained at the work site and must be easily accessible to 
contractors, employees, and to OEAM during normal working hours. 

 
6.3 CHEMICAL STORAGE 

 
All chemicals on City properties must be used and stored according to manufacturer’s 
recommendations on the MSDS.  Incompatible chemicals must be separated.  Storage 
cabinets and ventilated storage areas may need to be provided to reduce fire, explosion or 
health risks and should remain secured at all times. 

 
6.4 CONTAINER LABELING 

 
Chemicals brought onto the site by contractor must bear labels identifying the chemicals 
and the associated hazard warnings. 
 
Spill Prevention and Response 
 
OEAM procedures for the prevention and reporting of spills and/or releases of oil or 
hazardous materials are outlined below:   

 
6.4.1 SPILL PREVENTION 
  

Contractors shall have available equipment that is suitable and sufficient to control 
potential spills.  The contractor is responsible for identifying conveyances to the 
environment. 
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The Contactor is responsible for the proper storage of all flammable and 
combustible chemicals that are brought or stored on the City of Atlanta facilities.  
Storage of these chemicals may require the use of safety containers or cabinets. 

 
 6.4.2 SPILL RESPONSE 

 
Contractors must immediately notify OEAM of any spill or releases.  If a spill occurs 
the contractor must follow these steps: 

 
 Step 1- Contain the Spill 
 *Prevent further spillage 
 *Contain what is spill 
 *Follow MSDS (Material Safety Data Sheet) information 
 *Block stormwater drain inlet 
 
 Step 2- Report the Spill 

*If it is a large or dangerous spill immediately notify OEAM.  
 
 Step 3- Clean up 

*Clean up the spill as quickly as possible (reduce risk of pollution running off the 
site) 
*Never wash chemicals down the drain (either inside or outside), or pour chemicals 
onto the ground.  Never leave chemicals to wither; they may be washed into 
waterway. 
*Use absorbent material to contain the spill.  The contractor is responsible for the 
proper collection, storage and disposal of waste material in c compliance with EPA 
(Environmental Protection Agency) and the DEP (Department of Environmental 
Protection) regulations. 
 

6.5 PEST CONTROL 
 
The Contractor shall not use any insecticide products in City properties unless such activities are 
part of your contracted work. It shall be the contractor’s responsibility to maintain his/her Pest 
Control license governed by the State of Georgia (Agriculture Department); employees must be 
trained and licensed. The contractor’s must ensure that they perform site treatments in a 
manner that minimizes the potential of pest infestations. 
 

6.6 HAZARDOUS WASTE MANAGEMENT 
 

Contractors must provide OEAM with a list of actual and potential hazardous wastes to be 
generated during a project.  Removal of waste generated by a contractor as part of its work 
is the responsibilities of the contractor.  The contactor must ensure that hazardous waste is 
properly identified, stored, transported and disposed of in accordance with all applicable 
local, state and federal laws. The contractor’s employees must be appropriately trained to 
handle hazardous waste safely and in compliance with all applicable laws. 
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6.7 REPORTING CHEMICAL SPILLS 
 

In case of a spill, the contractor must contact OEAM followed by a written incident report to 
OEAM within twenty-four (24) hours of the occurrence.  The written report must include the 
following information: 

 
*Description of the spill and estimated quantity spilled; 
*Date and time of the spill; 
*Copy of MSDS for material spilled; and 
*Steps taken to reduce, eliminate, and prevent recurrence of the spill. 

 
6.8 HAZARDOUS CHEMICAL TRANSPORTATION 

  
At no time should hazardous material be transported in a manner that could result in an 
unsafe condition for the public.  The transportation of hazardous material shall be 
conducted in accordance with the Department of Transportation (DOT) Hazardous Materials 
Regulations for proper packaging; marking, labeling, handling, and documentation.  

 
6.9 HAZARDOUS COMMUNICATION (HAZCOM) 

 
The Contractor shall develop and implement and maintain a Hazard Communication Plan, to 
be submitted to OEAM prior to any assignment that requires repairing or removal of any 
hazardous substance.  The contractor shall submit an inventory of all hazardous chemicals 
that are used on each site.  The contractor shall also ensure that all containers that are 
brought on site for storage (e.g. gas, paint, etc.) are labeled and inspected in accordance 
with all applicable regulations. 

 
7.0 ENVIRONMENTAL REQUIREMENTS 

 
7.1 ASBESTOS CONTAINING MATERIALS 
 

Asbestos-Containing Building Materials (ACBM) and Potential Asbestos Containing Materials 
(PACM) may be present or encountered at some OEAM sites.  The Contractor will inform 
OEAM of the presence of known ACBM in the work area.  Upon discovery of materials 
suspected to contain asbestos, Contractors must stop work immediately and notify OEAM.  
 
*The Contractors’ shall have an Asbestos and Demolition License available; 
*The Contractors’ shall not break or crush asbestos sheeting; 
*The Contractors’ must use water spray to minimize asbestos dust; 
*The Contractors’’ employees must wear a respirator as necessary; 
*The Contractors’ must double wrap asbestos sheeting in plastic and clearly label; 
*The Contractors’ must deliver asbestos waste to a recognized Waste Management Facility; 
*The Contractors’ must manage and remove asbestos in strict accordance with the   
Occupational Health and Safety Regulations.  Insulating materials shall be presumed to be 
asbestos containing material until a laboratory analysis determines material to be non-
asbestos, or the material is labeled non-asbestos. 
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7.2 EXAMPLES OF MATERIALS THAT CAN CONTAIN ASBESTOS INCLUDE BUT IS NOT LIMITED 
TO: 

 
Pipe insulation, pipe coating boiler skin, gaskets, packing, floor tile, transit panels, roofing 
materials, cable insulation, wiring, sprayed on insulation, and brake linings. Only trained and 
qualified personnel can remove or disturb Asbestos Containing Material (ACM). If any 
Contractors’’ employee suspects or is unsure as to whether materials contain asbestos, they 
are to immediately contact their supervisor for clarification. 

 
7.3 REMOVING OR DISTURBING ASBESTOS 
 

Asbestos Containing Material (ACM) or Potential Asbestos Containing Material (PACM) is 
removed or disturbed, the amount and reason for the work will determine which of four 
classes and the related work practices and training that will be required. DO NOT enter an 
asbestos regulated area unless you are trained and meet the requirements for entry. 

