INSTRUCTIONS
INDEPENDENT CONTRACTOR AGREEMENT


	Page No.
	Provision Title
	Description

	1
	Independent Contractor Name & Address
	Independent Contractor should be identified using full legal name under which Agreement is to be executed, including legal status (i.e., sole proprietorship, partnership, limited liability corporation, etc.).  Where appropriate, a copy of resolution authorizing individual to act on behalf of entity should be attached.
Include the best mailing address for Independent Contractor.

	
	Date
	Provide the date Agreement is executed/signed by the parties and becomes effective.

	
	Contractor/Address /State of Organization / Type of Entity
	Provide full legal name of Independent Contractor including legal status (i.e., sole proprietorship, partnership, limited liability corporation, etc.).
Provide address for Independent Contractor’s office/principal place of business.

	
	2. Term
	Provide the date the Services provided by Independent Contractor shall commence and when work ends. You have the option of specifying the period of time (e.g., thirty (30) days) or simply stating “until the Services [or Project] is/are completed.”

	4
	8. Termination
	Select one of the following termination provisions:
(1) [bookmark: a659273][You or the Company may terminate this Agreement without cause upon thirty (30) days’ written notice to the other Party to this Agreement. In the event of termination pursuant to this clause, the Company shall pay you on a pro-rata basis any Fees then due and payable for any Services completed up to and including the date of such termination.]
OR
(2) [bookmark: a566470][You or the Company may terminate this Agreement, effective immediately upon written notice to the other party to this Agreement, if the other party materially breaches this Agreement.]

	5
	Signature
	Contractor – Individual who has authority to sign on behalf of Contractor/Company signs and must include printed name, and title.
Independent Contractor - Individual who has authority to sign on behalf of Independent Contract signs and must include printed name, title, an independent Contractor’s Federal Tax Id or Social Security Number.

	
	Schedule 1
	Provide detailed description of Services to be provided by Independent Contractor; whether access will be provided Company; payment schedule; list of deliverables; and list of pre-existing materials



*NOTE: Independent Contractor Agreements are mandatory for bookkeeping and tax purposes and requires specifying scope of services the independent contractor is providing, duration, deadline, and desired outcome for services performed
