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Job Description Template for 

SALES EXECUTIVE 
Job Title: sales executive  

Industry: [Insert Industry – e.g., BFSI, ITeS, Healthcare, etc.] 

Location: [Insert Location] 

Salary Range: [Insert Salary] 

Department: [Insert Department] 

Work Hour Allocation: [Insert Details] 

POSITION OVERVIEW 

As a Sales Executive, you will be responsible for identifying new business opportunities, 
developing client relationships, and ensuring consistent achievement of sales targets. 
The role demands high energy, persuasive communication, and a customer-centric 
approach. 

ABOUT THE ORGANIZATION 

[Insert Industry-Specific Insights] [Customize this section with a company overview: 
mission, values, and relevance to the target industry such as BFSI, Healthcare, ITeS, etc. 
Highlight what sets the company apart.] 

Level of Experience / Expertise Requirements  

(Use as per requirement) 

Entry Level (0–2 years): Prospecting clients, lead nurturing, and assisting in pre-sales 
activities.​
Mid-Level (3–5 years): Independent client management, sales conversion, and 
achieving revenue targets.​
Senior Level (6+ years): Strategic account management, market expansion, and 
mentoring sales teams. 
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JOB PROFILE SPECIFIC QUALIFICATION 

 (Add more if required) 

●​ Bachelor’s degree in Business, Marketing, or related field 
●​ Proven experience in sales or customer-facing roles 
●​ Familiarity with CRM software and sales tools 

ROLES AND RESPONSIBILITIES 

 (Use as per level of expertise you require) 

●​ Identify new sales opportunities and maintain lead databases (Entry Level) 
●​ Assist in client calls, product demos, and follow-ups (Entry Level) 
●​ Close medium-sized deals and maintain client satisfaction (Mid-Level) 
●​ Maintain detailed records of sales activity and forecast revenue (Mid-Level) 
●​ Collaborate with marketing and product teams for campaign success (Mid-Level) 
●​ Devise territory-wise sales strategies and monitor KPIs (Senior Level) 
●​ Represent the company at trade shows and networking events (Senior Level) 
●​ Train and guide junior sales staff on best practices (Senior Level) 

Skills Required (Technical + Behavioral): 

●​ Strong selling, negotiation, and interpersonal skills 
●​ Proficiency with CRM systems (e.g., Salesforce, HubSpot) 
●​ Excellent verbal and written communication 
●​ Self-motivated with a results-driven approach 
●​ Customer-centric mindset and resilience under pressure 
●​ Time management and adaptability 
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ABOUT PMAPS 

PMaps is India's leading visual-based talent assessment platform, offering 500+ job-specific 

psychometric assessments, AI-powered interview tools, and seamless integrations with leading 

ATS and LMS systems. Trusted by top organizations, we help you hire smarter, reduce hiring time 

by up to 75%, and cut hiring costs by up to 65%. 

For more details or for tailored solutions, Call +91 8591320212, Email - assessment@pmaps.in, or 

Book a demo for a quick view of our solution. 
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