 
7.3.1 SIGNS AND LABELS 

Regulated areas will have “danger asbestos” signs any disposal bags containing 
ACM/PACM shall be double bagged and labeled. 

 
7.3.2 TRAINING AND CERTIFICATIONS 

Personnel must successfully complete the appropriate level and frequency of 
training to be able to abate and handle ACM/PACM, and must carry the original 
license card on their person. 

7.4 LEAD 
 

Contractors must contact OEAM to arrange for testing before beginning work that involves 
the disturbance (e.g., grinding, sanding, welding) of painted surfaces or areas that may 
contain lead.  

 
7.5 MOLD REMEDIATION 
 

This section provides guidance for contractors and employees who may encounter moldy or 
potentially moldy building materials. This section is first designed to prevent mold growth 
and second to ensure compliance during mold remediation activities.  The following are EPA 
guidelines on how to prevent excessive mold growth from becoming a problem in City sites. 
 

 Perform regular building/HVAC inspections and maintenance as scheduled; 
 Clean and dry, wet or damp spots within 48 hours; 
 Store all raw building materials to prevent exposure to precipitation and moisture prior to 

and during installation; 
 Any newly installed materials found to contain excessive moisture must be removed and 

replaced at the expense of the contractor; 
 Repair leaky plumbing and leaks in the building as soon as possible; 
 Watch for condensation and wet spots, repair source(s) of moisture problem(s) as soon as 

possible; 
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 Prevent moisture due to condensation by increasing surface temperature or reducing the 
moisture level in air (humidity). To increase surface temperature, insulate or increase air 
circulation. To reduce the moisture level in air, repair leaks, increase ventilation (if outside 
air is cold and dry), or dehumidify (if outdoor air is warm and humid); 

 Keep heating, ventilation, and air conditioning (HVAC) drip pans clean, flowing properly, and 
unobstructed; 
Maintain low indoor humidity, below 60% relative humidity (RH), ideally 30-50%, if possible; 
Don’t let foundations stay wet. Provide drainage and slope the ground away from the 
foundation; and 
Minimize the use of wet extraction machines on carpets during humid seasons (i.e. 
summer). 

 
The following are EPA guidelines on how to safely investigate and evaluate mold and moisture 
problems.  
 
 Contact the Office of Environmental, Health, Safety and Security if a mold problem is 

expected or found; 
 Do not touch mold or moldy items with bare hands; 
 Do not get mold or mold spores in your eyes; 
 Do not inhale mold or mold spores; 
 Consider using PPE when disturbing mold. The minimum PPE is a N-95 respirator, gloves, 

and eye protection; and 
 Consult Table 2 of the EPA’s guideline for “Mold Remediation in Schools and Commercial 

Buildings” for Personal Protective Equipment (PPE) and containment guidelines. 
  
7.6 REFRIGERANT GASES (CFCS) 

 
It shall be the contractor’s responsibility to collect Refrigerant Gases in specially sealed cylinders 
by a licensed waste disposal contractor.  These CFCs are not to be released into the atmosphere 
as they are strong ozone depleting agents.  CFC’s and HCFC’s must be recovered from air 
conditioning units during servicing or decommissioning. 

 
7.7  PAINT STORAGE AND HANDLING 

 
Painting operations can present significant hazards to both the painters and fellow workers in 
the work area. Specific precautions must be taken to control hazards when painting activities 
are in progress.  If the surface to be painted requires preparation, determine if the current 
coating contains lead or if the material it is applied to contains asbestos. If either lead or 
asbestos is present, take the necessary precautions. 

 
Flammable solvents or paints shall be handled only in approved safety containers and shall be 
properly identified and labeled.  Brush or roller applications of paint shall be used when 
practical. Spray painting shall be used only after administrative and engineering controls are 
established.  Any confined area where spray painting, or surface treating or cleaning with 
solvents is being done shall be properly ventilated and guarded against all sources of ignition 
including smoking, welding, and burning.  Do not strike matches or go near open flame while 
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wearing clothing contaminated with flammable substance.  Do not use gasoline as a cleaning or 
degreasing agent. 

 
7.8 PRECAUTIONS WITH SOLUTIONS AND SOLVENTS 

 
Kerosene, Naptha and other petroleum solvents are combustible liquids. When using these 
materials, particularly in spray or atomizing equipment, be sure there are no open flames or 
sparks in the vicinity. The work area shall be well ventilated.  Sparks and flames must be kept 
well away from areas where acetone is used and stored. The quantity of acetone kept outside of 
designated storage areas must be no more than is immediately needed. Containers of acetone 
must be kept tightly closed when not in use.  Transport small quantities of solvent only in 
approved, properly marked, safety containers. The container may require a grounding system to 
dissipate static charges. 
 

7.9 FLUORESCENT LIGHT BULBS, ELECTRONIC AND PCB-CONTAINING  
 BALLAST 

 
Contractors removing fluorescent light bulbs are responsible for packaging the bulbs and 
ballasts, and delivering them to an on-site area designated by OEAM for recycling or disposal.   

 
7.10 INDOOR AIR QUALITY 

 
Contractors must contact OEAM before beginning activities that are likely to generate odors in 
or near occupied areas or building air intakes (e.g., use of paints, adhesives, and combustion 
engines or other odor-producing chemicals or processes). Additional ventilation or other process 
controls must be initiated to prevent buildup of vapors or gases that could result in health 
hazards, fire hazards, or nuisance odors.  

 
7.11  WATER POLLUTION 

 
It is against the law to place any material (other than clean water) in a position where it is likely 
to leak, fall or be blown into any drain or gutter that is used to receive rainwater.  Allowing this 
to occur can result in an on-the spot fine or legal actions against a business or an individual. 

 
7.12  EROSION AND SEDIMENT CONTROL 

 
Contractors allowing material to enter a waterway or even leaving the material where it can be 
washed off-site could expect fines or legal actions.  Soil, sand, cement and many other 
pollutants can be washed into waterways-harming wildlife and causing an array other problems. 

 
7.13  STORM WATER SYSTEMS  

 
Prior to starting any project the contactor is responsible for obtaining the proper storm water 
permit; develop site specific Storm Water Pollution Prevention Plan (SWPP) and implementing 
appropriate best management practices.  The contractor must post the EPA Permit Number or 
the Notice of Intent (NOI).  The contractor must provide a copy of the completed NOI and the 
Storm Water Pollution Prevention Plan to OEAM prior to any assignment. 
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7.14   CONTAMINATED SOILS 
 

Soils may be contaminated with oil, asbestos, cyanide, heavy metals or any toxic material. 
OEAM must be informed about any incidence of soil contamination that may occur or be 
discovered. Contractors must contact a licensed waste disposal contractor to collect and remove 
contaminated soil in an approved container; such removal must be authorized by OEAM. 

