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Supplier Registration Guide  
Before You Start  

The following documents and information are needed to complete the NCR Supplier Registration:  

1. Company D-U-N-S number, taxpayer identification number, or tax registration number.  

2. NCR Associate QuickLook ID number (QLID) from NCR contact.  

3. Copies of certification documents; if applicable.  

  

Getting Started  

Supplier Registration can be accessed using this MyNCR or copy the following website to your 

browser https://www.ncr.com/suppliers/become-a-supplier-for-ncr-form and go midway down the page.  

 

Supplier Registration  

Supplier Registration is a seven (7) step process.  Update the requested information as you go 

through each step.  During any step in the process, the option Save for Later is available to 

save the application and return to complete later.   

  

  

On the Supplier Registration homepage, click Become NCR Supplier.  

  

  

  

  

https://mylogin.ncr.com/ncrauth/XUI/?realm=/myncr&forward=true&spEntityID=https://myncr.ncr.com/frsp&goto=/SSOPOST/metaAlias/myncr/idp?ReqID%3D_d29ef0492bcca9200ee674d9f00733deb812d7%26index%3Dnull%26acsURL%3Dhttps://myncr.ncr.com/saml/sp/profile/post/acs%26spEntityID%3Dhttps://myncr.ncr.com/frsp%26binding%3Durn:oasis:names:tc:SAML:2.0:bindings:HTTP-POST&AMAuthCookie=#login/
https://mylogin.ncr.com/ncrauth/XUI/?realm=/myncr&forward=true&spEntityID=https://myncr.ncr.com/frsp&goto=/SSOPOST/metaAlias/myncr/idp?ReqID%3D_d29ef0492bcca9200ee674d9f00733deb812d7%26index%3Dnull%26acsURL%3Dhttps://myncr.ncr.com/saml/sp/profile/post/acs%26spEntityID%3Dhttps://myncr.ncr.com/frsp%26binding%3Durn:oasis:names:tc:SAML:2.0:bindings:HTTP-POST&AMAuthCookie=#login/
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Process Step  Description  

1  
Company Detail  

Update the appropriate field including required fields noted by asterisk (*).   Enter either 

the D-U-N-S number, Taxpayer ID, or Tax Registration Number as one is required for the 

registration. Click Next or the number 2 to go the next step - Contacts.  

 

  

Process Step  Description  

2.1  Contacts  

The contact added in Step 1 – Company Details will be the first name on the list. Click 

Edit to select a role.   

Click + Create to add more users.  
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Process Step  Description  

2.2  
Create Contact  

Update the appropriate fields with user information. Click Request User Account to select 

the user role from the dropdown menu.   

 

  

Process Step  Description  

2.3  
Create Contact  

Select a Role.   

Next click OK when finished.   
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Process Step  Description  

2.4  Create Contact  

Click Next or the number 3 to go the next step - Addresses.  

 

  

  

  

  

Process Step  Description  
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3.1  
Addresses  

Click +Create to provide addresses.   

 

  

  

  

  

  

Process Step  Description  

3.2  
Addresses  

Update with address details.   

Click Actions to add contacts.  

Select Create Another to add more addresses or OK to finish.  
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Process Step  Description  

3.3  
Addresses  

Click Next or the number 4 to go the next step – Business Certifications.  

 

  

  

  

Process Step  Description  

4.1  Business Certifications  

If the business is not certified, click the box None of the certifications are applicable.  If 

the business is certified, click Actions.  

 

  

Process Step  Description  

4.2  
Business Certifications  

Click Add Row.  
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Process Step  Description  

4.3  Business Certifications  

On the Certifications row click the drop down to find the certification type, then enter 

the certification details.   

 

  

  

  

  

  

  

Process Step   Description   

4 .4   Business Certifications   

Click  Next   or the number  5   to go the next step  –   Products and  Services .   
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Process Step  Description  

5.1  
Products and Services  

Click Select and Add to select products and services.  

 

  

  

  

  

  

  

  

Process Step  Description  

5.2  
Products and Services  

Select the appropriate category.  
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Process Step  Description  

5.3  Products and Services  

Drill down to the product or service for your business, then click Select, Apply, followed 

by OK to add the product or service.  

 

Process Step  Description  

  

  



10 | P a g e  

  

5.4  
Products and Services  

To add additional products and services, click Select and Add, repeat steps 5.2 and 5.3.  

 

  

  

  

Process Step  Description  

5.5  
Products and Services  

Click Next or the number 6 to go the next step – Questionnaire.  
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Process Step  Description  

6  Questionnaire  

Complete the NCR External Supplier Questionnaire.   

Then click Register or the number 7 to go the next step – Review.  

 

  

Process Step  Description  

7  
Review  

Review the completed application.    

If changes are needed, click on the step name to return to that section of the application 

and make the necessary changes.   

After making revisions, click on number 8 to return to the review.  

Once the review is complete, click on Register to submit the application.  

  



12 | P a g e  

  

 
A confirmation notice will appear on the screen after the registration is submitted to inform you 

that your registration has been submitted and an email will be sent to you after the registration 

is reviewed.  
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