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Select the Insert tab
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Select the drop down arrow next to Cover Page


1                                                                                                            Version 25/26
       
This document is uncontrolled and may be altered by the User.
Board of Management of New College Lanarkshire: Registered Charity Number SC021206
image1.png
B 90 - Sample Document - Word

File  Home Developer Design layout References Mailings Review View Help Acobat @ Tell me whatyou want to do

L - — S - = =) - - -
B Cover Page - ) Shapes ) SmartArt B Get Addk-ins W e 2, Link +j [7) Header = 7T Equation
[ Blank Page. % Icons Chart - [> Bookmark [2 Footer - 4- B © symbol -
Table | Pictures ® My Add-ins - Wikipedia | Online Comment Text
*= Page Break - - (@ 3DModels - g Screenshot~ | * W Video | L% Cross-reference [2] Page Number- | pgox- & - @] -
Pages. Tables llustrations Add-ins Media Links. Comments. Header & Footer Text Symbols ~
Add a Cover Page T R R R I R R AT R AR I AR TR TR DI R R TR AR,
Your document will make a great
first impression with a stylish cover
page.
Make it your own by tweaking the
font and color options on the
Design tab.
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