 
7.15   DECONTAMINATION 

 
Some City facilities may contain process piping, process ductwork, and process tools that carry 
or contain hazardous materials.  Decontamination verification must be completed before the 
pipes, ductwork, and/or process tools are removed from the site. 
 

7.16 REGULATIONS 
 

Clean Air Act regulates emissions of pollutant in the atmosphere include hydrocarbon vapors, 
emissions by treatment technology, unless air quality requires stricter limits. 
 
Clean Water Act regulates the discharge of waste to receiving. 
 
Resource Conservation and Recovery Act (RCRA) regulates generation, manifesting, 
transportation, storage, treatment and disposal of hazardous solid wastes, storage of fuels in 
underground tank. 
 
Comprehensive Environmental Response, Compensation and Liability Act (CERCLA) regulates 
the cleanup of leaking landfills, reporting spills of certain chemicals, the responsibility and 
liability for contaminated disposal cleanup. 
 
Superfund Amendment and Reauthorization Act (SARA Title III) regulates emergency response 
plans, right to know issues, and chemical release reporting. 

 
Occupational Safety and Health Act (OSHA) regulates employees’ right to know, responsible for 
keeping work area free of hazards, specific procedures for job and industry safety. 

 
Toxic Substances Control Act (TSCA) regulates commercial use of most chemical use disposal of 
Asbestos, PCB, CFCs, reporting all adverse health effects, use labeling, and documentation for 
chemicals that pose a risk to health or the environment.  The law requires you to report any 
incident that you believe fits the description of possibly causing significant damage to human 
health or environment.  That information should be reported to OEAM included the following: 

 
 An illness or death associated with the use of products or related to chemicals used at a 

work location; 
 Pattern of illness occurring among employees or customers; 
 Results of laboratory experiments test which indicate potential adverse health, and 

environmental effects that may occur; and 
 Spills or widespread contamination of chemicals not covered by other reporting regulations. 
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Hazardous Materials Transportation Act regulates hazardous material transported in 
commerce, activities associated with identifying and classifying hazardous material marking, 
labeling, placarding and packaging the material, and documentation of material, loading, 
unloading, incidental storage of hazardous material and reporting unintentional releases. 

 
 Safe Drinking Water Act regulates enforces quality procedures for drinking water. 
 

 
8.0 SAFETY REQUIREMENTS 

 
8.1 SAFE PERFORMANCE SELF-ASSESSMENT 

 
 ASSESS THE RISK;  
 What could go wrong? 
 What is the worst thing that could happen, if something goes wrong? 
 
 ANALYZE HOW TO REDUCE THE RISK 
 Do I have all the necessary training and knowledge to do this job safely? 
 Do I have all the proper tools and personal protective equipment? 
 
 ACT TO ENSURE SAFE OPERATIONS 
 Take necessary actions to make sure the job is done safely! 
 Follow written procedures! 
 Ask for assistance, if needed 
  

8.2 SAFETY SIGNS IN THE WORKPLACE 
 

Warning signs and safety instructions have become a part of ever day life in recent years and more 
so in the workplace.  Workplace safety signs are simply markings placed by employers that 
identity s specific risk, hazards or other safety-related issues.  Signs are used to warn employees 
and member of the public about dangerous substances like acid, or to point out fire exits.  They 
also give general information or specific instructions about equipment that must be worn in 
designated areas.  Some signs must be displayed as part of the health and safety rules to reduce 
risk while some industries carry other more specific requirements. 
 

8.3 FIRE PROTECTION AND DETECTION SYSTEMS 
 

When welding, cutting or grinding, follow established hot work procedures, including fire watch.  
Flammable and combustible liquids must be stored in proper containers and handled in 
accordance with regulatory requirements for bonding and grounding.  Accumulations of 
combustible trash (oily rags, paper) are often prime spots for fire ignition and are not permitted 
by OEAM.  It shall be OEAM to maintain fire protection equipment in a fully operational state.  
Report potential fire hazards to the immediate supervisor.  Do not use flame or spark producing 
tools in areas where combustible gases or dusts exist. Exercise extra caution around coal transfer 
points due to increased dust levels.  Observe all “no smoking” signs; do not obstruct exit doors, 
stairs or walkways. 
 

 



 

20 

C:/COA/OEAM/FM/OPS/CONTRACTORSECURITY HB JULY 2014 

8.4 FIRE TRIANGLE   Fuel       Ignition 
 
          Oxygen 

 
Fuel can be oil or other petroleum products, solid combustibles such as paper, room furnishings or 
plastic, or natural gas   

 
Ignition may be electrical, hot surfaces, welding sparks, hand tools, discharge static electricity, 
flashlights or cameras.  Attention to hot work permitting and observation of electrically classified 
areas are key to keeping sources of ignition away from sources of fuel. 

 
Oxygen is present all around us in the atmosphere these three combinations can be lethal; 
particularly when performing hot work.  Oxygen sources should always be isolated. 

 
8.5 FIRE CLASSES 

 
Class A fires occur with wood, tress, coal, cloth and paper.  The most commonly used extinguisher 
agent is water.   
 
Class B-Fires occur with vapor –air mixture over the surface of flammable and combustible liquids 
such as, but not limited to grease, gasoline, hydraulic oil, diesel fuel and lubricating oil.  The most 
commonly used fire extinguisher is a dry chemical, a carbon dioxide or water fog extinguishers can 
also be used. 
 
Class C-Fires occur in electrical equipment where non-conducting extinguisher agent must be 
used, such as dry chemical, carbon dioxide, and halons are suitable.  However carbon dioxide 
extinguishers are not recommended for outdoor use due to wind dilution.  Foam and water 
conduct electricity and shall not be used to combat electrical fires. 
 
Class D-Fires occur in metal only, involving combustible metal, such as magnesium, sodium, 
potassium, sodium-potassium alloys, uranium, and powdered aluminum. 
 
Class K-Fires involving cooking oil and grease. These fire extinguishers are kept in kitchen facilities. 
 

