
SALARY NEGOTIATION
CHEAT SHEET

When preparing to negotiate your salary, it’s essential to approach the conversation with confidence, clarity, and well-
researched information. Here are some updated tips to help guide your negotiation process:

Know what your skills, experience, and education are worth in today’s job market. Highlight your VALUE to the employer
by comparing your qualifications with similar roles. This can include full-time, part-time, co-op, internships, or freelance
experience. For example, if you’ve worked in a related role during a summer internship, emphasize how that experience
prepares you to hit the ground running.

1.Understand Your Market Value

2. Get Clarity on the Job
Description

Request a detailed job description outlining the required skills and responsibilities. This will help you understand how
your qualifications align with the role and offer a basis for negotiation. If the description is vague, ask the interviewer for
clarification on specific requirements or expectations.

3. Research Average Salaries

Conduct up-to-date research using salary databases like Glassdoor, PayScale, or LinkedIn Salary Insights to find the typical
pay range for the role and location. Salary surveys, recruiters, and career counselors can also provide insight into
compensation trends.

4. Emphasize Your Value with
Examples

Back up your salary request with solid documentation. Use examples, testimonials, statistics, and comparisons that
demonstrate your success and value. For instance, if you improved sales by 20% at your last job, mention it to show why
you deserve to be at the top of the salary range.

5. Ask About the Salary Range
Early

If the employer doesn’t provide a salary range, it’s appropriate to ask. You can say, “Does the company have a salary
range in mind for this position?” This gives you an idea of what to expect and provides a foundation for your negotiation.



6. Consider Benefits Beyond
Salary

Don’t overlook the value of benefits and incentives, which can add significantly to your overall compensation package.
Examples include:

Health benefits, retirement plans, or profit-sharing
Flexible work hours or remote work options
Stock options or bonus structures
Paid time off and extended vacation
Professional development opportunities, like company-sponsored training or tuition reimbursement
Wellness programs or gym memberships

For example, if a company offers a fitness membership or flexible hours, that might make up for a slightly lower salary.

7. Take Time to Consider the Offer

After receiving an offer, request at least a day to think it over, especially if you're waiting for other job offers. This gives
you time to weigh all aspects of the job and avoid impulsive decisions.

8. Leverage Multiple Job Offers

If you have multiple offers, let the employer know. Mention that you're considering all options and use this as a way to
negotiate a better deal. For example, “I’m excited about this opportunity, but I’ve received a competing offer at a higher
salary. Would you be able to match or exceed that?”

9. Renegotiate After a Trial
Period

If the initial salary doesn’t meet your expectations, suggest a plan to renegotiate after 3-6 months, based on your
performance. This shows your confidence in delivering results and sets the stage for a future increase.

10. Confirm in Writing

Once you’ve agreed on the terms, confirm the details in a professional email or letter to avoid any misunderstandings.
For example:

“Based on my research, the typical salary for a [Job Title] in this industry is between [$X] and [$Y]. Given my skills and
experience, I believe a salary of [$Z] is fair compensation. I’m confident that I can contribute significantly to [Company

Name] and hope we can agree on this amount.”

When negotiating salary, it's important to be prepared and strategic. Knowing your worth, conducting research, and
having examples of how to approach these conversations will help you navigate the process with confidence. Below are
practical examples for different scenarios, including negotiating during an interview, responding when asked about salary
expectations, and how to write a professional counteroffer email. These examples can serve as templates or inspiration
for your own negotiations, ensuring you enter discussions well-informed and ready to secure the best possible offer.



How to Negotiate Salary During an Interview

If the topic of salary comes up during the interview and you’re asked what salary you’re expecting, try to turn the
question back to the employer. For example:

Interviewer: "What salary are you looking for?"
You: "Based on my research, similar roles in this industry typically pay between [range]. With my background and
experience, I feel that I’m in a strong position to negotiate within that range. However, I’m also open to discussing other
aspects of the compensation package, such as benefits and bonuses. What range do you have in mind for this position?"

Example of Negotiating Pay

During an interview, if the employer presents an offer lower than your expectation, you might say:

You: "Thank you for the offer! I’m excited about the opportunity at [Company Name]. However, based on my research
and the value I bring to this role, I was hoping for a base salary closer to [desired range]. I believe that my experience in
[specific skills] positions me well to excel in this role, and I would love to explore the possibility of adjusting the salary to
reflect that."

How to Respond When Asked About Salary
Before the Interview

If you’re looking to address salary expectations before the interview to ensure alignment, you can say:

"I’m very excited about the opportunity to interview for the [Job Title] position. To ensure we’re aligned, could you
provide the salary range for this role? This will help me better prepare for our discussion and ensure that we’re on the
same page. Thank you!"

How to Write a Counteroffer Email

Subject: Request to Discuss Salary Offer
Dear [Hiring Manager’s Name],

Thank you for offering me the [Job Title] position at [Company Name]. I am very excited about the opportunity to join
your team.

Before accepting the offer, I’d like to discuss the base salary. Given my experience in [specific skills or achievements] and
the research I’ve conducted on the typical salary range for similar roles in the [location] area, I was hoping to move the
offer closer to [desired salary].

I am confident that I will deliver excellent results and contribute to the continued success of the team. Please let me
know when we can further discuss this.

Thank you for your time, and I look forward to hearing from you soon.

Sincerely,
 [Your Name]


