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Health, Safety and Hygiene

Safety

The Company is committed to ensuring your health, safety and welfare whilst at
work. If you become aware of any potential hazard or unsafe working conditions, you
should have no hesitation in raising them with the Company.

You are required to take all reasonable steps to safeguard your health and safety,
and that of any other person who may be affected by your actions, and to observe at
all times the published health, safety and fire rules and procedures. All accidents
must be reported to management and entered into the Accident Book as necessary.

Smoke Free Workplace

It is the Company’s policy that all of its workplaces are smoke-free and that you have
the right to work in a smoke-free environment. Failure to adhere to this policy may
result in formal disciplinary action being taken against you, as set out in the
Company’s Disciplinary Procedure.

You should be aware that enforcement authorities can issue penalties and fines if
you are found guilty of smoking in a smoke-free place. You will be personally liable
for any fine or fixed penalty imposed for non-compliance.

Smoking, including the use of electronic cigarettes (e-cigarettes) or electronic
nicotine delivery systems (ENDS), is prohibited throughout the entire workplace with
no exceptions.

You are only permitted to smoke during authorised breaks.

Hygiene

Any exposed cut or burn must be covered with a first-aid dressing.
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If you are suffering from an infectious or contagious disease or illness such as
rubella or hepatitis you must not report for work without clearance from your own
G.P. Contact with any person suffering from an infectious or contagious disease must
be reported before commencing work.

This document is part of the Employee Handbook and is subject to the policies and
procedures outlined therein. It has been extracted for individual reference and should
be read in conjunction with the full handbook.
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