8.7 HOT WORK-WELDING, CUTTING AND BRAZING 
 

Contractors must obtain authorization from OEAM prior to work activity and ensure that all safety 
precautions are met.  Contractors must ensure that fire alarms are isolated.  Adequate fire 
protection must be present, with suitable fire extinguishers attached to, or near each welding 
plant.  Welders must use screens to protect all personnel from welding flashes and any waste 
produced during the welding process.   
 
In addition, the contractor must also maintain the following in accordance with OSHA regulations: 

   
 Proof of Hot Work Permit; 
 Remove combustible materials from the area before beginning work; 
 Elevate oxygen/acetylene hoses several feet above the work area or otherwise    protect 

them from damage; 
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 Install anti-flash back (safety/check) valves in both the oxygen/acetylene hoses  at the 
regulator; 

 Shield adjacent area with welding partitions; and 
 Have a second person stand by with an approved fire extinguisher for welding and   burning 

operations. 
 

8.8 TOXIC FUMES 
 

Welding can create toxic fumes. Make sure you have proper ventilation. Keep as much distance as 
possible between the welding plume and your face. Wear the appropriate PPE.  Check the MSDS 
for the welding rod and components to be used.  Remove any paint before welding, burning, or 
grinding.  Remove any degreasers – when welded, chlorinated degreasers can produce phosgene 
gas, which is extremely toxic. 

 
8.9 CONFINED SPACE 

 
A confined space is an area with limited or restricted means of entry or exit that a person can 
actually enter with their body and that is not designed for continuous human occupancy.  Working 
in these areas requires special training, precautions and permitting.  No worker shall enter an area 
meeting the definition of confined space unless properly trained and authorized. Work that is 
performed in all of the sites under the purview of the Office of Facilities will conform to the 
appropriate OSHA standards.  Contractors must ensure that fume evacuation, airflow and 
exchanges of air are all maintained as necessary; confined space gas detection equipment must be 
used to test the environment. 

 
8.10 LOCKOUT TAG OUT (LOTO) 

 
The contractor is responsible for developing, implementing and maintaining his/her own 
Lockout/Tagout Program in accordance with OSHA regulations as it applies to the work of their 
contract.  Contractors shall submit a copy of its Lockout/Tagout Program to OEAM before the start 
of any work.  Unless otherwise directed, OEAM will shut down and start up utility systems. 
 
ENERGY SOURCES 
There are several energy sources, all of them may be locked and tagged. The list 
includes: 
*Electrical 
*Hydraulic 
*Pneumatic 
*Chemical 
*Thermal 

 
8.11 DANGER & OUT OF SERVICE TAGS  

 
OEAMs staff will use the tagging system in accordance with procedures when necessary.  OEAM 
shall provide the ‘Danger’ and ‘Out of Service’ tags and use as follows: 
 
For your own protection: 

 Isolate all equipment, switches and controls required to ensure your work-site is safe.] 
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 Place your tag(s) on all electrical switches and switchboards, other appropriate switches, valves, 
main isolators or key rings. 

 Leave other tags alone. Never remove someone else’s danger tag. 
 Do not operate switches, valves or equipment that displays a ‘Danger’ tag or ‘Out of Service’ tag.  

 
Change ‘Danger’ Tags to ‘Out of Service” Tags: 
If the equipment is still not safe at the end of the shift, the ‘Danger’ tag must be changed to an 
‘Out of Service’ tag. 

 
8.12 PROTECTIVE BARRIERS 

 
Protective barriers material may be rope, railings, baffles, caps, barricades, or walls.  Protective 
barriers shall be placed at such a height and position as to prevent personnel from entering areas 
that are hazardous. The erection of the barrier must take into account the physical layout of the 
equipment, the nature of adjoining equipment, aisle ways, thoroughfares, and operating 
equipment.  Barriers should be placed: 
 

 A minimum of 10 feet from open excavations greater than 5 feet deep; otherwise, a minimum 
distance equivalent to depth of the excavation. 

 A minimum of 10 feet from overhead work on scaffolds or ladders. 
 A distance from the hazard sufficient that a fall at the barrier rope will not result in the individual 

coming in contact with the hazard.  Never use safety rope for other than its intended purpose.  
OEAM will be responsible for placing or removing industrial safety barriers.  

 
8.13 EXCAVATION & TRENCHING 

 
Excavation is any man-made cut, cavity or depression in the earth’s surface formed by earth 
removal.  All excavation must be adequately shored and safe access must be provided in all 
excavations.  Contractors must have written authorization for OEAM prior to any excavation work, 
obtain drawings of the services located in the area. 
 

8.14 ELECTRICAL SAFETY 
 

Only qualified electricians are permitted to work on electrical systems and equipment that uses or 
controls electrical power.  All work shall be conducted in accordance with the National Fire 
Protection Agency 70E standard for Electrical Safety in the work place. Contractors must not 
operate electrical tools or equipment in wet areas or areas where potentially flammable dust, 
vapors, or liquids are present, unless written authorization is obtained from the OEAM.  
Contractors should erect barriers and post warning signs to ensure non-authorized personnel stay 
clear of the work area. 

 
8.15 LADDERS 

 
The location of the ladder and the type of work activity may require additional safety 
requirements. For example, a ladder positioned next to an opening would require fall protection. 
The type of work and the work environment also dictates the type of ladder to be used, (e.g., 
metal ladders shall not be used where there is an electric shock potential.)  Ladders must be 
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inspected for wear or damage prior to use.  Ensure the ladder is used as intended and within the 
designated specifications.  Avoid overhead obstructions when setting up a ladder.  Ensure all 
ladders have appropriate feet and rest on a solid base.  Position the ladder properly. Good rules of 
thumb for ladder positioning are the use of the palm test. 

 
 Stand with your arms out straight ahead 
 Place your toes against the bottom of the ladder 
 Make sure your palms touch the shoulder level rung 
 Place a ladder one foot out from a vertical surface for every four feet of ladder height. 
 Stabilize a straight/extension ladder with a tie off near the upper support unless a co-worker 

stabilizes the ladder. 
 Keep a three-point contact when climbing or working on a ladder. 

