



ITV M&V DEVELOPMENT MEETING NOTES FORM

This completed form is provided as documentation in support of the following milestone: 

4.1.6.1.3: Ensure all designated key team members (executive lead and technical lead for both host site and technology developer, host site facility lead, and technology developer project lead) participate in the M&V Development Meeting.


Project Name: __________________________

Host Site Name: __________________________

Technology Developer Name: __________________________



[bookmark: _heading=h.guui5sh2l0wq]Attendance

Technology Developer Personnel

	Attendance
	Name
	ITV Role and Description
	Email

	[bookmark: bookmark=id.yxohpr8sjs8h]☐
	
	
	

	[bookmark: bookmark=id.d8qedfdzl0j]☐
	
	
	

	[bookmark: bookmark=id.ss5raeoo32x3]☐
	
	
	




Host Site Personnel

	Attendance
	Name
	ITV Role and Description
	Email

	[bookmark: bookmark=id.3l0jrjf0rteo]☐
	
	
	

	[bookmark: bookmark=id.ottx1w7atln6]☐
	
	
	

	[bookmark: bookmark=id.j3hfae9jym06]☐
	
	
	




[bookmark: _heading=h.xnnnje5ydn1j]Meeting Notes
Date: 
[bookmark: _heading=h.isjtqcpxfdxa]Discussion & Key Outcomes

1. Installation Plan
a. [bookmark: _heading=h.7xrjt4n6neye]Review installation plan; verify when/where technology will be installed, what systems and processes will be impacted
b. Discuss the source of resource savings; confirm data to be collected and monitor any technology installation.
c. Confirm installation schedule; including key dates across all stages from equipment ordered, received, installed, commissioned, to fully operational. 

2. Expected SOE Deliverables
a. [bookmark: _heading=h.c0pgt525zbfe]PDF copy of the slide deck prepared for the Measurement & Verification (M&V) Development Meeting.
b. PDF of data table(s) excerpt clearly displaying all variables collected and the frequency of collection.

3. Data-Sharing Requirements 
a. Confirm understanding and delivery schedules for data required to perform baseline validation per the approved M&V Plan.
b. Additional time may be allocated during the onsite meeting to support information gathering and to identify supplemental data needs during the facility walkthrough.

4. Facility Tour
a. Host site to identify all safety training and protocols required at that site in advance of the meeting. 
b. Host site to also ensure adequate site access and support is provided to all areas of impacted areas at the plant. 
[bookmark: _heading=h.ievs5c3d0w5l]
Next Steps/Action Items

1. Submit all required deliverables for first invoice period to EnergyWerx. 
2. Provide input on draft M&V Plan (to be provided) from the National Lab team. 
3. [OPM to include any other next steps needed to move project forward]

[bookmark: _heading=h.9hho092kcsrv]Signature 

By signing below, I, the AWARDEE confirm attendance and participation at the M&V Development meeting and agree to the following key outcomes and commitments:
1. Data Assessment: Identify and assess the necessary data to establish the baseline and develop the M&V Plan.
2. Installation Timeline: Maintain full understanding of and alignment with the installation plan and timeline. 
3. Operational Commitment: Operate the incumbent and installed technologies throughout the demonstration period as agreed upon and notify the ITV team of any operational changes that may impact performance. 
4. Data Sharing: Fulfill all agreed-upon data-sharing requirements.
5. Facility Tour: Confirm completion the facility tour.


AWARDEE Executive Lead

Printed Name: ________________________

Signature: ________________________		Date: ____________
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