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Auditor application form
The form below shall be completed by auditors seeking approval for ResponsibleSteel audits and applying for participation in ResponsibleSteel auditor training. The completed form, an updated CV and any supporting documentation shall be submitted by email to the ResponsibleSteel Secretariat at assurance@responsiblesteel.org or to the appointed Oversight Body. Note that only application forms submitted in English and substantiated by relevant evidence can be considered. The following auditor core approval scopes exist:
· Occupational Health and Safety (Principle 5)
· Social (Principles 6, 7)
· GHG (Principle 10)
· Environment (Principles 11, 12 and 13)
· Auditor and Lead Auditor
Note that the scopes ‘Governance’ (Principles 1, 2 and 4), ‘Stakeholder Engagement and Communication’ (Principle 8) and ‘Local Communities’ (Principle 9) are part of any auditor and lead auditor approval.

The submitted information shall be reviewed by ResponsibleSteel or the appointed Oversight Body to determine whether the auditor meets the minimum qualification requirements and to organise auditor trainings. The details submitted to ResponsibleSteel or the appointed Oversight Body shall be kept confidential. In completing the form, auditors shall take account of the details outlined in Annex 3 (Minimum auditor qualification requirements). 

	Auditor details

	Salutation
	

	Full name
	

	Email address
	

	Country in which they live
	

	Languages in which they work
	

	Name of ResponsibleSteel-approved certification bodies they have a relationship with and the nature of that relationship
	E.g. staff or contractor for certification body xyz

	Which approval scopes are you applying for? (mark with an “x” as appropriate, taking account of the qualification requirements in Annex 3)
	Governance (Principles 1, 2 and 4)
	

	
	Occupational Health and Safety (Principle 5)
	

	
	Social (Principles 6 and 7)
	

	
	Stakeholder Engagement and Communication and Local Communities (Principles 8 and 9)
	

	
	GHG (Principle 10)
	

	
	Environment (Principles 11, 12 and 13)
	

	
	Lead Auditor
	

	Which auditor training courses have you successfully completed? (on the right, complete as appropriate and attach related training certificates and, where available, test results)
	Course
	Duration in days
	Year(s) training was taken

	
	AA 1000 SES
	
	

	
	EN 19694-2
	
	

	
	ISO 19011
	
	

	
	ISO 9001
	
	

	
	ISO 14001
	
	

	
	ISO 14040
	
	

	
	ISO 14064
	
	

	
	ISO 14067
	
	

	
	ISO 14404
	
	

	
	ISO 20400
	
	

	
	ISO 20915
	
	

	
	ISO 26000
	
	

	
	ISO 45001
	
	

	
	ISO 50001
	
	

	
	SA8000
	
	

	
	SMETA
	
	

	
	Other relevant auditor training, please specify
	
	

	How many audits have you conducted that included visits to production sites? (attach audit log showing the audited standards, the types of companies that were audited, the dates and durations of the audits, for at least the last three years)
	Audited standard
	No. of audits

	
	
	at crude steel production sites
	at other metal smelting, refining or processing sites
	in other industries

	
	AA 1000 SES
	
	
	

	
	EN 19694-2
	
	
	

	
	ISO 19011
	
	
	

	
	ISO 9001
	
	
	

	
	ISO 14001
	
	
	

	
	ISO 14040
	
	
	

	
	ISO 14064
	
	
	

	
	ISO 14067
	
	
	

	
	ISO 14404
	
	
	

	
	ISO 20400
	
	
	

	
	ISO 20915
	
	
	

	
	ISO 26000
	
	
	

	
	ISO 45001
	
	
	

	
	ISO 50001
	
	
	

	
	SA8000
	
	
	

	
	SMETA
	
	
	

	
	Other standard (please specify)
	
	
	

	What is your highest level of education and for which disciplines? (please attach proof)
	E.g. university degree in metallurgy, general high school degree

	How many years of professional experience outside of auditing have you gained and in which fields? (please attach proof)
	E.g. 5 years as health & safety manager at a chemical company

	In which areas do you consider yourself to possess extensive knowledge? (please mark with an “x” and describe what that knowledge comprises and how you obtained it. Attach related training certificates, test results or similar, where available)
	Area
	Mark
	Describe

	
	Human rights
	
	E.g. Master of Law in Human Rights or series of human rights training courses 

	
	Labour rights
	
	

	
	Occupational health and safety
	
	

	
	Social Impact Assessment methodologies
	
	

	
	Greenhouse gas emissions
	
	

	
	Air emissions 
	
	

	
	Water
	
	

	
	Waste
	
	

	
	Biodiversity
	
	

	
	Ecosystem services
	
	

	
	Environmental Impact Assessment methodologies 
	
	

	
	Responsible Business Conduct
	
	

	
	Responsible Supply Chains
	
	

	
	Stakeholder engagement
	
	

	
	Sustainability
	
	

	How do you ensure continued professional development?
	Describe how you generally ensure that you gain new competences and refresh existing competences

	Do you have experience with stakeholder engagement? Please describe
	E.g. I have conducted a number of environmental and social impact assessments, which require extensive consultation with stakeholders, such as local community representatives, civil society organisations and regulators

	Have you conducted consultancy for any steel companies in the past? If so, please describe
	E.g. In 2015, I consulted steel company xyz on their environmental management system
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Minimum auditor qualification requirements
	1. All auditors: Qualification requirements 

	1.1. Knowledge of audit practices and techniques
	a) Successful completion of a 4 to 5-day auditor training course that is relevant for the approval scopes applied for (see below) and that was based on ISO 19011 principles, plus participation in at least 5 on-site audits of crude steel production sites or other metal smelting, refining or processing sites in the last 3 years OR
b) Participation in at least 10 on-site audits of crude steel production sites or other metal smelting, refining or processing sites in the last 3 years
c) In addition to a) or b), continued professional development as relevant for the types of conducted audits, e.g. through advanced courses.