 
8.16 FALL PROTECTION 

 
Full body harnesses with shock-absorbing lanyard of less than six feet or retractable lanyard of any 
length are to be used where fall protection is required by governmental regulations.  Fall 
protection equipment is to be inspected prior to use. The equipment must be free of rips, tears, 
nicks, and deterioration. Lanyard snap hooks (double release type only) must work properly. At a 
minimum, use when working more than 4 feet (General Industry Standard) or 6 feet (Construction 
Standard) above the floor/ground, while having no handrails or means for eliminating a fall 
potential. Additionally, working/moving from a manlift, bucket truck, or boom requires the use of 
fall protection.  The lanyard is to be fastened to approved fall protection points only. To assure 
your safety, attach the lanyard only to:   
 
 Lines installed specifically for fall protection purposes 
 Approved structural materials 
 Connection points on lifts or buckets 
 Scaffolds specifically designed to handle a fall protection device 
 A lanyard must be hooked according to the manufacturer’s recommendations. 

 
8.17 FORKLIFT OPERATION 

 
Contractors operating forklifts shall have training and a valid license. Contractors are not allowed 
to use Office of Facilities Management forklifts.  The use of internal combustion engine equipment 
(propane, diesel) indoors is discouraged.   
 
Do not operate forklifts if certification has expired.  When parked, keep the forks or platform in 
the lowered position.  When traveling, forklifts or platforms must be in a lowered position.  Never 
allow anyone to stand on or pass under elevated forklifts.  Wear the seat belt provided. 

 
8.18 SAFE MOBILE CRANE OPERATION 

 
It is mandatory that personnel who operate mobile cranes be trained on the crane to be operated.  
Operators must be qualified on the cranes and the aerial lifts that they operate and know the 
clearance requirements for working near overhead-energized lines.  All other employees must be 
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familiar with basic crane safety and also be aware of clearance requirements when directing crane 
movements. 

 
8.19 HAND TRUCK SAFETY 

 
Never overload hand trucks or dollies and always be sure the load is properly balanced and is safe 
to move without fear of tipping or turning over. If needed, secure the load with bungee straps, 
strap and ratchets, chains or similar devices. 
 

8.20 OVERHEAD WORK 
 

At the beginning of each job, before initially going on any roof, tank or vessel roof, OEAM must be 
notified.  Contractor must assess the condition of the roof prior to performing work and must 
evaluate potential exposure to electrical utilities. Certain roofs present special hazards due to 
their inability to bear weight.  Contractors must determine additional safety practices when 
structural weaknesses are suspected regardless of the materials of construction.  Safety harness 
and fall protection systems must be worn while on any roof.   Contractor must submit a detailed 
safety plan to OEAM prior to any roof repairs. Under no circumstance will debris or material be 
thrown or dropped from any roofs under OEAM purview.  When working overhead, the area 
below must be roped off with appropriate signage or other equivalent measures taken to protect 
workers in the area. 

 
8.21 LASERS AND RADIATION SAFETY 

 
Lasers and radiation may only be used by persons who have completed a recognized course.  
Radiation-producing equipment includes but is not limited to gauges installed in power plants that 
detect the presence or absence of coal or water, portable gauges used by construction inspectors, 
radiography cameras used by licensed Contractors, and other laboratory instrumentation.  All 
radiation areas shall be roped off and marked conspicuously with signs that bear the radiation 
symbol and the words “caution – radiation area.”  The barrier rope shall be magenta and yellow.   

 
Contractors shall only use power tools that are double insulated or equipped with grounded 
power cords.  Ground Fault Interrupters (GFI) or other similar devices shall be used in wet or damp 
locations.  

 
8.23 POWDER ACTUATED TOOLS 

 
Contractors who operate powder-actuated tools must be properly trained in their use and carry a 
valid operator’s card provided by the equipment manufacturer.   Each powder-actuated tool must 
be stored in its own locked container when not being used.   A sign at least 7 inches by 10 inches 
with bold face type reading “POWDER-ACTUATED TOOLS IN USE” must be conspicuously posted 
when the tool is being used.  Powder-actuated tools must be left unloaded until they are actually 
ready to be used.  Powder-actuated tools must be inspected for obstructions or defects each day 
before use.  All Powder-actuated tool operators must have and use appropriate personal 
protective equipment such as hard hats, safety goggles, safety shoes and ear protectors. 
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8.24  SCAFFOLD SAFETY 
 

When erecting scaffolds at a height greater than four feet personnel will use appropriate fall 
restraint equipment.  Only trained and qualified personnel shall erect, modify or tear down 
scaffolds.  Scaffolding shall be erected so as not to interfere with equipment.  Scaffolding shall be 
sized to provide adequate working space for personnel and the task(s).  Toe boards and mid and 
top guard rails shall be installed on scaffolds.  Scaffolds over or near a walkway shall be securely 
screened from the toe board to the top guardrail.  A scaffold shall not be used unless recently 
inspected and a scaffold inspection tag is attached and verified before each shift.  All scaffolds will 
be assembled using construction grade, medium quality scaffolding.  Access to scaffold platforms 
shall not require climbing over guardrails. 

 
8.25 WINDOW WASHING SAFETY 

 
Window washing shall be conducted using suspended scaffolds (single or two points), a 
boatswain’s chair, or other OSHA compliant method. Scaffolding apparatus shall comply with the 
requirements of 29 CFR 1910.28. Window washing anchors located on any Office of Facilities 
Management building shall be verified by the window washing contractors. All reports or 
inspections of anchor points shall be provided to OEAM. 

 
8.26 OBSTRUCTIONS 

 
Access to building entrances, lobbies, corridors, aisles, stairways, doors and exits must be kept 
free and clear during normal work hours.  Access to emergency equipment must be maintained at 
all times. Contractors must not move or relocate emergency equipment without written approval 
from OEAM. 
 

8.27 BANNED AND RESTRICTED CHEMICALS 
 

Banned Chemicals 
The chemicals listed in the sections below will not be brought on Office of Facilities Management 
sites.  

  
ChloroFluoro Compounds 
Contractors are not to bring any of the following CFCs onto Office of Facilities Management sites. 
These CFCs are banned because of their ozone-depleting potential. 

