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How to use your provisional registration profile
Once you have set up an association and your school, you can begin to populate your provisional registration profile.  
You can find any active profiles you have under the ‘Provisional Registration Profiles’ tab in the navigation menu.
[image: ]
In this area you can add: 
· teaching blocks 
· key strengths and areas for development 
· development plans 
· observations 
· learning activities 
· professional discussions 
· teaching days – where you can also upload a copy of your timetable
Teaching blocks
To start recording evidence in your profile, you should first set up a teaching block teaching block for each period of teaching at a particular school. Teaching blocks are like a collection of evidence for a particular period of time during your induction. Other areas of your provisional registration profile and associates link into teaching blocks.  
[image: ]In your active profile, you can create a teaching block under the ‘Teaching blocks’ area. To add a new teaching block, click the ‘Add teaching block’ button and complete the required information.
An associated school is required to set up a teaching block, so you must first complete the steps to add a school.  
You can edit the teaching block’s details at any time or request a progress report for it. Please note, you cannot delete teaching blocks once they have been created. This is to avoid the risk of accidentally losing any recorded data. 
You can include the following types of record:
· Learning activities 
· Observations 
· Professional discussions
· Teaching days 
You can set targets for the number of each of these to be achieved for a specific block with your supporters.
At the end of each teaching block period you can request a progress report from your Reviewer (usually the headteacher) which will reflect whether you are on track to meet the Standard for Full Registration. You will have the option to send the teaching block to a supporter for a supporting statement before requesting a progress report. 
How to request a progress report
To submit a teaching block to your reviewer for a progress report:
1. Go to the ‘Teaching blocks’ area of your profile.
2. Find the teaching block you want to submit and click ‘view’.
3. Select ‘Submit for progress report’.
4. In the next page, you can check the contents of the teaching block you are submitting. Once you are ready to submit, click ‘next’. 
You can then choose whether to send the teaching block to your supporter for a supporter statement, or directly to your reviewer. To do this, you must already have associated with a reviewer (and supporter) and linked those the reviewer/supporter to your school association. Please see ‘How to create and association’ and ‘How to add a school’ above. 
After submitting your request, you will receive notifications to update you on the status of your progress report.
Supporter statements
If you have a supporter, you can request they make a statement about your progress. You must already have created an association with a supporter to do this. Alternatively, you can submit the request directly to the reviewer.
Meeting the Standards
Key strengths and areas for development
You can add a key strength or area for development in your provisional registration profile, under the ‘Meeting the standards’ area.   
[image: ]Once you are in this area, select either the ‘New key strength’ or ‘New area for development’ button, and complete the form that opens on the next page.  
You can: 
· add a title 
· link the record to a standard 
· add further details (optional)
· add actions (optional)
· set target dates for any actions (optional)
Once created, you can link key strengths and areas for development to multiple types of records e.g. observations and development plans. These focus areas referring to the Professional Standards will appear in the relevant dropdown menus when creating records.
You should complete this step before beginning to populate your development plan. 
Need help?
You can find further guidance on the new MyGTCS platform on our website.
If you need help logging into the MyGTCS platform or have any technical questions, please get in touch using the contact form. 
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