
Agency Express Ordering

Logging in and placing orders into the Agency 

Express order website



Open your internet browser and go to www.godspantry.org. Click on the 

link at the top of the page for Agency Resources. 

http://www.godspantry.org/


When you arrive on the Agency 

Resources page, you will see this 

image on the left side of the 

page. 

This is the link to Agency Express 

where you can see our inventory 

and place orders for pickup or 

shipment. 



This is the login screen. Type in your agency number, password and program 

code. 



This pop-up window will appear. You may close or X it out. 



Once the pop-up window has been closed, you will see this. If you are a TEFAP 

agency, make sure to check the commodity allocations. 

Then, click on the Order Options tab. 



This is the Order Options menu. Click on the Shopping List link to begin placing 

your order. If you wish to see your order history, click on Order Management. 



Next is the order page. Here you can search using the search tools, see your 

available credit limit, number of items ordered and the weight of your order. 

As you add items to your order, remember to hit “Add to Cart”. When you are 

finished, hit “Check Out”. 



Once you click on “Check Out”, you will come to this page for scheduling your 

order for pickup or delivery. 

If you are picking up in Lexington, select “Pickup”. If you are picking up at 

another warehouse or a drop location, select “Delivery”. Then, you will click on 

the calendar to choose the day for your order to be shipped or available. Finally, 

click on the clock to set the time you will pickup. Please note, for deliveries the 

time default is always 6 AM. That is not your pick up time, just the system default. 



You’re almost done! Make sure to click “Submit Cart” to send your order to God’s 

Pantry Food Bank! 

Please note: the “Total Due” above is not an exact 

total. Please pay from your invoice or monthly 

statement! 



You’re finished! Your order has been sent to the food bank, 

and will be ready for you on the date you specified. Please 

remember we have a four business day window for order 

processing. To make things simple, plan to place your orders 

one week ahead! 
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