
ITV INSTALLATION CONFIRMATION FORM

This completed form is provided as documentation in support of the following milestone: 

4.1.6.2.3: Complete commissioning and begin operation of new equipment/system. Fully participate in Installation Confirmation meeting and provide completed Cost Share Certification form.

Project Name: __________________________

Date: _____________

Host Site Name: __________________________

Technology Developer Name: __________________________




Installation Confirmation Meeting

Attendance

Technology Developer Personnel

	Attendance
	Full Name
	ITV Role Title
	ITV Role Description
	Email

	[bookmark: bookmark=id.xzs7193hwpjq]☐
	
	
	
	

	[bookmark: bookmark=id.rlievarr3cnj]☐
	
	
	
	

	[bookmark: bookmark=id.pl00fdt7nfef]☐
	
	
	
	




Host Site Personnel

	Attendance
	Full Name
	ITV Role Title
	ITV Role Description
	Email

	[bookmark: bookmark=id.qlbuozsaw04u]☐
	
	
	
	

	[bookmark: bookmark=id.amkj5hs8rdit]☐
	
	
	
	

	[bookmark: bookmark=id.4nfqae6emp53]☐
	
	
	
	



Meeting Notes
Date:
Discussion & Key Outcomes

1. Equipment Installation 
a. [bookmark: _heading=h.ba4x2fdv6bnb]Confirmation that all necessary equipment has been ordered, inspected, and installed.

2. Operational Assurance
a. [bookmark: _heading=h.wgopjbsjs4mo]Verification that the equipment has been commissioned and is determined fully operational by host site and technology developer.
[bookmark: _heading=h.dilsu3mtwy70]Next Steps/Action Items:
1. Sign and submit all required deliverables to EnergyWerx for invoicing.
2. Closely monitor the operation of installed equipment and ensure consistent data collection from all required meters for the duration of the post-retrofit period defined in the M&V Plan. Alert National Laboratory team as soon as possible of any interruptions. 
3. [Include additional immediate action items needed to move the project forward]



Equipment Installation Confirmation

The following equipment has been physically installed, inspected, and confirmed commissioned in accordance with the M&V Plan at the host site:


	Equipment or Meter Name
	Equipment or Meter Description
	Model/Serial Number
(as applicable)

	
	
	

	
	
	

	
	
	






Operational Verification and Signature

I, the AWARDEE, certify that the equipment listed above has undergone complete installation, initial startup, testing, commissioning, and the following operational milestones have been achieved:
· System powers on without error.
· Primary functions are operating according to technical specifications.
· Safety protocols have been tested and verified.
· Data transmission/telemetry and logging is active.

By signing below, I, the AWARDEE, further certify that:
1. Meeting Participation: All designated key team members attended the Installation Confirmation meeting.
2. Completed Installation: All equipment - including metering and control systems – is fully installed, commissioned, and operational. Equipment installation was completed as specified in the M&V Plan and the National Laboratory team has verified successful installation and operation of all equipment.

 Awardee Executive Lead


Printed Name:________________________

Signature:________________________		Date: ____________
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