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How to Import TDS Emails into Gmail

1 Open your web browser and go to www.google.com
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2 Click "Gmail " in the top left

3 Click "Create an account"
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4 Click "For my personal use"

5 Enter your first name. Last name is optional. Then click "Next"
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6 Enter a birthday and gender selection and click "Next"

7 Enter your new username (beginning part of your new email address)
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8 You may receive an error informing you that the username you chose is already
taken. It will give you some suggestions or you may try another one.

9 In this example, tim.williams80 was taken so we added another 80 at the end and
it worked. Click "Next"
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10 Enter a password for your new account and then click "Next"

11 You will need to provide a phone number to verify a human is creating the
account and for recovery purposes if you get locked out. Click "Phone number"
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12 Enter a cell phone number and click "Next"

13 Enter the code that is sent to your phone and click "Next"
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14 You may enter a recovery email address or click "Skip" if this will be your only
email address.

15 Click "Next"
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16 Click "I agree"

17 Click "Confirm"
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18 After your mailbox creation, you may receive a tip window, you may click "OK" to
close it.

19 Click the gear icon (Settings)
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20 Click "See all settings"

21 Click "Accounts and Import"



Made with Scribe - https://scribehow.com 12

22 Click "Import mail and contacts"

23 Enter your TDS email address and click "Continue"
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24 Enter your password for your TDS email account/address. The POP username and
POP server should automatically fill in but if they do not, the POP username is the
first part of your email address (before the @ symbol) and the POP server is
"mail.tds.net"

25 Click "Continue"
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26 In step 2, you may choose to keep all of your old emails in your TDS account or
actually move them to the new account. We recommend checking the "Leave a
copy of retrieved message on the server" box in case something doesn't work.

27 Click "Start import"
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28 Click "OK"

29 You may click "Inbox" at any time to see if your messages have been imported.
You may now start updating accounts that use your tds.net email address to your
newly created email address.


