How to Import TDS Emails into Gmail

1 Open your web browser and go to www.google.com

e Google X +
< C A O O

&  Ask Google about this page - google.com
About  Store 9 Page - goog

Made with Scribe - https://scribehow.com



2  Click "Gmail " in the top left

3 Click "Create an account"

Made with Scribe - https://scribehow.com

= o X

& Incognito Relaunch to update 3

Gmail Images  3i% m

Secure, smart, and
easy to use email

Get more done with Gmail. Now integrated with Google Chat,
Google Meet, and more, all in one place.

Gemi



4  Click "For my personal use"
JCTLUI C, ollidl L, dllJu
easy to use email

Get more done with Gmail. Now integrated with Google Chat,
Google Meet, and more, all in one place.

Create an account - For work
.\

For my peyfsonal use

For my work or business

Gemi

Save time managing your inbox at home or on the

nlan far narennal 11ca Ar ac nari

5 Enter your first name. Last name is optional. Then click "Next"

~ First name

Tim

Williamsg] - |

[ Last name (optional)

)

Help Privacy Terms
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6  Enter a birthday and gender selection and click "Next"

>rmation i i] \

gender

Gender -

Why we ask for your birthday and gender

Next

7 Enter your new username (beginning part of your new email address)

f you,” Sign in Username & @gmailcom

1ail address for signing in to your Google Account You can use letters, numbers & periods

Next
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8 You may receive an error informing you that the username you chose is already
taken. It will give you some suggestions or you may try another one.

. . Username Sa—
| Slgn In {tim.williamsBD @gmail.com

signing in to your Google Account @ That username is taken. Try another.

Available: tw8784366 timw12149 wtim8841

9 In this example, tim.williams80 was taken so we added another 80 at the end and
it worked. Click "Next"

Username
{ tim.williamsBOBO| @gmail.com

@ That username is taken. Try another.

Available: tw8784366 timw12149 wtim8841

)

Help Privacy Terms

Made with Scribe - https://scribehow.com



10 Enter a password for your new account and then click "Next"

Password

..................

|- Confirm

[] show password

)

Help Privacy Terms

11 You will need to provide a phone number to verify a human is creating the
account and for recovery purposes if you get locked out. Click "Phone number"

Get a verification code sent to your phone

enot a

i
4

Phone number

Google will verify this number via SMS (charges may apply).

Next

Help Privacy Terms
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12  Enter a cell phone number and click "Next"

Get a verification code sent to your phone

Phone number

Google will verify this number via SMS (charges may apply).

<

Help Privacy Terms

13  Enter the code that is sent to your phone and click "Next"

Enter the 6-digit verification code to confirm you got the text message
Enter code

G- 550700

@D

Help Privacy Terms
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14 You may enter a recovery email address or click "Skip" if this will be your only
email address.

~overy emall

Google can contact you if there’s unusual
unt or if you get locked out.

|> Recovery email address

Skip Next

Help Privacy Terms

15 Click "Next"

Tim Williams
tim.williams8080@gmail.com

«

Help Privacy Terms
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16 Click "I agree"

account.google.com.
Keep in mind

To personalize your experience when you're signed in to your Google
Account, the Web & App Activity setting will save your activity and
associated info, including location data, like your device’s general area
and IP address. Web & App Activity data will be saved for 18 months, but
associated location data is deleted sooner, after 30 days. Any saved
data can be used to personalize your experience, even when the setting
is turned off. Learn more about location data

More options v

Help Privacy Terms

17 Click "Confirm"

onfirm personalization?

rsonalization settings are turned on to give you a more personalized
»erience, based on your saved activity and associated info, like location. One
those settings is Web & App Activity.

1can change this and other settings by selecting “More options” below.

More options .
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18 After your mailbox creation, you may receive a tip window, you may click "OK" to
close it.

19  Click the gear icon (Settings)

@ & 4 &

Turn on Chat and Meet for more
ways to connect with your friends.

