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ESCP Underage Worker Rescue Procedure
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Facility should follow the procedure below if an underage worker is identified:

Guideline to Rescue Underage Worker
1. Immediate actions

The facility must immediately stop the underage worker from working in the facility.
And then complete below,

a. The facility shall provide a health examination for the child (If the child worked in
hazardous tasks or handling chemicals, the facility must provide an occupational health
check).

b. The facility must provide wage compensation that is not less than the applicable local
minimum wage.

c. A facility representative/escorting staff must accompany the underage worker safely
back to his/her home.

2. Supporting documentation to retain

The facility shall keep complete and accurate records below for verifying the
remediation progress, including:

a. Personal ID card of the underage worker (or other photo identification that can verify
age).

b. On-site group photos taken after the underage worker arrives home, showing the
underage worker together with his/her parents or legal guardians and the facility
escort staff (the background shall indicate either the house number or a sign of a
government authority visible for location verification).

c. Proof of relationship between the underage worker and the parents/legal guardians
shown in the photos, e.g. household registry pages and ID cards for the family
members.

d. Health and/or occupational check report, and evidence that the check was paid for
by the facility.

e. Round-trip transportation tickets for the underage worker and the escort staff (If the

underage worker is transported by facility vehicle, provide toll receipts for highways and

bridges).

Personal file of the underage worker.

Labor contract of the underage worker (if applicable).

Personal file of the facility staff assigned to escort the underage worker back home.

Attendance records for the underage worker for the previous month and/or current

month.

j.  Payroll records for the underage worker for the previous month and/or current
month.

L

3. Submission requirements and consequences

The factory must complete the rescue of the underage worker in accordance with the
requirements above and submit all evidence above to Ethical Supply Chain Program at
within 10 working days after the audit.

If the factory fails to complete the rescue and/or submit the required evidence within the
timeline, or submits falsified evidence, the factory will be terminated immediately, and any
subsequent reapplication will be rejected.
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