	2. Social, responsible sourcing and health and safety auditors: Additional qualification requirements 

	2.1. Academic degree or relevant professional experience
	a) Academic degree in a social science OR
b) High school (or similar) graduation plus at least 3 years of professional experience in one of the following areas:
1. Human relations
2. Occupational health and safety
3. Compliance
4. Occupational psychology
5. Other areas with a human-centred focus

	2.2. Relevant background knowledge, specifically on social issues and responsible sourcing
	Comprehensive understanding of laws, agreements, conventions, standards or guidelines in at least 2 of the following areas: 
a) Human rights (e.g. UN Guiding Principles on Business and Human Rights, human rights impact assessment, rights-compatible grievance mechanisms)
b) Labour rights (e.g. ILO Core Conventions, employment laws, other labour standards)
c) Responsible Business Conduct (e.g. OECD Due Diligence Guidance for Responsible Business Conduct, UN Guiding Principles on Business and Human Rights)
d) Responsible Supply Chains (e.g. OECD Due Diligence Guidance for Responsible Supply Chains of Minerals from Conflict-Affected and High Risk Areas)
e) Social impact assessment methodologies
f) Stakeholder engagement (e.g. AA1000 Stakeholder Engagement Standard)
g) Sustainability (e.g. IFC Environmental and Social Performance Standards, UN Global Compact)

	2.3. Relevant background knowledge, specifically on health and safety
	Comprehensive understanding of at least 2 of the following: 
· ILO Occupational Health and Safety Conventions
· OHS regulations
· Health and safety risk assessment
· Health and safety-related workplace monitoring
· WHO occupational health guidance
· Other relevant occupational health and safety agreements, conventions, standards or guidelines

	2.4. Relevant social auditor training and practice
	The auditor training and at least 2 of the audits mentioned under 1.1. shall have been conducted against a standard or against specifications with a social dimension, such as:
a) Corporate social responsibility specifications
b) SA8000
c) ISO 26000

	2.5. Relevant auditor training and practice, specifically for responsible sourcing
	The auditor training and at least 5 audits shall have been conducted against a standard with a responsible sourcing or supply chain due diligence component, such as ISO 20400, SMETA.

	2.6. Relevant auditor training and practice, specifically for health and safety
	The auditor training and at least 2 of the audits mentioned under 1.1. shall have been conducted against ISO 45001 or an equivalent standard.
 

	3. Environmental and GHG auditors: Qualification requirements 

	3.1. Academic degree or relevant professional experience
	a) Academic degree in one of the following areas:

1. Civil engineering
2. Process engineering
3. Environmental or natural resources management
4. Environmental science
5. Sustainable development 
OR
b) High school (or similar) graduation plus at least 3 years of professional experience in positions with a strong environmental focus working with large-scale industrial sites

	3.2. Relevant background knowledge for environmental auditors
	Comprehensive understanding of laws, agreements, conventions, standards or guidelines in at least 2 of the following areas:
a) Air emissions 
b) Water
c) Waste
d) Biodiversity
e) Ecosystem services
f) Environmental Impact Assessment methodologies 
g) Stakeholder engagement (e.g. AA1000 Stakeholder Engagement Standard) 
h) Sustainability (e.g. IFC Environmental and Social Performance Standards, UN Global Compact)

	3.3. Relevant background knowledge, specifically for GHG
	Comprehensive understanding of at least 2 of the following:
a) GHG Protocol Corporate Accounting and Reporting Standard
b) GHG Protocol Corporate Value Chain (Scope 3) Standard
c) Recommendations of the Task Force on Climate-Related Financial Disclosures
d) Science-based targets initiatives
e) UNFCC Paris Agreement
f) World Steel Association CO2 Data Collection User Guide
g) Other relevant GHG agreements, conventions, standards or guidelines

	3.4. Relevant environmental auditor training and practice
	The auditor training and at least 2 of the audits mentioned under 1.1. shall have been conducted against a standard or against specifications with an environmental dimension, such as:
a) ISO 14001
b) ISO 20400
c) ISO 50001
d) Corporate social responsibility specifications

	3.5. Relevant auditor training and practice, specifically for GHG auditors
	The auditor training and at least 5 audits shall have been conducted against one of the following standards:
a) EN 19694-2
b) GHG Protocol Corporate Accounting and Reporting Standard
c) GHG Protocol Corporate Value Chain (Scope 3) Standard
d) ISO 14064
e) ISO 14067
f) ISO 14404
g) ISO 20915

	4. Lead auditors: Additional qualification requirements 

	4.1. Audit management skills
	a) Successful completion of a 4 to 5-day auditor training course that is relevant for the approval scopes applied for (see above) and that was based on ISO 19011 principles, plus participation in at least 15 on-site audits of crude steel production sites or other metal smelting, refining or processing sites
b) Experience in allocation of team resources
c) Experience in stakeholder engagement, including managing conflicts
d) Experience in external team representation during audit process.
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