 
Common 

Name 
Chemical 

 Name 
Formula CAS # 

CFC-11 Trichlorofluoromethane CFCl3 75-69-4 
CFC-12 Dichlorodifluoromethane CCl2F2 75-71-8 
CFC-13 Chlorodifluoromethane CF3Cl 75-72-9 

CFC-111 Pentachlorofluoroethane C2FCl3 354-56-3 
CFC-112 1,2-Difluorotetrachloroethane C2F2Cl4 76-12-0 
CFC-113 Trichlorotrifluoroethane CCl2F-CClF2 76-13-1 
CFC-114 Dichlorotetrafluoroethane CF2Cl-CClF2 76-14-2 

CFC-115 Monochloropentafluoroethan
e CClF2-CF3 76-15-3 
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CFC-211 Heptachlorofluoropropane C3FCl7 422-78-6 
CFC-212 Hexachlorodifluoropropane C3F2Cl6 3182-26-1 
CFC-213 Pentachlorotrifluoropropane C3F3Cl5 2354-06-5 

CFC-214 Tetrachlorotetrafluoropropan
e C3F4Cl4 29255-31-0 

CFC-215 1,2,2-
Trichloropentafluoropropane C3F5Cl3 1599-41-3 

CFC-216 1,2-
Dichlorohexafluoropropane C3F6Cl2 42560-98-5 

CFC-217 Heptafluoropropyl chloride C3F7Cl 422-86-6 
Phase out of some of these CFCs used in chillers and air conditioning units is currently in 

progress 
 
Halons 

 
Contractors’ are not to bring any of the following halons onto OEAM site. As CFCs, the halons 
are banned because of their potential to deplete the stratospheric ozone layer.  

 
Common Name Chemical Name Formula CAS # 

Halon 1211 Bromochlorodifluorometha
ne CBrClF2 353-59-3 

Halon 1301 Bromotrifluoromethane CBrF3 75-63-8 

Halon 2402 1,2-
Dibromotetrafluoroethane C2Br2F4 25497-30-7 

These chemicals are currently permitted for use in fire extinguishers but will be phased out. 
 
 Glycol Ethers 
 

2-methoxyethanol CAS# 109-86-4 
2-methoxyethanol acetate CAS# 110-49-6 
2-ethoxyethyl acetate CAS# 111-15-9 
2-ethoxyethanol CAS# 110-80-5 
Diethylene glycol dimethyl ether CAS# 111-96-6 

 
Asbestos 

 
Asbestos-containing material is not allowed in any new construction or for use in building 
modifications or repairs on any the Facilities Management sites. 

 
RESTRICTED CHEMICALS 
 

The Contractors’ should attempt to find less hazardous substitutes for chemicals listed in 
this section. 

 Confirmed and strongly suspected human carcinogens such as arsenic, beryllium, chromic 
acid, and radioactive material in unsealed sources; 

 Highly toxic and/or highly flammable gasses such as arsine, chlorine, diborane, 
dichlorosilane, hydrogen, and phosphine; 
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 Pyrophoric chemicals such as diborane, diethyl telluride, and silane; 
 Sensitizers such as ethylenediamine and methylene bisphenyl isocyanate (MDI); 
 Unstable and/or highly reactive chemicals that may cause explosions such as hydrazine, 

liquid oxygen, red phosphorous, and perchloric acid; 
 Chemicals on EPA’s 33/50 List: 

 
Name Formula CAS # Name Formula CAS # 

Dichloromethane CH2Cl2 75-09-2 Cadmium Compounds - - 
Chloroform CHCl3 67-66-3 Chromium Compounds - - 

Carbon tetrachloride CCl4 56-23-5 Cyanide Compounds - - 
Trichloroethylene C2HCl3 79-01-6 Lead Compounds - - 

1,1,1-Trichlorethane C2H3Cl3 71-55-6 Mercury Compounds - - 
Tetrachloroethylene C2Cl4 127-18-4 Nickel Compounds - - 
Methyl Ethyl Ketone C4H8O 78-93-3    

Benzene C6H6 71-43-2    
Methyl Isobutyl Ketone C6H12O 108-10-1    

Toluene C7H8 108-88-3    
*NOTE:  OEAM ENCOURAGES GREEN BUILD PRODUCTS AND CHEMICALS. 

 
8.28 ACRONYMS  

 
 CFS’s- Carbon, Fluorine and Hydrogen (Chlorofluorocarbons)  
 
 MSDS- Material Safety Data Sheets 
  
 OSHA-Occupational Safety and Health Act 
 
 ACBM-Asbestos Containing Building Material 
 
 PCBM-Potential Asbestos Containing Building Material 
 
 HCFC- Hydrogen, Fluorine, and Carbon- Hydrochloroflurocartons 
 

EPA-Environmental Protection Agency 
 
SWPP-Storm Water Pollution Plan 
 
NOI-Notice of Intent 
 
PCB-Polychlorinated biphenyl 
 
GFI-Ground Fault Interrupters 
 
CFR-Code of Federal Regulations 
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City of Atlanta

Office of Enterprise Assets Management 

CONTRACTOR CHECK LIST

The following checklist is provided to assist the contractors with complying with the 
requirements outlined in the Environmental, Health, Safety and Security (EHSS) Program.  

Name of Project 
Manager/Coordinator:

Work Site(s)

and Location(s):

Applicable Date(s):

Contractor’s Name:

Contractor’s
Representative:

24-hour phone number:

Action Required
Safety Orientation with EHSS Required?
If yes, the contractor is scheduled to attend on______ (month/day) at__________ (time).

Yes No

Asbestos review required? Yes No

Lead materials review required?
.

Yes No

Will the work require entry into a permit-required confined space? Yes No

If yes, inform the contractor about known hazards and history of entry operations for 
each space that they will enter. 
If yes, the Project Manager/Coordinator will debrief the contractor after the work in 
these spaces is completed.
Will both the Contractors’ and OEAM personnel be working in or near the permit-
required confined space(s)?

Yes No

If yes, determine if the Project Manager/Coordinator or the contractor will coordinate 
entry operations to assure that everyone is aware of any work that is taking place that 
could affect personnel in the confined space.
If yes, at the end of entry operations, obtain a copy of all canceled permits, and send a 
copy of this information to EHSS.
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Hazard Communication:   
Provide the following to the contractor: 
 Information on precautions and safety procedures that must be followed in the work 

area. 
 Access to MSDS for hazardous chemicals located in the work area. 
 Information regarding the labeling system used in the work area. 
 Emergency procedures to be followed in the event of accidental exposure or release of 

hazardous chemicals or materials. 
 
Obtain a list of chemicals and MSDS for all chemicals that the contractor will be using.  
Provide a copy to EHSS for review and approval. 
 
The contractor understands that MSDS must be kept on-site for all chemicals used by the 
contractor on City sites, and that no other chemicals may be brought on-site without prior 
approval by the Project Manager/Coordinator . 

Yes  No  

Will work be conducted on the roof of a building where fume hood exhausts are located? Yes  No  

 If yes, either coordinate access with OEAM to make sure that fume hoods in the work 
area are shut down, or inform the contractor of precautions that should be taken. 