Learn more

£ Incognito Relaunch to update 3
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20

21

Click "See all settings"

Quick settings X

ﬂ

See allsettings

Learn more Dismiss
Apps in Gmail @
Chat and Meet .
Customize .
[
Density
(@ Default 8 +

(O Comfortable

Click "Accounts and Import"

ings - timwilliams8080@gr X +

C M 2% mail.google.com/mail/u/0/#settings/general

M Gmail Q, Search mail T

Compose

Inbox
Starred
Snoozed
Important
Chats
Sent
Drafts

All Mail

Cnam

Settings

General Labels Inbox Accquntsand Import Filters and Blocked Addresses Forwarding and POP/IN

Language: Gmail display language: | English (US)
Show all language options

Maximum page size: Show 50 v|conversations per page

Undo Send: Send cancellation period:|5 v secon

Default reply behavior: (O Reply

Learn more O Reply all

Hover actions: @ Enable hover actions - Quickly gain

() Disable hover actions
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22  Click "Import mail and contacts"

Is Inbox Accounts and Import Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chat and Meet Advanced Of

nt settings: Change password
Change password recovery options
Other Google Account settings

r work? Businesses get yourname@example.com email, more storage, and admin tools with

d contacts: Import hoo!, Hotmail, AOL, or other webmail or POP3 accounts.
Impor and contacts
S~—

Tim Williams <tim.williams8080@gmail.com>

1 fro th il add P
TOM yoiir oter: emel addresses) Add another email address

m other accounts: Add a mail account

o your account: Add another account
‘ad and send mail on your behalf)
Mark as read
@ Mark conversation as read when opened by others

23  Enter your TDS email address and click "Continue"

Step 1: Sign into your other email account

What account do you want to import from?

| —@tds.net =]

For example: name@example.com

[ qﬁntiﬁue H Cancel ]
g
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24 Enter your password for your TDS email account/address. The POP username and
POP server should automatically fill in but if they do not, the POP username is the
first part of your email address (before the @ symbol) and the POP server is
"mail.tds.net"

| Step 1: Sign into your other email account

Enter the password for I@tds.net:

[ =]

Your password will be stored securely and deleted after we've finished importing your
mail.

Gmail couldn't identify your POP server. Please enter your POP server information below.

POP username:
| — ]

POP server:
| mailtds.net | Port: 110 Edit

[ Continue H Cancel ]

25 Click "Continue"

Your password will be stored securely and deleted after we've finished importing your
mail.

Gmail couldn't identify your POP server. Please enter your POP server information below.

POP username:

—

POP server:
| mail tds.net | Port: 110 Edit

[Chtinge || Gancel |
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26 In step 2, you may choose to keep all of your old emails in your TDS account or
actually move them to the new account. We recommend checking the "Leave a
copy of retrieved message on the server" box in case something doesn't work.

! Gmail - Google Chrome = O

25 mail.google.com/mail/u/0/?ui=28&ik=c3c26f892a&)sver=lyQps_ySSk4.en.L.es5&cbl...

Step 2: Import options

Select the import options for dmeait@tds.net:

& Import mail

Leave a copy of retrieved message on the server
& Archive incoming messages (Skip the Inbox)
Add label to all imported mail: l-@tds.net =i

‘ Start import ‘ ‘ Cancel ‘

27  Click "Start import"

Select the import options for dmeait@tds.net:
Import mail

Leave a copy of retrieved message on the server
U Archive incoming messages (Skip the Inbox)
Add label to all imported mail: l_@tds.net =|

laart import H Cancel ‘
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28 Click "OK"

Your messages are being imported.

It may take several hours (sometimes up to 2 days) before you start to see imported
messages.

You can close this window and keep using Gmail or even log out and close your browser —
we'll continue importing your mail and/or contacts in the background. To check the status
of your import, look under Settings > Accounts and Import.

oK)

29 You may click "Inbox" at any time to see if your messages have been imported.
You may now start updating accounts that use your tds.net email address to your
newly created email address.

Settings - tim.williams8080@gr X -

C M 25 mail.google.com/mail/u/0/#settings/accounts

= M Gmail Q, Search mail
2 Composs Settings
General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding a
B \Inbox )
Change account settings: Change password
¢ Starred Change password recc
Other Google Account
@® Snoozed e
»  Important Using Gmail for work? Businesses get yournal
Chats Import mail and contacts: Import from Yahoo!, Hc
B  Sent Learn more Import mail and cont:
[ Drafts Send mail as: Tim Williams <tim.will
Ig All Mail (Use Gmail to send from your other email addresses) A
Learn more
M Cram
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