
How To: Get Your Tax Transcripts from the IRS

Do you know how to get a copy of your tax transcripts from the IRS online? Visit the site below and follow our simple, two-step 

instructions to get instant access to your IRS tax transcripts.

https://www.irs.gov/individuals/get-transcript

STEP ONE:
Once you’re on the site, click the blue button titled “Get Transcript Online” halfway down the page (shown in the screenshot 

below).  You will then be prompted to either create an account or login to an existing account if you already have one.  If you 

don’t have an existing IRS account, have your photo identification ready to verify your identity.

STEP TWO:
Once you are in your account, request the appropriate year personal tax transcripts as well as a “record of account” - we’ll need 

both reports. Please save the reports as an Adobe PDF file and upload them to your secure Dropbox link for your Processing 

Team to review.
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