 

Will work by the contractor involve electrical or mechanical systems? Yes  No  

 If yes, inform the contractor of the Lockout/Tagout procedures by OEAM personnel.  
Make sure that all the contractor employees in the work area are aware of the 
Lockout/Tagout procedures. 

 

Will Hot Work Permits be required during the Contractor’s work? Yes  No  

If yes, coordinate Hot Work permits with the City of Atlanta’s permitting Department.    
The contractor understands that any hazardous waste generated during the work must be 
disposed of in a manner consistent with all applicable state and federal regulations, and 
that prior approval is required for the disposal method and disposal site? 

Yes  No  

The contractor representative understands that it is his/her responsibility to relay the 
above information to other contract employees and his or her subcontractors. 

Yes  No  

The contractor has been given the opportunity to ask questions and have those questions 
answered to his/her satisfaction. 

Yes  No  

 

 

 
 
 
 
 
 



EXHIBIT E 
DISPUTE RESOLUTION PROCEDURES



DISPUTE RESOLUTION PROCEDURES 

1. If Service Provider contends it is entitled to compensation or any other relief from City or if there are
any disagreements over the scope of Services or proposed changes to the Services, Service Provider
shall, without delay and within three (3) Business Days of being aware of its circumstances giving rise
to Service Provider’s claim, provide written notice of its claim to City. If Service Provider fails to give
timely notice as required by this subsection or if Service Provider commences any alleged additional
work without first providing notice, Service Provider shall not be entitled to compensation or
adjustment for any such work to the extent timely notice was not provided. Such notice shall include
sufficient information to advise City of the circumstances giving rise to the claim, the specific
contractual adjustment of relief requested and the basis for such request. Within ten (10) Business Days
of the date that Service Provider’s written notice to City is required under this subsection, Service
Provider shall submit a Proposed Change Document relating to the claim meeting the requirements of
this Agreement.

2. The Parties are fully committed to working with each other throughout the Project and agree to
communicate regularly with each other at all times so as to avoid or minimize disputes or
disagreements. If disputes or disagreements do arise, Service Provider and City each commit to
resolving such disputes or disagreements in an amicable, professional and expeditious manner so as to
avoid unnecessary losses, delays and disruptions to the Services.

3. If a dispute or disagreement cannot be resolved informally Service Provider’s authorized representative
and City Authorized Representative, upon the request of either party, shall meet as soon as conveniently
possible, but in no case later than thirty (30) Business Days after such a request is made, to attempt to
resolve such dispute or disagreement. Prior to any meetings between the authorized representatives, the
Parties will exchange relevant information that will assist  in resolving their dispute or disagreement.

4. If City and Service Provider are still unable to resolve their dispute, each agrees to consider submitting
such dispute to mediation or other acceptable form of alternative dispute resolution.



EXHIBIT F 
TASK ORDER FORM
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APPENDIX B 
INSURANCE & BONDING REQUIREMENTS 
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A. Preamble 
 

The following requirements apply to all work under the agreement. Compliance is 
required by all Contractors/Consultants. To the extent permitted by applicable law, the 
City of Atlanta (“City”) reserves the right to adjust or waive any insurance or 
bonding requirements contained in this Appendix B and applicable to the 
agreement. 

1. Evidence of Insurance Required Before Work Begins 
 

No work under the agreement may be commenced until all insurance 
and bonding requirements contained in this Appendix B, or required by 
applicable law, have been complied with and evidence of such compliance 
satisfactory to City as to form and content has been filed with City. 
Contractor/Consultant must provide City with a Certificate of Insurance that clearly 
and unconditionally indicates that Contractor/Consultant has complied with all 
insurance and bonding requirements set forth in this Appendix B and applicable to 
the agreement. If the Contractor/Consultant is a joint venture, the insurance 
certificate should name the joint venture, rather than the joint venture partners 
individually, as the primary insured. In accordance with the solicitation documents 
applicable to the agreement at the time Contractor/Consultant submits to City its 
executed agreement, Contractor/Consultant must satisfy all insurance and 
bonding requirements required by this Appendix B and applicable by law, and 
provide the required written documentation to City evidencing such compliance. In 
the event that Contractor/Consultant does not comply with such submittal 
requirements within the time period established by the solicitation documents 
applicable to the agreement, City may, in addition to any other rights City may have 
under the solicitation documents applicable to the agreement or under applicable 
law, make a claim against any bid security provided by Contractor/Consultant. 

2. Higher Limits to Apply 
 

If the contractor maintains broader coverage and/or higher limits than the 
minimums requested in this document, the City of Atlanta requires and shall be 
entitled to the broader coverage and/or higher limits maintained by the contractor. 
Any available insurance proceeds in excess of the specified minimum limits of 
insurance and coverage shall be available to the City of Atlanta. 

 
3. Minimum Financial Security Requirements 

 
All companies providing insurance required by this Appendix B must meet 

certain minimum financial security requirements. These requirements must 
conform to the ratings published by A.M. Best & Co. in the current Best's Key 
Rating Guide - Property-Casualty.  The ratings for each company must be 
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indicated on the documentation provided by Contractor/Consultant to City 
certifying that all insurance and bonding requirements set forth in this Appendix B 
and applicable to the agreement have been unconditionally satisfied. 

 
For all agreements, regardless of size, companies providing insurance or 

bonds under the agreement must meet the following requirements: 

i) Best's rating not less than A-, 
i) Best's Financial Size Category not less than Class VII, and 

ii) Companies must be authorized to conduct and transact insurance 
contracts by the Insurance Commissioner, State of Georgia. 

iii) All bid, performance and payment bonds must be underwritten by a 
U.S. Treasury Circular 570 listed company. 

 
If the issuing company does not meet these minimum requirements, or for 

any other reason is or becomes unsatisfactory to City, City will notify 
Contractor/Consultant in writing. Contractor/Consultant must promptly obtain a 
new policy or bond issued by an insurer acceptable to City and submits to City 
evidence of its compliance with these conditions. 

Contractor/Consultant’s failure to comply with all insurance and bonding 
requirements set forth in this Appendix B and applicable to the agreement will not 
relieve Contractor/Consultant from any liability under the agreement. 
Contractor/Consultant’s obligations to comply with all insurance and bonding 
requirements set forth in Appendix B and applicable to the agreement will not be 
construed to conflict with or limit Contractor/Consultant’s/Consultant’s 
indemnification obligations under the agreement. 

4. Insurance Required for Duration of Contract 
 

All insurance and bonds required by this Appendix B must be maintained 
during the entire term of the agreement, including any renewal or extension terms, 
and until all work has been completed to the satisfaction of City. 

 
5. Notices of Cancellation & Renewal 

 
Contractor/Consultant must, notify the City of Atlanta in writing at the 

address listed below by mail, hand-delivery or facsimile transmission, within 2 
days of any notices received from any insurance carriers providing insurance 
coverage under this Agreement and Appendix B that concern the proposed 
cancellation, or termination of coverage. 

Enterprise Risk Management 
68 Mitchell St. Suite 9100 
Atlanta, GA 30303 
Email: RiskCOI@AtlantaGa.Gov 

Confirmation of any mailed notices must be evidenced by return receipts of 
registered or certified mail. 
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Contractor/Consultant shall provide the City with evidence of required 
insurance prior to the commencement of this agreement, and, thereafter, with a 
certificate evidencing renewals or changes to required policies of insurance at least 
fifteen (15) days prior to the expiration of previously provided certificates. 

 
6. Electronic Submission of Proof of Insurance Required Upon Renewal 

Proof of current insurance coverage is required upon each insurance 
renewal term. Sixty days prior to your Certificate of Insurance expiration, you will 
receive an automated email (to the contact email you provided to the City of Atlanta 
Department of Procurement) from notifications@origamirisk.com which contains a 
personalized link that will be used to upload your proof of insurance documents. 
Per your contract, it is required that you upload your proof of insurance prior to the 
expiration date of your insurance coverage. Please contact your contract specialist 
with the Department of Procurement should you have any questions or need any 
further assistance regarding this requirement. 

 
 

7. Agent Acting as Authorized Representative 
 

Each and every agent acting as Authorized Representative on behalf of a 
company affording coverage under this contract shall warrant when signing the 
Accord Certificate of Insurance that specific authorization has been granted by the 
Companies for the Agent to bind coverage as required and to execute the Acord 
Certificates of Insurance as evidence of such coverage. City of Atlanta 
coverage requirements may be broader than the original policies; these 
requirements have been conveyed to the Companies for these terms and 
conditions. 

 
In addition, each and every agent shall warrant when signing the Acord 

Certificate of Insurance that the Agent is licensed to do business in the State of 
Georgia and that the Company or Companies are currently in good standing in 
the State of Georgia. 

8. Certificate Holder 
 

The City of Atlanta must be named as certificate holder. All notices must 
be mailed to the attention of Enterprise Risk Management at 68 Mitchell Street, 
Suite 9100, Atlanta, Georgia 30303. 

9. Project Number & Name 
 

The project number and name must be referenced in the description 
section of the insurance certificate. 

 
 

10. Additional Insured Endorsements Form CG 20 26 07 04 or equivalent 
 

The City must be covered as Additional Insured under all insurance (except 
worker’s compensation and professional liability) required by this Appendix B and 
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such insurance must be primary with respect to the Additional Insured. 
Contractor/Consultant must submit to City an Additional Insured 
Endorsement evidencing City’s rights as an Additional Insured for each 
policy of insurance under which it is required to be an additional insured 
pursuant to this Appendix B. Endorsement must not exclude the Additional 
Insured from Products - Completed Operations coverage. The City shall not 
have liability for any premiums charged for such coverage.

11. Mandatory Sub-Contractor/Consultant Compliance

Contractor/Consultant must require and ensure that all 
subContractor/Consultants/subconsultants at all tiers to be sufficiently 
insured/bonded based on the scope of work performed under this agreement.

12. Self Insured Retentions, Deductibles or Similar Obligations

Any self-insured retention, deductible or similar obligation will be the sole 
responsibility of the contractor.

B. Workers' Compensation and Employer's Liability Insurance

Contractor/Consultant must procure and maintain Workers' Compensation and 
Employer's Liability Insurance in the following limits to cover each employee who is or may 
be engaged in work under the agreement.

Workers' Compensation ............... Statutory
Employer's Liability:
Bodily Injury by Accident/Disease $1,000,000 each accident 
Bodily Injury by Accident/Disease $1,000,000 each employee 
Bodily Injury by Accident/Disease $1,000,000 policy limit

B. Commercial General Liability Insurance

Contractor/Consultant must procure and maintain Commercial General Liability 
Insurance on form (CG 00 00 01 or equivalent) in an amount not less than $1,000,000 per 
occurrence subject to a $2,000,000 aggregate. The following indicated extensions of 
coverage must be provided:

Contractual Liability
Broad Form Property Damage 
Premises Operations 
Personal Injury
Advertising Injury 
Fire Legal Liability 
Medical Expense
Independent Contractor/Consultants/SubContractor/Consultants 
Products – Completed Operations
Pesticide or Herbicide Applicator Coverage 
Explosion, Collapse and Underground (XCU) Liability
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Additional Insured Endorsement* (primary& non-contributing in favor of 
the City of Atlanta)
Waiver of Subrogation in favor of the City of Atlanta

C. Commercial Automobile Liability Insurance

Contractor/Consultant must procure and maintain Automobile Liability Insurance 
in an amount not less than $1,000,000 Bodily Injury and Property Damage combined 
single limit. The following indicated extensions of coverage must be provided:

Owned, Non-owned & Hired Vehicles
Waiver of Subrogation in favor of the City of Atlanta

If Contractor/Consultant does not own any automobiles in the corporate name, 
non-owned vehicle coverage will apply and must be endorsed on either 
Contractor/Consultant’s personal automobile policy or the Commercial General Liability 
coverage required under this Appendix B.

C. Pollution Liability

Contractor/Consultant must procure and maintain Pollution Liability Insurance in 
an amount not less than $1,000,000 each occurrence/aggregate. Completed operations 
coverage shall remain in effect for no less than three (3) years after final completion. This 
coverage can also be satisfied with an endorsement to the General Liability policy.

D. Primary and Non-Contributory

Contractor/Consultant coverage shall be Primary and Non-Contributory where 
permissible.

E. Higher Limits to Apply

If the contractor maintains broader coverage and/or higher limits than the 
minimums requested in this document, the City of Atlanta requires and shall be entitled to 
the broader coverage and/or higher limits maintained by the contractor. Any available 
insurance proceeds in excess of the specified minimum limits of insurance and coverage 
shall be available to the City of Atlanta.

END OF DOCUMENT




